
PowerTeacher Gradebook:  
How to Input Comments about an Assignment (either for one student or for a whole class) 
 
The gradebook gives you the option of typing a comment about an assignment that all parents can view on the 
Parent Portal. For example, you might want to post a comment that says, “Myth Unit Final Exam - Equals two 
test grades”. 
 
Similarly, it also gives you the option of typing a comment about only one student’s performance on an 
assignment for just that student’s parents. For example, you might want to post a comment that says, “This 
assignment was turned in late so 10 points were deducted from the score.” 
 
Both of the above are optional and are provided in case you choose to use them in any given situation (you 
might never use this feature). Ultimately, there is always a trade-off between the time it takes to type in 
comments vs. getting the actual grades posted in a timely manner. If every child receives a comment, but the 
grades are not posted until long after the assignment is still relevant, then it is of limited benefit and it would 
be better not to include comments. 
 
Inputting Comments about an Assignment 
 

1. Click on the “Scoresheet” tab and made sure the “Assignments” mode is highlighted in blue (if it is not, 
then click on it and it will then be highlighted in blue. 

 
 
 

2. Next, double-click on the assignment that you want to input a comment that will appear for all 
students. 

 
 



 
3. At the bottom of the screen, you will see information about the assignment and you can type your 

comment into the “Description” box. Press the “Save” button at the bottom of the screen when done. 

 
 
 

4. Now when a parent views the grades on the parent portal, they will see that the assignment title 
appears a blue hyperlink. When they click on that link, the comment that you typed will appear. 

 

 
 
 
Inputting Comments about an Individual Student’s Performance on an Assignment 
 

1. Right-click on the box where you are recording the student’s score on that particular assignment. 
Choose “Show Score Inspector”. 
 

 
 

2. The “Score Inspector” appears. Type your comment in the “comment” box & click “close” when done. 
Then press the “save” button at the bottom of the gradebook. 

 
 

3. Now in the parent portal, that student’s grade for that assignment appears as blue hyperlink. When 
they click on that link, the comment that you typed will appear. 

 

 


