
1) When you first login to Inform, it looks like below: 

 
 
 
 
 

2) Optional: If you type PAST in the white box under “Text”, then it will only show you the PAST assessment (makes it easier to find them) 

 
 
 
 

3) In the column on the far right side that says “Tested Skills”, click on the blue underlined number for the row of the test that you want. For example, you 
could pick the row for “12-13 Spr PAST-00”, which are the 2013-2013 Spring Kindergarten PAST scores. 

 
 
 



4) It now displays the overall test scores for each sub-test from that session. 

 
 
 
 
5) To see individual scores for each student, click on the blue underlined number in the “Tested Students” column for the row of the subtest that you want. 

 
 
 
 
 

6) You now see each student’s individual score. Make sure there is a check mark in the “View Scores” box. It also shows other data (i.e. is the student ELL, 
Title I, etc.) 

 
 
 

Student names 
appear here. 



7) Use the tabs on the left side of the page to return to the list of all sub-scores (sub-tests) or to return to the list of all test overall scores. 

 
 
 
 
Extra Tips: 
 

• Click on the pull down menu next to “Students enrolled” on the main page to choose whether you want to view student who are still in the Mansfield 
Schools “Today” (default choice) or change to “At Time of Test” to also see the scores of students who have since left the Mansfield Schools as well. 

 
 
 

• You can view scores from students across the District, or just your school (i.e. your grade level), or just your class. You can control this using the Context 
Navigator function. See the next pages for how to use the Context Navigator. 
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C) The Current Context (Context Navigator):  
The data you are looking at under any of the tab sections is governed by the “context”. When you 
select the context you are choosing what student group you are looking at. Choosing the context 
allows staff to look at data from various levels from district wide to individual classes.  In some cases 
the context a staff member can choose in restricted by the role they have in the school or district.  
 
The examples below show how the context changes the student data you will look at. Using a Middle 
School teacher as an example, possible contexts include: 
 

 

 
 
 
 
 

 

 

 
 

 

 

 
1. To select or change the context click on the context icon (it looks like a little chart): 
 

 

 
 
 
 

 
 

2. Click  the gray triangles to expand the choices. To select the desired context remember to  
Double-click on it. The program will reset the context to your choice. To change to a different 
context  just repeat the steps. The example below is PK-4 and MMS staff will have additional 
context choices for courses and sections of courses. 
 

 
 

Only your students. 

Only your school. 

The entire District. 

Only your students in a course (middle school only). 

Only your students. 

Your school (or grade levels). 

The whole district. 

Only one class section (middle school only). 
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