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REGULAR MEETING — MANSFIELD TOWN COUNCIL
January 8, 2012
Draft

Deputy Mayor Antonia Moran called the regular meeting of the Mansfield Town Council to order
at 7:30 p.m. in the Council Chamber of the Audrey P. Beck Building.

R ROLL CALL
Present. Keane, Kochenburger, Lindsey, Moran, Paulhus, Ryan, Schaefer (7:35p.m.),
Shapiro
Excused: Paterson

il. - APPROVAL OF MINUTES
Mr. Paulhus moved and Mr. Schaefer seconded to approve the minutes of the
December 12, 2011 meeting. Mr. Ryan offered an amendment to the minutes. The
motion to approve as amended passed with all in favor except Ms. Keane and Ms.
Lindsey who abstained. Mr. Pauthus moved and Mr. Shapiro seconded to approve the
minutes of the December 19, 2011 Special meeting as presented. The motion passed
with all in favor except Mr. Kochenburger who abstained.

. OPPORTUNITY FOR PUBLIC TO ADDRESS THE COUNCIL
Howard Raphaelson, Timber Drive, expressed his happiness with the manner in which
the Town is run and observed that most people he talks to agree with him. Mr.
Raphaelson commented on the excellent value the town’s people received from the
Community Center during and after the recent storms noting that he is willing {o pay a bit
more taxes for the benefits.

Richard Civie, Beech Mountain Road, urged the Council to reject the current CL&P
proposal for additional fransmissions lines in Mansfield. Mr. Civie sited concerns about
the limited benefits the Town will receive and the negative impact on the Towns tree
canopy.

Tony Mele, CL&P Project Manager, described the outreach program employed by
the company and stated the purpose of the project is to facilitate the bringing of more
power into the state.

Pat Gaenzler, Beech Mountain Road, spoke in opposition to the Reliability Project.

Ron Manizza, Bassetts Bridge Road, asked the Council {o take a stand against the
project. Mr. Manizza suggested the money for the project be used o address the
current problems with the power lines as evidenced by the recent outages.

Victor Civie, Beech Mountain Road and member of Mansfield Citizen’s United,
_ reviewed a previcusly submitted letter and a handout distributed this evening.
(Handout attached} Mr. Civie feels the money could be better spent.

Pat Suprenant, Gurleyville Road, read a statement requesting clarification on a number of
points in the Town Manager's letter to Kurt Heidinger. ( Statement attached)

Quentin Kessel, Codfish Falls Road, urged the Council to keep a close eye on the
protection of the watershed. Mr. Kessel stated that the Town has little input into UConn
water issues and outlined his efforts over the years {6 bring more accountability to the
process. He also requested Mr, Heideinger be sent a copy of the agreement between
UConn and NEWUS.
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David Morse, Birchweod Heights, read a lefter written by his wife Joan Hall to the
Conservation Commission addressing her concerns regarding the Connecticut Water
Company.

David Freudmann, Eastwood Road, voiced his objections and concerns regarding
the Storrs Downtown Project and the potential purchase of electricity from the Kirby Mil
hydro-electric facility. {Statement attached)

Betty Wassmundt, Old Turnpike Road, discussed a number of concerns regarding
water issues and civility. (Statement attached)

Ric Hossack, Middle Turnpike, asked the Community Center be free for all
Mansfield citizens.

Mike Sikoski, Windham, urged the Councll o give attention to the proposed Ethics
Ordinance.

V. TOWN MANAGER REPORT
In addition to his written report, Town Manager Matt Hart inquired as fo whether the
Council would like to meet with the Town’s representatives prior to the upcoming
legislative session. By consensus the Council agreed {o the suggestion.
In response to Council questions the Town Manager also reported that UConn PD
has offered to assist with pairolling the neighborhoods that have been the scenes of
recent break-ins. Mr. Kochenburger was in attendance at the recent Storrs
Neighborhood Watch meeting conducted by the Resident’s Trooper's Office and
reported the meeting was well attended and worthwhile.

V. REPORTS AND COMMENTS OF COUNCIL MEMBERS
Mr. Kochenburger asked the Town Manager to review the details regarding the
elimination of the half price Jorgenson tickets offered as part of the Senior Center
program. Mr. Hart will report back.
Mr. Schaefer requested an update on the timetable for the DOT work at the
intersections of Rte 195 and Chaffeeville Road and Clover Mill Road. The Town
Manager will report back.
Deputy Mayor Toni Moran reported the Personnel Committee is currently working on the
Ethics Ordinance.

Vi, OLD BUSINESS
1. CL&P Interstate Reliability Project
Director of Planning and Economic Development Linda Painter summarized the
differences between the 2008 plan and the current plan; presented a number of options
for the Siting Council fo consider; and explained the PZC’s opposition to the proposed
project with the caveat that if it goes forward they would like the Hawthorne Lane
Alternative to be considered. Project Director Tony Mele outlined the process going
forward and stated that even though the time period for submission of materiais to the
Siting Council has passed CL&P will continue to pass on any comments the Town
submits. Additionally the Siting Council's process involves a number of pubtic comment
sessions and public hearings during which time the Council's responses may be
submitted.
Council members discussed how best to respond and asked the Town Manager to
contact the Executive Director of the Siting Council to inquire about the possibility of
putting all transmission fines underground and to further clarify the timing for submission
of comments. This item will be placed on the Councni s next agenda for further
discussion.
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2. Community Water/Wastewater Issues

Mr. Shapiro recused himself from the discussion and any subsequent action.

Council members discussed the current and future role of the Town concerning existing
pubic water suppliers; the water quality standards required under current law;,
applicable state laws regarding land use in protected areas; the regulation of the public
water supply; and possible future steps. Members agreed that additional information is
needed prior {o any action and asked the Town Manager 1o propose a project which will
include an outline of information needed, possible sources of this information and
opportunities for public input. The Town Manager will submit a proposal at the next
Council meeting.

Vil NEW BUSINESS
3. Cpen Space Acquisition — Hickory Lane Lot 7
Mr. Ryan moved and Mr. Pauhus seconded, to refer the proposed acquisition of Hickory
Lane Lot 7 (aka Lot 19 River Ridge Estates) to the Planning and Zoning Commission for
review under §8-24 of the Connecticut General Statutes and to schedule a public
hearing for 7:30 PM at the Town Council's regular meeting on January 23, 2012 o
receive public comment regarding the propoesed acquisition,
Motion passed unanimously.

4. Dog Lane Utility Easement o

Mr. Pauthus moved and Mr. Shapiro seconded, effective January 8, 2012, that the

Town Manager be authorized to grant the proposed utility easement to Connecticut Light
and Power as it is consistent with Mansfield’s Plan of Conservation and Development,
the approved Storrs Center Master Plan and the Development Agreement between the
Town and Storrs Center Alliance.

Motion passed unanimously,

5. Agreement Between Regional School District #19 Board of Education and E.O. Smith
High School Teacher's Association

Mr. Ryan recused himself from all discussion and action on this item.

Mr. Schaefer moved and Mr, Shapiro seconded to ratify the agreement between
Regional District #19 Board of Education and £.0. Smith High School Teachers’
Association.

Motion passed with Kochenburger, Moran, Ryan, Schaefer and Shapire in favor and
Keane, Lindsey and Paulhus opposed.

Vi, DEPARTMENTAL AND COMMITTEE REPORTS
No comments

IX. REPORTS CF COUNCIHE COMMITTEES
Chair of the Commitiee on Committees Peter Kochenburger moved the following
Commiitee recommendations:
Councilor Paut Shapiro’s appointment to the Sustainability Commitiee and
Beverly Kerba's appointment as the Commission on Aging's representative to the Human
Services Advisory Commitiee,
Motion to approve passed unanimously.
Mr. Shapiro noted there is still a Councll member opening on the Sustainability
Commiitee.

Ms. Lindsey reported the Parking Steering Commitiee has produced a Cooperative
Parking Agreement which will be presented to the Council in the near fulure.

X.  PETITIONS, REQUESTS AND COMMUNICATIONS
6. Civie re: CL&P's Inferstate Reliability Project
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7. M. Hart re: Community Challenge Planning Grant

8. L. Huitgren re: CPI Escalation for Multi-family Garbage Recycling Collection

9. C.van Zelm re: Siorrs Center Construction — Mr. Paulhus noted that information

10.
1.
12.
13.

14.

15.

16.
i7.

regarding the hiring of Connecticut residents is available on Page 273.

C. Vincente re: Reduction in Facility Operating Hours

Connecticut State Police Call for Service Report dated 12/1/11 — 12/31/11
Press Release: Erland Construction Donates to Mansfield, CT Food Pantry

.Press Release: Gov. Malloy Announces Remaining STEAP Awards for Towns
Across the State

Press Release: Storrs Center Alllance Announces First Tenants for Storrs Center
Mixed Use Town Center

Press Release: Town of Mansfield Announces Appointment of Leslie B. McDonough
as Next Mansfield Public Library Director

Connecticut Council of Smail Towns Annual Executive Director Letter
The Connecticut Economy "Reinventing Mixed Use Development — The Long Road
From Gurleyville To Storrs Center” — Winter 2012

Mr. Pauthus left the meeting at 10:30 p.m.

Xl EUTURE AGENDAS

Members agreed to add the review of the Charter to a future agenda.

Mr. Shapiro moved and Mr. Schaefer seconded to move into Executive Session to
Discuss Strategy and Negotiations with Respect to Pending Claims or Litigation,

in accordance with CG3§1-200(6)(B} and {o include Town Manager Mait Hart, Town
Attorney Dennis O'Brien and Assistant to the Town Manager Maria Capricla. Mation
passed unanimously.

XN, EXECUTIVE SESSION
Strategy and Negotiations with Respect to Pending Claims or Litigation,
In accordance with CGS§1-200(6)}{B)
Present: Keane, Kochenburger, Lindsey, Moran, Ryan, Schaefer, Shapiro
Also included: Town Manager Matt Hart, Town Attorney Dennis O'Brien and
Assistant to the Town Manager Maria Capriola.

XIIl. ADJOURNMENT

The Council resumed in regular session,
Mr. Ryan moved and Mr. Schaefer seconded to adjourn the meeting.
Motion passed unanimously.

Antonia Moran, Deputy Mayor Mary Stanton, Town Clerk
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Anthony M. Fitzgerald
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Crrmody & Torrance LLP = Altorneys at Law ) ) Direct: 203-784-3122
Waterbury ® New Haven 3 Southbury ) ‘ afitrperald@enrmodylaw.com

January 9, 2012

Town of Mansfield

Town Counieil ‘
Audrey P, Beck Municipal Building
Mansfield, CT 06268

"Re:  Interstate Reliability Project
Submission of Mr. Victor Civie, Jan. 9, 2012

Dear Members of the Mansfield Towsi Council,

The Connecticut Light and Power Company {“CL&P”) has asked me 1o bring to the
attention of the Mansfield Town Council several factval errors in the submission of
Victor Civie concerning CL&P’s Interstate Reliability Project (“Project”), which appears
as Ttem #6 on the Town Council’s Meeting Agenda for January 9, 2012, 1 am serving as
counsel to CL&P in connection with the siting of the Project, and am thus familiar with
the application that CL&P has recently filed with the Connecticut Siting Council
(“Council”) concerning the Project, a copy of which has been provided 1o the Town of
Mansfield. Iam also familiar with the Jaws to which Mr, Civie refers and have been
involved as a lawyer with the earlier-project to which he refers in his submission and the
other projects to which this letter refers.

The following page references and the underlined text are from Mr. Civie’s presentation.
The plain text provides CL&P’s corrections.

. Page 1

£

‘Prior to 2004 there were no regulations on Overhead transmission line facilities.”

In fact, the state has regulated the siting of overhead fransmission line facilities since
1971, when it enacted the Public Utility Envirommental Standards Act (PUESA), which
among other things, created the Power Facilities Evaluation Council, now the
Comnecticut Siting Council.

“Dug to the negative impact of Overhead configurations a law was passed {Statute 16-
20p) that requires 345kv transmission lines be placed underground.”

Section 16-50p, in its initial form, was enacted in 1971 as part of PUESA, and has been
amended several times since, including in 2004 (Public Act 04-246) and 2007 (Public Act

. 195 Church Street =« PO, Box 1950 = New Haven, CT 06509-1950 = Phone: 203-777-5501 »  Fax: 203-784-3199 = www.earmodylaw.com
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Town of Mansfield
Town Couneil
January 9, 2012

07-04 §16). The press releases and news articles quoted at page 3 of Mr. Civie’s
submission concern the 2004 amendment.

It is an oversimplification to say that Section l6-50p requires that 345-kV transmission
lines be placed underground. A copy of the statute in its current form appears as page 6
of Mr. Civie’s submission. His characterization of the statute at page 2 of hlS submission
is more accurate than that quoted above:

“[Section] 16-50p(i) ‘states that 345- kV transntission lines adjacent to
residential areas, private or public schools, licensed [and] child day care
facilities must be placed underground [unlcssj the applicant [shows] that
the burying of the lines is infeasible or poses an unreasonable economic
burden.” »

“Amumber studzes that demonstrates the health risk of oveihead transmission hnes can be
found on the website SaveQuiTown US.” .

There are a great many individual “studies” concerning the potential health effects of
exposure 1o transmission line electric and magnetic fields. The best sources of
information on this subject, to which CL&P looks for guidance, are comprehensive
reviews of the entire body of research by reputable scientific and governmental bodies,
such as the World Health Organization. As required by Section 16-50p, the Council -

- undertook a formal investigation that extended over two years, at the conclusion of which
it adopted its Electric. and Magnetic Fields Best Management Practices for the
Construction of Electric transmission Lines in Connecticut,” effective December 14,
2007. That document is available at |
hitp://www ct.gov/cse/lib/esc/emf bmp/emf bmp 12-14-07 20080603083907.pdf

and has been provided in CL&P’s Application for the Project in Volume 1 Appendix 7A.
That document provides a concise summary of the governmental and scientific body
reviews of the EMF health effects research. A more detailed summary of this research
prepared for the Council by its independent consultant, Dr. Peter Valberg, appears at
http://www.cl.gov/esc/lib/esc/emf bmp/emf report.pdf. In accordance with the
Council’s application requirements, CL&P has provided an updated research summary
prepared by a consultant, Dr, William Bailey, as part of its application. See Appendix 7D
to Volume 1. In designing the Project, CL&P has complied. thh these Best Management
Practices. See Appendix 7B of the Application.
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Town of Mansﬁcldl
Town Council
January 9, 2012

Page 2 :
“CL&P who is familiar with the costs and technology created the Mouni Hope variation
and incorporated i in iis proposal.”

- CL&P has not proposed the Mount Hope Underground Vatiation (part of which would
replace a segment of overhead line on Mr. Civig’s property). As required by Section 16~
50p, CL&P has provided the Council with information to enable it to makea™
determination whether the underground variation would impose an unreasonable
economic burden on ratepayers. The Council will make this decision by considering the
cost and impact of the section of overhead line construction that the underground
variation would replace, and the cost and impact of the underground variation. This
detailed information is provided in Volume IA, Section 15.3 of CL&P’s Application.
Mr. Civie’s summary of this information is inaccurate in several respects.

The cost to Connecticut consumers for the Mount Hope Variation is estimated at $61.1
million, as compared to $1.5 ‘million for the section of overhead line it would replace, so
41 times higher. (See pages 15-60 and 15-61 of Volume IA)) CL&P’s conclusion and
recommendation with respect to the Mount Hope Variation is:

“Based on these unreasonable additional costs to consumers, the lack of
magnetic field reduction, and the additional land acquisition that would be
required to develop this variation, CL&P’s proposed overhead 345-kV H-
frame line design, located within CL&P's ROW, was selected over the
Mount Hope Underground Variation.”

4

‘A transition station facilitates the overhead to underground transitions, Depending on -
the application the facility needed to bring the cables under ground and bring the cableg
over the pround can be massive or small, Because of the small length of underground
cable only a small transition station is required, The fransition station for this project
would require approximately ¥ acre.”

The required size of a transition station is not proportionate to the length of the
underground segment it terminates. The land and equipment requirements for transition
stations are discussed in Volume 1A of the Application, penerally at pages 14-20, 14-21,
14-37, and 14-38, and with specific reference to the Mount Hope Variation at page 15-42.
A schematic figure showing a typical transition station for 3 underground cable sets, such
as would be used for the Mount Hope variation, is provided as Figure 15A-1 at page
i5A-21 of the Appendix to Volume 1A. As stated in these references, the land

(NDYOGOGE}



Town of Mansfield
Town Council
Janvary 9, 2012

requirement for the transition station equipment is typically 1.5 to 2 acres, and the
required parcel size is larger and quite variable. For the two transition stations in the
Mount Hope variation, CL&JP has identified two four acre plots, for which it would
purchase up to 6 acres, and use approximately 2 it already owns.

“lThc_ BétheiNo_rwalk project demonstrates that the burying of 345kv transmission iines
is feasible without an unreasonable economic burden. (Page 5). Note that thg: complete

21 mile project was buried underpround at a cost far less than predicted.”

The entire length of the Bethel-Norwalk project was approximately 21 miles. - As the
information sheet provided at page 5 of Mr. Civie’s submission says, the project included
what was at the time “the longest length of 345-kV solid underground cable in the United
States.” However, this solid dielectric underground cable segment of the Bethel-Norwalk
project was only 2.1 miles in length. (The Bethel-Norwalk project also included
approximately 9.7 miles of underground 345-kV cables using an older technology.
Approximately 9 miles of the 345-kV construction was overhead.) 1| do not know how
the actual and predicted cost of this segment of cable compared, but the cost of Project as
a whole was not “far less than predicted.” Rather, it was somewhat higher than originally
estimated. '

In general, while underground line construction may be economically feasibie in densely
developed locations where there is no or insufficient existing overhead line right-of-way,
that is not the case where there is ample space within an existing right-of-way in which a
new overhead line may be constructed. This is the case for the Project, including the
portion of it proposed for Mr. Civie’s property. In the case of CL&P’s most recently
completed project, the Middletown to Norwalk 345-kV project, underground line
construction was proposed by CL&P for densely populated areas where there was
insufficient right-of-way such that overhead line construction would have required
extensive takings of homes; and overhead line construction was used where there was
sufficient existing right-of-way for it. In the recently approved Greater Springfield
Reliability Project, another New England East West Solution (NEEWS) project, which is
now under construction, both the Connecticut and Massachusetts 345-kV lines will be
constructed overhead within existing rights of way.

{NOPGG006 )




Town of Mansfield
Town Council
Januvary 9, 2012

I hope that you will find the information in this letter helpful.

Very truly yours,

Anthomw

AMPF/kas
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Owerhead Lines

- srihe $4061

S S 434

FRoeg

Galtows Hill to Archers Lane

Single Circuit 34501 15-kV Monopole 1.3 miles Cigaring, access roads, erosion control, etc. 2819 157.00 | § 204001 % - 3 361.00
Excavation and foundations 1418 126.00 | 8 705001 ¢ - $ 831.00
Structure 1418 104400 | $ 276001 § - $ 1,320.00
Counterpolse 11% 98.001 8 37001 % - $ 158.0C
Grounding 118 50018 PLRVVE I - $ 34.00
Cable 345-kV 1580 KCMIL 47/7 2C / phase 58,600 | % 3650018 135003 % - $ 500.00
Cable 115-kV 1272 45/7 1C /phase 26,7001 $ 14200 & 72007 % . $ 214.00
Shisld wire 16,368 : § 24001 % 2800 % - 3 52.00
Total Gallows Hill to Archers Lane 101,727 1 § 1,863.00 | § 1,485.00 1 % - $ 3,448.00
Hoyts Hill to Gallows Hill
Single Circuit 345-kV H Frame 3.6 Clearing, access roads, erosion control, etc, 4318 286.00 | § 390.00% § - $ 676.00
Excavation and foundations {if required} 688 2400 (% 216001 % - $ 240.00
Structure H frame 313 598.00 | $ 5240014 & - $ 1,123.00
Structure monopole 38 183.00 | $ 37001 % - 3 220.00
Counterpoise 118 248.00 | $ S4001 % - $ 343,00
Grounding : 118 35.00 1§ 163.001 $ - $ 188.00
Cable 245-kV 1590 KCMIL 47/7 2C [ phase 140,800 1 % 868400 | % 321001 3 - $ 1,185.00
Shield wire 19,000 8 3000 | $ 35.00|8 - 13 84,00
Total Hoyts Hill to Archers Lane $ 2,270.00 | § 1,769.00 | $ - ] 4,038.00
Norwalk Joi to Norwalk Substation
Single Circuit 345-kV Delta Monopole 3.7 miles Clearing, access roads, erosion conirel, ete. B 238001 % 381.00 | 8 - $ 626.00
Double Circuit 115-kV Monopole 9.5 miles Excavation and foundations {if required) 4219 331005 % 1,957.00 | % - 3 2,288.00
Struciure monopole 4218 3,158.00 4 § 654005 % - 3 3,812.00
Counterpoise 118 274001 % 104.001 § - % 378.00
Grounding 118 16001 % 76.00] $ - $ 92.00
Cable 345-kV 1590 KCMIL 47/7 2C ! phase 128,306 | 778.0C1 % 288,00 ] - $ 1,087.00
Cable 115-kV 1272 4577 62,100 $ 8B.00 | % 3500( % - $ 123.00°
Shield wire 47,500 | § 64.00 | 8 75001 % - 3 139.00
Total Hoyts Hill to Archers Lane| 233022} § 4948.00 | $ 3,580.00 | % “ $ §,528.00
Removal 3 1,20000 | 8 - 3 1,200.60
Fber Optics 20.1 mites of primary and backup circuits $ 121400 | § 3,985.00 | $ 5,179.00
Reloeation Temporary reiocation of lines at Norwalk Substation $ 400.0C 13 400.00
Engineering, Administration and Gther Includes alf planning, engineering, siting, surveying, iand
planning and drafting, Administrative costs including
iegal, purchasing, contract adminisiration, project 1% - § 1,200.00 | § 3034001 % 4234.00
managemeny, afc.
Right of Way 77 $ 7,800,003 7.900.00
Total Overhead Lines $ 10,395.00 |5  13,599.00 | $ 10,934.00 | § 34,928.00

Note: ROW costs above represent legal, engineering, cost of land and easements and miscellaneous other NU labor and cutside services
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s Application

Sppendix A

Pipe and Accessorias Saction Cable pipe, 8-inch nominal, pritec, per foot 100800 15 428000 % 3925001 8 - $ 8,215.00
Spacers 3200 $ 65001 % 130.0041 $ - $ 195,00
Excavation, no rock, per cubic yard, including hauling 20 5 200[8% 5500 8 - 3 57.00
Fluidized Thermal Backfii (FTB™) 2530 $ 126.001 8 26800¢( % - 3 394.00
Duct encasement concrete 2700 $ 895001 § 268001 % B $ 363.00
Splicing trifurcator 4 k3 98.0C [ % 344001 & - 3 442,00
Riger pipe stainless steei 5-inch 840 $ 81.00: ¢ 194.00; 8 - $ 282.00
Cathodic protection ’ 1 $ 97.00 | § 153.001 & - 1% 250.00
Pressurization plant 2 3 1,288.00; § 4300§ 3% - ] 1,331.00
Leak detection system 1 3 993.00 | & 344001 § - 3 1,337.00
Coated 2 inch pipe schedule 80 including valves, ete. 250 $ 6001 % 41001 % - § 47.00
Gallons of polybutens dielectric fluid 179068 | ¢ 1,193.00 ) % 243001 § - $ 1,436.00
Vauits (including grounding) 22 § 9630018 48700 | § - $ 1.490.00
Total Pipe and Accessoties Section $ 9,337.00 ) § 6,502.00 1 § - 1% 15,839.00
Cable and Accessories: 345-KV cable ’ ’ 305508 i § 2955000 % 1.147.00 | & - $ 30,697.00
Normal 3-phase joints 34 $ 6B20C( S 3241001 % - § 3,923.00
Semi stop joints with bypass piping 2 $ 5600 % 19700 § - $ 253.00
Complete terminators 12 3 131100 8 104.00 ] & - $ 1,415.00
Arrgsters 12 $ 136001 8 68.00: 3 - $ 205,00
‘Total Cable and Accessories: $ 31,738.00 1 § 4,758.00 | $ - % 36,463.00
Communication Conduits: Fiber-optic cable {hy others) § - $ - $ - $ -
Fiber-optic cable splices (by others) 3 - $ - 3 - $ -
Feet HDPE Conduit 100900 & 2520018 183001 % - 8 435.00
Hand holes 40 3 470013 18001 % - $ 66.00
) Total Communicafion conduits: $ 298.00 | § 20200 | § - $ 501.00
Temperature Monitoring System Fiber-optic cable 51000 |5 164.00 | & 41001 § - $ 205,00
Fiber-optic cable splices {inciuding enclosures} 5 3 500|% 19001 % - $ 24.00
2° HDPE conduit, feet 51000 | $ 80.001 % 280c1] 8 - 3 108.00
Thermacouples, each 36 $ 1400] % 38001 % - 5 53.00
Test stations, gach 18 3 70018 40,00 | § - $ 47.00
Temperature probes, each 26 $ 14.00 | § 20001 § - $ 43.00
Total Temperature Monitoring Systen: 3 284001 % 156.00 | $ - % 480.00
Duct Bank and Earthwaork: Excavation, no rogk, per cubic vard, including hauling 40000 ([ $ 1,155.001 % 6,129.001 % - 3 7,288.00
Soil backfili 17306 1% B08.001 % 152001 § - i3 T60.00
Excavation for vautt 1800 § 230601 % 141.00 1 % - 3 164.00
Fluidized Thermat! Backfill {FTB™ 20006 ¢ % 3,440,003 -~ $ . $ 3,440.00
#orizontal vertical drilling 1400 $ 88,00 % 344,001 & - $ 432.00
Jack and bore 185 $ 298003 % 286500 8 - i3 3,183.00
Sheeting and shoring 5000 $ 115.00 | 3 16100 § - $ 276.00
Pavemeant repair 65000C | % 443001 % 855.00 | § - 3 1.,388.00
Curb repakr 20000 1% 1300 % 52001 8% - $ 85.00
Sidewalk repair 1200 $ 400i % B.OO| $ - % 10.00
Landscaps restoration 1 § 64,00 ( 3 87901 % - ] 161.00
Traffic control 1 $ 3300: 8§ 1,001,001 % - 3 1,124.00
Loam and seed 1000C | % 33.001% 48,00 $ - $ B4.00
Survey 1 $ 33001 8% 161.00 1 & - $ 184.00
Rack Excavation 1 $ - & S,057.001 & - $ §,997.00
Total Duct Bank and Earthwork: £ 6,354.00 [ § 22,199.00 | & B $ 28,553.00
Engineering, Administration and Cther inciudes planning, engineering, siting, surveying, land
ptanning and drafting. Administrative cosis including 118 - $ 495000 % 330600 % 8,250.00
legal, purchasing, contract administration, project
Right of Way : - $ 500001 % 500.00
Total 345-kV HPFF K] 48,000.00 | § 38,807.00 | § 3800000 & 90,616.00

Note: ROW costs above represent legal, engineering, cost of iand and easements and misceliansous other NU labor and outside services
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Patricia A. Suprenant
441 Gurleyville Road
Storrs, CT 06268

January 9, 2012

Mansfield Town Council
Eagleville Road
Storrs, CT 06268

To Whom It May Concem:

It is my understanding that the University of Connecticut water system is subject to
Department of Public Health jurisdiction for water purity and water adequacy. It is
also, my understanding that it is subject to Department of Energy and Environment
regulations concerning large-scale diversion of surface or underground water.
However, can you clarify the following?

1. Is the University of Connecticut subject to Department of Public Health
regulations with regard to the development and disposition of watershed
land it owns? .

2. Is the University of Connecticut required by state statute to obtain
Department of Public Health approval to build or expand its water supply
system, and is it subject to record keeping and reporting requirements?

3. Is University of Connecticut subject to the same laws that apply to water
companies in the area of well-field mapping, water supply emergencies, and
water supply planning?

4. Are the rates for the University of Connecticut customers (pay users) subject
to Department of Public Utilities Regulatory Authority rate regulations and
pricing?

-1 3w



Mansfield, Connecticut Town Council Meeting Jan. 9, 2012
Public comment by David Freudmann, 22 Eastwood Rd.,

Storrs, CT 06268, - 860-429-0763, davidf235eyahoo.com.
Topic: Off. of Policy and Mgt. grant; Hydro project

I am concerned about two recent actions by this Council.

1. On Dec. 19, 2011, you voted to partake in a $100,000 grant

from the State's Office of Policy and Management . The money
is for hiring a staff person to "promote and attract appropriate
economic development."” Yet, in a Nov. 2000 resolution, this
Council stated its opposition to having the State complete the
Route 6 expressway from Bolton Notch to Columbia. Thén-Couricil
member Gregory Haddad explained it would "bring unwanted
development." In articulating the majority viewpoint, he correctly
acknowledged two things: (1) Better highways promote development -
a fact known since antiquity, and (2) that such development is
unwanted here. So let's be clear. We're taking an OPM grant to
promote develgpment that is ... unwanted.

This is contradictory, like saying you enjoy swimming but
cannot stand getting wet. You promote a gleaming downtown on
behalf of the University of Connecticut, squander millions of
dollars in the process, erect a money pit of a parking garage, but
reject a highway that would bring more consumers to Mansfield.

When it comes to economic development, this Council is
feckless, aimless, and lacking in any coherence.

2. On Oct. 24, 2011, Mr. Sam Shifrin and his supporters asked

the Counc1l to commit Mansfield to buying all the electricity
from his planned hydro-electric project. Four facts were made
clear. 1. Federal regulations which promote renewables will
require CL&P to buy his electricity. 2. The cost of electricity
to Mansfield would be unchanged. 3. Mr. Shifrin himself affirmed
that he would be able to get a loan from a bank even if Mansfield
does neot commit to buy his electr1c1ty 4. The reason for - :
requesting Mansfield's commitment is that it would be a bit easier
for him to get his loan that way.

The Council then unanimously passed a motion asking Town
Manager Matthew Hart to proceed. Last month, Mr. Hart informed us
that the town will incur from $5,000 to %$15,000 in congultants!
fees to arrange this. Since we'll pay the same for electricity
either way, why did the Council agree to this? Since when does
town government agree to spend up to $15,000 to expedite a private
entrepreneur's loan application?

Thig is a usurpatlon of your power of the purse - corporate
welfare.

These are but two examples of poor planning and misplaced
prlorltles on the part of Mansfield's elected officials.
Capricious whim and passing fancy are poor substitutes for logical

planning and responsible spending.

] e
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January 9, 2012

To: Town Council

from: Betty Wassmundt

RE: Kurt Heidinger communication "+ v

1. Why was this communication not brought before the council until the last meeting?
This guestion needs to be answered. Council procedure states that communications
received prior to the packet being prepared are to be included in the packet. It took three
meetings for this communication to be made public. This is information the public needs
to know. This delay in providing the Heidinger communication is a serious town issue.

2. The Atty General ruled in 2000 that the University is not 2 water company thus it is
not subject to all the state statutes regulating water companies. This problem needs to be
corrected directly before any further cooperation with the University to solve the town’s
water needs. What will this council do about it? '

3. Refer to page 134, section III Term & Agreement of Sewer and Water Service
Agreement. '

The part: “unless otherwise terminated by either party sixty days in advance of the
anniversary date.” concerns me. How could this town accept an agreement that allows
for unconditional termination of a water supply with a 60 day notice? I know there’s a
large body of law regarding water supply so that it is unlikely the University could just
terminate the supply of water but how could this town accept such a texm?

On a separate issue, I'm sure you all read of Jeff Smith’s gem of a statement at the
Windham Board of Finance that he didn’t have to “listen to fools twice”.

I’m equally sure that you consider the way I speak to you as being rude, disrespectful,
sarcastic, etc. I agree; I do address the council that way. I'd like to mention my mentors,
those I learned from: Jeff Smith, Marty Berliner, Carl Schaefer, Betsy Paterson who has
been disrespectful even to a fellow democratic council member. Thank you.

—16~




Item #1
PUBLIC HEARING
TOWN OF MANSFIELD
January 23, 2012
Hickory. Lane

The Mansfield Town Council will hold a public hearing at 7:30 PM at their regular
meeting on January 23, 2012 to solicit comments regarding the proposed acqu1s1t1on of
Hickory Lane Lot 7 (Lot 19 River Ridge Estates).

At this hearing persons may address the Town Council and written communications may
be received. Copies of said proposal are on file and available at the Town Clerk’s office:
4 South Eagleville Road, Mansfield and are posted on the Town’s website
(mansfieldct.gov)

Dated at Mansfield Connecticut this 12" day of January 2012,

Mary Stanton, Town Clerk

—-1T—
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Town of Mansfield
Agenda ltem Summary

To: Town Council
From: Matt Hart, Town Manager /‘W/@// 7/
CC: Maria Capriola, Assistant to Town Manager, linda Painter, Director of

Planning and Development
Date: January 23, 2012
Re: Connecticut Light and Power Interstate Reliability Project

Subject Matter/Background
At the January 9, 2012 meeting, the Town Council requested additional

information regarding the proposed CL&P Interstate Reliability Project, inciudihg: ‘

» [nformation on whether the Town can request that the existing
transmission lines be placed underground as part of this project

* information regarding the process of becoming a party or intervenor in the
Siting Council process

»  How the Town should submit its comments now that the official municipal
consultation filing period has closed

» Potential mitigation measures for various areas of town along the
proposed route

In response to the Town Council's information requests, staff made inquiries to
the Connecticut Siting Council. We have listed below a summary of the
responses we received from the Siting Council and other sources. Additionally,
staff has prepared a series of more specific mitigation measures for your review
based on comments received from the public regardlng the impacts of the
project.

Undergrounding of Existing Transmission Lines

Linda Roberts, the Executive Director of the CSC has provided the following
response to the inquiry regarding the potential for undergrounding of the existing
transmission lines:

The Siting Council has the ability fo require that the proposed transmission
lines, or specific segments of the proposed transmission lines, be placed
underground as part of this project. If the Town Councif were fo request
consideration for undergrounding the proposed lines, that request would
be considered by the Siting Council,

—-1G—
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While the Town Council may request consideration for undergrounding the
existing transmission lines, and such a request may be explored during
the public hearing process, the project proposal is limited to the
construction, maintenance and operation of a new 345-kV transmission
line, which does not generally include modifications to or reconstruction of
the existing transmission lines.

Based on this response, while the Town definitely has the ability to make to
request that the Siting Council consider requiring that existing lines be placed
underground in specific areas, such a request may not be successful given that
modifications and reconstructions are not typically included as part of new
construction projects.

Process of Becoming a Party or Intervenor

The following language regarding participation in the Siting Council Process was
excerpted from the Council's Citizen’s Guide to Siting Council Procedures for
Cell Towers, which was provided by Linda Roberts in response to questions
about obtaining certain information regarding electrical magnetic field impacts.
She indicated that the Town could choose to become a party to the proceeding,
which would enable us to request that CL&P provide specific information, such
as difference between electrical magnetic fields from underground transmission
lines and overhead transmission lines within the right-of-way.

Parties and intervenors are participants in the proceeding who
requested parly or intervenor status from the Council before the heanng
and were granfed such status. Both parties and intervenors file evidence
with the Council before the hearing and present witnesses at the hearing
for questioning by the Council and other parties and intervenors in the
proceeding. Parties and intervenors may ask questions of the applicant
and other parties and intervenors on evidence that was submitted by the
applicant and other parties and intervenors before the hearing. Parties
and intervenors are not allowed fo make their own case by giving oral
testimony at the hearing. They must make their case in writing, and, in
exchange, they may cross-examine the applicant and other parties and
intervenors and their witnesses.

Submission of Town Comments

Staff has asked the Siting Council as to how the Town council best submit its
comments now that the municipal consultation filing period has closed.

(Recall that the Town's review of CL&P’s application was delayed in part by the
two storms that hit Connecticut, which forced CL&P to postpone their public
workshop in Mansfield until early December.) In response fo this question, Ms.
Roberts has advised that we submit our comments to the applicant (CL&P) and
copy the Siting Council on our submittal.

-20~




Potential Mitigation Measures

The following mitigation measures could be recommended by the Councii to
reduce impacts to residents in the areas most significantly impacted by the
proposed transmission lines:

Recommend that the Siting Council require the use of the Mansfield
underground variation and a modified Mount Hope underground
variation

CL&P’s municipal consultation filing inciuded two underground variations for
Mansfield, one which extended from a point southwest of the Woodmont
Drive cul-de-sac to a point west of Conantville Brook (the ‘Mansfield’
variation) and another which extended from a point north of the Sawmiil Brook
Lane cul-de-sac to a point northwest of the Hawthorne Lane cul-de-sac (the
‘Mount Hope’ variation. Combined, these two variations would include
approximately 1.75 miles of underground transmission facilities, plus four,
four-acre transition stations where power would transition from overhead lines
to the underground facilities.

Based on commenis received from the community, the Town could
recommend that the western terminus of the Mount Hope variation be moved
to a point west of Sawmili Brook Lane fo minimize the impacts of the
transmission line on that residential neighborhood. Additionally, comments
have been received from a member of the Town’s Agricultural Committee
since the last Council meeting addressing the impacis of underground
facilities on agricultural lands. 1t is also staff's understanding that CL&P is
working with the Mount Hope Montessori School and Green Dragon Daycare
to address their concems with the proposed lines. Given this feedback, the
eastern terminus of the underground transmission line could be relocated
west of Route 195. To minimize the electricai magnetic field impacts of new
overhead lines on the schools and residents of the Bassetts Bridge area, the
Town could also recommend that EMF Best Management Practices
monopoles be used from Route 195 {o Mansfield Hollow, where EMF
monopoles are aiready in use.

The benefits offered by placing the proposed transmission line underground
and using EMF best management practices poles as described above
include:

= Reduction of electrical magnetic field concerns for surrounding
residential areas, the Mount Hope Montessori School and the Green
Dragon Day Care Center

» Significant reduction in the amount of vegetation that must be cleared

»  Elimination of the visual impacts of the second overhead transmission
line in areas where underground facilities are installed

....21....



Use of these underground variations and EMF best management practices
would be consistent with Section 16-50(p)(i) of the Connecticut General
Statutes, which addresses undergrounding of new 345 kilovolt facilities:

For a facility described in subdivision (1) of subsection (a) of section 16-50i,
with a capacily of three hundred forfy-five kilovolts or greater, there shall be a
presumption that a proposal to place the overhead portions, if any, of such
facility adjacent to residential areas, private or public schools, licensed child
day care facilities, licensed youth camps or public playgrounds is inconsistent
with the purposes of this chapter. An applicant may rebut this presumption by
demonstrating fo the council that it will be technologically infeasible to bury
the facility. In defermining such infeasibility, the council shall consider the
effect of burying the facility on the reliability of the electric transmission
system of the state and whether the cost of any contemplated technology or
design configuration may result in an unreasonable economic burden on the
ratepayers of the state.

Recommend the Hawthorne Lane Alternative

As described at the January 9, 2012 meeting and in the agenda item
summary for the proposed amendment to the Hawthorne Park Subdivision
Conservation Easement, the Hawthorne Lane alternative would result in the
relocation of both the existing and proposed transmission lines away from the
homes on Hawthorne Lane.

Recommend Mansfield Hollow Design Option 2

Due to the limited right-of-way through Mansfield Hollow (150 feet as
compared to 300 feet elsewhere), CL&P has proposed two design options to
reduce right-of-way acquisition and clearing through the Hollow.
Recommending that the Siting Council require Option 2 would eliminate the
need for any additional right-of-way and restrict clearing required for the new
transmission line to the existing right-of-way. This option would require
relocation and replacement of the existing lines through the park.

Recommend protection of active farmland

As shown on the attached aerial photograph, the transmission route runs
through active farmland. To minimize impacts on working farms, the Town
could recommend that the Siting Council require strict adherence to various
mitigation measures by CL&P to minimize impacts on working farms. Such
measures could include: limiting construction fo non-crop/harvest seasons;
ensuring that any soils disturbed or compacted through the process are
restored to pre-construction conditions; énsuring that erosion and
sedimentation controis are installed and monitored during construction; and
financially compensating farmers for impacts to crop production caused by
project construction.
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Recommendation
Staff will be available at Monday’s meeting to review the responses fo Council's
questions and to review the proposed additional mitigation measures.

Recall that the Planning Zoning Commission (PZC) has recommended that the
Town oppose the proposed route and endorse the Hawthorne Lane alternative if
the Siting Council should approve CL&P’s preferred route. The Town Council
may wish to adopt the PZC’s recommendation as well as some or all of the
additional mitigation - measures proposed above.

Staff does not feel that the Town has the expertise or the capacity fo become a
party or an intervenor in CL&P’s application to the Siting Council. The Town
could, however, actively participate in the Siting Council’s public hearing process
and otherwise monitor the status of CL&P’s application.

Attachments
1) Maps of Proposed Mitigation Measures
2} V. Wetherell re: CL&P’s Transmission Line Project
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Mansfield Proposed Mitigation Measures

Approximate ROW Location  sewmeswr Underground Sections s Broposed EMF BMP Moncpoles Mansfield Hollow Design Option 2

4,750 2,375 0 4,750 Feet




Proposed Mitigation Measure
Mansfield Underground Variation

CLP Approximate Location of Existing Transmission Line/Right-of-Way | tumnimennss . Approximate Limits Mansfield Underground Variation
900 450 o 900 Feet




Proposed Mitigation Measure
Changes to Beginning and End of Mount Hope Underground Variation

i
b

———— Approximate Location of Existing Lines and Right-of-Way === Proposed Undergound Transmission Line i 3;
1,500 750 4] 1,500 Feet

General Location of Transition Stations

i
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Proposed Mitigation Measure
Bassetts Bridge Area and Mansfield Hollow

S — Approximate Location of Existing Lines and Right-ofWay  w=w=seseisse - Proposed EMF BMP Monopoles
2,060 1,000 -0 : - 2,000 Fest

Mansfield Hollow Design Option 2




Appendix 15A - General Description of Potential
Connecticut Siting Couneil Application December 2011 Environmental Effects from Variations

Figure 15A-3: 345-kV Line Traasition Station with no Shunt Reactors

The Interstate Reliability Project 15A-23 The Connecticut Light and Power Company
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January 12, 2012

To: the Mansfield Town Council
From: Vicky Wetherell

Re: CL&P’s transmission line project

Since it appears that the Council is interested in considering CL&P’s alternative
proposals for underground lines, I see the need to provide information to the Council that was
not available when the Agriculture Committee made formal comments about the project in 2008.
The committee informally discussed CL&P’s recently proposed underground alternatives after
their December 2011 and January 2012 meetings, but, since we were not aware of PZC or
Council plans to make formal reviews of this project, we did not have a formal discussion or
recommendation about the project at our meetings. Thus, I am providing this information to the
Council as a private citizen so there is a better understanding of the underground alternative.

We were not sure how the underground alternative would affect farmland areas along the
path of the new line. Consequently, 1 attended the CL&P open house on December 8 and asked
a CL&P representative about the construction of such lines. It would involve digging a trench
across the fields. This trench would be at least 8 feet deep. The subsoil burden would be placed
temporarily along the side, and there would be an adjacent access road for equipment. In
addition, underground cables have more maintenance problems than those on poles because of
contact with the soil. Thus, underground lines would have to be uncovered to be maintained,
which would cause ongoing disturbance of farmland soils.

An underground transmission line across fields on the north and south sides of Bassetts
Bridge Road would impact prime farmland soils, reduce their productive area and create
problems for farmers using these fields. If the Agriculture Committee had submitted a formal
statement reflecting their informal discussion, we probably would have recommended against the
underground alternative in this location because of its greater impact on farmland than the
proposed pole installation.

44557 Wt ed/~
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 Town of Mansfield
Agenda ltem Summary

To: Town Counci { ﬁ/
From: Matt Hart, Town Manager% %
CC: Maria Capriola, Assistant to Town Manager; Lon Hultgren, Director of

Public Works; Linda Painter, Director of Planning and Development;
Robert Miller, Director of Public Health

Date: January 23, 2012
Re: Community Water/Wastewater Issues — Town Council Work Session

Subject Matter/Background

At the last meeting, the Town Council discussed a number of issues regarding
the UConn water and wastewater system and the regulation of public water
supply in Mansfield. As part of this discussion, the Town Counci! authorized me
to respond to a communication from a concerned citizen (K. Heidinger) and to
propose a format fo provide for additional Council discussion on the topics and to
solicit input from the public and interested stakeholders.

With that charge in mind, staff proposes that the Town Council conduct a work
session that focuses on the regulation of public water and wastewater systems in
Mansfield. In order to provide a more complete discussion of this topic, we
suggest the Council extend the scope of the conversation to include both the
UConn and Willimantic systems, as well as the regulation of community well
systems. Specific topics that we would cover as part of the discussion would
include the regulation of water quality, rate setting, aquifer protection,
governance and land use issues, as well as service connections and other
related topics. Staff suggests that we invite representatives from the Connecticut
Departments of Public Health (DPH) and Energy and Environmental Protection
(DEEP), and the Eastern Highlands Health District to present information on
these topics. Our water consuitant, Environmental Partners, could also be
helpful. We also recommend that the work session include a question and
answer period for both the Council and the members of the public. Staff would
plan to advertise the work session to the general public via our usual
communication means (e.g. QNotify, Channei 13, website) and suggests that we
issue an invitation to various municipal commissions and committees, and
agencies such as the Willimantic Water Commission, the University of
Connecticut and the Connecticut Water Company, that either have a regulatory
role or a specific interest in the topics to be discussed.
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Staff believes the work session would serve to inform our work on current
projects and initiatives, such as the Four Corners water and sewer project, the
UConn/Town water supply initiative and the independent/assisted living project,
as well as future Council policy regarding water and wastewater issues. We will
be prepared to discuss the suggested work session format at Monday’s meeting
in order to determine whether the format would satisfy the Council’s needs.

[ have also attached, at the request of the Conservation Commission, a copy of
the draft minutes from its January 18, 2012 meeting. The meeting included a
discussion of the Mr. Heidinger’s correspondence.

Attachments
1) M. Hart response to K. Heidinger 10/31/11 correspondence
2) Conservation Commission Draft Minutes, 01/18/2012
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TOWN OF MANSFIELD
OFFICE OF THE TOWN MANAGER

Matthew W. Hart, Town Manager _ . AUDREY P, BECK BUILDING

FOUR SOUTH EAGLEVILLE ROAD
MANSFIBLD, CT 06268-2599 :
(860) 429-3336

Fax: (860) 429-6863

Januvary 18, 2012

Mr. Kurt Heidinger
1 Stage Road
Westhampton, Massachusetts 01027

Dear Mr. Heidinger:

The Mansfield Town Council has authorized me to respond to your October 31, 2011 letter. We
appreciate your continued commitment to water quality and you raise several important issues
concerning the regulation of the UConn water and wastewater system. As you know, the town
does not regulate or control UConn’s system, so I cannot provide specific detail on several of
your questions; the university and state environmental agencies are the best sources for this
information. However I can provide some answers and guidance, and have responded below to
each of your questions in the order presented.

1) In 1989, the town and the university executed its sewer and water service agreement. As

2)

the contract automatically “rolls-over” each year, the town council does not specifically
authorize the renewal of the agreement on an annual basis. As set out in section III,
either party may terminate the agreement within 60 days of the anniversary date (January
1% of each year). Neither the town por the university has ever attempted to exercise this
option.

The university does bill the town for water and sewer service, using Connecticut Water
Company as its operator and manager. The university does periodically adjust its rates
for these services. The town’s billing records are certainly available to the town council

© and members of the public. (Members of the public who wish to access these records

may submit a request under the town’s Freedom of Information Act policy.) The town
maintains the billing records for the length of the state-required records retention period,
which is three vears or until audited, whichever occurs later.

I have attached a copy of the university’s 2006 contract with Connecticut Water. The
town does not have a copy of UConn’s 2010 renewal or extension agreement with
Connecticut Water and I suggest you contact the university or the water company to
obtain a copy.

\h-fite-0 1. mansfield mansfieldct.net\Wownhall\manager\ BaﬁMthglg‘t Correspondence\LETTER S\Heidinger-UConnWater.doo



3) My understanding is that UConn’s contract with Connecticut Water has not affected the
applicability of state statutes regarding water companies to the university. However, the
university or the state can more appropriately respond to your question.

4) The town contracts with the university and does not have a separate contract with
Connecticut Water. :

5) My understanding is that UConn has not transferred ownership of any of its assets to the
Connecticut Water Company. Connecticut Water serves as the operator and manager of
the university’s water supply system and has not assumed ownership of any of the
infrastructure.

I hope that this information is helpful to you. I thank you for your inquiry and wish you to know
that the town council does plan to review the regulation of water supplies in the Town of-
Mansfield, as well as governance and related topics.

Sincerely,

Matthew W. Hart
Town Manager

CC:  Town Council
Barry Feldman, Chief Operating Officer, University of Connecticut
Richard Orr, Executive Officer, University of Connecticut

\ith-file-01.mansfield mansfieldct.netitownh all\mmager\mHaﬁMW_\_Hirt:?&Tﬁspondencs\LETTERS\Heidin ger-UConmWater.doc




University Contract
No. UC-06-B948128-1

Operations, Management and Maintenance Agreement
- i?‘eﬁvee_n
The University of Cotihecticut
And
New England Water Utility Services, Inc
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Services Agreement

The University of Connecticut, (hereinafter called the University or Client) and the New England Water
Utility Services, Inc. (hereinafter called NEWUS or Finm) agree to have NEWUS provide services for
the Total Operation, Management and Maintenance of the University Drinking water systems located at
the Main, Depot and Agronomy Fatm campuses in Mansfield, Connectiout (herein referred to as Water
Systems). The University agrees to provide NEWUS access fo the propefcy and facilifies as reasonably
required to perform the services described in this Agreement.

SCOPE OF SERVICES:

L A. NEWUS agrees to perform the following services as deseribed below for the Services Fee as
specified on Page 27 of this Agreement: .

1.) Provide an experienced, on-site full-time (Monday through Friday 7:30 AM to 4:00
PM) Water System Manager (as identified at the end of Section I of this
Agreement) who will be responsible for the fotal operation, management, and
maintenance of the Water Systems. This System Manager will provide directions to
the Client’s on-site Manager (Primary) and/or Manager (Back-up) fo direct the
Client’s water system staff in the operation of the Water Systems in order to
achieve and maintain compliance with Sections 19-13-B102, 19-13-B38a and 25-
32-9 of the RCSA. This System Manager shall be properly certified to operate both
the water treatment and water distribution systems of the Water Systems; and shall
be the primary contact for communications between the Client and federal, state and
local regulatory officials. The System Manager will also be the primary contact for
the media with regard to Water Systemns® operational issues. Any such media
c¢ommunication will be coordinated with the Client’s Office of Communications. In
order 16 provide the strong on-campus presence that ig necessary for this position,
this Systern Manager will be assigned full-time (Monday through Friday 7:30 AM
to 4:30 PM) and be provided an on-campus office by the Client. The Water
Systerns Back Up Manager will be assigned as needed to the Client for on-site
management, operation and maintenance. Water Systems Manager and Back Up
Manager’s responsibilities are detailed in Sections 1. D, E, F and G below.

2.) Provide an experienced trained on-site Water System Operafor fill time (Monday
through Friday 7:00 AM to 3:30 PM) fo perform system checks of the Depot
Campus and Main Campus water systems’ treatment and pump stations. The
operator’s duties will include the collection of Connecticut Department of Public
Health (DPH) required Water Quality samples, delivery of samples to a DPH
approved laboratory for analysis, logging of production and/or distribution meter
readings; meniforing of equipment; maintaining eppropriate station logs;
monitoring the treatment processes and providing for batch treatment chemieals, as
needed. The Systern Operator will report to and will assist the Systers Manager in
preparing recommendations for any needed operational changes. Water System
Operator responsibilities are fully detailed in Sections L D, E, F, and G below,
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3.} Provide additional Water Systems Operators as needed for on-site operation and
maintenance of the University’s water systems on weekends, holidays, after hours
emergencies and special tasks (flushings, cross connections, etc). Water System
Operators responsibilities are detailed in Sections L. D,E, ¥, G and Section T
below.

4.} Provide 24/hour, 7 day/week availability for technical assistdnce or back-up, as
needed by Client. The parties to this Agreement will follow the communication
protocol established by mutyal agreement of the parties to this Agreement, and
identified in Section II of this Agreement. This cormunication protocol shall be
amended, as needed, by the parties. Any modifications to the protoco! shall be
coryitted to writing and disseminated between the parties as soon as possible. The
protocol in shall address the following areas of communications:

a) General Communications Plan with Links and Office of
- Communication Contacts;
b) Normal Operating Hours Flow Chart;
<) After Hovrs/Emergency Communication Flow Chart;
d) Flow Chart showing Response to Media Inquiries on Operational
Issues;
€ List of Tetephone Numbers
Tuternal Reporting Checklist ‘
Failure/Breach/Damage/Threat . /
Water Distribution System/Sewer System

5.) Collect. and deliver for analysis at a DPH-approved laboratory, water samples, as
required by DPH, for the UConn Agronomy Research Farm water system.

6.} a. Provide guidance and direction to the Client on the overall water system
operation, including water systems: optimization plans, in conjunction with standard
practice and regulatory requirements, The outcome of such direction shall be to
achieve and maintain the Water Systetns” compliance with all pertment regulatory
requirements.

b. NEWUS will be responsible for its actions or inactions which may result in any
non-compliance, and shall be respongible for paying for or reimbursing the Client for
any civil penalty(s) assessed for such violations from the Department of Public
Health under the regulations (RCSA 19-13-B102, 19-13-B38 and 25-32-9), the
Department of Environmental Protection under regulations (RSCA 22a-354i-1
through 10} and the University’s diversion registrations during the period covered by
this Agreement.
¢. Client will be responsible for its actions or inactions which may result in non-
compliance, and shall be responsible for paying for any civil penalty(s) assessed for
such violations from the Department of Public Health under the regulations (RCSA
19-13-B102, 19-13-B38 and 25-32-9) ), the Department of Environmental Protection
under regulations (RSCA 22a-354i-1 through 10) and the University’s diversion
registrations during the period covered by this Agreement.
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7.) NEWUS staff will prepare and subsmit water quality reports to the Client and to the
DPH, on a monthly, quarterly or anmual basis, as required for compliance with the
Connecticut Public Health Code 12-13-b102, as well as for other reguired reporting
requirements of the RCSA.

8.) Advise the Client of future proposed regulatory requirements and the effect
of these requirements on the Water Systems.

9.) Réview any existinig Plans, Surveys, Assessments efc, provided by Client regarding
the Water Systems. NEWUS will develop recommendations for necessary major
maintenance and capital improvement projects, including budgets, for the Water
Systems. These recommendations will be completed by J anuary 1, 2087 and Januvary
1 for cach subsequent year of the conract.

10.} Review and provide recommendations regarding the customer sexvice procedures
that the Client currently uses for non-Client owned uses and premises connected to ifs
Water Systems. Included in this review will be hydrant usage, metering, billing, bill
collection and shut off procedures.

11.) NEWUS will maintain an updated set of water system distribution maps based on
distribution system changes authonzed by Client for distribution sysiem additions,
replacements, upgrades, efc.

. Personnek:

NEWUS shall designate the following persons to act as its representatives:

1.) Water System Managey — Full-time (40 hours per week) assignment for on-site
management, operation and mainfenance of University water systems.

2) Water System Back-up Manager - Assignment as needed, {or on-site management,
operation and mainfenance of University water systems.’

3.} Water System Operator — Full-time (40 hours per week) assignment for on-site .
operation aud mainfenance of University water systems.

4) Additional Water System Operators — Assignment as needed, for on-site operation

and maintenance of University water systems on weekends, holidays, afier-hours
emergencies and special tasks (flushing, cross connections ete.}.
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The original assignment of personnel is as follows:
NEWUS Contract Manager (Primary}):

Name: Peter Pezanko Mailing Address:

Phone

UConn: 860-486-1081

Phone: 1-800-286-5700 New England Water Utility Sexvices
Cell:  _860-978-6341) 93 West Main Street

Email: ppezanko@ctwater.com Clinton, CT 06413

NEWUS Contract Manager (Back-up):

Name: Matt Stosse Mailing Address:
- Phone: 1-800-286-5700 Crystal Water Company
Cell:  (860)662-0004 . . 321 Main St.

Email: mstosse@ctwater.com  Panielson, CT 06239

NEWUS Contract Coofdjngwmm;:

Name: Chys J. Bogucki Mailing Address:
Phone: 1-800-286-5700 New England Water Utility Services
Fax: (B60)669-7892 93 West Main Street

Bmall: chogucki@etwatercom Chnton, CT 06413

5.) Changes in Personnel. If any changes in the original assignment of System Manager,
Back Up System Manager or System Operafor become necessary during the term of the
contract, the University has the right to approve all proposed replacement personnel.

6.} Hiring and Recruitment. Both parties agree that each party hias invested significant time
and resources in the recruitment and training of its employees. Therefore, to the extent
permitted by applicable law, both parties agree that, during the time of this Agreement
and for one (1) year thereafter, that neither party will directly or indirectly solicit or seek
to employ the employees of the other party except as by mutual apreement of both
parties.

C. Routine (Non-Holiday) Operating Honrs are as follows:

1.) Water System Manager or Water System Back-up Manager — Monday
- through Friday 7:30 am to 4:00 pm.

2.) Water System Operator — Monday through Friday 7:00 am to 3:30 pm.
D. Routine Operation and Normal Maintenance:
1.) 'Water System Manager/Back-up Manager shall:

a) Schedule and supervise water system operator and additional water
system operators to complete all required routine and normal tasks.
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b} Prepare regular management reporis (see Section I G. of {bis contract) for

)

d)

€)

Univessity personnel. Schedule meetings with University personnel, as
required, to update on operational, maintenance, regulafory, projects status
and other issues. '

Prepare and update Standard Operating Procedures for all water system
stations. ’

Prepare and inplement a Preventive Maintenance Program for all water system
equipment. Supervise purchasing of supplies and equipment.

Supervise preparation of all regulatory reports and Consumer

Confidence Reports.

)

£)

_h>

Responsible for providing proper safety programs for NEWUS employees;
monitoring for proper discharpe of chlorinated water; review and comment on new
construction for service lines, mefering, cross connection control, main extensions
and hydrant installations; provide for proper bandling/disposal of water freatment
chemicals and generator firels including Spill Response and Reporting Requirements
{SPCC). ,

Provide recommendations concerning water system monitoring, controls
and automation to allow water operators o access needed water systere
information and control water system responses.
Supervise system mefering including:
(1) Production meters — Schedule amual accuracy testing; and
{2y Consumption meters - Recommend and, as approved, schedule
phased completion of system mefering. Recommend and, if

approved, schedule periodic meter accuracy testing.

Review and comment on Fire Flow Standards for the water system _
including review of any existing information, assistance with any future

~ fire flow testing, and recopunendations for distribution system

)

replacements, upgrades or system loops to provide for improved fire
flows.

Adhere to the requirements of, and provide review, comments and/or
recommendations, and vpdates, as needed, for:

(1) Bmergency Contingency Plan;
(2} Land Use Plan {changes in use, recreation programs, etc.);

(3} Water Conservation Plan (assist in budgeting and schednling);
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2)

3)

(4) Rates for Water Usage, Private Fire Protection, Special Services, ete.;
and

(5) Water Supply Plan (assist with system description, available
water/margin of safety estimates, emergency contingency plans, water
system master plan, etc),

k) Monitor and provide guidance for compliance with State Water Diversion’
requirements.

Water System Operator shall provide daily attendance at all crucial water systems
stations (wells, freatment stations, pump stations, etc.), and periodic attendance to
other utility areas (storage tanks, hydrants, meter tasks, flushing, customer issues,
sample collection, etc). This includes well operation, maintenance and protection,
water freatment/pump station operation and maintenance, water storage tanks
operation and maintenance, water sample collection/analysis/report preparation.

Water System Operator/Additional Water System Operators shall provide daily
attendance at all crucial water systems stations 365 days a year, inchuding
* weekends and holidays. Direct and manage cross connection surveying, backflow
device testing and report preparation, utilizing subconiractors, as required.

E. Emergency Response

1)

Water System Manager/Back-ap Manager shall:

a} Schedule properly trained, stand-by operators o provide 24/7 coverage for
all after hours needs, including water system emergencies.

b} Maintain both regular and after hour communications during system
emergencies including communications with University, state and local
regulatory personnel, news media and customers. Such communications
shall be in accordance with the guidelines listed in our “University of
Connecticut, New England Water Utility Services and Department of
Public Health - Communication Protocol” (see Section IT).

¢) Prepare and amrenge for posting/delivery of consumer notices, where
required. :

d) Meintain a list of available subcontractors to assist with emergencies
either during or after regular hours.

&) Maintain an inventory of spare parts and supplies for use in emergencies.

f) Establish a regular maintenance program for all equipment and facilities.
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£} Maintain a set of distribution maps, and operatxon manuals/data for each
facility.

h) Ccordi;iata use of standby power genecrators with University personnel.

) Obtain a list of premises having direct suction pumyp copnections to the
- water system.

j) When necessary during emergencies these pumps should be
removed from automatic operation and operated on manual mode only.

k) Maintain an updated copy of Connecticut Water’s “Emergency Sp111
-Response Plan”. Follow the listed procedures when dealing with spills, or
sabotage, on University sources of supply.

1) Review and propose any necessary improvements to security for water
system assets. Coordinate proper security measures with University’s
Public Safety division.

2)  Water System Operator/Additional Water System Operators shall - Coordinate with
the University’s Manager (designated below) on the operation of the University’s waler
systems in order to properly and efficiently respond to water system emergencies.
Maintain communications wﬂh water system manager/back-up manager dunng all

emefgencies.
UConn Manager {Primarvk
Name; Timothy Tussing Mailing Address:
Phone: (86034862608 University of Connecticut
Cell: (860)234-2244 - 25 LeDoyt Road Unit 3252
Email: timothy.tussing@uconn.edu Storrs, CT 06269-3252
UConn Magaver (Back-up):
Name: Michael Pacholski - Mailing Address:
Phone: (860)486-0041 University of Connecticut
Cell: (860)208-0319 25 LeDoyt Road Unit 3252

Emall: mike.pacholski@ocomm.edu Storrs, CT 06269-3252

E. University Water System Complatuts/Inquiries  NEWUS shall respond to water system
complaints or inguiries from customers, town of regional officials or state/federal regulatory
authorities shall be in accordance with standard Connecticut Water customer service procedures
(i.e. use of verbal responses versus the need to conduct a field investigation for certain situations)
and the University’s approved Water System Rules and Regulations.

1) Water System Manager/Back-up Manager shall:

a) Maintain infoomation regarding Univessity water systems, including any
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b)

4

maodifications to its “Water System Rules and Regulations™

Train and supervise operators in proper response proceduses. As required,
inform appropriate University personnel regarding all
inguiries/complaints.

Communicate, as necessary with local state and federal regulatory
personnel. All routine and emergency communications shall be in
accordance with the guidelines listed in our “University of Connecticut,
New England Water Utility Services and Department of Public Health -
Communication Protocol” (see Section II).

Schedufe operators to complete field investigations, as required. Maintain
files of inquiries/complaints and resolutions of each.

2) Water System Operator/Additional Water System Operators shall:

a)

b)

©)

Train on customer service procedures and “Rules and Regulations” regarding
University water systems.

Inform water system manager of any Inquiries/complaints.

Conduct follow up field investigations, as directed by water system manager.

Interfacing With University Personnel - Interfacing with University personnel pertains to
routine communications, emérgency communications, quality assurance/quality control
information, as well as planning and implementing joint water system operations/maintenance
with University personnel.

1) Water Systemn Manager/Back-up Manager shall:

a)

b}

Maintan routine and emergency communication with University personnel in
accordance with the guidelines listed in our “University of Connecticut, New England
Water Utility Serviees and Department of Public Health - Communication Protocol”
{(see Section I1).,

Provide the ’foliowing regular reports to University personnel to maintain
conununications about the water systems and as our quality assurance/quality control
program:

(1} Department of Public Health Water Quality Compliance Reports - Monthly

(2) Water Production Reports — Weekly

(3} Water Production Reéports — Monthly

(4} Water System Station Log Sheets — Monthly
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d)

(5) Water System Progress Reports - Weekly

(6) Water System Non-Routine Projects Progress Report — Momhly

(7) Consumer Confidence Report — Antmally

{8) Cross Connection Swrvey and Backilow Device Testing Report - Annually

(9) Other Required Regulatory Reports (i.e. chemical spills, water outage or
interruption in treatment, efc.) — As reguired.

(10) Contractor Invoices/Explanation of Expenses — Monthly

{11) Unaccounted for Water Calculations - Quarterly {or every six months until
consumption meters are read more frequently)

(12) Capital Improvement and Major Maintenance Plan — Update Aanually

Request/Coordinate use of Univessity employees to complete certain water
system tasks including; grounds and building maintenance, repair of water
system breaks and leaks, maintenance of fire hydrants, preparation of
water supply plan updates (with NEWUS assistance), stand-by power
generator festing and maintenance, provision of electrical system

upgrades, confrol system monitoring work utilizing the UConn WAN
system, instailation of all new or replacement water utility plant on-
campus.

Coordinate with University personnel oversight of the Level A Aquifer
Mapping for the Willimantic Well Fields and implementation of protection
areas for both the Willimantic and Fenton River Well Fields.

Coordinate with University personnel and assist with the implementation
of a recreation plan at the Fenton River Well Field.

Coordinate with University personne! and provide review and oversight of
the water system’s approved Capital Improvernents,

I University of Connecticut, New England Water Utility Services, Inc, and Department

of Public Health Communication Protocol

A)  General Communications Plan

1)

This Communications Plan has been developed in order fo clanfy communication
responsibilities and communication pathways to be utilized during the term of the
Services Agreement between the University of Commecticut (UCONN) and New
England Water Utility Services (NEWUS), Under this Agreement NEWUS wili
provide management of the public water systems owned by UConn. An important
pait of this management effort is the establishment of effective and '
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2)

comprehensive communications between UCONN, NEWUS, the state
Depariment of Public Health and other affected parties. This Communications
Plan is intended to be a flexible plan that can be updated with new telephone
numbers, confact personnel and/or communication pathways as the need arises.
Each time the plan is updated new copies, identified by the new Effective Date,
will be distributed to all key personnel.

In general, the communication links will be as follows:

)

b)

4

UConn Water Systems Primary Manager (Tim Tussing) or Back-up
Manager (Michael Pacholski) or designated representative will
commuiicate water system information to NEWUS System Manager (Pete
Pezanko) or Back-up Manager (Matt Stosse) or designated representative.
In tarn, directions from NEWUS will be provided to UCONN’S Primary
or Back-up Manager who, in tum, will direct UCONN operating staff, as
necessary.

NEWUS Systermn Manager (Pete Pezanko) or Back-up Manager (Matt
Stosse) or designated representative will be the primary contact for
communicating water system information to the state Department of
Public Health and other federal, state or local regulatory officials.
NEWUS personmel will be available to UCONN to respond 1o any request
for water system technical assistance or back up within a two hour
response time.

UCORN Office of Communications personne] will prepare formal News
Releases and other Public Communications with input from NEWUS
personnel regarding watet system operational information, maintenance or
emergency issues. Office of Communications Contacts identified below:

()  Primary Contact: Karen Grava, Manager Media Communications —
860-486-3530; and

{2)  Back-up Contact: Scoft Brohinsky, Director University
Comzaumications ~ 860-486-3530,

NEWUS System Manager {Pete Pezanko) or Back-up Manager (Matt -
Stosse) or designated representative will be the primary contact for the
media regarding water system operational issues. Inquiries regarding
routine operational matters such as water main breaks or equipment
failures that do result in prolonged or wide-spread service disruptions, or
compromise the safety of the water may be answered by NEWUS without
first consulting with the University. However, the University will be
informed as soon as practical of any such inquiry and the nature of
NEWUS’s response. A response to inquiries regarding non-routine
operational matters from the media will be coordinated with UCONN’S
Office of Communications contacts identified above.
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3

" General Communications Plan

Due to the inherent differences in cormmunications that can ocout during normal
operating hours as opposed fo affer hours/emergency communications, there have
been two “Cormmunication Flow Charts” developed for use in these situations.
These two “Flow Charts”, are diagramined on the next two pages (Pages 13 and
14) of this Plan. They show the direction of communication via one or two way
arrows between specific personnel, staffed depattments and/or water system
cusiomers. In addition, a third “flow Chart” that shows the direction of
communications for media contacts regarding operational issues is shown on
Page 15.

The list of telephone mumbers for all personnel and departments are shown on
pages 16-17 of this Plan,
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B). UConn Water Systems — Communication Protocal Neymal Operating Hours
Commaunication Flow Chart

UCONN NEWUSICWC DPH
T. Tussing . P. Pezanko D. Cooley
or or -

i

M. Pacholski (back-up) [ M. Stosse (back-up)

Cuastomer Notification

F

Y

UConn Water Systems’
Customers '
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C) UConn Water Systeins — Communication Protocol After Hours/Emergency
Communication Flow Chart

UConn

UConn Water Systems’
Customess or UComn
Emergency/After Hours
Employees

NEWUS/CWC

h 4

UConn Work Order
Confrol

CWC Call Center

I
e

.V

UConn WPCF Supervisor

or UConn WPCF Manager.

or UConn Call List

h i

CWC-Crystal Standby

-

P, Pezanko

F 3

49~
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DPH After
Hours Number
860-509-8000




D) Response to Media Iuquiries on operational issues

Gperational Inquiries
received by UConn

News Media
Operational inquiries

Operational Inquiries
received by DI'H

!

NEWUS
Pete Peranko
Matt Stosse

/

CWC Corporate Commmunications | —————»

Primary — Mary Ingarra

Back-up - Maureen Westbrook DI——

|

] News Media Response

UComn Office of Comunications
Primary — Karen Grava
Back-up — Scott Brohinsky

l

Response to other than
media
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E)
LIST OF TELEPHONE NUMBERS
INTERNAL REPORTING CHECKLIST
FAILURE/BREACH/DAMAGE/THREAT
WATER DISTRIBUTION SYSTEM/SEWER SYSTEM

Date: Time: AM/PM

Name of person calling:

Phone number of person calling:

Nature of Failure (e.g. water main break):

Location of Failure:

TE: INTHE EVENT OF ANY OF THE ABOVE FAILURES, NOTIFY THE FOLLOWING

P ERSONS/AGENCIES

Utilities Department (during normal working hours) Office §60-486-3119
CT Water Co. ~ UConn Office (during normal working hours) Office 860-486-1081
CT Water Co. (24-7) After Hours/Emergency Telephone Number Office  1-800-286-5700
Richard Brand, Supervisor Cell 860-208-2718
Ernie Dore, Assistant Supervisor Cell 860-234-2160
 WPCF A
Ken Pelzar, Supervisor {during normal working hours) Office 860-386-4235
‘ Cell 860-234-2434
Tim Tussing, Manager {(during normal working hours) Office 860-486-2608
Cell 860-234.2244
Michael Pachoiski, Assigtant Director (during normal working bours) Office 860-486-0041
' Cell 860-208-0319
Eugene Roberts, Director (during normal working hours) Office 860-486-3185
. ' Cell 860-208-3380
. DPH Monday-Friday (during nonmal working hours) 860-509-7333
CTDPH All other times
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e AM/PM Date:
Name of person you spoke to:
Title of person you spoke to:

- Any reference # or log enfry data

UCONN Fire Department 486-4925
Time: AMPEM Date: '

Title of person you spoke to:
Any reference # or log entry data:

UCONN EH&S
Time: AMPM Date:
Prank Labato . Office  860-486-1109
Home 360-647-7260
Cell 860-539-5673
Cheryl Lebeau Office 860-386-6022
Home 860-423-2217
Cell 860-933-6108
" 'Water Company :
A8 AM/PM Date:
Pete Pezanko : Co. Cell  860-978-6341

Home ‘R60-928-7466

Town of Mansfield Health Official

Time: ‘ AMMPM Date:
Raob Miller Office 429-3325
' Pager 860-260-8579
Celi 860-208-8990

Home 860-742-2348

In the event that he cannot be confacted, the #2 contact is Jeff Polhemus

» Pager 860-260-8273
Home 860-742-6073
Cell 860-208-9943

If any streams, rivers, ponds or other waterways are affected by any discharge of chlorinated water as
determined by the responders at the scene, call the DEP at the following numbers:

Tliana Ayala  860-424-3578 Primary DEP contact
Afterhours  860-424-3704 (860-424-3338 after hours dispatch) o
- ne of person contacted: DO NOT LEAVE A VOICE MAIL
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Water Conservation Plan for the University of Connecticut Water Sj!stems

NEWUS will:

A

B}

C)

Verify accuracy of all production meters and prepare periodic production reports.

1y

2

Production Metering - NEWUS will log production metering information and prepare
production reports for each month, and for each quarter. Monthly reporis to show total
monthly production from each well and total monthly production for the eniire system.
Quartesly reporis to show total guarterly production from each well and total guarterly
production for the entire system. '

Testing/Calibration of Production Meters — Where required, recommend installation of
valvesftest taps to enable field production meter acouracy testing. Once testing set up is in
place, all meters will be tested for accuracy once per year, or more frequently if there are
indications of possible meter inaccuracies. Any meters that do not meet minimum
accuracy requirements shall be recalibrated or replaced, as needed.

Verify accuracy of all consumption meters and prepare periodic consumption reports.

B

2

3

4

Consumption Metering — Recommend that all on-campus and off-campus premises
receiving service from the University’s water system be properly metersd. Recommend
that all consumption meters be read quarterly by the University. NEWUS to obtain
consumption metering information from the University and prepare quarterly
consumption reports for cach guarter. Stnce many of the consumption meters are
currently read only once every 6 months, prepare 6 month consumption reports until
meters are read quarterly. Quarterly (or 6 month) reports to show total consumption for
the entire system, for that period of time. Until all premises are metered, use estimates of
consumption for all un-metered premises.

For the first time metering of single family residential homes (approximately 100+),
NEWUS will provide Water Conservation Packets for each home. These Water
Conservation Packets contain low flow shower heads, toilet leak detection kits, foilet tank
displacement bags fo conserve on flushing, and other suggestions to help customers
conserve on water usage. Since these are the homes that will be metered for the first time,
it is important to provide them with conservation assistance at this time.

Venify accuracy of certain building meters where existing meter readings are not
obtainable or are of suspected accuracy.

Recommend that the University establish a regular meter testing schedule to ensure the
confinuing accuracy of ell consumption meters.

*

Prepare regular (guarterly or once every 6 months depending on frequency of meter readings)
caleulations of unaccounted for water. Unaccounted for water is equal to total production Jess
total consamption snd other known un-metered uses. The goal for un-accounted water is 15% or
less of total production.
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1 Review periodic production, consumnption and unaccounted for water figures to track
trends in each. Investigate any instances of unexplainable changes in production,
consumption or unaccounted for water, by reviewing for meter inaccuracies or erroneous
readings, known or suspected changes in un-metered water usage, surveying for possible
leaks or breaks, ete.

IV.  €Contraet Terms and Conditions. These terms and condifions shall rernain in full effect where
they are not specifically modified herein.

A)

B)

Ch

Effective Date. Both parties agree that the effective date is date of award of this Agreement.

Term of Agreement. The term of this agreement will be two years (2) from date of (awa;rd.)

‘ ‘ TAT-Oe
Extension. This Agreement may be extended for an additional two one (1) year terms.  This
extension shall be by formal written amendment executed by both parties.

Amendment of Agreement, Material modification of the terms of this Agreement including,
but not limited fo the scope of services, the description of services, the rates for contracted
services shall be by founal written amendment executed by both parties.

Termination. This Agreement can be terminated at any time by either party with at least sixfy
(60) days written notice to the other party.

Protection of Persons and FProperty:

1) The contractor shall take every precaution at all times for the protection of persons and
~ property, including University employees and property as well as its own.

2) The contractor shall be responsible for initiating, maintaining and supervising all safety
precautions and programs in connection with the services provided under this contract,

3) The contractor shall continuously maintain adequate protection of all work from damage
and shall protect University property from injury or loss arising in connection with this
confract.

Indemnification

1) The firm agrees to jointly and severally indemmify and hold the University, its successors and
assigns harmless from and against all liabilify, loss, damage or expense, including reasonable
attorney's fees which the University may incur or sustain by reason of the failure of the firm
to fully perform and comply with the terms and conditions of this contract.
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D).

B)

E)

Confraet Teyrmination for Cause

The University may terminate any resulting contract for cause by providing a Notice to Cure fo
the Confractor citing the instances of noncompliance with the confract.

1) The fixm shall have ten (10} days to reply to the Notice to Cure and indicate why the contract
should nof be ferminated and recommiend remedies to be taken.

2} Ifthe firm and the University reach an agreed upon solution, the finm shall then have
thirty (30) days after such apreement is reached fo cure the noncompliance cited in the Notice
to Cure,

3) If a mutually agreed upon solution cannot be reached within ten (10) days after receipt of
Notice to Cure by firm, the University reserves the right fo terminate the agreement.

4) If the mutually agreed upon solution is not iraplemented within thirty (30) days fiom the date
of agreement, the University reserves the right to terminate the contract.

Responsibility of Those Performing the Work

1} NEWUS shall be responsible for it's actions or inactions which may result in non-
compliance, and would be responsible for paying for or reimbursing the University for any
civil penalfies assessed for these violations from the CT DPH under the regulation (RCSA
19-13-B102, 19-13-B3Ba and 25-32-7a through 25-32-14) while an agreement is in force.
NEWUS shall also be responsible for the acts and omissions of all the vendor's employees
and all subcontractors, their agents and employees and all other persons performing any of
the woik pursvant fo this confract.

2} NEWUS shall af all times enforce sirict diéoip!ing and good order ameong the finn’s
employees and shall not employ any unfit person or anyone not skilfed in the task assigned.

3) Incompetent or incorrigible employees shall be dismissed from the project by the firm
when so determined by the University, and such persons shall be prohibited from returning to
the project without writfen consent of the University.

4) The University reserves the right to request that employee background checks be done and
provided to the University for any new or replacement employees. The University may also

require the firm, at firm’s sole expense, to conduct periodic background checks of assigned

employees.

Payment Terms

1) Terms shell be Net 45 days.
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H.)

L)

1)

Coniract Provisions by Reference

1) It is mutually agreed by and between the University and NEWUS that this contract between
the parties contains all specifications, terms and conditions in this proposal except as
amended in the purchase order or attachments thereto, .

Adverﬁséments

1) The fixrm agrees not to make any reference to the University of Connecticut, or any part
thereof, in any advertisements, solicitations, or announcements without the expressed written
consent of the University Director of Procurernent and Logistical Services or his/her designes,
and to grant the University of Connecticut the right to approve all such advertisements,
solicitations or announcements before they are circulated.

Tosurance Requirements

1) The fizm will be required {o subimit to the Purchasing Department at Storrs, Connecticut,
prior to the award of the contract, 2 Certificate of Insurance executed by an insurance
cotopany licensed to do business in the state of Connecticut, with the following requirements
and the University should be named 2s additional insured. The firm will maintain the
following insurance during the term of the agreement

a) Worker's Compensation insurance in accordance with the statutory requirements of the
laws of the State of Connecticut and any addifional requirements of the University of
Connecticut. A statutory exemption from Worker’s compensation shall not be deemed a
satisfactory alternate to meeting this requirement. In no event shall an award be tade to
any firm failing to provide such evidence in a form satisfactory o the University.
Coverage shall include Bmployer’s Hability with minimum limsits of $100,000 each
accident, $500,000 Disease - Policy limit, $100,000 each employee.

b) Commercial Public Liability insurance, $1,000,000 combined single limit per
occuirence for bodily injury, personal injury and property damage.

c) Automobile Liahility: $1,000,000 combined single limit per accident for bodily injury.
Coverage extends 1o owned, hired and non-owned automebile. ¥ vendor does not own an
automobile, but one is used in the execution of the confract, then only hired and non-
owned covered is required. If a vehicle is not used in the execution of the confract then
automobile coverage is not required.

Remedies upon Default
1) In any case where the firm has failed to deliver or has delivered nonconforming goods or
- sexvices, the University shall provide a "Notice to Cure.” If after the nofice the firm

continues to be in default, the University may procure goods or services as substitufion from
another sousce and charge the cost difference to the finm,
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L.}

M.)

0.)

P.)

Q)

Collection for Yefanlt

1} The Attorney General shall be requested to make collection from any firm pursuant to the -
proceeding paragraph.

Waste Materials

1) NEWUS shall at all times keep the premises fiee from accumulation of waste materials

or rubbish caused by their operation and shall be responsible for the collection, removal
- and disposal of such waste and packaging from the site, and for the proper resyolmg of
same when required.

Excise Tax

1} The University of Connecticut is exempt from federal excise taxes, and no payment will be
made for any taxes levied on the firm's employee’s wages. The University is exempt from
state and local sales and use taxes for the services and/or equipment supplied pursuant to this
contract.

Bafety

1} The equipment which the firm proposes to farnish must comply in all Tespects with the
appropriate equipment and safety regulationsof all regniatory comm15310ns of the Federal
Government, State of Connecucut, and local jurisdiction,

Acts of Subcontraclors

1) No portion of the work shall be subcontracted without prior written consent of the University.
In the event that the firra desires o subtontract some part of the work specified herein, the
firmn shall furnish the University the names, qualifications and experience of their proposed
subcontractors. The firm shail, however, remain fully liable and responsible for the work to
be done by his subconfractor(s) and shall assure complance with requirements of the
contract,

Acts of God

1} Whenever a firm’s place of business, mode of delivery, or source of supply has been
disrupted by strike, or act of God, or any other disruption, it shall be the firm responsibility to
promptly advise the University, The University may elect to cancel all orders on file with the
bidder and place said orders with another qualified firm.

Modifications fo Requirements

1) Ttis NEWUS’ responsibility to coordinate any requirements to. modify standard products in
order to accommodate these specifications. This shall extend to the submission of shop
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drawings, samples, and the coordination of a multi-jurisdictional installation if required. Any
-conflicts, production difficulties or lack of sufficient information are to be brought to the
University’s immediate attention.

R)  Regulatory Compliance

1) Itis the responsibility of NEWUS to confirm that all equipment and supplies purchased for
the University meet all local and jurisdictional fire codes.

S.) Bonding

1) Performance Bond: NEWUS shall furnish a Surety Bond jn an amount of $432,850.00 as
security for faithful performance of the contract and for payment of all persons performing
{abor on the project under the contract, prior to the execution of the contract. Surety on such
bond shall be provided by a duly authorized Surety company licensed to do business in the
‘state of Commecticut and named on the current list of insurance companies acceptable for
Federal Bonds as published in the “Treasury Department Circular 570, and shall meet the
approval of the University. Premiums shall be paid by the fia. All bonds shall be made ont
to the University of Connecticut, ' ‘

T.)  Amendments to Bonds

1) Any changes, modifications, amendments and/or alterations to any of the required bonds shall
be highlighted and the University shall be advised of same and consent to same prior to its
aceeptance of the bond as so changed, modified, amended andfor altered. Failure to advise
the University of these changes in accordance with this requirement shall make the bidder
ineligible to bid on any future University contracts.’

U))  Power of Attorney:

1) Attorneys-in-fact who sign bid bonds or contract bonds st file with each bond a certified
and effectively dated copy of their Power of Altorney.

V.}  Contract Pricing
1) Monthly fees shall remain firm for the two years of the contract. Rate increases will only be
accepted if the request is effective on the third anniversary date of the contract and will ouly

be considered: ' '

. a) When the University is notified of the increase a minimum of thirty (30) days prior to
the effective date.

b) When they do not exceed the annual CPLU rate for such services.

2} Any rate increases must be memorialized by formal writtén agreement.
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W)

X))

Y.)

Information

1) The University is in the midst of an ambitiouns, campus-wide building campaign which has
tesulted in the closing andfor relocation of roads and driveways through the Storzs campus,
oft times resulting in traffic congestion and making access to buildings and parking at the
Unjversity difficult. To safeguard the students, faculty and staff, as well as the aesthetic
beauty of the University, all Contractors are required to comply with thé following rules and
considerations will be required when making deliveries to any University of Connectiout
campus: '

a) Driving speeds on campus must be kept at 2 maximum of 25 mph fo ensure maximum
safely. Pedestrians have the right of way at all times

by All traffic signs, lights or other indicators are to be obeyed. This is of utmost

imporfanee given the amount of construciion and pedesirians on campus.

c) It is preferable that deliveries to any facility Joading dock be made utilizing a maximum
sized 24, 6-wheel saddle truck. To facilitate other deliveries, it is imperative delivery
{rucks have the capability to off load large quantities (pallets) in short periods of time.

d) Driving on sidewalks, unless otherwise posted, is forbidden. Violators will be ticketed
and chronic violators may be barred from doing business with the University. In those-
areas where sidewalk driving is permitted and required, drivers must enploy adequate
skills so as o aveid driving on adjacent grecn spaces.

Chapter 53 Proceedings

1} The contractor agrees that the sole and exclusive means for the presentation of any claim

against the State arising from this contract shalt be in accordance with Chapter 53 of the
Connecticut General Statutes (Claims Against the State) and the Contractor forther agrees not
to initiate any legal procesdings in any state or federal court in addition to, or in Heu of, said
Chapter 53 proceedings.

Geoverning Law

1) The agreement will be poverned by and interpreted in accordance wit the laws of the State of

Conmnecticut.
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z)

Executive Orders of the Governor

1) Any Agreement is subject to the provisions of Executive Order No. 3 of Governor Themas
J. Meskill promulgated June 16, 1971, and as such, resulting Agreement may be cancelled,
terminated or suspended by the state labor commissioner for violation of or noncompliance with
said Bxecutive Order No. Three, or any state or federal law concerning nondiscrimination,
notwithstanding that the labor commissioner is nof a party to said confract. The Parties to such
Agreement, as part of the consideration hereof, agree that said Executive Order No. Three is
incorporated herein by reference and made a part hereof. The Parties agree to abide by said
Executive Order and agree that the state labor commissioner shall have continuing jurisdiction in
respect to contract performance in regard to nondiscrimination, until the contract is completed or
termiinated prior to completion. The CONTRACTOR agrees, as part consideration hereof, that
said Agreement will be subject {o the Guidelines and Rules issued by the state labor
commisstoner to implement Executive Order No. Three, and that it will pot discriminate in its
employment practices or policies, will file all reporis as required, and will fully cooperate with
the State of Connecticut and the state labor commissioner.

2) Any Agreement is subject to the provisions of Execotive Order No. 17 of Governor
Thomas J, Meskill promulgated February 15, 1973, and, as such, resulting Agreement may be
cancelled, terminated or suspended by the coniracting agency or the State Labor Commissioner
for violation of or noncompliance with said Executive Order No. Seventeen, notwithstanding that
the Labor Commissioner may not be a party to said Agreement. The Parties to said Agreement,
as part of the consideration hereof, agree that Executive Order No. Seventeen is incorporated
herein by reference and made a part hereof. The Parties agree to abide by said Executive Order
and agree that the contracting agency and the State Labor Commissioner shall have joint and
several continning junsdxctlon in respect to coniract performance in regard to hstmg all
employment opening with the Connecticut State Employment Service.

3} Any Agreement is subject to the provisions of Executive Order No.‘16 of Governor John G.
Rowland promuigated August 4, 1999, and, as such, resulting Agreement may be canceled,
terminated or suspended by the state for violation of or noncompliance with said Executive
Order No. Sixteen. The Parties of said Agreement, as part of the consideration hereof, agree
that:

a. The CONTRACTOR shall prohibit employees from bringing into the state work site,
except as may be required as a condition of employment, any weapon or dangemus
instruments as defined in (B) below.

b. Weapon means any firearm, including a BB gun, whether loaded or vnloaded, any
knife (excluding a small pen or pocket knife), including a switchblade or other knife
having an automatic spring release device, a stiletfo, any police baton or nightstick or any
martial arts weapon or electronic defense weapon.

Dangerous instrument means any instroment, ariicle, or substance that, under the
circumstances, is capable of causing death or serions physical injury. -
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c. The CONTRACTOR shall prohibit empioyees from attempting to use, or threaten o
use, any such weapon or dangerous instrument in the state work site and employees shall
be prohibited from causing, or threatening to cause, physical injury or death to any
individual in the state work site.

d. The CONTRACTOR shall adopt the above prohibitions as work rules, violations of
which shall subject the employee to disciplinary action up fo and including discharge.
The CONTRACTOR shall insure and require that all employees are aware of such work
rales.

e. The CONTRACTOR agrees that any subconiract it enters info in furtherance of the
work to be performed hereunder shall confain provisions (8) throngh (d) of this Section.

4. A_ny Agreement is subject to Executive Order No. 7B of Governor M. Jodi Rel},
promulgated on November 16, 2005. The Parties to said Agreement, as part of the
consideration hereof, agree that:

- a. The State Contracting Standards Board (“the Board”) may review any subsequent
Agreement or Contract and recomnmend to the state contracting agency termination of the
contract for canse. The stafe contracting agency shall consider the recommendations and
act as required or permiited in accordance with the contract and applicable law. The
Board shall provide the results of its review, fogether with its recommendations, to the
state confracting agency and any other affected party in accordance with the notice
provisions in the contract no later than fifteen (15) days afier the Board finalizes its
recommendation. For the purposes of this Section, “for cause” means:

(1} aviolationof the State Ethics Code (Conn. Gen. Stat. Chapter 10) or Section 4A-
100 of thie Conn. Gen. Statotes, or i

(2) wanton or reckless disregard of any state contracting and procurement process by
any person substantially involved in such contract or state confracting agency.

b. For the purposes of this Section, “contract” shall not include real property transactions
involving less than a fee simple inferest or financial assistance comprised of state or
federal funds, the form of which may include but is not Himited to grants, loans, loan
guaranices and participation interests in loans, equity investments and tax credit
programs. Notwithstanding the foregoing, the Board ghall not have any authority to
recommend the termination of a contract for the sale or purchase of a fee simple inferest
in real property following transfer oftitle.

¢, Effective January 1, 2006, notwithstanding the contract value listed in Conn. Gen, Stat.
§§ 4-250 and 4-251, all procurernents between state agencies and privaie enfities with 2
value of $50,000 (fifty thousand dollars) or more in & calendar or fiscal year shall comply
‘with the gift affidavit requirements of said Sections. Certification by agency officials or
employees required by Conn. Gen. Stat. §§ 4-252 shall not be affected by this Section.
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Price Consideration - First Year Expenditures of O&M Service Fee to Include

ErRSCEOmEY QW

Notes:

2)

First Year  Second Year

Cost Cost
Personal Services $242.310  $242,310
Operation Services 0 0
Chemicals 32,000 " 32,000
Insurance 5,100 5,100
Sapphes and Materials 5,000 5,000
Residuals Disposal . e 0
Preventive, Prcdlctwe & Corrective Maintenance, 10,000 16,000
Capital Repair and Replacement 50,000 50,000
Ouiside Services 22,0060 42,000
Other Expenges 22,740 22,740
Overhead and Profit 34,700 34,700
Mobilization Cost (First Year Only) . 9,000 0
Other (Please Itemize and Describe) 0 ¢

Total Annual Watey Facilities O&M Service ¥ee $432.850  $443.850

Ttem L is first year costs only and has not been included in the service fee for year
two. :

Emergency and Non-Routine projects will be billed on a cost-plus basts.
a. For all projects less than or equal to $50,000 - Cost plus 8% markup.

b. For all projects greater than $50,000 — Cost plus markup to be negotlated
with UComn, but will not exceed 8%.

All proposed prices shall be valid for a period of two years from the award date. Future increase will be
based on the CPE-U.

Capitol Repair and Replacement: NEWUS will pay for each ocourrence of CRA&R that is equal 10,
less than or exceeds $3,000.00 up fo an annual accumulated maxinum amount of $50,000.00. Any
Capital Repair and Replacement in excess of $3,000.00 must be approved by the University. CR&R is
defined as new equipment; replacement equipment, repairs or facilities items.
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vi. Severability

The parties understand and agree that if a court holds any part, term or provision of this agreement to be.
illegal or invalid in whole or in part, the validity of the remaining provisions shall not be affected, and
parties’ rights and obligations shall be construed and enforced as if the agreement did not contain the
particular invalid provision.

VIL I*_Jntire Agreement

It is mutually agreed by and between the University and NEWUS that this agreement shall create a
confract between the parties thereto containing all specifications, terms and conditions.. Further the
parties agree that the agreement will be the complete expression of the ferms and conditions hereunder,
including all documents attached by reference. Any oral or written representations or understandings
not incorporated in said agreement are specifically excluded.

IN WITNESS WHEREOF, the parties hereto have caused this agreement to be execufed as of the date last
entered below.

{ ,iversig of Connecticut ' New England Water Utility Services, Inc

By: (Lo st gt — By, Lharreeo L Vo
Printed Name: Bhagor) fow Mraader Printed Name: TifeMas R, MaRston)
Title: 1;),~,.,T67mm,,gmm4 Loy, Sves- Title: VP PLANNE v TREATMENT
Date: “_?;/.2&‘/0 b ' Date: 7K?5— / 64
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Town of Mansfield
CONSERVATION COMMISSION
Meeting of 18 January 2012
Conference B, Audrey P. Beck Building
(draft) MINUTES

Members present: Peter Drzewiecki (from 8:07p), Neil Facchinetti, Quentin Kessel, Scott
Lehmann. Members absent: Aline Booth (Alt.), Joan Buck (Alt.), Robert Dahn, John Silander
Frank Trainor. Others present: David Morse

1. The meeting was called to order at 7:45p by Chair Quentin Kessel.

2. Consideration of the minutes of the 21 December meeting was deferred until a quorum was
present. The draft minutes were approved as approved as written after Peter Drzewiecki arrived.

3. RBC Watershed Protfection Grant. The Natchaug Steering Committee has decided that the
deadline for applying to the Royal Bank of Canada (RBC) for a Leadership Grant to promote its
Natchaug Conservation Action Plan is too close and will instead apply for a more modest
Community Action Grant from RBC.

4. Heidinger Letters. After some discussion of communications from former resident Kurt
Heidinger regarding UConn’s status under State water law, the Commission unanimously agreed
{motion: Facchinetti, Drzwiecki) to send to following comment to the Town Council:

In several recent missives to the Commission, former resident Kurt Heidinger maintains that

~ the University does not qualify as a water company under Connecticut law and accordingly is
not bound by provisions of State water law that apply to water companies, such as the
Aquifer Protection statute. The Commission lacks the legal expertise to evaluate Mr.
Heidinger’s position. However, it believes that the University and its contractor, the
Connecticut Water Company, should be covered by State laws and regulations goveming
protection of water supplies in Aquifer Protection Areas and by other laws and regulations
intended to insure safe operations by water producers, suppliers, treatment facilities and
distribution systems in the State. Accordingly, if the University and its contractor are in fact
not subject to these laws and regulations, the Commission urges the Town Council to enlist
the help of our local State legislators in comrecting this omission.

5. Dark Skies. “The City Dark,” a documentary film on light pollution, will be shown at 7:00p,
03 February 2012 at E.O. Smith. A favorable review of the film appears in today s The New
York Times.

6. Adjourned at 8:22p.

Scott Lehmann, Secretary, 19 January 2012.
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[tem #4

Town of Mansfield
Agenda ltem Summary

To: Town Council :
From: Matt Hart, Town Manager%@ﬂ
CC: Linda Painter, Director of Planning and Development; Jennifer

Kaufman, Parks Coordinator
Date: January 23, 2012

Re: Open Space Acquisition - Hickory Lane Lot 7 (aka Lot 19 River Ridge
Estates)

Subject Matter/Background
Eileen Ossen has offered to donate property located on Hickory Lane northeast
-of Elizabeth Road to the Town for open space purposes. The subject property _
(Hickory Lane Lot 7, aka Lot 19 River Ridge Estates) was created in 1971 as part
of the River Ridge Estates Subdivision. The property has remained undeveloped
“since the subdivision was recorded, and is located adjacent to open space
" dedicated to the town as part of the subdivision (see attached location map and
aerial photograph).

Pursuant to the Planning, Acquisition and Management Guidelines for Mansfield
Open Space, Park, Recreation, Agricultural-Properties and Conservation
Easements, the Town Council has scheduled a public hearing regarding this
proposed acquisition for 7:30 PM on January 23, 2012. The Town Council also
referred the proposed acquisition to the Planning and Zoning Commission (PZC)
for review under Connecticut General Statutes Section 8-24. As expiained in the
attached communication, the PZC has found that the proposed acquisition of the
subject property would promote Mansfield’'s Plan of Conservation and
Development.

Financial Impact

The assessed value of this parcel is $18,850 as the site is not considered to be a
building lot for assessment purposes. The most recent annual tax assessment
for the parcel was $494.91.

Legal Review

No legal review is required at this time. If the acquisition is approved, staff will
work with the Town Attorney io prepare the necessary documents for transfer of
the property to Town ownership.
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Recommendation

At Monday’s meeting, the Town Council may choose to debrief the public hearing
and to take action on the proposed acquisition. Unless the public hearing raises
concerns that we have not contemplated, staff recommends that the Council
move to acquire this parcel.

if the Town Council agrees with this recommendation, the following resolution is
in order:

Resolved, to accept the donation of Hickory Lane Lot 7, aka Lot 19 River Ridge
Estates from Ms. Eileen Ossen and fo authorize the Town Manager fo execute
any necessary agreements or paperwork necessary to acquire the subject
parcel.

Attachments

1) PZC response to CGS §8-24 referral
2) Location map

3) Aerial Photograph
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PLANNING AND ZONING COMMISSION
TOWN OF MANSFIELD

AUDREY P. BECK BUILDING
FOUR SOUTH EAGLEVILLE ROAD
MANSFIELD, CONNECTICUT 06268
(860) 429-3330

To: Town Council

From: Planning and Zoning Commission

Date: Tuesday, January 17, 2012

Re: 8-24 Referral: Hickory Lane, Ossen Property

At a meeting held on 1/17/12, the Mansfield Planning and Zoning Commission adopted the following
motion:

“that the PZC notify the Town Council that the proposed acquisition of the Ossen Property would
promote Mansfield’s Plan of Conservation and Development through protection of interior forest and
improved access to existing preserved open space.”
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[ ] Open Space
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RAR-90
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Zoning:

Hickory Lane-Lot 7 Property Size: 2.8 Acres

D Town Boundary

E Wetlands




Legend

Hickory Lane-Lot 7: Open Space

D Town
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ftem #5

Town of Mansfield
Agenda ltem Summary

To: Town Council

From: Matt Hart, Town Manager/zé\/ A/

CC: Maria Capriola, Assistant to Town Manager

Date: January 23, 2012

Re: Amendments to Town of Mansfield Personnel Rules

Subject Matter/Background

As you will recall, the Personnel Rules are a set of policies and procedures
mostly applicable to the Town’s non-union workforce. The Rules were originally
adopted in 1972 and have been revised eight times. The Rules were last revised
in 1995 and many of the recommended changes to the Personnel Rules are
*housekeeping” in nature, meaning that language has been modermized fo reflect
current practices and laws. The Personne! Rules and subsequent amendments
have been authorized by the Town Council.

At the Council’s direction, the Personnel Committee and staff have clarified the
language regarding the grievance procedure for non-union employees (Chapter
12). Atits October 28, 2011 meeting, the Personnel Commitiee approved the
recommended revised language to the draft rules. At their January 17, 2012
meeting, the Personnel Committee unanimously agreed to remove section 1.3
and Exhibit A (from the draft version) and submit the Rules to Council. Section
1.3 read, “Please refer to the Town’s sexual harassment policy, attached as
Exhibit A of these Rules.” The Town does have a policy on the prevention of
sexual harassment (included in a broader anti-harassment policy). Staff is
revising this human resources policy and we pian to seek input from the
Personnel Commitiee prior to issuing the policy. (The Town's various human
resources policies are issued by me in my role as Town Manager.)

As a reminder, the substantive recormmmended changes to the Personnel Rules
are as follows:
» Modification to the system for forfeiting compensatory leave balances in
excess of the allowable amounts for exempt employees (page 20)
+ Reduction in the workers compensation wage supplement from six months
to four months (page 36)
+ Extending participation in the retiree payment in lieu of health insurance
program to non-union employees (page 60)
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» Adding a new separation leave to clarify that an employee in this status is
not eligible to continue to accrue leave

« Otherwise clarify that an employee on any type of leave that exceeds
three months is not eligible to accrue leave during the extended absence

Legal Review
The law firm Jorden Burt LLP provided assistance in preparing the recommended

revisions to the personnel rules; Jorden Burt has experience with and knowledge
of employment law in Connecticut.

Recommendation

If the Town Council concurs with the Town Manager's and Personnel
Committee’s recommended revisions to the Personnel Rules, the following
motion is in order:

Move, effective January 23, 2012, to adopt the Personnel Rules as presented by
staff and endorsed by the Personnel Committee.

Attachments
1) Recommended revisions to the Personne! Rules, dated January 23, 2012
2) "Marked” version of the Personnel Rules
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Draft— 1/25/2012

Town‘ of Mansfield
PERSONNEL RULES

Adopted: July 31, 1972

Revised: March 6, 1978
June 11, 1979
December 10, 1979
November 25, 1985
May 22, 1989
February 10, 1992
December 13, 1993
February 27, 1995
January 23, 2012
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Draft - 1/23/2012

INTRODUCTION

This booklet has been prepared to provide you with a ready reference of:

1. Rules, regulations and policies regarding the Town of Mansfield’'s human
resources program; and

2. The benefits for which you are eligible as an Employee of the Town of
Mansfield.

The contents herein are presented as a matter of information only and are not to
be understood or construed as a promise or contract between the Town and ifs
Employees. Any oral statements or representations which conflict with this
position are unauthorized and may not be relied upon by any employee.

These Personnel Rules and Regulations are not intended to cover all topics or
- circumstances. The Town reserves the right to respond to specific situations in
the manner the Town believes best suits the needs of the Town and the
Employee(s) involved.

Employees covered by a Collective Bargaining Agreement will be governed by
the policies set forth in their respective Agreement to the extent such policies
differ from the policies outlined herein. '

The Town of Mansfield reserves the right to modify, revoke, suspend, terminate
or cancel at anytime all or any part of its rules, regulations and policies as
circumstances may require. The language used in the Personnel Rules and
Regulations is not intended to create nor is it to be construed to constitute an
employment coniract.

All Employees are urged to read this manual carefully and at their earliest

convenience. Any questions concerning this material should be directed to the
Town Manager's Office..
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Draft - 1/23/2012

DEFINITIONS OF PERSONNEL TERMS

1.  ALLOCATION means the official assignment of an individual position to an
appropriate class on the hasis of the kind, difficulty, and responsibility of the
work actually performed in the position.

2.  APPOINTING AUTHORITY means an office or agency subject to the Town
Charter having power to make appointments to positions.

3. CLASS or CLASS OF POSITIONS means a group of positions sufficiently
alike in duties, authority, and responsibility to justify the application of same
class title, qualifications, and salary range to all positions in the group and
the use of the same tests of fitness in recruiting.

4. CLASSIFIED SERVICE means all positions in the Town service except
elected officers, members of boards and commissions and officers
appointed by the Council or the Town, the Town Manager, employees of the
Board of Education, persons employed in a professional or scientific
capacity fo make or conduct temporary and special inquiries, investigations
or examinations. For the purpose of these rules, the term empioyees in the
classified service” and “positions in the classified service” shall be used
interchangeably.

5.  JOB DESCRIPTION means the written description of a class containing the
official title, a statement of the duties, authorily, and responsibilities of the
class and the qualifications that are necessary or desirable for the
satisfactory performance of the duties of the class.

6. CONTINUOUS SERVICE means the employment by the Town without
break or interruption. Leaves of absence with pay and approved leaves
without pay of 12 weeks or less shall not interrupt continuous service nor be
deducted therefrom. Military service does not constitute a break in service.
All absences without approved leave in excess of three work days in any
calendar month shall be deducted from and shaill interrupt continuity of
service.

7. DEMOTION means the change of an employee from a position in one class
to a position in another class having a lower maximum salary rate.

8. DISMISSAL means the complete separation of an employee from Town
service by failure of the employee to successfully complete his/her
probationary period, or separation of a regular employee after she/he is
given written notice.

9. ELIGIBLE means a person whose name is on an active employment list.
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Drafi — 1/23/2012

10.

11.
12.

13.

14.
15.
16.

17.
18.
18.

20.

21.

EMPLOYEE means a full-fime, regular employee who has completed a
probationary period.

EXEMPT EMPLOYEE means any employee who is not subject o minimum
wage and overtime requirements as provided by Connecticut law, the Fair
L.abor Standards Act and related regulations.

FULL-TIME POSITION means a position requiring the observance of
normal working hours, as stipulated in Section 6.1.a and 6.1.b, on a year-
round basis.

LAYOFF means separation of an employee from the service of the Town
due to lack of work or funds or elimination of the position held by the
employee due fo reorganization, a change in duties or other reasons related
to the Town’s operations.

INTERIM EMPLOYEE means a temporary employee whose appointment
exceeds three months; this term wili normally be used to characterize
employees hired to fill grant funded positions.

MERIT means a system by which the Town seeks to treat employees and
candidates for employment on the basis of their competence to perform the
work which the Town considers to be in its best interest {o require.

NON-EXEMPT EMPLOYEE means any emb!oyee subject to minimum
wage and overtime requirements as provided by Connecticut law, the Fair
Labor Standards Act and related regulations.

NON-REGULAR EMPLOYEE means an employee who is a seasonal or
temporary employee.

OPEN COMPETITIVE TEST means a fest open to all qualified persons
including permanent Town employees.

PART-TIME POSITION means a position involving sub-normal working
hours, such as a few hours a day or days a week on a regular recurring
basis and paid on a proportional basis at one of the weekly rates
established for full-time employment. '

PERMANENT POSITION means a regularly established position in the
classified service in which the duties are of such a nature that it can be
reasonably assumed that the position will continue indefinitely.

PERSONNIEL APPEALS BOARD means a three-member committee that

seeks to assure the employment system of the Town is fair and equitable for
both the Town and its employees.
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22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

POSITION means a related group of duties within an organization unit
assigned to an employee.

PROBATIONARY PERIOD means a working test period during which an
employee’s fitness to perform the duties of the appointed class of position is
demonstrated through the actual performance of those duties.

PROMOTION means advancing an employee from a position in one class
to a position in another class having a higher maximum salary range.

PROMOTION TEST means a test to determine which employees in a
particular class merit advancement to a higher class, admission to the test
being limited to regular employees in the classified service who possess the
required qualifications.

PUBLIC HEARING means a hearing after public notice at which any person
may have a reasonable opportunity to be heard.

RECLASSIFICATION means a transfer of an employee from one class to
another.

REGULAR EMPLOYEE means an employee other than a seasonal or
temporary employee who has been regularly and legally appointed to a
position in the classified service after satisfactorily completing a working test
period (probation) in accordance with these Rules.

SEASONAL POSITION means a position requiring the observance of
scheduled full or part-time working hours but which is filled only during
certain months or seasons of the year.

SUSPENSION means the temporary separation of an employee from the
service for disciplinary reasons and for a definite period specified in writing.

TEMPORARY EMPLOYEE means any employee appointed to a temporary
position or temporarily appointed fo fill a regular position.

TEMPORARY POSITION means a regularly established position in the
classified service created for a designated period of time not to exceed one
year.

TEST means any procedure upon which an employment decision is based.

TRANSFER means a change of an employee from éne position o another
position, whether in the same department or another depariment, in the
same class or another class having the same minimum and maximum
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salary limits, involving the performance of similar duties, and requiring
substantially the same basic qualifications. ‘
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1.1

1.2

Chapter 1

GENERAL MERIT AND ANTI-DISCRIMINATION POLICIES

~ Personnel Policy. [t is hereby the declared personnel policy of the Town

of Mansfield that:

Employment in the Town government shall be based on merit, and free
of personal or political considerations;

Just and equitable incentives and conditions of employment shall be
established and maintained to promote efficiency and economy in the
operation of the Town government; ‘

Positions having similar duties and responsibilities shall be classified
and compensated on a uniform basis;

Appointments, promotions and other actions requiring the application
of merit principles shall be based on systematic tests and evaluations;

Every consideration shall be given to the rights and interests of
employees consistent with the best interests of the public and the
Town;

Every employee is expected to comply with the spirit and intent of this
merit system.

Equal Opportunity Employer. The Town of Mansfield is an equal
opportunity employer. Except in the case of a bona fide occupational
qualification or need, the Town does not discriminate in hiring or other
personnel actions on the basis of any legally-protected class basis,
including race, color, religious creed, age, sex, sexual orientation, marital
status, national origin, ancestry, veteran status, present or past history of
mental disability, mental retardation, learning disability or physical
disability, including, but not limited to, blindness.
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2.1

2.2

2.3

Chapter 2

PURPOSE AND SCOPE

Purpose of Rules. It is the purpose of these rules fo give effect to the
Town Charter which states that:

" Consistent with all applicable federal and state laws, the Town Council
shall provide by ordinance for the establishment, regulation, and
maintenance of personnel policies necessary for effective administration
of the Town's departments, offices and agencies, including but not limited
to classification and pay plans, merit systems, examinations, force
reduction, removals, working conditions, provisional and exempt
appointments, in-service training, grievances and relationships with
employee organizations, including coliective bargaining units. " (Section
c602)

Scope. The classified service shall include appointees to all positions now
or hereafter created except the following:

a. Elected officials and persons appointed to fill vacancies in elective
offices

b. Members of boards and commissions

c. The town manager, town atiorney, and other officers appointed by
the Council

d. Employees of the Board of Education

.e. Persons employed in a professional capacity {0 make or conduct a

temporary or special inquiry, sfudy or investigation
f.  Temporary and seasonal employees as defined in Section 7.4
g. Persons employed on a contractuai basis
h.  Students participating in work study programs

i. Persons employed by non-profit entities and government agencies
other than the Town

j.  Volunteer personnel

Application.  Provisions of these personnel rules may be specifically
included in and are subject fo labor contracts negotiated with Town
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2.4

employees' bargaining units constituted under Section 7-467 to 7-477
inclusive of the General Statutes of Connecticut.

Omission. Provisions relating to the employment and tenure of employees

to whom these Rules are applicable which are not specifically addressed
by these Rules shall be determined by the town manager.
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3.1

3.2

3.3

3.4

3.5

3.6

Chapter 3

ADMINISTRATION

Administration of Merit System. The merit system shall be administered
by the town manager acting as the personnel director.

Technical Personnel Services. The town manager may contract with any

_qualified person or agency for the performance of such technical services

as may be needed in the establishment and operation of the personnel
program.

Delegation of Authority. As stated in Section C503 of the Town Charter:
“The manager may designate one of his appointees to serve as acting
manager during the manager's absence.”

Delegation of Authority io Depariment Heads. The town manager may
delegate to department heads or his or her designee the authority to take
personnel actions in their departments in accordance with these rules.

Departmental Regulations. Subject to the approval of the town manager,
a department head may develop regulations for the operation of his/her
unit.

Amendments fo the Personnel Rules. Any amendments to these Rules
shall become effective upon approval by the Town Council and filing by
the town manager with the town clerk. Copies of any amendments shall
be distributed to all members of the classified service,
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4.1

4.2

4.3

4.4

4.5

Chapter 4

CLASSIFICATION PLAN

Classification of Positions. All positions in the classified service shall be
grouped into classes and each class shall include those positions
sufficiently similar in respect to their duties and responsibilities so that
similar requirements as to training, experience, knowledge, skills, and
personal qualities are applicable thereto.

Class Specifications. Whitten job descriptions shall be prepared for each
class. Each job description shall include a class title, a description of the
duties and responsibilities of the class, and the minimum qualifications
required of applicants seeking appointment. Class specifications shall be
descriptive and explanatory and shall not be restrictive.

Classification Plan. The Classification Plan is available in the office of the
town manager and is hereby incorporated by reference along with any
amendments thereto which may be recommended from time to time by the
manager and adopted by the Town Council.

Reclassification of Positions. Whenever the duties and responsibilities of
an existing position are so changed that the position in effect becomes
one of a different class from that to which it is allocated, the town
manager, on histher own initiative or at the request of a department head,
shall study the position and recommend re-allocation to the appropriate
class. A reclassified position is not a new position and does not constitute
the filling of an open position, and therefore is not subject to the positing
requirements set forth in Section 7.1.

Employee Request for Reclassification. Any regular non-union employee
may make a written request for a review of the classification of his/her
position at any time, provided no such review had been made in the
previous twelve months. The reclassification request shali be handled
according to the following procedure.

a. The request shall be made through the department head. The
department head shall forward the request to the Town Manager.

b. Upon completing his/her investigation, the Town Manager may
reclassify the position effective on the date of his/her decision or may
order removal of the duties.

c. If the employee's request and information from the department
disclose that the employee is performing such duties as to require the
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4.6

4.7

creation of a new job classification, the Town Manager may develop a
job description and assign a pay range for the new position or may
order removal of the duties.

‘Status of Employees Upon Reclassification. Upon the reclassification of a

position from one class to another class of the same, a lower level or a
higher level, the method of filling the position shall be determined in
accordance with the appropriate rules regarding transfers, demotions or
promotions. An employee occupying a reclassified position at the same
grade level shall continue in the position if the change is in class title only;
or, if the change is in recognition of the gradual change in duties and the
employee has been satisfactory or better in performance of the duties of
the position. The town manager may, before recognizing an employee's
right to retain a position reclassified to a higher level, require evidence of
the qualifications and fitness of the incumbent including hearings,
investigations and/or non-competitive examination.

When an employee is reclassified to a class with a higher base maximum
rate, the town manager shall have the discretion to set the beginning pay
rate at any rate equal fo or higher than the lowest step in the higher range
that will provide an increase of approximately 510% over the rate received
prior to reclassification, provided the new range will permit such an
increase. [f the pay range for the class does not allow for a 510%
increase, the increase shall be the highest rate available in the pay range
for that class. When an employee is reclassified to a class with a lower
base maximum rate, the beginning rate shall be at the step in the lower
range that is closest to the rate received prior to reclassification, provided
the new range will permit such an increase.
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5.1

5.2

5.3

5.4

5.5

Chapter 5

PAY PLAN

Guidelines for Establishing Salaries. In order to assure the recruitment
and retention of personnel necessary to maintain a continued high level of
public service, it is the policy of the Town that the level of compensation of
municipal employees should compare equitably with prevailing rates
among the Town's workforce and in the relevant labor market. In carrying
out this policy, consideration shall be given the various positions, rates
paid for comparable services in public and private employment,
experience in recruiting for such positions and availability of funds. Any
annual changes made by the Town Council o compensation terms are
hereby incorporated into these Rules, and any Rules that are contrary to
such changes are null and void to the extent they conflict only.

Preparation of the Plan. The town manager shall prepare a uniform and
equitable pay plan which shall consist of minimum and maximum rate of
pay for each class and such intermediate rates considered necessary or
equitable. The pay plan shall be submitied to the Town Council for action.
The salary ranges for positions in the classified service shalf consist of
those listed in the approved annual budget and collective bargaining
agreements, as amended from time to time.

Pay Surveys. The town manager shall make comparative studies of
factors affecting the level of salary ranges when deemed appropriate. On
the basis of the information derived from the studies, requests for
adjustments in salary ranges shall be initiated by the town manager and
submitted to the Town Council for action.

Pay Increases by Merit. An employee may receive an annual salary
increase for meritorious service consistent with the approved pay plan.
Increments are not {o be considered automatic or based on length of
service alone. Such increase shali be given upon the recommendation of
the employee's department head.

Enfrance Salary Rates.

a. Starting Rate on Initial Employment. The entrance pay rate of a
class shall normally be offered for recruitment purposes and shall
normally be paid upon appointment to the class. The town manager
may approve initial compensation at a rate higher than the minimum
in the pay range for the class when the needs of the service make
such action necessary, provided that:
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e.

(1) The qualifications of the applicant are outstanding in relation to
those of competing applicants; the qualifications of the applicant
are substantially in excess of the requirements of the class; and
the applicant cannot be hired at the minimum rate; and/or,

(2) There is a shortage of qualified applicants available at the
minimum rate of the range; and/or,

(3) The competitive realities of the job market make such a rate
appropriate.

Starting Rate on Return from Military Service. Any regular employee
who leaves the Town service to enter the armed forces shall be
reinstated in accordance with Section 7-462 of the Connecticut
General Statutes as amended.

Rate of Pay on Transfer, Reclassification or Demotion. When a
regular employee is transferred or reclassified from a position in one
class to a position in another class at the same grade, he/she shall
continue to be paid at the same rate.

When a regular employee is demoted to a lower grade, the salary
shall be set at:

(1) The rate in the lower grade which provides the smallest
decrease in pay, if the action is not for cause; or,

(2) If the action is for cause, the appropriate rate in the lower grade
that is less than the employee's existing salary as determined by
the town manager.

Rate of Pay on Promotion. When an employee is promoted to a
class with a higher base maximum rate, the beginning rate shall be at
the lowest step in the higher range that will provide an increase of
approximately 10% over the rate received prior to promotion,
provided the new range will permit such an increase. [f the pay
range for the class does not allow for a 10% increase, the increase
shall be the highest rate available in the pay range for that class.

Rate of Pay on Reclassification. Refer to Section 4.7.

5.6  Salary Advancement Within Range

a.

Completion of Probation. Upon satisfactory completion of probation
following initial appointment or promotion, the salary of a regular
employee may be advanced a half-step.
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5.7

5.8

59

b. Advancement in the Base Range. At the completion of the first 52
weeks of service, the employee may, on recommendation of the
department head and approval of the town manager, be advanced
another half-step to the next higher rate above the hiring rate in the
appropriate salary range provided performance has been
satisfactory. Subsequent advancement within the range shall be
dependent upon the recommendation of the department head
concerned and approvatl of the town manager as follows:

(1) An employee whose performance is considered to be
satisfactory may receive one step each 52 weeks until the base
maximum is reached.

{(2) An employee whose performance is considered to be
outstanding may receive one additional step each 52 weeks
until the base maximum is reached. No employee shall be
granted more than fwo step increases in any one year.

Longevity Advancement for Non-Union Employees.

a. Amount. Longevily pay is provided in the pay plan to give financial
recognition for long and faithful services to the Town. The Town
Council shall periodically adopt a longevity payment schedule, at the
recommendation of the town manager.

b. Payment. Longevity pay shall be earned on the Sunday following the
employee's full-ime anniversary hiring date during the fiscal year and
will be paid in the second payroll of November of that fiscal year.

c. Eligibility. Longevity is to be determined on the basis of total years of
continuous full-time service in Town employment. Prior years of
full-time service which have been interrupted for just and reasonable
cause may be added to years of continuous full-time service by the
town manager.

Fuli-Time Basis of Salary Schedule. Salary rates are based on fuli-time
employment at normal working hours for each group specified in Chapter
4. Hourly rates are computed by dividing the annual salary by the
standard annual scheduled hours of work, based upon a 52.2 week work
year. Pari-time employees in any of the groups will be compensated on a
proportional basis for actual hours worked.

Implementation of Pay Adjustments. Pay changes resulting from
completion of probation, merit, promotion, demotion, cost-of-living or
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5.10

511

related salary adjustments shall be made as of the effective date of the
change.

Compensation for Work in a Higher Classification. When assigned fo
work in an acting capacity in a higher classification for more than ten days,
an employee shall be considered for additional compensation to be
determined by the department head and town manager. '

Department Heads in an Acting Capacity. When a department head is
assigned to perform the duties and assume the responsibilities of another
department head for a period of more than sixty (60} days, he/she shall be
considered for additional compensation fo be determined by the town
manager.
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CHAPTER 6

HOURS OF WORK AND OVERTIME

8.1 Hours of Work.

a.

Normal Work Week. The normal work week for full-time regu!ar and
employees shall be:

(1) As determined by the applicable collective bargaining
agreement for union employees.

(2) An annual average total of 42 hours per week for uniformed
employees of the Department of Public Safety.

(3) A total of 40 hours per week for the Facilities Management
Director, the Superintendent of Public Works, and information
technology staff.

(4) Atotal of 35 hours per week for non-union regular employees.

Normal Work Day. The normal work day is as determined by the
employee's Department Head, with approval from the Town
Manager.

Meal Periods. The town manager may authorize the inclusion of
meal periods as time actually worked for shift-type positions.

Rest Periods. The town manager may authorize the inclusion of a
ten-minute rest period during each half of the daily schedule as time
actually worked. The depariment head will schedule specific times
for rest periods and may combine both into one twenty-minute period.

6.2 Overtime.

a.

Overtime Administration. In emergencies, the town manager may
prescribe reasonable periods of overtime work to meet operational
needs. Complete records of overtime of non-exempt employees
shall be maintained by the Finance Depariment.

Authorization.  Non-exempt employees shall not work overtime

except when properly authorized as prescribed by the Department
Head or his or her designee.
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c. Positions Exempt from Overtime. Because bona fide executive,
professional and administrative personnel have an obligation that
goes beyond fixed work schedules, these employees shall not be
paid for overtime work except under exceptional circumstances and
with prior written approval of the fown manager.

Exempt personnel will accrue compensatory time after working 40
hours in any week.

Exemption from overtime eligibility is determined in accordance with
applicable state and federal statutes and regulations.

d. Overtime Payment. When an employee has received proper
authorization to work hours in excess of their reguiar work week as
prescribed in 6.2a and 6.2b the following overtime rates apply:

(1) 35 hour/week employees. For full-time non-exempt employees
regularly scheduled to work thirty five (35) hours per week, they
shall receive their regular hourly rate for up to forty (40) hours
per week and one and one half times their regular hourly rate for
all hours worked over forty (40) hours per week.

(2) 40 hour/week employees.. For full-time non-exempt employees
regularly scheduled to work forty (40) hours per week, they shall
be compensated at one and one half times their regular hourly
rate for all hours worked over forty (40) hours per week.

(3) 42 hour/week employees. For full-time non-exempt Department
of Public Safety employees regularly scheduled to work forty
two (42) hours per week, they shall be compensated at one and
one haif times their regular hourly rate for all hours worked over
forty two (42) hours per week.

Vacations, holidays and paid sick leave will not be considered as
work days for the purpose of computing overtime,

e. Compensatory Leave in Lieu of Overtime Payment.

(1) Non-Exempt. A regular non-exempt full-iime employee may
request compensaiory leave equivalent to the amount of
overtime worked in lieu of payment. Compensatory leave shall
be scheduled at a time mutually agreeable to the employee and
the department head.

Compensatory leave balances cannot be carried over from
fiscal year fo fiscal year for non-exempt employees.
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6.3

6.4

Compensatory leave earned and not taken within the fiscal year
it was earned shall be paid at the rate in which it was earned in
the last pay period of the fiscal year,

Upon termination for any reason, a non-exempt employee will
be paid for unused compensatory time.

(2) Exempt. Exempt personnel will accrue compensatory time after
working 40 hours in any one week. Compensatory time will not
be accrued by employees while on administrative leave for
training purposes pursuant to Chapter 10.12.a.(1) of these rules
unless training occurs on a weekend or a paid holiday.

Earned compensatory time can only be taken with the approval
of the employee's supervisor. Compensatory leave balances in
excess of one hundred and five (105) hours for 35 hour/week
employees and one hundred and twenty (120) hours for 40
hourfweek employees on May 1, 2012 shall be forfeited unless
carryover is approved by the Town Manager. Compensatory
leave balances in excess of seventy hours (70) hours for 35
hour/week employees and eighty (80) hours for 40 hour/week
employees on May 1, 2013 shall be forfeited unless carryover is
approved by the Town Manager. Compensatory leave balances
in excess of thirty five (35) hours for 35 hour/iweek employees
and forty (40) hours for 40 hour/week employees on May 1,
2014 and beyond shall be forfeited annually on May 1% unless
carryover is approved by the Town Manager. A list of the
employees whose positions are exempt is available in the town
manager's office. :

Call-Back Time. When a full-time employee in'a non-exempt position is
officially ordered to report back to work for emergency service after
departing from his/her regularly scheduled shift, the employee shall be
compensated for all hours worked at the rates set forth in Section 6.2.d or
fwo (2) hours pay at his/her regular rate, whichever is greater.

New Classes. When any new class is created and/or when the salary
level of any existing class is changed, the overtime provisions of this
section shall be applied in an equitable. manner according to the
classification group which includes the class.
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Chapter 7

RECRUITMENT, SELECTION AND APPOINTMENT OF EMPLOYEES

7.1 Recruitment of Employees.

a.

Recruitment Policy. Individuals shall be recruited from a geographic
area as wide as is necessary to assure obtaining well-qualified
candidates for the various types of positions. Recruitment shall occur
in accordance with the Town's equal employment opportunity policy.

Announcement. The town manager shall post vacancies for all
positions in the classified service by using means of publicizing the
announcement as are, in his or her judgment, best suited for
informing and attracting qualified individuals. Postings may be made
solely internally, or a combination of internally and externally, as
deemed appropriate by the Town Manager.

Recruitment and Moving Expenses. It is recognized that various
staff, professional and supervisory positions may require recruitment
from outside the area to obtain well-qualified applicants. Accordingly,
in recruiting for and filling positions of this fype, the town manager
may authorize payment of expenses for an applicant's trip for a
personal interview or reporting to duty upon appointment to Town
service. Reimbursable expenses may include .an allowance for
transportation, meals and lodging. :

7.2 Selection of Employees.

a.

Application Forms. Applications for employment shall be accepted
only for posted vacancies. Each candidate for municipal employment
shall complete the official employment application. Resumes,
transcripts, certifications and other materials may be required as is
deemed necessary in order to judge the applicant's fithess for service
with the Town. Applications shall not be returned to the applicant,
but will remain on file for at least two years, after which they may be
destroyed once approval has been received from the State Records
Administrator.

Background Investigations. Prior to certification of employment, the
town manager may investigate the candidate's educational record,
previous work history, personal record, character, and credit and
criminal history, and may, after conditional offer of employment and
as permitted by law, require a physical examination. In addition,

_93....



Draft — 1/23/2012

police officer candidates will require a psychological evaluation with
either a psychiatrist or a doctor of clinical psychology.

c. Rejection of Applications. The itown manager may reject any
application which indicates that the applicant does not possess the
minimum qualifications required for the position or which was not filed
by the announced closing date for receiving applications, unless prior
to such date an extension had been publicly announced.

d. Disqualification of Applications. The town manager may remove from
further consideration the application of any person who has an
unsatisfactory employment or personal record as evidenced by
reference or other inquiry; has made false statements of any material
fact or practiced deception in his/her application; has been convicted
of a felony related to the job sought; or is unable to perform the
essential functions of the position to which she/he seeks
appointment, with or without reasonable accommodation.

e. Policy of Non-Discrimination. (See Section 1.2)

f.  Eligibility for Competitive Examinations. Only applicants who meet
the minimum qualifications shall be permitted to take the examination
for a position in the classified service. The Town may limit the
number of applicants accepted for an examination. Advancement
within the service shall be through promotional tests which shall be
open {o all regular employees who meet the necessary requirements
and who are serving in an appropriate class as determined by the
town manager or under the applicable collective bargaining
agreement. Promotional examinations may be limited to a single
department.

g. Competitive Examination. All regular appointments to positions in the
classified service of the Town of Mansfield shall be made according
to merit and suitability. Examinations shall be constructed to reveal
the capacity of the candidate for the particular class for which the
applicant is being considered and/or to appraise the applicant's
general background and related knowledge. These examinations
may include written, oral, practical, physical, psychological or
performance tests, or any combination of these, as permitted by law.
Education, experience, aptitude, knowledge, character and physical
fitness shali be considered with weights assigned to each factor as
may be deemed proper by the town manager or examining
commitiee as he/she may appoint.

h. Evaluation Boards. When an oral examination forms a part or all of
the examination for a position, the town manager or histher designee
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shall appoint an evaluation board. This board shall normaily consist
of three or more members, of whom at least two shall be a person
technically familiar with the character of the work in the position for
which the applicants will be examined. The board members may be
comprised of Town and non-Town employees in any combination.
Ali applicants who qualify for the oral examination shall be rated by
the same evaluation board.

i.  Cerlification and Notice. Applicants shall be certified in order of their
competence as demonstrated in the festing procedure. Those
applicants having received passing scores throughout the
examination process shall be certified to the appointing authority and
appointment shall normally be made from the top three persons. In
the case where two vacancies exist, the selection shall normally be
made from the top six persons on the list. For each additional
vacancy, the number of candidates from whom the appointment shall
normally be made shall increase by three. For vacancies within the
Fire Departmpent, the number of certified candidates may be greater
than three per vacancy.

If the fop persons are shown to be unsuitable by the appointing
authority, a second list will be submitted by the town manager. All
applicants invited to participate in the examination process shall be
notified of the results of the hiring procedure in writing as soon as
possible following the close of the examination period.

j.  Right of Test Review. Candidates who wish to review their test
results must submit a request to do so via a Freedom of Information
Act request through the Town Clerk’s office. Disclosed records may
be publicly inspected or received via hardcopy for a fee as
determined by the Connecticut General Statutes. Records are
maintained for al least two years, after which they will be destroyed
once approval has been received from the State Records
Administrator.

k. Re-bExamination. A person who has failed to pass an examination
shall not be re-examined for the same class within ninety (90) days of
the original examination, unless otherwise authorized by permission
of the town manager.

[.  Cerlification List to Remain Active. Rosters of eligible applicants
shall remain in effect for one year unless the roster is exhausted
sooner. For Fire Depariment vacancies cetlified lists may be
extended and remain active for up to one additional year upon the
recommendation of the Fire Chief and approval of the Town
Manager. During the time when such roster is in effect, vacancies
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occurring in applicable positions in the classified service may be filled
from among applicants on the roster. Upon the recommendation of
the appointing authority and approval of the Town Manager, certified
lists with less than three qualified applicants may be inactivated prior
to the expiration date of the list.

7.3 Medical Examination. For certain job categories and as permitted by law,

7.4

each entering employee will be required to take a medical examination
after the employee receives a conditional offer of employment and prior to
the commencement of employment to determine the individual's fitness for
duty. The Town may condition an offer of employment on the resuits of
such an examination. Likewise, for cerain job categories, employees will
be required to take periodic medical examinations which are job-related
and consistent with business necessity to determine the employees’
ongoing fithess for duty.

The Town will treat the results of all medical examinations as confidential
and will maintain ali documents resulting from such medical examinations
in separate medical files. The Town will pay the cost of all medical
examinations which are required by the Town and will arrange to have
such examinations performed by physicians chosen by the Town.

Appointment of Employees.

a. Method of Filling Vacancies. All vacancies shall be filled by regular

appointment, temporary appointment, part-time, or seasonal

appointment. Appointment to a vacancy in the classified service shall

be by the appointing authority from the qualified candidates as
certified by the town manager.

b. Regular Appointment. A regular appointment indicates that the
employee is to work for the Town on a continuing basis. A regular
appointment will be made from an employment list in the following
order: re-employment layoff, re-employment termination as defined
in Section 8.5 paragraph two, transfer, promotion list, and open
competition. ‘

Every regular employee shall serve a probationary period after the
original or promotional appointment, in accordance with the
provisions of Chapter 8 of these rules. The status of the employee
shall be probationary until his/her department head notifies the town
manager in writing that the employee's services are satisfactory and
recommends that the probationary pericd be ended.

c. Temporary Appointment. A temporary appointment indicates that the
employee is to work for the Town for a period of not more than one
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year. When an employee has service of twelve (12) consecutive
months in a temporary appointment, a personnel action form shall be
submitted changing the status to regular or separating the employee
from service.

(1) When the appointment of an employee is changed from
temporary to regular, crediting of vacation leave and sick leave
becomes retroactive to the date of the original appointment
provided there has been no break in service.

{2) Temporary employees may be separated at any time within the
one-year appointment when their services are no longer
required. The separation is not subject to Chapter 11 of the
Personnel Rules or any bargaining agreement.

d.  Part-Time Positions. Employees appointed o part-time positions
may receive regular or temporary appoiniments, as appropriate.

e. Seasonal Positions. A seasonal position may be full or part-time and
is filled only during certain months or seasons of the year. This
position is not eligible for fringe benefits nor shall it extend for a
period in excess of 180 calendar days.
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8.1

8.2

8.3

8.4

8.5

Chapter 8

PROBATIONARY PERIOD

Purpose of Probationary Period. The probationary or working test period
shall be regarded as an infegral part of the examination process and shall
be utilized by supervisors, department heads, and the town manager to
closely observe the employee's work as well as to secure the most
effective adjustment of each new employee to hisfher position and to
reject any employee whose performance does not meet the required work
standards. :

Duration. Every person appointed to a regular position or promoted to a
higher or new classification shall be required to successfully complete a
probationary period which shall be of sufficient length to enable the
department head or town manager to observe the employee's ability to
perform the principal duties pertaining to the position. The probationary
period shall begin immediately upon appointment or promotion and shall
continue for not less than six months nor more than twelve months.

Evaluation of Performance. At the end of the third month of employment
during the probationary period and at intervals of three months thereafter
for the duration of the probationary period, an evaluation report shall be
prepared by the supervisor, reviewed by the department head and
forwarded to the town manager. Such reports shall give an accurate and
fair appraisal of the employee's work, the person's willingness and ability
to perform the duties of the position satisfactorily, as well as observations
concemning work habits and dependability. Evaluation of department
heads will be conducted by the town manager on the same basis.

Successful Completion of Probationary Period. If after a minimum of six
months has been completed, the supervisor, department head or town
manager determines that the employee's performance is satisfactory, the
probationary period may be determined to be ended. Such action shall be
in writing to the employee with a copy to the town manager. Similar
notification will be given to department heads by the town manager
concerning the completion of their probation. Written notification must be
given to the town manager prior to the completion of twelve (12) months
service, as stated in Section 8.2. When the probation period has been
successfully completed, the employee shall be deemed a permanent
regular employee of the Town.

Termination. At any time during the probationary period, the department

head or town manager may terminate an employee if the employee is
unable or unwilling to perform the duties of the position satisfactorily or
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8.6

that the individual's habits and dependability do not merit continuance in
the position. Such action shall be in writing to the employee with a copy to
the town manager. Termination of department heads by the town
manager shall be affected on the same basis.

An employee appointed through promotion who does not successfully
complete the probationary period shall be reinstated in a position in the
class occupied by the employee immediately prior fo promotion if the
position is still available. If such position is not available, the individual
shall be terminated and his/her name placed on a reappointment list.

Any termination made during the probationary period shall not be subject
to appeal. _

Benefits During Probationary Period. Probationary employees shall
accrue the same benefits as regular employees with the following
exceptions:

a. Vacation and personal days may not be utilized until probation has
been successfully completed.

b. Promotional opportunities shall not be available to probationary
employees.

c. Insurance coverage shall normally take effect on the first day of the
calendar month following the date of hire.
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9.1

9.2

8.3

Chapter 9

PROMOTION, TRANSFERS,
DEMOTIONS AND RE-EMPLOYMENT

Promotion Policy. The Town encourages employees to develop skiils,
attain greater knowledge of their work and make known their qualifications
for promotion to more responsible and difficult positions. When the town
manager determines that an insufficient number of well-qualified
employees is available from within the classified service, outside
applicants may be considered in order to provide an adequate number of
candidates for consideration.

Transfer Policy. A voluntary or an involuntary transfer of an employee
from one position to another without change in grade may be affected
when one or more of the following criteria are met:

a. The employee meets the qualification requirements.

b. The transfer is in the best interest of the Town in the consideration of
the town manager.

c. Further training and development of an employee in another position
would be beneficial to the future staffing potential of the Town.

d. The transfer meets a personal need of the employee and is
consistent with "a" and "b" above.

Demotion Policy. An employee may be demoted o a position of a lower
grade for which he/she is qualified for any of the following reasons:

a. When an employee would otherwise be laid off because his/her
position is being abolished or reclassified to a lower grade; when
there is a lack of work or lack of funds; or because of the return to
work from authorized leave of another employee to such position in
accordance with these rules.

b.  When an employee does not possess the necessary qualifications to
render satisfactory service in the position held.

¢c.  When an employee voluntarily requests such demotion.

d. In discipline, consistent with Chapter 11.4.d.
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10.1

10.2

10.3

10.4

Chapter 10

LEAVE

General Policy. leave is any authorized absence during regularly
scheduled work hours that is approved by proper authority. Leave may be
authorized with or without pay and shall be granted in accordance with
these rules on the basis of the work requirements of the departments and,
whenever possible, the personal wishes of the employee.

Types. The following types of leave are officially established:

¢ * o @

» Disability L.eave
Compensatory Leave

L.

Bereavement Leave

Holiday Leave .

Vacation Leave » Family/Medical Leave
Sick Leave » Other Leave with Pay
Worker's Compensation s | eave without Pay
Leave » Military leave

Family Violence Victim Leave

Eligibility.

a.

Regular Employees. All full time employees are eligible to earn paid
holiday, vacation, sick, personal, and bereavement leave. Part time
employees working twenty (20) or more hours per week but less than
thirty-five (35) hours per week are eligible to earn paid holiday,
vacation, sick, personal, and bereavement leave on a prorated basis
based upon their FTE status. Other forms of leave specified in this
Chapter may be granted in accordance with the parameters
established in this Chapter and applicable law. All regular employees
who work less than twenty (20) hours per week may be granted leave
without pay in accordance with the parameters established in this
Chapter.

Interim Employees. All interim employees who regularly work thirty-
five (35) or more hours per week, except for those employed by the
Parks and Recreation Department, shall be eligible fo be paid for
holidays defined in 10.5 and earn sick leave as defined in 10.7.

Procedure for Requesting Leave. Unless otherwise provided by statute or
regulation, Employees must submit a leave request form to their
immediate supervisor prior to taking leave (except for holiday leave and
workers compensation leave) indicating the kind of leave, duration, and
dates of departure and return; requests must be approved by the
employee's immediate supervisor or other appropriate authority as
designated in this Chapter prior to taking leave. In the case of sick or
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10.5

10.6

bereavement leave, the leave forms shall be completed and submitted for
approval immediately upon the employee's return to duty. Unless an
absence is substantiated by an approved [eave request form, an
employee shall not be paid for any absence from scheduled work hours.
Employees taking an unapproved leave of absence shall be subjected o
the discipline process defined in Chapter 11.

Holiday Leave. The following holidays for eligible regutar and interim
employees in full time positions shall be granted with pay:

o New Year's Day e Columbus Day

« Martin Luther King Day + Veteran's Day

« President’s Day « Thanksgiving

+ Good Friday - » Day After Thanksgiving
» Memorial Day e Christmas Day

» |ndependence Day » Floating Holiday

s lLabor Day ‘

Regular and interim employees in part time positions working twenty (20)
or more hours per week but less than thirty-five (35) hours per week shall
be paid holiday leave for these holidays on a prorated basis based upon
their FTE status. '

When a holiday falls on a Saturday, it shall be observed on the preceding
Friday; when a holiday falls on a Sunday, the following Monday shall be
observed.

Eligible regular and interim employees required to work on the designated
holidays shall be granted compensatory leave for actual hours worked on
the holiday. :

in order to receive pay for an observed holiday, an employee must be in a
work or paid leave status on both the scheduled workdays immediately
preceding and following the holiday.

Vacation Leave.

a. E!igibilfty. Eligible reguiar and interim employees whose normal work
week is twenty (20) hours or more and who have completed six
months employment are eligible to accrue vacation leave.

b. Accrual of Vacation Leave. Vacation leave shall be accrued on a
monthly basis as defined in the table below. Vacation leave earned
in any month of service may be used in any subsequent month.
Regular and interim employees working fwenty (20) or more hours
per week but less than thirty-five (35) hours per week shall accrue
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leave on a prorated basis based upon their FTE status.

Lenqth of Continuous Service Vacation Leave Accrual Maximum Accrual
on Nov. 1st
Six months :
35 hr work week employees | 5.84 hrs/month = 5 days 35 hours =~ 5 days
40 hr work week employees | 6.67 hrs/month = 5 days 40 hours = 5 days

1 year up fo but not including 5
years
35 hr work week employees | 5.84 hrs/month = 10 days/yr | 140 hours = 20 days

40 hr work week employees | 6.67 hrs/month = 10 days/fyr | 160 hours = 20 days

5 years up to but not including
10 years'
35 hr work week employees | 8.75 hrs/month = 15 days/yr | 175 hours = 25 days

40 hr work week employees | 10 hrs/month = 15 days/yr 200 hours = 25 days

10 years up to but not including
25 years
35 hr work week employees | 11.67 hrs/month = 20 days/yr | 210 hours = 30 days

40 hr work week employees | 13.34 hrs/month = 20 days/yr | 240 hours =~ 30 days

25 years and over
35 hr work week employees | 14.59 hrs/month = 25 days/yr | 245 hours = 35 days

40 'hr work-week employees | 16.67 hrs/month = 25 days/yr | 280 hours = 35 days

(1) Benefits for Department Heads. Department heads with less
than ten years service shall receive vacation time accrued at the
rate of 8.75 hours per month for thirty-five (35) hour/week
employees and 10 hours per month for forty {(40) houriweek
employees.

(2) Absences of 90 Calendar Days or Less. Employees with

approved leaves of absence of ninety (80) calendar days or less
shall continue to accrue vacation leave as defined in 10.6b.

O
! Also includes department heads as noted in 10.5b(1).
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(3) Absences in Excess of 90 Calendar Days. Employees with
approved leaves of absence in excess of ninety (80) calendar
days shall cease to accrue vacation leave until they return to
duty.

{4) Re-hired Employees. Individuals whom were employed in
regular benefits eligible positions and separate from Town
service, but are later rehired, shall be considered to have a
break in service. As a result, these employees shall be
considered new employees for the purposes of calculating
vacation accruals.

{6) Transfers. An employee  who s transferred between
departments shall retain all accrued vacation leave. -

c. Maximum Accumulation of Vacation Leave. A regular employee may
accumulate from year to year a maximum of ten (10) earned vacation
days in addition to his/her yearly earned vacation leave as defined in
the table in 10.6b. Any employee with a balance of vacation leave in
excess of the maximum accrual amount on November 1% of each
year shall forfeit said excess accrual amount. Employees seeking to
make a vacation carryover request must do so in writing, have the
request signed by their department head and then forward the
request to the town manager no later than October 15" for review
and consideration. Vacation carryovers will only be granted for
extenuating circumstances that prevented an employee from being
able to use their leave during the past year.

d. Request for Vacation. To apply for vacation leave, employees shall
submit a leave request form to their immediate supervisor. In order
to assure the orderly performance and continuity of those municipal
services provided by the employees and their respective
departments, each employee wishing to schedule a vacation should
request such leave as far in advance as reasonably possible, but
usually at least one (1) week in advance of the requested vacation
period. In order to assure that vacations may be scheduled when
wanted, employees should make their requests as far in advance as
possible. '

e. Advanced Vacation. Eligible regular employees may take vacation
leave beyond the amount earned only in the most unusual cases.
Employees seeking to make an advanced vacation request must do
so in writing, have the request signed by their department head and
then forward the request to the fown manager for review and
consideration. No advanced vacation shall be approved without a
written agreement signed by the employee insuring reimbursement to
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the Town if termination occurs before earning the vacation leave
taken.

Holiday Celebrated During Vacation Leave. When an observed
holiday as established in 10.5 occurs during an employee’s vacation
leave, said holiday shall not be considered part of the vacation leave.

Sickness While on Vacation. An employee who becomes ill while on
vacation leave may not charge such iliness to sick leave unless the
illness exceeds three vacation days and the empioyee files a
physician's certificate describing the nature and duration of the illness
with Human Resources.

Vacation Leave Payouts.

(1) Separation from Service. Employees who separate from Town
service in good standing shall receive payment for their accrued
vacation leave balance; separating employees shall not be paid
for any vacation leave balance in excess of the maximum

accrual defined in 10.6b. Vacation leave payouts shail be
subject fo applicable taxes and deductions.

(2) Other. No additional salary shall be paid an employee in lieu of
vacation except in the most unusuai cases. Employees seeking
to make a vacation leave payment request must do so in writing,
have the request signed by their department head and then
forward the request to the town manager for review and
consideration.

10.7 Sick Leave.

a. Eligibility. Regular and interim employees whose normai workweek is
twenty (20) hours or more shall be eligible to earn smk leave.
b. Accrual. Sick leave shall be accrued annually, on July 1%t of each
year as defined in the table below:
Work Week Sick Leave Accrual Maximum Accrual on
on July 1st Juiy 1st

35 hr work week employees | 105 hours = 15 days 210 hours = 30 days
40 hr work week employees | 120 hours = 15 days 240 hours = 30 days

1

Sick leave earned as of July 1% may be used immediately. Regular
employees working twenty (20} or more hours per week but less than
thirty-five (35) hours per week shall accrue leave on a prorated basis
based upon their FTE status. Eligible new employees starting after

~105~




Draft— 1/23/2012

July 1% shall receive pro-rated leave for the remainder of the fiscal
year based upon their date of employment with the Town, and shall
be eligible for the full benefit the next July 1st.

c. Maximum Accumulation of Sick Leave. A regular employee may
accumulate from year to year a maximum of thirty {30) earned sick
leave days as defined in the table in 10.7b. Any employee with a
balance of sick leave in excess of the maximum accrual amount on
July 1%t of each year shall forfeit said excess accrual amount.’
Further, no employee and/or hisfher estate is entitled to receive
payment for accrued sick leave upon separation from service for any
reason, including but not limited to termination, retirement and death.

d. Use of Sick Leave. Sick leave may be authorized by an employee’s
immediate supervisor or appropriate authority for the following
purposes:;

(1) Personal illness or disability leave approved by the Town's
insurance carrier. For Family Medical Leave Act (FMLA)
absences please reference 10.12.

(2) Enforced quarantine in accordance with public health
regulations.

(3) To meet medical and dental appointments when an employee
has made reasonable effort to secure appointments outside of
normal working hours and provided, except in extenuating
circumstances, the immediate supervisor is notified at least one
day in advance of the absence.

(4) llness or incapacity in the employee's immediate family,
requiring his/her personal attention and resulting from causes
beyond his/her control, up to a maximum of three days per year.
For Family Medical Leave Act (FMLA) absences please
reference 10.12, ‘

e. Report of lliness. lliness shall be reported to the employee's
supervisor no later than two hours after the beginning of the
scheduled work assignment, except in cases where a relief employee
is required such report must be made at least one hour prior to the
beginning of the scheduled work assignment unless the iliness is an
emergency. In the event that the illness is an emergency, the
employee shall notify his or her supervisor of their absence as soon
as practicable. Nothing in this section shall preclude the payment of
sick leave to an employee who cannot comply with provisions of this
section due to extenuating circumstances.
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f.

Proof of lllness. Proof of iliness may be required for authorized sick
leave. Proof of iliness may include a doctor's certificate or other
documentation from the employee's. physician indicating the nature
and duration of the illness. Proof of illness will not ordinarily be
needed for absences of less than three days. For absences of three
days or more, such proof will normally be required. The Town may
investigate any absence for which sick leave is requested.

Extended Sick Leave. Any regular employee may request an
extended sick leave when their FMLA leave has expired, including
when an employee qualifies for long term disability leave as defined
in 16.6. Employees seeking to make an extended sick leave request
must do so in writing, have the request reviewed by their department
head, and then forward the request to the town manager for review
and consideration. Extended leaves of absence may be approved at
the discretion of the town manager and granted for up to 180
calendar days. An additional 80 calendar day extension may be
granied by the town manager in the most extenuating circumstances.
Employees seeking an additional 90 calendar day extension must
submit their request in writing during the first approved extended
leave of absence.

While an employee is on an approved extended leave of absence,
both the employee and the Town shall remain responsible for paying
their respective portions of the costs of group insurance that the
employee is otherwise eligible to receive as defined in 16.4a.
Employees on an approved extended leave of absence will not be
eligible to earn any form of accrued leave during the absence.

10.8 Workers Compensation Leave. Workers Compensation leave is granted
to an employee due to absence from duty caused by an accident, injury,
or occupational disease that occurred while the employee was engaged in -
the performance of work-related duties. As part of the Town's workers
compensation coverage, the Town is a member of a preferred provider
network for heaith care services as they relate to workers compensation
injuries. The Town will also utilize the services of a managed care
program provided by the workers compensation insurance carrier.

a.

Proof of Injury. Injuries arising out of an accident in the course of
employment and while engaged in the performance of one's duties
shall be reported immediately by the employee to his/her supervisor
who shail make a full report to the Town’s workers compensation
insurance carrier. In the event that emergency medical treatment is
needed, the employee may seek treatment at a hospital or by calling
911. If non-emergency medical treatment is needed, the employee
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must seek initial treatment at the Town approved occupational health
facility and continued treatment within the preferred provider network
as determined by the managed care program. li is the responsibility
of the employee to submit initial and continued medical
documentation related to their injury or illness to their immediate
supervisor as well as to the Town’s insurance carrier.

b. Payments. Employees of the Town are covered by workers'
compensation insurance for accupational illness or injury sustained
on the job for the Town. All payments while on workers
compensation leave shall be made subject to the same rules and
regulations as workers' compensation insurance and shall not be
payable if the accident was due fo intoxication, drug use, or willful
misconduct on the part of the employee. Lost time during regularly
scheduled work hours due to workers compensation leave will be
handled in the following manner:

(1) Absences of Three (3) or Less Work Days. In the case of
workers compensation injuries causing absences of three or
less work days, the Town shall pay the employee's full net base
pay for that time, since payments are not made under workers'
compensation insurance for such accidents.

(2) Absences in Excess of Three (3) Work Days. For workers
compensation absences in excess of three (3) work days and
up to and including sixty {(60) work days, the Town shall provide
for salary continuation of the employee's full net base pay for
that time. The employee will not need to use accrued sick leave
during this specified period for salary continuation.

For absences in excess of sixty (60) work days the employee
may elect to utilize earned sick leave as salary continuation to
get as close as possible to the employee’s full net base pay for
that time.

(3) Medical Appointmenis. When an employee returns to duty, but
needs continued medical care as determined by their treating
medical provider in the managed care program, the employee
may attend said medical appointmenis during regularly
scheduled work hours with full pay.

c. Benefits. Health insurance will continue as long as the employee is
receiving workers compensation, as required by law. The Town shall
pay its share of the premium for the-employee’s health insurance; the
employee is responsible for his or her cost share of their health
insurance premium. Failure by the employee to pay the employee
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share of the cost of health insurance shall result in a disruption of
health benefits subject to the rights of the employee to continue
such coverage pursuant to COBRA as defined in 16.8.

For workers compensation leave absences of ninety (80) calendar
days or less, employees shall continue to accrue all forms of earned
leave in which the employee is eligible fo accrue. Earned leave will
no longer be accrued for absences in excess of ninety (20) calendar
days. -

d. Return to Work. An employee who, based on the medical opinion of
his/fher medical provider in the managed care program, is able to
return to work in a modified capacity shall be provided with modified
duty work related to their job functions if, in the Town’s discretion,
such modified duty work is available. Employees must provide
medical documentation to the Town demonstrating that they are able
to perform the functions of the modified position. Employees will be
provided with modified duty work for so long as it is available up to
six months. Any employee who is unable o fully resume his/her
regular duties following a period of one year from the date of injury or
occupational iliness shali be terminated from employment with the
Town unless the condition is deemed disabling under the American
with Disabilities Act (ADA)} or state law, the Town and employee have
engaged in the ADA interactive process, and a reasonable
accommodation has been determined and granted by the Town.

10.9 Disabiiity Leave (see 16.6)
10.10 Compensatory Leave. (See 6.2.¢)

10.11 Bereavement Leave. In the event of a death in the immediate family,
regular employees in full time positions will be entitled to three (3) days
paid leave. Regular employees in part-fime positions will be entitled to
three (3) days of, pro-rated paid leave based upon their full-time
equivalent status. If the funeral of a member of the immediate family
takes place further than one-hundred (100) miles from the employee's
residence, sfhe shall be granted an additional day off with pay. All days
must be taken within one week of the funeral. Immediate family includes
only spouse, children, step-children, mother, father, brother, sister,
mother-in-law, father-in-law, brother-in-law, sister-in-law, son-in-law,
daughter-in-law, grandparents, grandparents-in-law, grandchildren, great
grandparents, a person for whom the employee or the employee's spouse
is the legal guardian, any other family member domiciled in the
employee's household, and domestic pariner regardless of gender.
Domestic pariner is defined as an individual in a cohabitating relationship
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10.12

of mutual support, caring, and commitment that intends to remain in such
a relationship for the indefinite future.

Family Medical Leave Act (FMLA) Leave. Eligible employees may be
allowed up to 12 weeks of unpaid leave of absence in any one-year period
(calculated on a rolling basis) in the event of childbirth, adoption, or
placement of a foster child; or to care for a child, spouse, or parent with a
serious health condition, or in the event of serious iliness of the employee.
Eligible employees are those who have been employed for twelve (12)
months or more, and who have worked 1,250 or more hours in the 12-
month period preceding the first day of leave.

Employees seeking to take leave that is considered FMLA eligible shall
submit a leave request to their department head for review. The request
shall then be forwarded to the town manager for review and consideration.
In order for the Town to consider an FMLA leave request, eligible
employees must provide the Town with written certification from the
treating physician or health care provider of themselves, employee, child,
spouse or parent which includes the nature of such illness and its
probable duration at the time of making the request, and verifying the
need for leave. In the event of an emergency, the employee shall submit
the required documentation to the Town as soon as practicable following
the emergency. The Town has the right to and shall designate FMLA
eligible leave as such, with or without the employee’s completed request
form. During an FMLA absence an employee shall be required to use all
paid leave with the exception of five (5) vacation days or unpaid leave if
accrued forms of leave are exhausted. Paid and unpaid leave for FMLA
eligible absences runs concurrently with FMLA leave during the rolling 12
month period.

During approved FMLA leave, an employee will not lose any seniority or
rights available to him or her under the personnel rules. Furthermore, the
Town shall pay its share of the premium for the employee’s health
insurance; the employee is responsible for his or her cost share of their
health insurance premium. Failure by the employee to pay the employee

‘share of the cost of health insurance shall result in a disruption of health

- benefits subject to the rights of the employee to continue such coverage

pursuant to COBRA as defined in 16.8.

Prior to returning to duty, an employee on an approved FMLA leave of
absence for their own serious health condition shall submit a fitness for
duty certificate. If this certification is not received, the employee’s return
to work will be delayed until the certification is provided to the Town.

An employee may return to his or her original position prior to the leave of
absence unless the position has been eliminated for normal business
reasons unrelated to the employee’s leave of absence or in the event that
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the employee is medically unable to perform his or her original job. In the
event that the employee is unable fo return to his or her original position
for reasons stated above, the Town will make reasonable efforts to find job
placement for the employee with the Town. Job placement will be based
on the availability of existing regular vacant positions with the Town in
which the employee is qualified to perform job related duties.

10.13 Other Leave With Pay. Regular employees may be granted leave with
pay in accordance with the following:

a. Administrative Leave.

(1} Training. With the prior approval of the town manager, leave of
absence with pay may be granted by the department head for
the purpose of allowing a regular employee to pariicipate in
conferences, seminars, training courses and official meetings
which enhance the employee's value to the Town.

(2) Special. The town manager may authorize either full or partial
days off in addition to those already authorized in these rules to
permit closing some or all Town buildings or facilities in such
instances as severe snow storms, public celebrations and days
of mourning.

b. Jury Duty. A regular or interim employee whose normal workweek is
twenty (20) or more and who is called to jury duty shall be granted
feave with full pay for the period of service, provided that the juror's
salary designated by the court shall be included in the computation of
full pay. The employee shall notify his/her department head of the
scheduled jury duty in advance.

c. Court Appearance or Administrative Hearing. A regular or interim
employee whose normal workweek is twenty (20) or more and who is
subpoenaed or directed by proper authority o appear as a witness
for a unit of federal, state, county or municipal governmeni, in a
matter not related to official duty (such as providing expert
testimony), shall be granted leave with full pay for the period he/she
is to appear. No leave shall be required for any appearance in
connection with official duty.

An employee who is a principal in, or is subpoenaed in connection
with private litigation whether or not subpoenaed, must use vacation
leave, personal leave or leave without pay in order to appear in court.

d. Miltary Leave. A military ieave of absence will be granted to
employees who are absent from work because of service in the U.S.

-111-



Draft —

1/23/2012

uniformed services in accordance with the Uniformed Services
Employment and Reemployment Righis Act (USERRA) and state
law. Advance notice of military service is required, unless military
necessity prevents such notice or it is otherwise impossible or
unreasonable.

If the employee’s gross pay with the Town exceeds his/her gross pay
with the military, the Town shall pay the employee the difference in
gross pay while on military leave. While on military leave the Town
shall only pay the difference in salaries for a period up to 12 calendar
months. Employees shall receive said pay on a bi-weekly basis in
conjunction with the Town payroll periods. If the employee’s gross
military pay exceeds or is equal to his/her gross pay with the Town,
the Town shall not pay the employee while on active duty.

While on military leave the Town shall maintain an employee’s health
insurance coverage for a period up to 12 calendar months. The
employee shall be responsible for paying his/her share of the health
insurance premium while on military leave. Failure by the employee
to pay the employee share of the cost of health insurance shall resuit
in a disruption of health benefits subject to the rights of the employee
to continue such coverage pursuant to USERRA and COBRA, as
defined in 16.8.

Employees on military leave for up to 30 days are required to return
to work for the first regularly scheduled shift after the end of service,
allowing reasonable trave! time. Employees on longer military leave
must apply for reinstatement in accordance with USERRA and all
applicable state law.

Employees returning from military leave will be placed in the position
they would have attained had they remained continuously employed
or a comparable one depending on the fength of military service in
accordance with USERRA. They will be treated as though they were
continuously employed for purposes of determining benefits based
on length of service.

The Town reserves the right to fill the position with an interim worker
if it is deemed necessary to ensure the safe and effective operations
of his/her department.

In addition to the above, eligible employees may be allowed up to 12
weeks of unpaid leave of absence in any one-year perlod (calculated
on a rolling basis) in the event of qualifying exigencies when an
immediate family members is on or called to active duty. The Town
will provide a one-time 26-week military caregiver leave to the
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spouse, child, parent or next of kin of a seriously injured member of
the armed forces. For details of the parameters of such leave,
employees should consult the town manager.

Personal Leave. Regular and interim employees whose normal work
week is twenty (20) or more hours and who have completed their
probationary period may request, and department heads may grant,
up to a maximum of three (3) personal leave days per fiscal year with
pay for personal business that cannot be conducted outside normal
working hours and for other good and sufficient personal reason.

Personal leave will not be carried over from fiscal year to fiscal year.

Family Violence Victim Leave. Employees who have been the victim
of family violence may take up to 12 days of unpaid leave if
reasonably necessary 1o
» Seek medical care or psychological or other counseling for
physical or psychological injury or disability;
+ Obtain services from a victim services organization;
» Relocate due to family violence reasons;
« or Participate in any civil or criminal proceeding related to or
resulting from such family violence.

When such leave is foreseeable, employees shail provide seven
days’ notice of the need for leave. When. the leave is not
foreseeable, notice shall be provided as soon as practicable.
Employees taking leave under this section must supply a signed
written statement certifying that the leave is for an authorized
purpose. The Town may request, and in which case the employee is
required to provide, documentation of the need for leave, including
but not limited fo police or court records and/or writen statements
medical professionals, social workers, and/or victim services
organizations. The Town will protect from disclosure and maintain in
strict confidence any information provided by the employee in
response to the Town’s request.

10.14 Leave Without Pay. The Town Manager may grant a leave of absence
without pay to an employee if such leave is deemed to be in the best
interest of the Town, provided the position remains vacant or is filled by
interim appointment until the expiration of such leave. No benefits or
seniority will be earned during such unpaid leave.

a.

Professional Development/Sabbatical. The Town Manager may grant
a regular full-time employee leave of absence without pay for travel
or study for a period not to exceed one year. Such leave shall be
granted only after consideration of the service record of the employee
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and when it will not result in undue harm to the interests of the Town.
No leave without pay shall be granted except upon written request of
the employee and a signed statement by the employee promising to
serve the Town for a minimum of one year after return from such
leave.

b. Extended Sick Leave (See Section 10.79)
c. Family Leave (See Section 10.12)

10.15 Absence Without Leave. Absence of an employee from duty, including an
absence for a whole or part of a day, that is not authorized by a specific
grant of leave of absence under the provisions of these rules shall be
deemed an absence without leave. Any such absence shall be without
pay and may be subject to disciplinary action. Any employee who is
absent from work for three (3) consecutive workdays, or on three (3)
separate occasions for less than a total of three (3) days without notifying
his/her department head or immediate supervisor of the reason for such
absence(s) shall be considered to have resigned from Town service.
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11.1

Chapter 11

SEPARATIONS AND DISCIPLINARY ACTIONS

Separation. All separations of employees from positions in the classified
service shall be designated as one of the following types and
accomplished in accordance with the manner indicated. In all instances,

“the town manager has the right to make payments to an employee in lieu

of all or part of the required notice periods.

a.

Removal. At any time during the probationary period, the fown
manager or other appointing authority may separate, in accordance
with Chapter 8 of these Rules, an employee whose performance
does not meet the required standards.

Resignation and Retfirement. An employee may resign or retire from
the Town service in good standing by submitting in writing the
reasons therefore and the effective date to the department head at
least fourteen (14) calendar days in advance. The depariment head
may permit a shorter period of notice because of extenuating
circumstances. The notice shall be forwarded {o the town manager
with a statement by the depariment head as to the employee's
service performance and pertinent information concerning the cause
of resignhation or retirement. Failure to comply with this rule may be

‘cause for denying future employment with the Town.

l.ay-off. The Town, in its discretion, and with approval by the Town
Manager, may lay off a classified Employee.

(1) Notice of Lay-off. Regular employees subject fo lay-off should
be notified in writing two (2) calendar weeks prior to the effective
date. However, the notice period can be shortened or
eliminated should the Town Manager provide severance pay in
tieu of notice.

Dismissal. (See Section 11.4.d.)

Non-Disciplinary Separation. An employee shall be subject to
non-disciplinary separation in the following circumstances:

(1) Inability to perform the essential functions of the position;

(2) Failure to comply with educational, licensing or other
requirements for the position;
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11.2

11.3

11.4

(3} Any employee who is unable to fully resume his/her reqular
duties following a period of one year from the date of injury or
occupational illness shall be terminated from employment with
the Town unless the condition is deemed disabling under the
American with Disabilities Act (ADA) or state law, the Town and
employee have engaged in the ADA interactive process, and a
reasonable accommodation has been determined and granted
by the Town.

(4) Lack of a position following the expiration of a leave of absence
without pay/position not held.

f.  Death. Separation shall be effective as of the date of death. All
compensation due in accordance with Section 11.3 shall be paid to
the estate of the employee, except for such sums as by law may be
paid fo the surviving spouse.

Conditions of Separations. At the time of separation and prior to final
payment, all records, assets, and other items of Town property in the
employee's custody shall be transferred to his/her department head. Any
amount due because of a shortage in the above shall be withheld from the
employee's final compensation or collected through other appropriate
action.

Any monies due the Town because of salary advanced while on advanced
sick leave or advanced vacation leave will be withheld from the final
compensation or collected through other appropriate action.

Payment of Eamed Compensation and Leave Upon Separation.
Employees who separate from Town service in good standing shall
receive payment for earned salary, compensatory time (non-exempt
employees only), and vacation leave as established elsewhere in these
Rules, and subject to deduction for any indebtedness pursuant to Section
11.2.

Disciplinary Actions. The action to be taken depends on the seriousness
of the incident and the whole pattern of the employee's past performance
and conduct. In some instances a specific incident in and of itself may
justify severe disciplinary action. including demotion or dismissal. if
appropriate and justified, a reasonable period of time for improvement
may be allowed before initiating a disciplinary action.

a. Counseling and Verbal Warnings. If at any time performance,
attitude, work habits, or personal conduct fall below a desirable level,
the supervisor informs the employee promptly and specifically of
such lapses and give counsel and assistance.
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b. Written Waming. In situations where a counseling and/or verbal
warning has not resulted in expected improvements or where more
severe initial action is warranted, a written warning is sent to the
employee and a copy shall be placed in the employee's personnel
file.

c. Suspension. A regular non-union employee may be suspended by
the depariment head or appointing authority with or without pay for
reasons of misconduct, negligence, inefficiency, insubordination,
disloyalty, unauthorized absence or other justifiable reasons when
alternate personnel actions are not appropriate. Within 48 hours,
exclusive of Saturday, Sunday or holidays, the town manager and the
employee shall be furnished with a written statement of such action
specifically setting forth the reasons for the suspension and the
appeals procedure. Any regular non-union employee so suspended
shall have the right to appeal as provided in Section 12.2 of these
Rules. '

d. Dismissal or Demotion. A department head or appointing authority
may dismiss or demote an employee for the good of the Town
service. Reasons for such action may include but shall not be limited
to:

(1) Activities prohibited by the Town Charter or a Town Ordinance.

(2) Failure to meet prescribed standards of work, morality, or ethical
standards applicable to the performance of the employee's
duties

(3) Theft or destruction of Town property.

(4) Incompetence, inefficiency or negligence in the performance of
duties. ‘

(5) Insubordination which constitutes a serious breach of discipline.
(6) Unwillingness to perform normal quality or quantity of work.
(7) Conviction of a job-related criminal offense.

(8) Use of abusive or harassing language or behavior toward a
co-worker or a member of the public.

(8} Personal conduct which impairs the employee's ability to
effectively carry out his/her duties

~-117-



Draft — 1/23/2012

(10} Fraudulent use of sick or injury leave.
(11} Unauthorized absences or abuse of leave privileges.

(12) Acceptance of any valuable consideration which was given with
the expectation of influencing the employee in the performance
of his/her duties.

(13) Falsification or alteration of records or use of official position in
conflict with the Town’s Code of Ethics.

(14) Dishonesty, deliberate untruthfulness, reckless conduct,
habitual tardiness, drunkenness, drug abuse or other
misconduct either on-the-job or otherwise job related.

(15) Action or conduct which affects or impairs the effectiveness or
efficiency of the Town service or which may bring the Town into
disrepute.

Within forty-eight (48) hours, exclusive of Saturday, Sunday or holidays,
the town manager and the empicyee shall be furnished with a written
statement of such action specifically setting forth the reasons for the
action and the appeals procedure. Any regular employee dismissed or
demoted shall have the right to appeal as provided in Section 12.2 of
these Rules. if the employee fails to appeal, the action of the department
head or appointing authority shall be effective on the date specified.

It is the policy of the Town not to rehire former employees who have been
dismissed or who resigned while charges were pending.
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12.1

Chapter 12

GRIEVANCES AND APPEALS

Grievance Procedure.  Non-union employee grievances alleging a
violation of these rules shall be presented as follows.

a.

Step One. The aggrieved employee shall first notify the immediate
supervisor in writing of the nature and facis of the grievance within
three (3) working days of its occurrence. The immediate supervisor
shall make and return a resolution of the grievance in writing within
five (5) working days after such noftification. If an employee’s
immediate supervisor is a department head, Step One in the
grievance process is not applicable and the employee shall
automatically proceed to Step Two.

If an employee’'s department head or immediate supervisor is the
Town Manager, Step One and Step Two in the grievance process are
not applicable and the employee shall automatically proceed to Step
Three.

Step Two. |f the supervisor's resolution of the matfer is not
satisfactory to the employee, such grievance shall be submitted in
writing to the depariment head within three (3) additional working
days of receipt of the supervisor's response. Within ten (10) working
days after the department head receives such grievance, the
department head shall resolve the matter in writing and it shall be
refurned to the employee. If an employee’s department head or
immediate supervisor is the Town Manager, Step Two in the
grievance process is not applicable and the employee shall
automatically proceed to Step Three.

Step Three. [f the department head's resolution of the matter is not
satisfactory to the employee, the grievance can be submitted to the
town manager in writing for review within five (5) working days of
receipt of the depariment head's resolution. Within ten (10) working
days of the date of his or her receipt of the grievance, the town
manager may call a meeting to review the nature and facts of the
grievance or may refer the grievance to the Personnel Appeals
Board. -

When the town manager chooses to make a review of the matfter, the
following may be called to meet the aggrieved employee; the
employee's representative, if any; the depariment head; any other
person involved in the complaint. Within ten (10) working days
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following such a meeting, the town manager shalj either render a
decision in writing to all concerned or refer the matter to the
Personnel Appeals Board.

d. Step Four. An aggrieved employee may file a grievance for the
consideration of the Personnel Appeals Board whenever the
resolution of the town manager does not provide satisfaction. The
employee must file an appeal to the Personnei Appeals Board within
five (5) working days of the date on the letter of decision which is
being appealed. The Personnel Appeals Board shall hold a hearing
on any question placed before it within thirty (30) working days of the
date of receipt of the grievance and shall inform all concerned parties
of its decision within ten (10) working days from the date of the

“hearing. The employee has the right to request a hearing which is
open to the public.

e. This procedure applies to all grievances or complaints filed with the
ADA Grievance Committee alleging acts prohibited by the United
States Department of Health and Human Services regulations (45
CFR Part 84) implementing Section 504 of the Vocational
Rehabilitation Act of 1973 as amended (29 USC 794). Section 504
states, in part, that "no otherwise qualified handicapped
individual...shall, solely by reason of his handicap, be excluded from
participation in any program or activity receiving Federal financial
assistance..." The law and regulations may be examined in the office
of the Town Manager, Audrey P. Beck Town Offices, Four South
Eagleville Road, Storrs, Connecticut.

The right of a person to prompt and equitable resolution of the

complaint filed under Chapter 12 of the Personnel Rules for the Town

of Mansfield shall not be impaired by the person's pursuit of other

remedies including the following: .

(1) Filing a complaint with the Connecticut Human Rights and
Opportunities Commission or the United States Equal
Employment Opportunity Commission.

(2) Filing a complaint with the Regional Office of Civil Rights of the
U. S. Department of Health and Human Services.

(3) Pursuing legal action through the courts.
(4) Filing a grievance with the ADA Grievance Commitiee.

12.2 Appeals from Suspension, Demotion and Dismissal. Appeals from
suspension, dismissal or demotion may be made by a regular non-union

~120~




Draft -~ 1/23/2012

employee by applying to the Personnel Appeals Board in writing within five
(5) working days of the date on the letter of decision which is being
appealed. The Personnel Appeals Board shall hold a hearing within ten
(10) working days or a mutually agreeable fime after such a request for
appeal is made by the employee.

The hearing will be informal with the employee, the employee's
representative (if any) and the depariment head present. The hearing
may be public or private at the discretion of the employee. The Personnel
Appeals Board shall .make findings and recommendations in individual
cases brought before it and shall notify all parties concerned within fen
(10) working days after the hearing.
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13.1

13.2

Chapter 13

EMPLOYEE PERFORMANCE

Outside Employment. An employee may engage In additional
employment unless the additional employment could interfere with the
proper and effective performance of the duties of hisfher position, result in
a conflict of interest as defined by the Town’s Ethics Ordinance, or if it is
reasonable to anticipate that such employment may subject the Town to
public criticism or embarrassment in the opinion of the Town Manager.
Upon nofification in writing by the Town Manager, such outside
employment shall be terminated if it is disadvantageous to the Town.

a. Outside employment includes but is not limited to a self-
owned/operated business, internet based business, or other type of
business employment.

b. Preference of Town Employment. Any employee who engages in
outside employment shall not perform duties for his/her outside
employer during work hours for the Town. Any employee who
engages in employment outside of his/her regular working hours shall
be subject to perform his/her assigned Town duties first. ‘

c. Injury and Hliness. The Town shall in no respect be liable nor grant
sick leave in case of an injury to an employee while hefshe is
engaged in outside employment or any occupational illness attributed
thereto.

Political Activity. All employees of the Town shall be free and encouraged
to exercise their rights as citizens, to cast their votes and express their
opinions on all political subjects consistent with Section 7-421 of the
Connecticut General Statutes. However, no employee shall:

a. Engage in any political activity while on duty.

b. Be required as a duty of office or condition of employment to
contribute funds to or otherwise assist political or partisan purpose.

c. Solicit or act as a custodian of funds for political or partisan purpose
during working hours.

d. Coerce or compel confributions of funds or other assistance for
political or partisan purposes by any other town employee.
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13.3

13.4

e. Use any funds, supplies, materials or equipment of the Town for
political or partisan purposes.

f.  Use official authority or influence to affect the results of a nomination
or election for office, through public endorsement or otherwise.

Obligation to Work. All employees of the Town are obliged to fulfill the
duties and responsibilities of their positions for compensation received.
Accordingly, no individual employee may contract out or sub-contract fo
other employees or individuals for the performance of his/her assigned
duties. :

Performance Appraisal. The town manager may, in cooperation with’
appointing authorities and others, develop and adopt a structured system
of appraising the performance of employees in the classified service for
purpose of employee development, improving work performance,
promotion and salary advancement. The town manager shall receive
annual evaluations of regular employees from the department heads
which shall be considered in determining merit increases.
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14.1

14.2

14.3

Chapter 14

EMPLOYEE DEVELOPMENT

Employee Development. H shall be the responsibility of the town
manager, department heads and supervisors to foster and promote
programs: of training for the purpose of improving the quality of personal
services rendered to the citizens and fo aid employees to equip
themselves for advancement in the service.

Administration. The town manager shall:

a.

Establish standards for training programs and see that training is
carried out as approved.

Provide assistance to department heads in developing and
conducting training to meet the specific needs of their departments
and in developing and utilizing other techniques for increasing
employee efficiency.

Develop supervisory and management training and other types of
training and employee development programs common fo all
departments.

Provide assistance to depariment heads in establishing standards of
performance and procedures for evaluating employee efficiency.

Keep a record of all approved training courses and programs, and a
record of employees who successfully complete such courses and
programs.

Education Assistance. Regular full-time employees who wish to pursue
formal courses of study beyond the scope provided for in Section 14.2 on
their own time outside of normal working hours which will contribuie to
their ability and skill to perform as an employee of the Town may apply to
the town manager in writing for financial assistance.

a.

Approved educational and training programs will be reimbursed in
accordance with a schedule adopted by the town council at the
recommendation of the town manager. The town manager may
waive any maximum payment when there are uncommitted funds left
after approved applications have been reimbursed.

Reimbursable costs include tuition, required course fees and
materials. Costs not eligible for reimbursement include admission
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application, registration, service fees, special or activity fees,
transportation, meals, supplies and other related items.

c. Reimbursement will be paid the employee when proof of a grade of
"C" (2.0 quality point average)} or beiter in the course is provided,
proof of payment is provided, and the applicant is still a full-time
regular employee of the Town at the iime the request for
reimbursement is submitted.
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Chapter 156

RETIREMENT

15.1 Retirement Plan. Retirement benefits for Town employees shall be as
provided by the retirement plan in force, currently the Connecticut -
Municipal Employees Retirement System (CMERS). Participation in the
retirement plan is mandatory for all regular employees working twenty (20)
hours or more per week and who meet the eligibility criteria stipulated by
the plan.

15.2 Social Security (FICA). Compensation paid to regular employees working -
twenty (20) hours or more per week shall be subject to deductions for the
tax under the Federal Insurance Contributions Act (FICA) otherwise
known as “Social Security”.

15.3 Social Security (FICA) Alternative. Non-regular employees and regutar
employees not eligible to participate in MERS shall participate in a
deferred compensation plan in lieu of Social Security (FICA). The
employee shall contribute a minimum of five and a haif (56.5) percent of
gross wages and the employer shall contribute two (2) percent of gross
wages fo the plan. At his/her option, the employee may contribute in
excess of five and a half (6.5) percent of gross wages, as permitted by
IRS regulations and plan rules.

15.4 Deferred Compensation Plan. Regular employees are eligible to enroll
and participate in the Town's deferred compensation plans offered by the
ICMA Retirement Corporation. Enrollment and participation in the
deferred compensation plans is optional. Employees electing o enroll and
participate in said plans shall make tax deferred contributions through
payroli deduction. Employees may not make contributions into their plans
that exceed the allowable annual amounts as permitted by IRS regulations
and plan rules. In January of each year the Town shall notify regular
employees of their eligibility status to participate in deferred compensation
plans and of the allowable annual contribution amounts for said plans.

15.5 Separation Leave. An employee who retires under a normal or disability
retirement according to the provisions of the Connecticut Municipal
Employees Retirement System (CMERS) may utilize his/her earned
accrued vacation leave as separation leave. Employees utilizing
separation leave as vacation leave may not use earned vacation leave in
excess of the allowable maximum amount on November 1% as defined in
10.6b. While on separation leave, the employee will not continue to
accrue any form of paid leave, but will retain his/fher health insurance
benefits as hefshe would as an active employee. Employees on
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separation leave shall receive holiday pay for those days defined in 10.5
that occur during the separation leave.

156.6 Retiree Benefits. See 16.7.
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16.1

16.2

16.3

16.4

Chapter 16

GROUP INSURANCE & MISCELLANEOQUS EMPLOYEE BENEFITS

Types of Group Insurance. The Town will provide to eligible employees
group insurance benefits, including health insurance, dental insurance,
disability insurance, and life insurance. Full details of the plans will be
included in the plan documents. Plan documents will be available on the
employee intranet or upon request. From time .fo time, the Town will
update the plan design andfor documents as needed. Any changes made
to the Town'’s insurance coverage and plans are hereby incorporated into
these Rules, and any Rules that are contrary to such changes are null and
void to the extent they conflict only.

Eligibility. All regular empioyees who work twenty (20} or more hours per
week are eligible to participate in the Town's health, dental, life and
disability insurance plans. Eligible regular employees working twenty (20)
or more hours per week but less than thirty-five (35) hours per week are
eligible for benefits on a prorated basis based upon their FTE status and
will be responsible for higher employee premiums than full-time
employees.

Enrollment.

a. Health and Dental Insurance. Eligible empioyees as defined in 16.2
may choose to enroll in the Town's health and/or dental insurance
plans at the time of hire, during open enroliment, or when a qualifying
event occurs as defined in the plan documenis. Eligible employees
may enroll themselves and/or eligible dependents (as defined in the
plan documents) into the Town’'s health andfor denta! insurance
plans. The effective date of coverage is set forth in Section 8.6(c).

b. Life and Disability Insurance. Eligible employees as defined in 16.2
will be enrolled in the Towns’ disability and life insurance plans at the
time of hire or when a change in work status necessitates eligibility in
the plans. |

Payment of Premiums. The Town and employees shall pay that portion of
the premium so designated by the Town Council.

a. Health Insurance. The employer and employee health insurance
premium percentages will normally be established by Town Council
on an annual basis. Health insurance premium rates shall be
determined annually by the Town, and if necessary normally adjusted
on or around July 1st.
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16.5

16.6

The Town shall pay its share of the premium for the employee’s
health insurance; the employee is responsible for his or her cost
share of their health insurance premium. The employee’s share of
the premium shall be paid through payroll deduction on a pre-tax
basis. Active employees whom are on an approved leave of absence
and are not receiving a regular paycheck from the Town shall be
billed for the employee share of the health insurance premium on a
monthly basis. Failure by an employee fo pay the employee share of
the cost of health insurance shall result in a disruption of health
benefits subject to the rights of the employee to continue such
coverage pursuant to COBRA as defined in 16.8.

b. Dental Insurance. Eligible employees shall be responsible for the full
cost of dental insurance premiums. The employee’s premium shall
be paid through payroll deduclion on a pre-tax basis. Active
employees whom are on an approved leave of absence and are not
receiving a regular paycheck from the Town shall be billed for the
employee’s dental insurance premium on a monthly basis. Failure by
an employee to pay his/her dental insurance premium shall result in a
disruption of dental benefits.

¢. Life and Disability insurance. The Town shall pay the full premium
for eligible employees for the Town’s group life and disability
insurance plans.

Life Insurance. The Town shall provide a term life insurance for eligible
employees as defined in 16.2. The life insurance policy shall be in the
amount of one and a half (1.5) times the employee’s base salary and three
(3) times the employee’s salary in the event of accidental death and
dismemberment. Changes in base salary will be reported to the insurance
carrier in the calendar month following the change in salary.

Disability insurance. The Town shall provide short and long term disability
insurance for eligible employees as defined in 16.2. While an employee is
on disability leave, both the employee and the Town shall remain
responsible for paying their respective portions of the costs of group
health insurance that the employee is otherwise eligible to receive as
defined in 16.4a.

a. Short-term Disability. The short-termn disability policy is intended to
cover most non-occupational illnesses or injuries following an
elimination period as determined in the plan documenis. The benefit
following the elimination pericd shall be 66 2/3 percent of weekly
base pay to a maximum of $1,650 per week. The Town shall
supplement the benefit fo 100 percent of weekly net pay. Shori-term
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16.7

absences are covered for up to eleven (11) weeks prior fo
commencement of long-term benefits.

b. Long-term Disability. The long-term disability policy is intended to
cover most non-occupational ilinesses or injuries following an
elimination period as determined in the plan documents. The benefit
following the elimination period shall be 66 2/3 percent of weekly
base pay to a maximum of $7,500 per month. Employees may utilize
accrued vacation, floating holiday or personal leave to supplement
their long-term disability benefit; employees may utilize earned leave
to get as close as possible to 100% of full net pay while on long-term
disability leave. Employees receiving long-term disability benefits will
not be eligible to earn any form of accrued leave during the long-term
disability absence. The duration of coverage shall be determined by
the insurance carrier in accordance with the plan document.

Insurance for Retirees. Retiring employees from the Town may elect to
purchase health, dental, and/or life insurance from the Town with the full
cost of all premiums to be paid by the retiree. For the purposes of this
section an employee is considered to be a retiree when they separate
from sertvice in good standing for the following reasons: 1) they have
completed twenty-five (25) years of aggregate service with the Town in a
regular position(s) as defined in 16.2; 2) attained the age of fifty-five (55)
years with ten (10) years of continuous service or fifteen (15) years of
aggregate service with the Town in a regular position(s) as defined in
16.2; or 3) receiving a disability retirement under the Town’s pension plan.
Retirees must make a determination to elect or not elect health insurance
coverage at the time of separation from the Town. Retirees that do not
opt to purchase insurance coverage from the Town at the time of
separation may purchase coverage during any open enroliment period
available to current employees.

a. Health Insurance. Eligible retirees as defined in 16.7 may elect to
purchase health insurance through the Town. Retirees electing to
purchase health insurance through the Town whom are less than
sixty-five (65) years of age, or whom are not Medicare or Medicaid
eligible, shall be able to enroll in a POE plan or its substantial
equivalent depending upon which plan is available o active
employees. Retirees electing to purchase heaith insurance through
the Town whose primary residence in not within the state of
Connecticut and are less than sixty-five (65) years of age, or not
Medicare or Medicaid eligible, shall be able to enroll in a PPO plan

, or its substantial equivalent depending upon which plan is available
to active employees. Retirees electing to purchase health insurance
through the Town whom are aged sixiy-five (65) years or older, or
Medicare eligible, shall be able to enroll in a Medicare supplemental
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plan that is selected by the Town. Retirees may continue fo insure
eligible dependents (as defined in the plan documents) with the full
cost of all premiums to be paid by the retiree.

Health insurance premium rates shall be determined annually by the
Town, and if necessary normally adjusted on or around July 1% for
retirees enrolled in a PPO, POE plan, or their substantial equivalent
and on or around January 1% for retirees enrolled in a Medicare
supplemental plan. The Town shall bill retirees on a monthly basis
for their health insurance premium, Failure by a retiree to pay the
cost of health insurance shall result in a disruption of health benefits
subject to the rights of the retiree to continue such coverage pursuant
to COBRA defined in 16.8. '

The Town Council may from time to time designate a Town
contribution fo retiree health insurance for those retirees electing to
purchase health insurance through the Town. Said contribution shall
be deducted from the amount owed by the retiree to the Town. This
benefit is nof transferable to any retiree’s heirs, executors,
administrators, successors and assigns, or covenants.

Upon the death of a retiree, an eligible dependent being covered by

the Town’s group health insurance plan shall be able to remain on

the plan for three (3) calendar months foliowing the death of the

retiree. Eligible dependents are responsible for paying the full cost of

the insurance premium. At the conclusion of the three (3) calendar

months following the retiree’s death, eligible dependents shall be
- eligible to purchase insurance through COBRA as defined in 16.8.

b. Dental Insurance. Retirees electing dental coverage shall be
responsible for the full cost of dental insurance premiums. Dental
insurance premium rates shall be determined annually by the Town,
and if necessary adjusted on or around July 1. The Town shall bill
retirees on a monthly basis for their dental insurance premium.
Failure by a retiree to pay the cost of dental insurance shall result in
a disruption of dental benefits.

Upon the death of a retiree, an eligible dependent being covered by
the Town's group health insurance plan shall be able to remain on
the plan for three (3) calendar months following the death of the
retiree. Eligible dependents are responsible for paying the full cost of
the insurance premium, At the conclusion of the three (3) calendar
moenths following the refiree’s death, eligible dependents shall be
eligible to purchase insurance through COBRA as defined in 16.8.
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16.8

16.9

16.10

16.11

c. Life Insurance. Retirees may elect to purchase a $10,000 term life
insurance policy through the Town until the retiree reaches age
seventy-five (75). Life insurance premium rates shall be determined
annually by the Town, and if necessary adjusted on or around July
1%, The Town shall bill retirees on a monthly basis for their life
insurance premium. Failure by a retiree to pay the cost of life
insurance shall result in a disruption of life insurance benefits.

Insurance for Individuals No Longer Eligible as Town Employees and/or
Their Dependents. The Consolidated Omnibus Budget Reconciliation Act
(U. S. Public Law 99-272), known as COBRA, makes former employees
and their dependents eligible to continue their group health insurance
benefits when they would otherwise end. Additional provisions for these
individuals are stipulated in CGS 38a-538 as amended by Public Act
92-158. The Town of Mansfield will extend these benefits as provided by
law with the cost to be borne by the subscriber.

Insurance Plans and Carriers and Third Party Administrators. The Town
reserves the right in its sole discretion to determine its insurance plans
and carriers and third party administrators. The Town may at any time
switch insurance plans and/or carriers or third party administrators. The
Town will in its sole discretion determine to be self or fully insured for its
group insurance policies.

Payment In Lieu of Health Insurance. This program is designed for those
eligible regular employees as defined in 16.2 who currently have dual
health insurance coverage or who have the ability to acquire health
insurance from an employer not participating in the Town of Mansfield
health insurance pool. The plan provides some reimbursement for
employees who terminate their coverage with the Town. The covered
benefits are limited to health insurance benefits and do not include dental
insurance benefits. To enroll in this program, employees must complete
the “Waiver of Insurance Agreement” annually and provide documentation

-of coverage from their spouse or another source. Employees can enroll at

the time of hire, throughout the work year when a plan outside the Town of
Mansfield insurance pool becomes available, or when a change in work
status necessitates eligibility in the plans.

Retiree Payment in Lieu of Health Insurance. Employees retiring after
July 1, 2011 may also participate in the payment in lieu of health benefits
program for a benefit of $1,740 per year if the participant is age 65 or

~older or Medicaid/Medicare eligible or for a benefit of $2,520 per year if

the participant is under age 65 and not Medicaid/Medicare eligible. The
program requirements of section 16.10 shall apply.
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16.12

16.13

Flexible Benefits Plan. All regular emplioyees are eligible to participate in
the Town's Flexible Benefits Plan, established in accordance with federal
and state regulations. Plan administration is at the discretion of the Town.
Employees may elect to participate in the medical and/or dependent care
flexible spending account programs. Enroliment occurs during open
enrollment of each year for the following calendar year beginning on
January 1%, Employee confributions shall be made on a pre-tax basis
through payroli deduction. Details of the plan are available in the plan
documents.

Employee Assistance Program. The Employee Assistance Program
(EAP) is provided to help employees and their families resolve job-related,
personal and family problems. All reguiar full and part time employees,
their spouses, significant others and family members who reside in the -
employee’s household and all other legal dependents that are covered by
the employee’s health insurance plan are eligible o participate in the EAP.
The EAP provides eligible persons with assessments, shorf-term problem
resolution and referrals at no cost {o the employee. Further details of the
program, inciuding the number of permissible visits may be obtained by
contacting Human Resources.
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17.1

17.2

17.3

17.4

17.5

17.6

17.7

Chapter 17

RECORDS AND REPORTS

Personnel File. The town manager or designee shail be responsible for
the maintenance of a personnel file for each employee to include all
records that may be pertinent to the employee's service. These records
will be maintained for the time period stipulated by state statute.

_Financial Records. The finance department shall be responsible for the

maintenance of a financial record of each employee. This record shall
include annual salary, salary deductions, and any other financial records
that the finance director determines to be in the best interest of the Town.

Medical Record. For each employee, all papers, documents and reports
prepared by a physician, psychiatrist or psychologist that work-related or
upon which the Town relies to make any employment-related decision
shall be maintained in a separate file. These records will be maintained
for the time period stipulated by state statute.

Leave of Absence Records. Records of all leaves of absence (see
Chapter 10) other than sick time shall be maintained with payroll records
when appropriate.

Schedules of Compensation. The town manager shall maintain complete
schedules of compensation for all classes of positions. Compensation
paid all employees shall be in accordance with these schedules.

Public ‘Access to Personnel Records. Certain documents in employee
personnel files are public records subject to disclosure under the Freedom
of information Act., However, the law does not require disclosure of
information in a personnel file which, if disclosed, would invade an
employee's personal privacy.

The decision whether or not to release information in a personnel file will
be made by the town manager. I[f the fown manager believes that
disclosure of information about an employee would invade that employee's
personal privacy, the town manager will notify the employee and provide
an opportunity for objection to the disciosure in accordance with CGS
1-214. When a request has been made and information will be disclosed,
the Town Manager or his or her designee will inform the employee as a
courtesy.

Written Warnings. Written warnings shall remain a part of an employee's
personnel record for eighteen (18) months from the date of the warning.
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17.8

However, if another written warning for the same type of offense is
received within the eighteen month pericd, both warnings shall remain on

- the record for a period of eighteen months from the date of the most

recent warning. Other more severe disciplinary actions shall remain a
permanent part of the employee's personnel record.

Written warnings will become null and void in keeping with the above,
however, they will not be literally destroyed by the Town until official
permission is received from the State Public Records Administrator,

Employee Request to Remove Material from File. An employee who
objects to any personnel information on the grounds that it is inaccurate or
misleading may add to the material a signed statement relating to it, or
may seek, through the grievance procedure, fo have the material altered
or removed from the personnel records. Insome instances, permission o
remove material may have to be granted by the State Public Records
Administrator.
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Town of Mansfield
PERSONNEL RULES

Adopted: July 31, 1972
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January 23, 2012
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INTRODUCTION

-This booklet has been prepared to provide you with a ready reference of:

1. Rules, regulations and policies regarding the Town of Mansfield’'s human
resources program, and

2. The benefits for which you are eligible as an Employee of the Town of
Mansfield. '

The contents herein are presented as a matter of information only and are nof to
be understood or construed as a promise or contract between the Town and its
Employees. Any oral statements or representations which conflict with this
position are unauthorized and may not be relied upon by any employee.

These Personnel Rules and Regulations are not intended to cover all topics or
circumstances. The Town reserves the right to respond to specific situations in
the manner the Town believes best suits the needs of the Town and the
Employee(s) involved.

Employees covered by a Collective Bargaining Agreement will be governed by
the policies set forth in their respective Agreement to the exient such policies
differ from the policies outlined herein.

The Town of Mansfield reserves the right to modify, revoke, suspend, terminate
or cancel at anytime all or any part of its rules, regulations and policies as
circumstances may require. The language used in the Personnel Rules and
Regulations is not intended to create nor is it to be construed to constitute an
employment contract.

All Employees are urged fo read this manual carefully and at their earliest

convenience. Any questions concerning this material should be directed o the
Town Manager's Office.
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DEFINITIONS OF PERSONNEL TERMS

1. ALLOCATION means the official assignment of an individual position o an
appropriate class on the basis of the kind, difficulty, and responsibility of the
work actually performed in the position.

2. APPOINTING AUTHORITY means an office or agency subject to the Town
Charter having power to make appoiniments fo positions.

3. CLASS or CLASS OF POSITIONS means a group of positions sufficiently
alike in duties, authority, and responsibility to justify the application of same
class title, qualifications, and salary range to ali positions in the group and
the use of the same tests of fitness in recruiting.

4.  CLASSIFIED SERVICE means all positions in the Town service except
elected officers, members of boards and commissions and officers
appointed by the Council or the Town, the Town Manager, employees of the
Board of Education, persons employed in a professional or scientific
capacity to make or conduct temporary and special inquiries, investigations
or examinations. For the purpose of these rules, the term “employees in the
classified service” and “positions in the classified service” shall be used
interchangeably.

5  GLASS—SRECIFCATION—JOB DESCRIPTION means the written
description of a class containing the official titie, a statement of the duties,
authority, and responsibilities of the class and the qualifications that are
necessary or desirable for the satisfactory performance of the duties of the
class.

6. CONTINUOUS SERVICE means the employment by the Town without
break or interruption. Leaves of absence with pay and approved leaves
without pay of 12 weeks or less shali not interrupt continuous service nor be
deducted therefrom. Military service does not constitute a break in service,
Al absences without approved leave in excess of three work days in any
calendar month shall be deducted from and shall interrupt continuity of
service. :

7. DEMOTION means the change of an employee from a position in one class
to a position in another class having a lower maximum salary rate.

8. DISMISSAL means the complete separation of an employee from Town
service by failure of the employee to successfully complete his/her
probationary period, or separation of a regular employee after she/he is
given written notice.

9. ELIGIBLE means a person whose name is on an active employment list.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

EMPLOYEE means a full-time, regular employee who has completed a
probationary period.

EXEMPT EMPLOYEE means any employee who is not subject to minimum
wage and overtime requiremenis as provided by Connecticut law, the Fair
Labor Standards Act and related regulations.

FULL-TIME POSITION means a position requiring the observance of
normal working hours, as sfipulated in Section 6.1.a and 6.1.b, on a year-
round basis.

INTERIM EMPLOYEE means a temporary employee whose appointment
exceeds three months; this term will normally be used to characterize
employees hired to fill grant funded positions.

LAYOFF means separation of an employee from the service of the Town
due to lack of work or funds or elimination of the position held by the
employee due to reorganization, a change in duties or other reasons related
to the Town'’s operations.

MERIT means a system by which the Town seeks to treat employees and
candidates for employment on the basis of their competence to perform the
work which the Town considers to be in its best interest to require.

NON-EXEMPT EMPLOYEE means any employee subject to minimum
wage and overtime requirements as provided by Connecticut law, the Fair
Labor Standards Act and related regulations.

'NON-REGULAR EMPLOYEE means an employee who is a seasonal or

temporary employee.

OPEN COMPETITIVE TEST means a test open to all qualified persons

" including permanent Town employees.

PART-TIME POSITION means a position involving sub-normal working
hours, such as a few hours a day or days a week on a regular recurring
basis and paid on a proportional basis at one of the weekly rates
established for full-time employment.
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20.

21.

22.

23.
24.

25.

26.
27.

28.

29.

30.

31.

PERMANENT POSITION means a regularly established position in the
classified service in which the duties are of such a nature that it can be
reasonably assumed that the position will continue indefinitely.

PERSONNEL APPEALS BOARD means a three-member commitiee that
seeks to assure the employment system of the Town is fair and equitable for
both the Town and its employees.

POSITION means a related group of duties within an organization unit
assigned to an employee.

PROBATIONARY PERIOD means a working test period during which an
employee's fitness to perform the duties of the appointed class of position is
demonstrated through the actual performance of those duties.

PROMOTION means advancing an employee from a position in one class
to a position in another class having a higher maximum salary range.

PROMOTION TEST means a test to determine which employees in a
particular class merit advancement to a higher class, admission to the test
being limited to regular employees in the classified service who possess the
required qualifications.

PUBLIC HEARING means a hearing after public nofice at which any person
may have a reasonable opportunity to be heard.

RECLASSIFICATION means a transfer of an employee from one class to
another.

REGULAR EMPLOYEE means an employee other than a seasonal or
temporary employee who has been regularly and legally appointed to a
position in the classified service after satisfactorily completing a working test
period (probation) in accordance with these Rules.

SEASONAL POSITION means a position requiring the observance of
scheduled full or part-time working hours but which is filled only during
certain months or seasons of the year.

SUSPENSION means the temporary separation of an employee from the
service for disciplinary reasons and for a definite period specified in writing.

TEMPORARY EMPLOYEE means any employee appointed to a temporary
position or femporarily appointed fo fill a regular position.
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32. TEMPORARY POSITION means a regularly established position in the
classified service created for a designated period of time not to exceed one
year.

33. TEST means any procedure upon which an employment decision is based.

34. TRANSFER means a change of an employee from one position to another
position, whether in the same department or another depariment, in the
same class or another class having the same minimum and maximum
salary limits, involving the performance of similar duties, and requiring
substantially the same basic qualifications.
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Chapter 1

GENERAL MERIT AND ANTI-DISCRIMINATION POLICIES

Personnel Policy. It is hereby the declared personnel policy of the Town
of Mansfield that:

Employment in the Town government shall be based on merit, and free
of personal or political considerations;

Just and equitable incentives and conditions of employment shall be
" established and maintained to promote efficiency and economy in the
operation of the Town government; '

Positions having similar duties and responsibilities shall be classified
and compensated on a uniform basis;

Appointments, promotions and other actions requiring the app!iéation
of merit principles shall be based on systematic {ests and evaluations;

Every consideration shall be given to the rights and interests of
employees consistent with the best interests of the public and the
Town;

Every employee is expected to comply with the spirit and intent of this
merit system.

Equal Opportunity Employer. The Town of Mansfield is an equal
opportunity employer. Except in the case of a bona fide occupational
gualification or need, the Town does not discriminate in hiring or other
personnel actions on the basis of any legally-protected class basis,
including race, color, religious creed, age, sex, sexual orientation, marital
status, national origin, ancestry, veteran status, present or past history of
mental dissrder-disability, mental retardation, learning disability or physical
disability, including, but not limited to, blindness.

The T £ Mansfiold heriat i Y . I
Rules-atits-discretien:

Sexual-and-Other-Linlawiul -Harassment—Please—refer-{o-the-Towrrs
sexual-harassment-policy-attached as-Exhibit-A-to-these-rules.
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2.1

2.2

Chapter 2

PURPOSE AND SCOPE

Purpose of Rules. It is the purpose of these rules to give effect to the
Town Charter which states that:

"Consistent with all applicable federal and state laws, the Town Council
shall provide by ordinance for the establishment, regulation, and
maintenance of personnel policies necessary for effective administration
of the Town's departments, offices and agencies, including but not limited
to classification and pay plans, merit systems, examinations, force
reduction, removals, working conditions, provisional and exempt
appointments, in-service fraining, grievances and relationships with
employee organizations, including collective bargaining units. " (Section
c602)

Scope. The classified service shall include appointees to alf positions now
or hereafter created except the following:

a. Elected officials and persons appointed to fill vacancies in elective
offices

b. Members of boards and commissions

c. The town manager, town attorney, and other officers appointed by
the Council

d. Employees of the Board of Education
Fhe-directerof-healith

e. Persons employed in a professional capacity to make or conduct a
temporary or special inquiry, study or investigation

f.  Temporary and seasonal employees as defined in Section 7.4

g. Persons employed on a coniractual basis
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h. Students participating in federal work study programs

i.  Persons employed by non-profit entities and government agencies
other than the Town

e ol farei . . 4 | .
regulations

j.  Volunteer personnel

2.3 Application. Provisions of these personnel rules may be specifically
included in and are subject to labor confracts negotiated with Town
employees’ bargaining units constituted under Section 7-467 to 7-477
inclusive of the General Statutes of Connecticut,

24  Omission. Provisions relating to the employment and tenure of employees

to whom these Rules are applicable which are not specifically addressed
by these Rules shall be determined by the town manager.
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3.1

3.2

3.3

3.4

3.5

3.6

Chapter 3

ADMINISTRATION

Administration of Merit SyStem. The merit system shall be administered
by the town manager acting as the personnel director.

Technical Personnel Services. The town manager, withthe-consurrence
of-Ceuneil; may contract with any qualified person or agency for the
performance of such technical services as may be needed in the
establishment and operation of the personnel program.

Delegation- of Authority. As stated in"_SectEon 8683nC5H03 of the Town
Charter: "The manager may designate one of his appointees to serve as
acting manager during the manager's absence."

Delegation of Authority to Department Heads. The town manager may
delegate to department heads or his or her designee the authority to take .
personnel actions in their departments in accordance with these rules.

This-autherity-maynetbe redelegated-by-depatment-heads-

Departmental Regulations. Subject to the approval of the town manager,
a deparfment head may develop regulations for the operation of his/her
unit.

Amendments to the Personnel Rules. Any amendments to these Rules
shall become effective upon approval by the Town Council and filing by
the town manager with the town clerk. being-filed-by-thetown-manager
with-the-town-clerk. Copies of any amendments shall be distributed fo all
members of the classified service.
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4.1

4.2

4.3

4.4

4.5

Chapter 4

CLASSIFICATION PLAN

Classification of Positions. All positions in the classified service shall be
grouped into classes and each class shall include those positions
sufficiently similar in respect to their duties and responsibilities so that
similar requirements as to training, experience, knowledge skills, and
personal qualities are applicable thereto, :

Class Specifications. Written job descriptions specifications—shall be
prepared for each class. Each job description elass—specification-shall
include a class fitle, a description of the duties and responsibilities of the
class, and the minimum qualifications required of applicants seeking
appointment. Class specifications shall be descriptive and explanatory
and shall not be restrictive.

Classification Plan. The Classification Plan is available in the office of the
town manager and is hereby incorporated by reference along with any
amendments thereto which may be recommended from time o time by the
manager and adopted by reselution-of the Town Council.

Reclassification of Positions. Whenever the duties and responsibilities of
an existing position are so changed that the position in effect becomes
one of a different class from that to which it is allocated, the town
manager, on his/her own initiative or at the request of a department head,
shall study the position and recommend re-allocation to the appropriate
class. A reclassified position is not a new position and does not constitute
the filling of an open position, and therefore is not subject to the positing
requirements set forth in Section 7.1.

Empioyee Request for Reclassmcatson Amuﬁegw;%neﬁmumeﬂmemmeyee

Any regular non-union employee may make a written request for a review
of the classification of his/her position at any time, provided no such
review had been made in the previous twelve months. The reclassification
request shall be handled according to the following procedure.
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4.6

47

a. The request shall be made through the department head. The
department head shall forward the request to the Town Manager.

b. Upon completing his/her investigation, the Town Manager may
reclassify the position effective on the date of his/her decision or may
~order removal of the duties.

c. If the employee’s request and information from the department
disclose that the employee is performing such duties as to require the
creation of a new job classification, the Town Manager may develop a
job description and assign a pay range for the new posatlon or may
order removal of the duties.

Status of Employees Upon Reclassification. Upon the reclassification of a
position from one class to another class of the same, a lower level or a
higher level, the method of filling the position shall be determined in
accordance with the appropriate rules regarding transfers, demotions or
promotions. An employee occupying a reclassified position at the same
grade level shall continue in the position if the change is in class title only;
or, if the change is in recognition of the gradual change in duties and the
employee has been satisfactory or better in performance of the duties of
the position. The town manager may, before recognizing an employee's
right to retain a position reclassified to a higher level, require evidence of
the qualifications and fithess of the incumbent including hearings,
investigations and/or non-competitive examination.

When an employee is reclassified to a class with a higher base maximum
rate, the town manager shall have the discretion to set the beginning pay
rate at any rate equal to or higher than the lowest step in the higher range
that wiil provide an increase of approximately 10% over the rate received
prior to reclassification, provided the new range will permit such an
increase. if the pay range for the class does not allow for a 10% increase,
the increase shall be the highest rate available in the pay range for that
class.” When an employee is reclassified {o a class with a lower base
maximum rate, the beginning rate shall be at the step in the lower range
that is closest to the rate received prior to reclassification, provided the
new range will permit such an increase.
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51

5.2

2.3

5.4

0.5

Chapter 5

PAY PLAN

Guidelines for Establishing Salaries. In order {o assure the recruitment

and retention of personnel necessary to maintain a continued high level of

public service, it is the policy of the Town that the level of compensation of
municipal employees should compare equitably with prevailing rates
among the Town's workforce and in the rélevant labor market. In carrying
out this policy, consideration shall be given io the various positions, rates
paid for comparable services in public and private employment,
experience in recruiting for such positions and availability of funds. Any
annual changes made by the Town Council fo compensation terms are
hereby incorporated into these Rules, and any Rules that are contrary to
such changes are null and void to the extent they conflict only.

Preparation of the Plan. The town manager shall prepare a uniform and
equitable pay plan which shall consist of minimum and maximum rate of
pay for each class and such intermediate rates considered necessary or
equitable. The pay plan shall be submitted to the Town Council for action.
The salary ranges for positions in the classified service shall consist of
those listed in the approved annual budget and coliective bargaining
agreements, as amended from time to time.

Pay Surveys. The town manager shall make comparative studies of
factors affecting the leve! of salary ranges approximately-ohce-everyear
when deemed appropriate. On the basis of the information derived from
the studies, requests for adjustments in salary ranges shall be initiated by
the town manager and submitted to the Town Counci! for action.

Pay Increases by Merit. An employee may receive an annual salary
increase for meritorious service consistent with the approved pay plan.
increments are not to be considered automatic or based on length of
service alone. Such increase shall be given upon the recommendation of
the employee's department head.

Entrance Salary Rates.

a. Starting Rate on Initial Employment. The enirance pay rate of a
class shall normally be offered for recruitment purposes and shall
normally be paid upon appointment to the class. The fown manager
may approve initial compensation at a rate higher than the minimum
in the pay range for the class when the needs of the service make
such action necessary, provided that:
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e.

(1) The qualifications of the applicant are outstanding in relation to
those of competing applicants; the qualifications of the applicant
are substantially in excess of the requirements of the class; and
the applicant cannot be hired at the minimum rate; and/or,

(2) There is a shortage of qualified applicants available at the
minimum rate of the range; and/or,

(3) The competitive realities of the job market make such a rate
appropriate.

Starting Rate on Return from Military Service. Any regular employee
who leaves the Town service to enter the armed forces shall be
reinstated in accordance with Section 7-462 of the Conneciicut
General Statutes as amended.

Rate of Pay on Transfer, Reclassification or Demotion. When a
regular employee is transferred or reclassified from a position in one
class to a position in another class at the same grade, he/she shall
continue to be paid at the same rate.

When a regular employee is demoted to a lower grade, the salary
shall be set at: ‘

(1) The rate in the lower grade which provides the smallest
decrease in pay, if the action is nof for cause; or,

(2) If the action is for cause, the appropriate rate in the lower grade
that is less than the employee's existing salary as determined by
the town manager.

Rate of Pay on Promotion. When an employee is promoted to a
class with a higher base maximum rate, the beginning rate shall be at
the lowest step in the higher range that will provide an increase of
approximately 10% over the rate received prior to promotion,
provided the new range will permit such an increase. If the pay
range for the class does not allow for a 10% increase, the increase
shall be the highest rate available in the pay range for that class.

Rate of Pay on Reclassification. Refer to Section 4.7.

56  Salary Advancement Within Range

a.

Completion of Probation. Upon satisfactory completion of probation
following initial appointment or promotion, the salary of a regular
employee may be advanced a half-step.
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57

Advancement in the Base Range. At the completion of the first 52
weeks of service, the employee may, on recommendation of the
department head and approval of the town manager, be advanced
another half-step o the next higher rate above the hiring rate in the
appropriate salary range provided performance has been
safisfactory. Subsequent advancement within the range shall be
dependent upon the recommendation of the depariment head
concerned and approval of the town manager as follows:

(1Y An employee whose performance is considered fo be
sat[sfactory may receive one step each 52 weeks unfil the base
maximum is reached.

(2) An employee whose performance is considered to be
outstanding may receive one additional step each 52 weeks
until the base maximum is reached. No employee shall be
granted more than two step increases in any one year.

Longevity Advancement for Non-Union Employees.

a,

Amount. Longevity pay is provided in the pay plan to give financial
recognition for long and faithful services to the Town. The Town
Counci! shall periodically adopt a longevity payment schedule, at the
recommendation of the town manager

Payment. Longevity pay shall be earned on the Sunday foliowing the

employee's full-time anniversary hiring date and-paid-the-empleyee
m%he—pay—day—ieﬂewmg—ih&f}a%peﬂed»w#h@h—m%%
reached during the fiscal year and will be paid in the second payroll
of November of that fiscal year.

Eligibility. Longevity is to be determined on the basis of total years of
continuous full-time service in Town employment. Prior years of
full-time service which have been interrupted for just and reasonable
cause may be added fo years of continuous full-time service by the
fown manager.
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5.8

5.9

5.10

5.11

Full-Time Basis of Salary Schedule. Salary rates are based on full-time

employment at normal working hours for each group specified in Chapter
4. Hourly rates are computed by dividing the annual salary by the
standard annual scheduled hours of work fereaeh-greup, based upon a
52.2 week work year. Part-time employees in any of the groups will be
compensated on a proportional basis for actual hours worked.

Implementation of Pay Adjustments. Pay changes resulting from
completion of probation, merit, promotion, demotion, cost-of-living or

related salary adjustments shall eceur-the-Sunday-following-the-effective
éa%&e#ﬁqe—ehange—be made as of the effective date of the change.

Compensation for Work in a Higher Classification. When assigned to
work in an acting capacity in a higher classification for more than ten days,
an employee shall be considered for additional compensation to be
determined by the depariment head and town manager.

Department Heads in an Acting Capacity. When a department head is
assigned to perform the duties and assume the responsibilities of another
department head for a period of more than sixty (60) days, he/she shall be
considered for additional compensation to be determined by the town

manager with-the-approval-of-the Tewn-Counsil.
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CHAPTER 6

HOURS OF WORK AND OVERTIME,

6.1 Hours of Work,

a. Normal Work Week. The normal work week for full-time regular and
temperary-employees shall be:
F L of 40 | ’ -  five(5 L d ¢ oiaht
(8)-hours cach-for-employees - in-the-laber-and rades-group
efthe-Depadment-of Public Works-

2 An-annual-average-total-of 40-hours-per-week-for-upiformed
employees-of-the-Department-of Public-Safety:

(1) As determined by the applicable collective bargaining
agreement for union employees.

(2) An annual average total of 42 hours per week for uniformed
employees of the Department of Public Safety.

(3) A total of 40 hours per week for the Facilities Management
Director, the Superintendent of Public Works, and information
technology staff. -

(4) A total of 35 hours per week for non-union regular employees.

b. Normal Work Day. The normal work day is as determined by the

employee’s Department Head, with approval from the Town
Manager. :
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2———35-hour- Werk-Week-Employees-town-Hal-8:30-a-m-
in-beth-instances: :

:g; ‘:‘EI " l E IE. . . I ! v

shall-be prepared by the relevant-deparment-head-with-the-approval
of the-fown-manager:

Meal Periods. The town manager may authorize the inclusion of
meal pericds as time actually worked for shift-type positions.

Rest Periods. The town manager may authorize the inclusion of a
ten-minute rest period during each half of the daily schedule as time
actually worked. The department head will schedule specific times
for rest periods and may combine both into one twenty-minute period.

6.2 Overtime.

a.

Overtime Administration. In emergencies, the town manager may
prescribe reasonable periods of overlime work to meet operational

‘needs. Complete records of overtime of non-exempt employees

shall be maintained by the Finance Department.

Authorization. Querime-shall-be-compensated-only-when-properly

Non-exempt
employees shall not work overtime except when properly authorized
as prescribed by the Department Head or his or her designee.

Positions Exempt from Overtime. Because superdsery bona fide
executive, professional and administrative personnel have an
obligation that goes beyond fixed work schedules, these employees
shall not be paid for overtime work except under exceptional
circumstances and with prior written approval of the fown manager.

Exempt personnel will accrue compensatory time after working 40
hours in any week.

Exemption from overtime eligibility is determined in accordance with
applicable state and federal statutes and regulations.
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d. Overtime Payment. When an employee has received proper
authorization to work hours in excess of their regular work week as
prescribed in 6.2a and 6.2b the following overtime rates apply:

(1)

(2)

3)

35 hour/week employees. For full-time non-exempt employees
regularly scheduled to work thirty five (35) hours per week, they
shall receive their regular hourly rate for up to forty (40) hours
per week and one and one half times their regular hourly rate for
all hours worked over forty (40) hours per week.

40 hour/week employees. For full-time non-exempt employees
regularly scheduled to work forty (40) hours per week, they shall
be compensated at one and one half times their regular hourly
rate for all hours worked over forty (40) hours per week.

42 hour/week employees. For full-time non-exempt Depariment
of Public Safety employees regularly scheduled to work forty
two (42) hours per week, they shall be compensated at one and
one half times their regular hourly rate for all hours worked over
forty two (42) hours per week.

WMWWWWWW

Vacations, holidays and paid sick leave will not be considered as
work days for the purpose of computing overtime.

e. Compensatory Leave in Lieu of Overtime Payment.

(1) Non-Exempt. A regular non-exempt full-time employee may

request compensatory leave equivalent to the amount of
overtime worked in lieu of payment. Compensatory leave shall
be scheduled at a time mutually agreeable to the employee and
the department head;-and-must-be-taken-in-the-same week-in
which-the-overime-was-worked.

Compensatfory leave balances cannot be carried over from

fiscal year to fiscal year for non-exempt employees.
Compensatory leave earned and not taken within the fiscal year
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6.3

6.4

it was earned shall be paid at the rate in which it was earned in
the last pay period of the fiscal year.

Upon termination for any reason, a non-exempt employee will
be paid for unused compensatory time.

(2) Exempt. Supervisory-personnebwillacerue-compensatery-time
att[ez- “,“g”“.“g o I’leH’S i a.““5° SRe—wosk “f'egs;e“al an!;d

- Aalaaia¥otatatalfatal matnBRT.Y 35

be—accued-by-employees “’ji”!e on Iagd’l'g'"”Sgt:sat“ﬁel 'ea“eiie‘

S A2-a. ;
Exempt personnel will accrue compensatory time after working

- 40 hours in any one week. Compensatory time will not be
accrued by employees while on administrative leave for training
purposes pursuant to Chapter 10.12.a.(1) of these rules unless
training occurs on a weekend or a paid holiday.

Earned compensatory time can only be taken with the approval
of the employee's supervisor. Compensatory leave balances in
excess of one hundred and five (105) hours for 35 hour/week
employees and one hundred and twenty (120) hours for 40
hour/week employees on May 1, 2012 shall be forfeited unless
carryover is approved by the Town Manager. Compensatory
feave balances in excess of seventy hours (70) hours for 35
hourfweek employees and eighty (80) hours for 40 hourfweek
employees on May 1, 2013 shall be forfeited unless carryover is
approved by the Town Manager. Compensatory leave balances
in excess of thirty five (35) hours for 35 hourfweek employees
and forty (40) hours for 40 hour/week employees on May 1,
2014 and beyond shall be forfeited annually on May 1! unless
carryover is approved by the Town Manager. A list of the
employees whose positions are exempt is available in the town
manager's office.

Call-Back Time. When a full-time employee in a non-exempt position is
officially ordered to report back to work for emergency service after
departing from his/her regularly scheduled shift, the employee shall be
compensated for all hours worked at the rates set forth in Section 6.2.d or
two (2) hours pay at his/her regular rate, whichever is greater.

New Classes. When any new class is created and/or when the salary
level of any existing class is changed, the overtime provisions of this
section shaill be applied in an equitable manner according to the
classification group which includes the class.
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Chapter 7

- RECRUITMENT, SELECTION AND APPOINTMENT OF EMPLOYEES

7.1 Recruitment of Employees.

a.

b.

Recruitment Policy. Individuals shall be recruited from a geographic
area as wide as is necessary to assure obtaining well-qualified
candidates for the various types of positions. Recruitment shall occur
in accordance with the Town’s equal employment opportunity policy.

Announcement. The fown manager shall post vacancies for all
positions in the classified service io—be-made-known-by-pesting
anneuncemenis—of—such—vasancies—on--official-bulletin—boards, i
newspapers-and-other-publications-and-in-sush-places-as-the-fown
manager—deems—advisable by using means of publicizing the
announcement as are, in his or her judgment, best suited for informing
and attracting qualified individuals. Postings may be made solely
internally, or a combination of internally and externally, as deemed
appropriate by the Town Manager.

Recruitment and Moving Expenses. It is recognized that various
staff, professional and supervisory positions may require recruitment
from outside the area to obtain well-qualified applicants. Accordingly,
in recruiting for and filling positions of this type, the town manager
may authorize payment of expenses for an applicant's trip for a
personal interview or reporting to duty upon appointment to Town
service. Reimbursable expenses may include an allowance for
transportation, meals and lodging.

7.2 Selection of Employees.

a.

Application Forms. Applications for employment shall be accepted at
aay-time-only for posted vacancies. FEach candidate for municipal

employment shall make-application-en-the-standard-form-preseribed

and-previded-by-the-tewn-manager-complete the official employment
application. Resumes, transcripts, certifications and other materials

may be required as is deemed necessary in order fo judge the
applicant's fitness for service with the Town. Sush-informationraay
be-required-as-is-deemed-necessary-in-erderio-judge-the-applicant's
fitnessfor-sepvice-in-the-Town—Applications shall not be returned to
the applicant, but will remain on file for six{8}-menths,—after-which
they-may-be-destroyed at least two years, after which they may be
destroyed once approval has been received from the State Records
Administrator.
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Background Investigations. Prior to certification of employment, the
town manager may investigate the candidate's educational record,
previous work history, personal record, character, and credit and
criminal history, and may, after conditional offer of employment and
as permitted by law, require a physical examination. In addition,
police officer candidates will require a psychological evaluation with
either a psychiatrist or a doctor of clinical psychology.

Rejection of Applications. The town manager may reject any
application which indicates that the applicant does not possess the
minimum qualifications required for the position or which was not filed
by the announced closing date for receiving applications, unless prior
to such date an extension had been publicly announced.

Disqualification of Applications. The town manager may remove from
further consideration the application of any person who has an
unsatisfactory emp!oyment or personal record as evidenced by
reference or other inquiry; has made false statements of any material
fact or practiced deception in his/her application; is-addicted-to-the
habiual-excessive-use-of- drugs-erintexieants: has been convicted of
a felony related to the job sought; or is unable to perform the
essential functions of the position o which she/he seeks
appointment, with or without reasonable accommodation.

Policy of Non-Discrimination. (See Section 1.2)

Eligibility for Competitive Examinations. Only applicants who meet
the minimum qualifications shall be permitted to take the examination
for a position in the classified service. The Town may limit the
number of applicants accepted for an examination. Advancement
within the service shall be through promotional tests which shall be
open to all regutar employees who meet the necessary requirements
and who are serving in an appropriate class as determined by the
town manager or under the applicable collective bargaining
agreement. Promotional examinations may be limited to a single

department While-vacansies-in-higher-pesitions—shall,-as--far-as

Competitive Examination. All regular appointments to positions in the
classified service of the Town of Mansfield shall be made according
to merit and suitability fitness. Examinations shall be constructed to
reveal the capacity of the candidate for the particular class for which
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the applicant is being considered and/or to appraise the applicant’s
general background and related knowledge. These examinations
may include written, oral, practical, physical, psychological or
performance tests, or any combination of these, as permitied by law.
Education, experience, aptitude, knowledge, character and physical
fitness shall be considered with weighis assigned o each factor as

may be deemed proper by the town manager ersuch—-advisery
cemmittea-or examining committee as he/she may appoint.

Evaluation Boards. When an oral examination forms a part or all of
the examination for a position, the fown manager or his/her designee
shall appoint an evaluation board. This board shall normally consist
of three or more members, of whom at least enre—shall-be-—a
supenvisery-er-management two shall be a person technically familiar
with the character of the work in the position for which the applicants
will be examined. The board members may be comprised of Town
and non-Town employees in any combination. All applicants who
qualify for the oral examination shall be rated by the same evaluation
board. :

Certification and Notice. Applicants shall be certified in order of their
competence as demonstrated in the testing procedure. Thetop-three
applcants—shall—be—-certified---to—the-—appeinting—authorty—and
appeintment-shall-nermally-be made—trom-these-top-thiee-persons:
Those applicants having received passing scores throughout the
examination process shall be certified fo the appointing authority and
appointment shall normally be made from the top three persons. In
the case where two vacancies exist, the selection shall normally be
made from the top six persons on the list. For each additional
vacancy, the number of candidates from whom the appointiment shall
normally be made shall increase by three. For vacancies within the
Fire Department, the number of certified candidates may be greater
than three per vacancy.

If the top persons are shown to be unsuitable by the appointing
authority, a second list will be submitted by the town manager. All
applicants invited to participate in the examination process shall be
nofified of the results of the hiring procedure in writing as soon as
possible following the close of the examination period.

Right of Test Review. Candidates who wish to review their test
results must submit a written-request to do so within-seven-{7)}-days
of receiving-their-test seores—The-Town-will-sehedule-sush-review
within-thify(30)—<alendar-days—of receiving—a—candidate's—written
reguest .via a Freedom of Information Act request through the Town
Clerk’s office. Disclosed records may be publicly inspected or

~159-



Draft — January 2012 strikethroughs

received via hardcopy for a fee as determined by the Connecticut
General Statutes. Records are maintained for at least two years,
after which they will be destroyed once approval has been received
from the State Records Administrator.

k. Re-Examination. A person who has failed fo pass an examination
shall not be re-examined for the same class within ninety (80) days of
the original examination, unless otherwise authorized by permission
of the town manager.

I.  Certification List to Remain Active. Rosters of eligible applicants
shall remain in effect for one year unless the roster is exhausted
sooner. For Fire Department vacancies certified lists may be
extended and remain active for up to one additional year upon the
recommendation of the Fire Chief and approval of the Town
Manager. During the time when such roster is in effect, vacancies
occurring in applicable positions in the classified service may be filled
from among applicants on the roster. Upon the recommendation of
the appointing authority and approval of the Town Manager, certified
lists with less than three qualified applicants may be inactivated prior
to the expiration date of the list.

7.3 Medical Examination. For certain job éategories and as permitted by law,

7.4

each entering employee will be required to take a medical examination
after the employee receives a conditional offer of employment and prior to
the commencement of employment to determine the individual's fithess for
duty. The Town may condition an offer of employment on the results of
such an examination. Likewise, for certain job categories, employees will
be required o take periodic medical examinations which are job-related
and consistent with business necessily to determine the employees’
ongoing fitness for duty.

The Town will treat the resuits of all medical examinations as confidential
and will maintain all documents resulting from such medical examinations
in separate medical files. The Town will pay the cost of all medical
examinations which are required by the Town and will arrange to have
such examinations performed by physicians chosen by the Town.

Appointment of Employees.

a. Method of Filling Vacancies. All vacancies shalt be filled by regular
appointmeni, temporary appointment, part-time, or seasonal
appointment. Appointment to a vacancy in the classified service shall
be by the appointing authority from the qualified candidates as
certified by the town manager. '
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b. Regular Appointment. A regular appointiment indicates that the

~ employee is fo work for the Town on a conlinuing basis. A regular
appointment will be made from an employment list in the following -
order: re-employment layoff, re-employment termination as defined
in Section 8.5 paragraph two, transfer, promotion list, and open
competition.

Every regular employee shall serve a probationary period after the
original or promotional appointment, in accordance with the
provisions of Chapter 8 of these rules. The status of the employee
shall be probationary until his/her department head notifies the town
manager in writing that the employee's services are satisfactory and
recommends that the probationary period be ended.

c. Temporary Appointment, A temporary appointment indicates that the
employee is to work for the Town for a period of not more than one
year. When an employee has service of twelve (12) consecutive
months in a temporary appointment, a personnei action form shall be
submitied changing the status to regular or separating the employee
from service.

(1) When the appointment of an employee is changed from
temporary fo regular, crediting of annual-vacation leave and sick
leave becomes retroactive to the date of the original
appointment provided there has been no break in service.

(2) Temporary employees may be separated at any time within the
one-year appointment when their services are no longer
required. The separation is not subject fo Chapter 11 of the
Personnel Ruiles or any bargaining agreement.

d. Part-Time Positions. Employees appointed to part-time positions
may receive regular or temporary appoiniments, as appropriate.

e. Seasonal Positions. A seasonal position may be full or part-time and
is filled only during certain months or seasons of the year. This
position is not eligible for fringe benefits nor shall it exiend for a
period in excess of 4280-180 calendar days.
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8.2

8.3

8.4

8.5

Chapter 8

PROBATIONARY PERIOD

Objective Purpese-of Probationary Period. The probationary or working
test period shall be regarded as an integral pari of the examination
process and shall be utilized by supervisors, department heads, and the
town manager to closely observe the employee's work as well as fo
secure the most effective adjustment of each new employee to his/her
position and to reject any employee whose performance does not meet
the required work standards.

Duration. Every person appointed to a regular position or promoted to a
higher or new classification shall be required to successfully complete a
probationary period which shall be of sufficient length to enable the
department head or town manager to observe the employee's ability to
perform the principal duties pertaining to the position. The probationary
period shall begin immediately upon appointment or promotion and shall
continue for not less than six months nor more than twelve months.

Evaluation of Performance. At the end of the third month of employment
during the probationary period and at intervals of three months thereafter
for the duration of the probationary period, an evaluation report shall be
prepared by the supervisor, reviewed by the depariment head and’

- forwarded to the town manager. Such reports shall give an accurate and

fair appraisal of the employee's work, the person’'s willingness and ability
to perform the duties of the position satisfactorily, as well as observations
concerning work habits and dependability. Evaluation of department
heads will be conducted by the town manager on the same basis.

Successful Completion of Probationary Period. [f after a minimum of six
months has been completed, the supervisor, department head or town
manager determines that the employee's performance is satisfactory, the
probationary period may be determined to be ended. Such action shall be
in writing fo the employee with a copy to the town manager. Similar
notification will be given to department heads by the town manager
concerning the completion of their probation. Written notification must be
given to the town manager prior to the completion of twelve (12) months
service, as stated in Section 8.2. When the probation period has been
successfully completed, the employee shall be deemed a permanent
regular employee of the Town.

Termination. At any time during the probationary period, the department

head or town manager may terminate an employee if the—werkingtest
indicates—that-such-the employee is unable or unwilling to perform the
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8.6

duties of the position satisfactorily or that the individual's habits and
dependability do not merit continuance in the position. Such action shall
be in writing fo the employee with a copy io the town manager.
Termination of department heads by the town manager shali be affected
on the same basis.

An employee appointed through promotion who does not successfully
complete the probationary period shall be reinstated in a position in the
class occupied by the employee immediately prior fo promotion if the
position is still available. If such position is not available, the individual
shall be terminated and his/her name placed on a reappointment list.

Any termination made during the probationary period shail not be subject
to appeal.

Benefits During Probationary Period. Probationary employees shall
accrue the same benefits as regular employees with the following
exceptions:

a. Vacation and personal days may not be utilized until probation has
been successfully completed.

b. Promoticnal opportunities shall not be available to probationary
employees. »

c. Insurance coverage shalliake-effectafieran-initial- walting period-as

determined—-by-the-tTown's—insurance—ecarriers shall normally take
effect on the first day of the calendar month following the date of hire.
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9.1

- 92

9.3

Chapter 8

PROMOTION, TRANSFERS,
DEMOTIONS AND RE-EMPLOYMENT

Promotion Policy. The Town encourages employees to develop skills,
attain greater knowledge of their work and make known their qualifications
for promotion to more responSIbfe and diffi cuit posmons Ne-superviser

any%wn-eﬁ;ee-epdegmiment— When the town manager determines that

an insufficient number of well-qualified employees is available from within
the classified service, oulside applicants may be considered in order to
provide an adequate number of candidates for consideration.

Transfer Policy. A voluntary or an involuntary transfer of an employee
from one position to another without change in grade may be affected
when one or more of the following criteria are met:

a. The employee meets the qualification requirements.

b. The transfer is in the best interest of the Town in the consideration of
the town manager.

c.  Further training and development of an employee in another position
would be beneficial to the future staffing potential of the Town.

d. The ftransfer meets a personal need of the employee and is
consistent with "a" and "b" above.

Demotion Policy. An employee may be demoted to a position of a lower
grade for which he/she is qualified for any of the following reasons:

a. When an employee would otherwise be laid off because his/her
position is being abolished or reclassified to a lower grade; when
there is a lack of work or lack of funds; or because of the return to
work from authorized leave of another employee to such position in
accordance with these rules.

b. When an employee does not possess the necessary qualifications to
render satisfactory service in the position held.

c. When an employee voluntarily requests such demotion.

d. Indiscipline, consistent with Chapter 11.4.d.
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10.1

10.2

10.3

10.4

Chapter 10
LEAVE

General Policy. Leave is any authorized absence during regularly
scheduled work hours that is approved by proper authority. The

scheduled-work-hours-that-is-approved-byproperautherity— Leave may be
authorized with or without pay and shall be granted in accordance with
these rules on the basis of the work requirements of the departments and,
whenever possible, the personal wishes of the employee.

Types. The following types of leave are officially established:

« Holiday L.eave ¢ Bereavement Leave

+ \acation Leave » Family/Medical Leave

s Sick Leave « Other Leave with Pay

« Worker's Compensation lajury + |Leave without Pay
Leave s Military Leave

Disability Leave
+ Compensatory Leave

FFamily Violence Victim Leave

Eligibility.

a. Regular Employees. All full time employees are eligible to earn paid
holiday, vacation, sick, personal, and bereavement leave. Part time
employees working twenty (20) or more hours per week but less than
thirty-five (35) hours per week are eligible to earn paid holiday,
vacation, sick, personal, and bereavement leave on a prorated basis
based upon their FTE status. Other forms of leave specified in this
Chapter may be ‘granted in accordance with the parameters
established in this Chapter and applicable law. All regular employees
who work less than twenty (20) hours per week may be granted leave
without pay in accordance with the parameters established in this
Chapter.

b. Interim Employees. All interim employees who regularly work thirty-
five (35) or more hours per week, except for those employed by the
Parks and Recreation Department, shall be eligible to be paid for
holidays defined in 10.5 and earn sick leave as defined in 10.7.

Procedure for Requesting Leave. Unless otherwise provided by statute or

regulation, employees must submit a leave request form to their
immediate supervisor prior to taking leave (except for holiday leave and
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workers compensation leave) indicating the kind of leave, duration, and
dates of deparfure and return; requests must be approved by the
employee’s immediate supewisor or other appropriate authority as
designated in this Chapter prior o taking leave. FeraliHeave{ctherthan
heliday;-sick-irjury-and-bereavementieave;-a-wrtien-reguest-on-forms
preseribed-by-the-fown-managerindicating-the-kind-efleave—duration—and
dates-of-departure-and-relurp-must-be-approved-by-the-town-manager
prier-to-the-taking-of-leave- In the case of sick or bereavement leave, the
leave forms shall be completed and submitted for approval immediately
upon the employee's return to duty. Unless an absence is substantiated
by an approved leave request form, an employee shall not be paid for any
absence from scheduled work hours. Employees taking an unapproved
leave of absence shall be subjected to the discipline process defined in
Chapter 11.

Holiday Leave. The following holidays for eligible regular and interim
employees in full ime positions shall be granted with pay:

+« New Year's Day  Columbus Day

e Martin Luther King Day + Veteran's Day

» President's Day + Thanksgiving

« Good Friday « Day After Thanksgiving
» Memorial Day s Christmas Day

¢ Independence Day + Floating Holiday

e labor Day

Regular and interim employees in part time positions working twenty (20)
or more hours per week but less than thirty-five (35) hours per week shall
be paid holiday leave for these holidays on a prorated basis based upon
their FTE status.

When a holiday falls on a Saturday, it shall be observed on the preceding
Friday; when a holiday falls on a Sunday, the following Monday shali be
observed.

Eligible regutar and interim employees required to work on the designated
holidays shall be granted compensatory leave for actual hours worked on
the holiday.

Holiday-fer-Regular-Pap-{time-Employees—Bart-time-employees-whe-ate
scheduled-to-work-less—than-twenty {20 heurs—per-week-shall-net-be
eligible-for holiday-leave.—Part-time-employees-whose-normal-work-week
is-hwenty-L20r-hodrs-or-mere-shall-be-paid-on-a-prorata-basis-acesrding te
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In order to receive pay for an observed holiday, an employee must be in a
work or paid leave status on both the scheduled workdays immediately
preceding and following the holiday.

10.6 Vacation Leave.

a. Eligibility. Eligible regular and interim employees whose normal work
week is twenty (20) hours or more and who have completed six
months employment are eligible to accrue vacation leave.

b. Accrual of Vacation Leave. Vacation leave shall be accrued on a
monthly basis as defined in the table below. Vacation leave earned
in any month of service may be used in any subsequent month.
Regular and interim employees working twenty (20) or more hours
per week but less than thirty-five (35) hours per week shall accrue
leave on a prorated basis based upon their FTE status.
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i bl ) or] . SN
theirnomalwerk-week-

Vacation-Scheduling—To-apply-fervacationleaveemployees-shall-submit
a-RequestLorLeave form-tetheir-department-head-{see-Sestion-18-3)
Vaeations-shall be scheduled-by-cach depariment-head-in-aecordance
Mpwmw%mmmm

according-te-senierity:

Length of Continuous Service

Vacation Leave Accrual

Maximum Accrual

on Nov. ist’

Six months
35 hr work week employees

40 hr work week employees

5.84 hrs/month = 5 days

6.67 hrs/month = 5 days

35 hours = 5 days

40 hours = 5 days

1 year up to but not including 5
years
35 hr work week employees

40 hr work week employees

5.84 hrs/month = 10 days/yr

6.67 hrs/month = 10 daysfyr

140 hours = 20 days

160 hours = 20 days

5 years up to but not including
10 years'
35 hr work week employees

40 hr work week employees

8.75 hrs/month = 15 days/yr

10 hrs/month = 15 days/yr

175 hours = 25 days

200 hours = 25 days

10 years up to but not inciudéng
25 years
35 hr work week employees

40 hr work week employees

11.67 hrs/month =~ 20 days/yr

13.34 hrs/month = 20 days/yr

210 hours = 30 days

240 hours = 30 days

25 years and over
35 hr work week employees

40 hr work week employees

14.59 hrsimonth = 25 days/yr

16.67 hrsfmonth = 25 days/yr

245 hours = 35 days

280 hours = 35 days

(1) Benefits for Department Heads.

Department heads with less

than ten years service shall receive vacation time accrued at the
rate of +-14-days-per-menth-8.75 hours per month for thirty-five

0

! Also includes department heads as noted in 10.5b(1).
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C.

(35) hour/week employees and 10 hours per month for forty (40)
hour/week employees.

(2) Absences of 90 Calendar Days or Less. Employees with
approved leaves of absence of ninety (80) calendar days or less
shall continue to accrue vacation leave as defined in 10.6b.

(3) Absences in Excess of 90 Calendar Days. Employees with
approved leaves of absence in excess of ninety (90) calendar
days shall cease to accrue vacation leave until they return to
duty.

(4) Re-hired Employees. Individuals whom were employed in
regular benefits eligible positions and separate from Town
service, but are later rehired, shall be considered o have a
break in service. As a result, these employees shall be
considered new employees for the purposes of calculating
vacation accruals.

(5) Transfers. An employee who is transferred between
departments shall retain all accrued vacation leave.

Maximum Accumulation of Vacation Leave. A regular employee may
accumulate from year to year a maximum of ten (10) earned vacation
days in addition to his/her yearly earned vacation leave as defined in
the table in 10.6b. Any employee with a balance of vacation leave in
excess of the maximum accrual amount on November 1% of each year
shall forfeit said excess accrual amount. Employees seeking to make
a vacation carryover request must do so in writing, have the request
signed by their department head and then forward the request to the
town manager no later than October 15" for review and consideration.
Vacation carryovers will only be granted for extenuating
circumstances that prevented an employee from being able to use

their leave during the past yearwﬁﬂr—cegeﬂap——empl@yee“may

Request for Vacation. To apply for vacation leave, employees shall
submit a leave request form to their immediate supervisor. in order
to assure the orderly performance and continuity of those municipal
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services provided by the employees and their respective
departments, each employee wishing to schedule a vacation should
request such leave as far in-advance as reasonably possible, but
usually at least one (1) week in advance of the requested vacation
period. In order to assure that vacations may be scheduled when
wanted, employees should make their requests as far in advance as
possible.

Break-in-Service—Vaeation leave-shall-be determined-by-the-length-of
contintous—service.—Eor—purposes—of-—compuling—vaeationleave;
employees-whe-leave-the-Town-sepdce-and-arelaterrestored-shallbe
SQ“SE’%‘BQ e i 4 i ned-in. Section-10.12.d-

%M%@%Mﬁe%@%etwe@m@e@aﬁmeﬂts

f.

shalltetain-all acoried vacation-eredit-

Advanced Vacation. Eligible regular employees may take vacation
leave beyond the amount earned only in the most unusual cases.
Employees seeking to make an advanced vacation request must do
so Iin writing, have the request signed by their depariment head and
then forward the request to the town manager for review and
consideration. No advanced vacation shall be approved without &
written agreement signed by the employee insuring reimbursement {o
the Town if termination occurs before earning the vacation leave

taken. An—emp&eyee-m&y—takwaeai%eave—beyené—theﬂmeum

Holiday Celebrated During Vacation Leave. When an observed
holiday as established in 10.5 occurs during an employee’s vacation
leave, said holiday shall not be considered part of the vacation leave.

Observed-holidays-established-by-these-rules-shall-not-beconsidered
WWMW&WWM%@%@W
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Sickness While on Vacation. An employee who becomes ill while on
vacation leave may not charge such iliness to sick leave unless the
illness exceeds three vacation days and the employee files a
physician's certificate describing the nature and duration of the illness

with hisfherdepardment-head Human Resources.

Vacation Leave Payouts.

(1) Separation from Service. Employees who separate from Town
service in good standing shall receive payment for their accrued
vacation feave balance; separating employees shall not be paid
for any vacation leave balance in excess of the maximum
accrual defined in 10.6b. Vacation leave payouts shall be
subject to applicable taxes and deductions.

(2) Other. No additional salary shall be paid an employee in lieu of
vacation except in the most unusual cases. Employees seeking
to make a vacation leave payment request must do so in writing,
nave the request signed by their department head and then
forward the request to the town manager for review and
consideration.

10.7 Sick Leave.

a. Eligibility. Regular and inferim employees whose normal workweek is
twenty (20) hours or more shall be eligible to earn sick leave.
b. Accrual. Sick leave shall be accrued annually, on July 1 of each
year as defined in the table below:
Work Week Sick Leave Accrual Maximum Accrual on
on July 1st July 1st

35 hr work week employees | 105 hours = 15 days 210 hours = 30 days
40 hr work week employees | 120 hours = 15 days 240 hours = 30 days

Sick leave earned as of July 1% may be used immediately. Regular
employees working twenty (20) or more hours per week but less than
thirty-five (35) hours per week shall accrue leave on a prorated basis
based upon their FTE status. Eligible new employees starting after
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July 1% shall receive pro-rated leave for the remainder of the fiscal
year based upon their date of employment with the Town, and shall
be eligible for the full benefit the next July 1st.

¢.  Maximum Accumulation of Sick Leave. A regular employee may
accumulate from year o year a maximum of thirty (30) earned sick
leave days as defined in the fable in 10.7b. Any employee with a
balance of sick leave in excess of the maximum accrual amount on
July 1% of each year shall forfeit said excess accrual amount.
Further, no employee and/or his/her estate is enfitied to receive
payment for accrued sick leave upon separation from service for any
reason, including but not limited o termination, retirement and death.

d. Use of Sick Leave. Sick leave may be authorized by an employee's
immediate supervisor or appropriate authority for the following
purposes:

(1) Personal illness or disabiiity leave approved by the Town's
insurance carrier. For Family Medical Leave Act (FMLA)
absences please reference 10.12.

(2) Enforced quaraniine in accordance with public health
regulations.

(3) To meet medical and dental appointments when an employee
has made reasonable effort to secure appointments ouiside of
normal working hours and provided, except in extenuating
circumstances, the immediate supervisor is notified at least one
day in advance of the absence.

(4) Hiness or incapacity in the employee's immediate family,
requiring his/her personal attention and resulting from causes
beyond his/her control, up to a maximum of three days per year.
For Family Medical Leave Act (FMLA) absences please
reference 10.12.

e. Report of Hiness. lliness shall be reported to the employee's
supervisor no later than two hours after the beginning of the
scheduled work assignment, except in cases where a relief employee
is required such report must be made at least one hour prior to the
beginning of the scheduled work assignment unless the illness is an
emergency. In the event that the illness is an emergency, the
employee shall notify his or her supervisor of their absence as soon
as practicable. Nothing in this section shall preclude the payment of
sick leave to an employee who cannot comply with provisions of this
section due to extenuating circumstances.
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f.  Proof of lliness. Proof of iliness may be required for authorized sick
leave. Proof of illness may include a doctor's certificate or other
documentation from the employee's physician indicating the nature
and duration of the illness. Proof of illness will not ordinarily be
needed for absences of less than three days. For absences of three
days or more, such proof will normally be required. The Town may
investigate any absence for which sick leave is requested.

g. Extended Sick Leave. Any regular employee may request an
extended sick leave when their FMLA leave has expired, including
when an employee qualifies for long term disability leave as defined
in 16.6. Employees seeking to make an extended sick leave request
must do so in writing, have the request reviewed by their department
head, and then forward the request fo the town manager for review
and consideration. Extended leaves of absence may be approved at
the discretion of the town manager and granted for up to 180
calendar days. An additional 90 calendar day extension may be
granted by the town manager in the most extenuating circumstances.
Employees seeking an additional 80 calendar day extension must
submit their request in writing during the first approved extended
leave of absence.

While an employee is on an approved extended leave of absence,
both the employee and the Town shall remain responsible for paying
their respective portions of the costs of group insurance that the
employee is otherwise eligible to receive as defined in 16.4a.
Employees on an approved extended leave of absence will not be
eligible to earn any form of accrued leave during the absence.
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thay-net-been-at-the-maximum—Afteruiilizing-the-availlable-excessdays;
any-othersickleave-shaltbe-deducted from-their 200 days-

a—Use-of-Sigk-Leave.—Sick-leave-may-be-allowed-by-the—department
head-for-the fellowing-purposes: '

H—Personal-ilness,-physical-incapasity-or-nen-compensable-bodily
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10.8 Workers Compensation Leave. Workers Compensation leave is granted
to an employee due to absence from duty caused by an accident, injury,
or occupational disease that occurred while the employee was engaged in
the performance of work-refated duties. As part of the Town's workers
compensation coverage, the Town is a member of a preferred provider
network for health care services as they relate fo workers compensation
injuries. The Town will also utilize the services of a managed care
program provided by the workers compensation insurance catrier.

a.

Proof of Injury. Injuries arising out of an accident in the course of
employment and while engaged in the performance of one's duties
shall be reported immediately by the employee to his/her supervisor
who shall make a full report to the Town’s workers compensation
insurance carrier. In the event that emergency medical treatment is
needed, the employee may seek treatment at a hospital or by calling
911. If non-emergency medical treatment is needed, the employee
must seek initial treatment at the Town approved occupational health
facility and continued treatment within the preferred provider network
as determined by the managed care program. lf is the responsibility
of the employee to submit initial and continued medical
documentation related to their injury or illness to their immediate
supervisor as well as to the Town’s insurance carrier.
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b. Paymenis. Employees of the Town are covered by workers'
compensation insurance for occupational iliness or injury sustained
on the job for the Town. All paymenis while on workers
compensation leave shall be made subject to the same rules and
regulations as workers' compensation insurance and shall not be
payable if the accident was due to intoxication, drug use, or willful
misconduct on the part of the employee. Lost time during regularly
scheduled work hours due to workers compensation leave will be
handled in the following manner:

- (1) Absences of Three (3) or Less Work Days. In the case of
workers compensation injuries causing absences of three or
less work days, the Town shall pay the employee's full net base
pay for that time, since payments are not made under workers'
compensation insurance for such accidents.

(2) Absences in Excess of Three (3) Work Days. For workers
compensation absences in excess of three (3) work days and
up to and including sixty (60) work days, the Town shall provide
for salary continuation of the employee's full net base pay for
that time. The employee will not need fo use acerued sick leave
during this specified period for salary continuation.

For absences in excess of sixty (60) work days the employee
may elect to ufilize earned sick leave as salary continuation to
get as close as possible to the employee’s full net base pay for
that time.

(3) Medical Appointments. When an employee returns to duty, but
needs continued medical care as determined by their treating
medical provider in the managed care program, the employee
may attend said medical appointments during regularly
scheduled work hours with full pay.

¢. Benefits. Health insurance will continue as long as the employee is
receiving workers compensation, as required by law. The Town shall
pay its share of the premium for the employee’s health insurance; the
employee is responsible for his or her cost share of their health
insurance premium. Failure by the employee to pay the employee
share of the cost of health insurance shall result in a disruption of
health benefits subject to the rights of the employee to continue
such coverage pursuant to COBRA as defined in 16.8.

For workers compensation leave absences of ninety (90) calendar

days or less, employees shall continue to accrue all forms of earned
leave in which the employee is eligible {o accrue. Earned leave will
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no longer be accrued for absences in excess of ninety (80) calendar
days. - -

d. Return to Work. An employee who, based on the medical opinion of
- hisfher medical provider in the managed care program, is able to
return to work in a modified capacity shall be provided with modified
duty work related to their job functions if, in the Town's discretion,
such modified duty work is available. Employees must provide
medical documentation to the Town demonstrating that they are able
to perform the functions of the modified position. Employees will be
provided with modified duty work for so long as it is available’ up to
six months. Any employee who is unable to fully resume his/her
regular duties following a period of one year from the date of injury or
occupational illness shall be terminated from employment with the
Town unless the condition is deemed disabling under the American
with Disabilities Act (ADA) or state law, the Town and employee have
engaged in the ADA interactive process, and a reasonable
accommodation has been determined and granted by the Town.
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10.9 Disability Leave (see 16.6)
10.10 Compensatory Leave. (See 6.2.e)

10.11 Bereavement Leave. In the event of a death in the immediate family,
regular employees in full time positions will be entitled to three (3) days
paid leave. Regular employees in part-time positions will be entitled to
three (3) days of, pro-rated paid leave based upon their full-time
equivalent status. If the funeral of a member of the immediate family
takes place further than one-hundred (100) miles from the employee's
residence, s/he shall be granted an additional day off with pay. All days
must be taken within one week of the funeral. Immediate family includes
only spouse, children, step-children, mother, father, brother, sister,
mother-inlaw, father-in-law, brother-in-law, sister-in-law, son-in-law,
daughter-in-law, grandparents, grandparents-in-law, grandchildren, great
grandparents, a person for whom the employee or the employee's spouse
is the legal guardian, any other famiy member domiciled in the
employee’'s household, and domestic partner regardiess of gender.
Domestic partner is defined as an individual in a cohabitating relationship
of mutual support, caring, and commitment that intends fo remain in such

a relatlonshlp for the indefinite future. Eaeh—#ega—!a;—faﬂ—ﬁme—aﬂdfregwa;
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10.12

Family Medical Leave Act (FMLA) Leave. Eligible employees may be
allowed up to 12 weeks of unpaid leave of absence in any one-year period
{calculated on a rolling basis) in the event of childbirth, adoption, or
placement of a foster child; or to care for a child, spouse, or parent with a
serious health condition, or in the event of serious illness of the employee.
Eligible employees are those who have been employed for twelve (12}
months or more, and who have worked 1,250 or more hours in the 12-
month period preceding the first day of leave. '

Employees seeking to take leave that is considered FMLA eligible shall
submit a leave request to their department head for review. The request
shall then be forwarded to the town manager for review and consideration.
In order for the Town to consider an FMLA leave request, eligible
employees must provide the Town with written certification from the
treating physician or heaith care provider of themselves, employee, child,
spouse or parent which includes the nature of such illness and its
probable duration at the time of making. the request, and verifying the
need for leave. In the event of an emergency, the employee shall submit
the required documentation fo the Town as soon as practicable following
the emergency. The Town has the right to and shall designate FMLA
eligible leave as such, with or without the employee’s completed request
form. During an FMLA absence an employee shall be required to use all
paid leave with the exception of five (5) vacation days or unpaid leave if
accrued forms of leave are exhausted. Paid and unpaid leave for FMLA
eligible absences runs concurrently with FMLA leave during the rolling 12
month period.

During approved FMLA leave, an employee will not lose any seniority or
rights available to him or her under the personnel rules. Furthermore, the
Town shall pay its share of the premium for the employee’s health
insurance, the employee is responsible for his or her cost share of their
health insurance premium. Failure by the employee to pay the employee
share of the cost of health insurance shall result in a disruption of health
benefits subject to the rights of the employee to continue stich coverage
pursuant to COBRA as defined in 16.8. |
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Prior to returning to duty, an employee on an approved FMLA leave of
absence for their own serious health condition shall submit a fithess for
duty certificate. If this ceriification is not received, the employee’s retumn
to work will be delayed until the certification is provided to the Town,

An employee may return to his or her original position prior to the leave of
absence unless the position has been eliminated for normal business
reasons unrelated to the empioyee’s leave of absence or in the event that
the employee is medically unable to perform his or her original job. In the
event that the employee is unable to return to his or her original position
for reasons stated above, the Town will make reasonable efforts to find job
placement for the employee with the Town. Job placement will be based
on the availability of existing regular vacant positions with the Town in
which the employee is qualified fo perform job related duties.

Wﬂy—&%@@@e—mﬁl@w—b&—aﬂe@d—uﬁ@%&m&&m

aecumulated-seniority-retirementiringe-benefits-and-olherservdce-credils
acerded-as-of-the-commencement-of- the-leave-—In-the-ecase-of-a-medieal

leaveif-the-employee-is-medically-unable-te-perform-his-er-her—eriginal
jeb-upon-the-expiration-of the-leavethe -Town-will iransfer the-employeeto
ane%hms&mn%able—%&h%mhysm—a#e@ﬂé{mnwwﬁa%
sueh-a-positien-is-available:

An-employee-shall-be requirad-to-use-paid-leave-exceptior vacationleave
prior-to-unpaid-feave--—Fet the first three-months—afterreturring-from-ap
uhpaid-leave-the-employee-canhel-use-vaeationleave-without-permission
of-the-lown-managerwho-shallnotunreasenably-deny-sush-a-reguest:
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10.13 Other Leave With Pay. Regular employees may be granted leave with
pay in accordance with the following:

a. Administrative Leave,

(1) Training. With the prior approval of the town manager, leave of
absence with pay may be granted by the department head for
the purpose of allowing a regular employee to participate in
conferences, seminars, training courses and official meetings
which enhance the employee's value to the Town.

(2) Special. The town manager may authorize either full or partial
days off in addition to those already authorized in these rules to
permit closing some or all Town buildings or facilities in such
instances as severe snow storms, public celebrations and days
of mourning.

b. Jury Duty. A regular or interim employee whose normal workweek is
twenty (20) or more and who is A-regular-empleyee called to jury duty
shall be granted leave with full pay for the period of service, provided
that the juror's salary designated by the court shall be included in the
‘computation of full pay. The employee shall notify his/her
department head of the scheduled jury duty in advance.

c. Court Appearance or Administrative Hearing. A regular or interim
employee whose normal workweek is twenty (20) or more and who is
A-regular-employee subpoenaed or directed by proper authority to
appear as a witness for a unit of federal, state, county or municipal
governmeni, in a matter not related to official duty (such as providing
expert testimony), shall be granted leave with full pay for the period
hefshe is to appear. No leave shall be required for any appearance
in connection with official duty.
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An employee who is a principal in, or is subpoenaad in connection
with private litigation whether or not subpoenaed, must use vacation
leave, personal leave or leave without pay in order to appear in court.

d. Miltary Leave. A military leave of absence will be granted to
employees who are absent from work because of service in the U.S.
uniformed services in accordance with the Uniformed Services
Employment and Reemployment Rights Act (USERRA) and state
law. Advance notice of military service is required, unless military
necessity prevents such nofice or it is otherwise impossible or
unreasonable.

If the employee’s gross pay with the Town exceeds his/her gross pay
with the military, the Town shall pay the employee the difference in
gross pay while on military leave. While on military leave the Town
shall only pay the difference in salaries for a period up to 12 calendar
months. Employees shall receive said pay on a bi-weekly basis in
conjunction with the Town payroll periods. If the employee’s gross
military pay exceeds or is equal to his/her gross pay with the Town,
the Town shall not pay the employee while on active duty.

While on military leave the Town shall maintain an employee’s health
insurance coverage for a period up to 12 calendar months. The
employee shall be responsible for paying his/her share of the health
insurance premium while on military leave. Failure by the employee
to pay the employee share of the cost of health insurance shall resuit
in a disruption of health benefits subject to the rights of the employee
to continue such coverage pursuant to USERRA and COBRA, as
defined in 16.8.

Employees on military leave for up to 30 days are required to return
to work for the first regularly scheduled shift after the end of service,
allowing reasonable travel time. Employees on longer military leave
must apply for reinstatement in accordance with USERRA and all
applicable state law.

Empioyees returning from military leave will be placed in the position
they would have attained had they remained continuously employed
or a comparable one depending on the length of military service in
accordance with USERRA. They will be ireated as though they were
continuously employed for purposes of determining benefits based
on length of service.

The Town reserves the right to fill the position with an interim worker

if it is deemed necessary to ensure the safe and effective operations
of his/her department.
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In addition to the above, eligible employees may be allowed up to 12

-~ weeks of unpaid leave of absence in any one-year period (calculated
on a rolling basis) in the event of qualifying exigencies when an
immediate family members is on or called to active duly. The Town
will provide a one-time 26-week military caregiver leave to the
spouse, child, parent or next of kin of a seriously injured member of
the armed forces. For details of the parameters of such leave,
employees should consult the town manager.

d. Personal Leave. Regular and interim employees whose normal work
week is twenty (20) or more hours and who have completed their
probationary period may request, and department heads may grant,
up to a maximum of three (3) personal leave days per fiscal year with
pay for personal business that cannot be conducted outside normal
working hours and for other good and sufficient personal reason.

Personal leave will not be carried over from fiscal year to fiscal year.

Regular—nen-unien—Town—employees—who—have—completed-their
probationary-perod-may-—regquest-and-deparfment-heads-may-grant;
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e. Family Violence Victim Leave. Employees who have been the victim
of family violence may take up to 12 days of unpaid leave if
reasonably necessary to:

¢ Seek medical care or psychological or other counseling for
physical or psychological injury or disability;

« Obtain services from a victim services organization;

s Relocate due to family violence reasons;

« or Participate in any civil or criminal proceeding related to or
resulting from such family violence. .

When such leave is foreseeable, employees shall provide seven
days’ notice of the need for leave. When the leave is not
foreseeable, notice shall be provided as soon as practicable.
Employees taking leave under this section must supply a signed
written statement certifying that the leave is for an authorized
purpose. ‘The Town may request, and in which case the employee is
required to provide, documentation of the need for leave, including
but not limited to police or court records and/or written statements
medical professionals, social workers, and/or victim services
organizations. The Town will protect from disclosure and maintain in
strict confidence any information provided by the employee in
response to the Town’s request.

10.14 Leave Without Pay. The Town Manager may grant a leave of absence
without pay to an employee if such leave is deemed to be in the best
interest of the Town, provided the position remains vacant or is filled by
temporary- interim appointment until the expiration of such leave. No
benefits or seniority will be earned during such unpaid leave.

a. Professional Development/Sabbatical. The Town Manager may grant
a regular full-time employee leave of absence without pay for travel
or study for a period not to exceed one year. Such leave shall be
granted only after consideration of the service record of the employee
and when it will not result in undue harm to the interests of the Town.
No leave without pay shall be granted except upon written request of
the employee and a signed statement by the employee promising fo
serve the Town for a minimum of one year after return from such
leave.

b. Extended Sick Leave (See Section 10.7g)
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c. Family Leave (See Section 10.12)

10.15 Absence Without Leave. Absence of an employee from duty, including an
absence for a whole or part of a day, that is not authorized by a specific
grant of leave of absence under the provisions of these rules shall be
deemed an absence without leave. Any such absence shall be without
pay and may be subject to disciplinary action. Any employee who is
absent from work for three (3} consecutive workdays, or on three (3)
separate occasions for less than a total of three (3) days without notifying
his/fher department head or immediate supervisor of the reason for such
absence(s) shall be considered to have resigned from Town service.

-186—




Draft — January 2012 strikethroughs

11.1

Chapter 11

SEPARATIONS AND DISCIPLINARY ACTIONS

performance-of-assighed-duties: All separations of employees from

positions in the classified service shall be designated as one of the
following types and accomplished in accordance with the manner
indicated. In all instances, the town manager has the right to make
payments to an employee in lieu of all or part of the required notice
periods. ‘

a,

C.

Removal. At any time during the probationary period, the town
manager or other appointing authority may separate, in accordance
with Chapter 8 of these Rules, an employee whose performance
does not meet the required standards.

Resignation and Retirement. An employee may resign or retire from
the Town service in good standing by submitting in writing the
reasons therefore and the effective date to the department head at
least fourteen (14) calendar days in advance. The depariment head
may permit a shorter period of notice because of extenuating
circumstances. The notice shall be forwarded to the town manager
with a statement by the department head as to the employee's
service performance and pertinent information concerning the cause
of resignation or retiremen{. Failure to comply with this rule may be
cause for denying future employment with the Town.

Lay-off. mwmewm%mﬁs
are-necessary: The Town, in its discretion, and with approval by the
Town Manager, may lay off a classified Employee.

(1) Notice of Lay-off. Regular employees subject o lay-off should
be notified in writing two (2) calendar weeks prior to the effective
date. However, the notice period can be shortened or
eliminated should the Town Manager provide severance pay in
lieu of notice.

Order-ofLay-off-\When-a positien-must-be-discontinued-erabelished
because of-a changs in-dutiesresrganizationJack-of work-erdackof
funds-if-it-is-determined-that lay-offs-are-necessar/—employees-will
be-laid-offinthe following-erder:
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&} Tomporary—and—seasonal—employess—within—the
e ctod classificat

d. Dismissal. (See Section 11.4.d.}

e. Non-Disciplinary Separation. An employee shall be subject to
non-disciplinary separation in the following circumstances:

(1) Inability to perform the essential functions of the position;

(2) Failure to comply with educational, licensing or other
requirements for the position;

| : l 6 Rs, - ‘|

(3) Any employee who is unable to fully resume his/her regular
 duties following a period of one year from the date of injury or
occupational iliness shall be terminated from employment with
the Town unless the condition is deemed disabling under the
American with Disabilities Act (ADA) or state law, the Town and
employee have engaged in the ADA interactive process, and a
reasonable accommodation has been determined and granted

by the Town.

(4) Lack of a position following the expiration of a leave of absence
without pay/position not held.

f. Death. Separation shall be effective as of the date of death. All
compensation due in accordance with Section 11.3 shall be paid to
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11.2

11.3

11.4

the estate of the employee, except for such sums as by law may be
paid to the surviving spouse.

Conditions of Separations. At the time of separation and prior to final
payment, all records, assets, and other items of Town property in the
employee's custody shall be transferred fo his/her department head. Any
amount due because of a shortage in the above shall be withheld from the
employee's final compensation or collected through other appropriate
action. ‘

Any monies due the Town because of salary advanced while on advanced
sick leave or advanced vacation leave will be withheld from the final
compensation or collected through other appropriate action.

Payment of Eamed Compensation and Leave Upon Separation.
Employees who separate from Town service in good standing shall
receive payment for earned salary, compensatory time (non-exempt
employees only), and vacation leave as established elsewhere in these
Rules, and subject to deduction for any indebtedness pursuant to Section
11.2. '

Disciplinary Actions. The action to be taken depends on the seriousness
of the incident and the whole pattern of the employee's past performance
and conduct. In some instances a specific incident in and of itself may
justify severe disciplinary action including demotion or dismissal. If
appropriate and justified, a reasonable period of time for improvement
may be allowed before initiating a disciplinary action.

a. Counseling and Verbal Warnings. Oral-Reprimand If at any time
performance, attitude, work habits, or personal conduct fall below a
desirable level, the supervisor shall—inferm informs the employee
promptly and specifically of such lapses and give counsel and
assistance.

b. Written Warning Repimand. |n situations where an-eral-warning a
counseling and/or verbal warning has not resulted in expected

improvements or where more severe initial action is warranted, a
written reprmand-shall-be warning is sent to the employee and a
copy shall be placed in the employee's personnel file.

c. Suspension. A regular non-union employee may be suspended by
the department head or appointing authority with or without pay for
reasons of misconduct, negligence, inefficiency, insubordination,
disloyalty, unauthorized absence or other justifiable reasons when
alternate personnel actions are not appropriate. Within 48 hours,
exclusive of Saturday, Sunday or holidays, the fown manager and the
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employee shall be furnished with a written statement of such action
specifically setting forth the reasons for the suspension and the
appeals procedure. Any regular non-union employee so suspended
shall have the right to appeal as provided in Section 12.2 of these
Rules.

d. Dismissal or Demotion. A depariment head or appointing authority
may dismiss or demote an employee for the good of the Town
service. Reasons for such action may include but shall not be limited
to:

(1) Activities prohibited by the Town Charter or a Town Ordinance.
(2) Failure to meet prescribed standards of work, morality, or ethical
* standards applicable to the performance of the employee's
duties
(3) Theft or destruction of Town property.

(4) Incompetence, inefficiency or negligence in the performance of
duties.

(5) Insubordination which constitutes a serious breach of discipline.
(6) Unwillingness to perform normal quality or quantity of work.
(7) Conviction of a job-related criminal offense.

(8) Use of abusive or harassing language or behavior toward a
co-worker or a member of the public.

(9) - Personal conduct which impairs the employee's ability to
effectively carry out hisfher duties

(10) Fraudulently-eblaining-Fraudulent use of sick or injury leave.

(11) Unauthorized absences or abuse of leave privileges.

(12) Acceptance of any valuable consideration which was given with
the expectation of influencing the employee in the performance

of his/her duties.

(13) Falsification or alteration of records or use of official position fer
persenal-advantage in conflict with the Town's Code of Ethics.
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(14) Dishonesty, deliberate untruthfulness, reckless conduct,
habitual tardiness, drunkenness, drug abuse or other
misconduct either on-the-job or otherwise job related.

(15) Action or conduct which affects or impairs the effectiveness or
efficiency of the Town service or which may bring the Town into
disrepute.

Within forty-eight (48) hours, exclusive of Saturday, Sunday or holidays,
the town manager and the employee shall be furnished with a written
statement of such action specifically setting forth the reasons for the
action and the appeals procedure. Any regular employee dismissed or
demoted shall have the right to appeal as provided in Section 12.2 of
these Rules. If the employee fails to appeal, the action of the depariment
head or appointing authority shall be effective on the date specified.

It is the policy of the Town not fo rehire former employees who have been
dismissed or who resigned while charges were pending.
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Chapter 12

GRIEVANCES AND APPEALS
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12.1

Grievance Procedure. Non-union employee grievances alleging a
violation of these rules shall be presented as follows.

a.

Step One. The aggrieved employee shall first notify the immediate
supervisor in writing of the nature and facts of the grievance within
three (3) working days of its occurrence. The immediate supervisor
shail make and return a resoclution of the grievance in writing within
five (5) working days after such notification. [f an employee’s
immediate supervisor is a department head, Step One in the
grievance process Is not applicable and the employee shall
automatically proceed to Step Two.

If an employee’s department head or immediate supervisor is the
Town Manager, Step One and Step Two in the grievance process are
not applicable and the employee shall automatically proceed to Step
Three.

Step Two. If the supervisor's resolution of the matter is not
satisfactory to the employee, such grievance shall be submitted in
writing to the department head within three (3) additional working
days of receipt of the supervisor's response. Within ten (10) working
days after the department head receives such grievance, the
department head shall resolve the matter in writing and it shall be
returned to the employee. If an employee's department head or
immediate supervisor is the Town Manager, Step Two in the
grievance process is not applicable and the employee shall
automatically proceed to Step Three.

Step Three. If the department head's resolution of the matter is not
satisfactory to the employee, the grievance can be submitted fo the
town managder in writing for review within five (5) working days of
receipt of the department head's resolution. Within ten (10) working
days of the date of his or her receipt of the grievance, the town
manager may call a meeting to review the nature and facts of the
grievance or may refer the grievance to the Personnel Appeals
Board.

When the town manager chooses to make a review of the matter, the
following may be called to meet: the aggrieved employee; the
employee's representative, if any; the department head; any other
person involved in the complaint. Within ten (10) working days
following such a meeting, the town manager shall either render a
decision in writing to all concerned or refer the matter to the
Personnel Appeals Board.
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d. Step Four. An aggrieved employee may file a grievance for the
consideration of the Personnel Appeals Board whenever the
resolution of the town manager does not provide satisfaction. The
employee must file an appeal to the Personnel Appeals Board within
five (5) working days of the date on the letter of decision which is
being appealed. The Personnel Appeals Board shall hold a hearing
on any question placed before it within thirty (30) working days of the
date of receipt of the grievance and shall inform all concerned parties
of its decision within ten (10) working days from the date of the
hearing. The employee has the right fo request a hearing which is
open to the public.

e. This procedure applies to all grievances or complaints filed with the
ADA Grievance Committee alleging acts prohibited by the United
States Department of Health and Human Services regulations (45
CFR Part 84) implementing Section 504 of the Vocational
Rehabilitation Act of 1973 as amended (29 USC 794). Section 504
states, in part, that "no otherwise qualified handicapped
individual...shall, solely by reason of his handicap, be excluded from
participation in any program or activity receiving Federal financial
assistance..." The law and regulations may be examined in the office
of the Town Manager, Audrey P. Beck Town Offices, Four South
Eagleville Road, Storrs, Connecticut.

The right of a person to prompt and equitable resolution of the
complaint filed under Chapter 12 of the Personnel Rules for the Town
of Mansfield shall not be impaired by the person’s pursuit of other
remedies including the following:

(1) Filing a complaint with the Connecticut Human Rights and
Opportunities Commission or the United States Equal
Employment Opportunity Commission.

(2) Filing a complaint with the Regional Office of Civil Rights of the
U. S. Department of Health and Human Services.

(3) Pursuing legal action through the courts.
(4) Filing a grievance with the ADA Grievance Committee.
12.2 Appeals from Suspension, Demotion and Dismissal. Appeals from
suspension, dismissal or demotion may be made by a regular non-union
employee by applying to the Personnel Appeals Board in wrifing within five

(5) working days of the date on the letter of decision which is being
appealed. The Personnel Appeals Board shall hold a hearing within {en
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(10) working days or a mutually agreeable time after such a request for
appeal is made by the employee.

The hearing will be informal with the employee, the employee's
representative (if any) and the department head present. The hearing
may be public or private at the discretion of the employee. The Personnel
Appeals Board shall make findings and recommendations in individual
cases brought before it and shall notify all parties concerned within ten
(10) working days after the hearing.
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Chapter 13

EMPLOYEE PERFORMANCE

Outside Employment. An employee may engage in additional
employment unless the additional employment could interfere with the
proper and effective performance of the duties of his/her position, resulit in
a conflict of interest as defined by the Town's Ethics Ordinance, or if it is
reasonable o anticipate that such employment may subject the Town to
public” criticism or embarrassment in the opinion of the Town Manager.
Upon nofification in writing by the Town Manager, such outside
employment shall be terminated if it is disadvantageous to the Town.

a. Ouiside employment includes but is not limited to a self-
owned/operated business, internet based business, or other type of
business employment.

b. Preference of Town Employment. Any employee who engages in
outside employment shall not .perform duties for his/her outside
employer during work hours for the Town. Any employee who
engages in employment ouiside of his/her regular working hours shall
be subject to perform hisfher assigned Town duties first.

c. Injury and lliness. The Town shall in no respect be liable nor grant
sick leave in case of an injury to an employee while hefshe is
engaged in outside employment or any occupational iliness attributed
thereto.

MWMWM%%M%{
sick-leave-in-case-of an-injurrio-an-cmployee-while-he/she-is-engaged
in-sutside-aemploymentor any-oestupational-iness-alirbuted therelo.

B—Preference-of -Tewn-Employment-—Any-employes-whe-engages-in
employment-ouiside-of-histherregularwerking-hours-shall-be-subject
to-callte-perform-histherassigned Town-duties-first:

-197-



Draft -

13.2

13.3

13.4

Jarniary 2012 strikethroughs

Political Activity. All employees of the Town shall be free and encouraged
to exercise their rights as citizens, to cast their votes and express their
opinions on all political subjects consistent with Section 7-421 of the
Connecticut General Statutes. However, no employee shall:

a. Engage in any political activity while on duty.

b. Be required as a duty of office or condition of employment to
contribute funds to or otherwise assist political or partisan purpose.

c. Solicit or act as a custodian of funds for political or partisan purpose
during working hours.

d. Coerce or compel contributions of funds or other assistance for
political or partisan purposes by any other fown employee.

e. Use any funds, supplies, materials or equipment of the Town for
political or partisan purposes.

f. Use official authority or influence to affect the results of a nomination
or election for office, through public endorsement or otherwise.

A e‘.“E!e*ee‘Si eé the iez“'“ ?E'auﬁb’a a;iaie o e;‘sefeisge E“e"t”gghts as.emze“s

Obligation to Work. All employees of the Town are obliged to fulfill the
duties and responsibilities of their positions for compensation received.
Accordingly, no individual employee may contract out or sub-contract fo
other employees or individuals for the performance of his/her assigned
duties.

Performance Appraisal. The fown manager may, in cooperation with
appointing authorities and others, develop and adopt a structured system
of appraising the performance of employees in the classified service for
purpose of employee development, improving work performance,
promotion and salary advancement. The town manager shall receive
annual evaluations of regular employees from the department heads
which will-serve-as-the-basis-for-merit-increases shall be considered in
determining merit increases.
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14.1

14.2

14.3

Chapter 14

EMPLOYEE DEVELOPMENT

Employee Development. It shall be the responsibilty of the town
manager, depariment heads and supervisors to foster and promote
programs of training for the purpose of improving the guality of personal
services rendered to the citizens and o aid employees to equrp
themselves for advancement i in the service.

Administration. The town manager shall:

d.

Establish standards for training programs and see that training is
carried out as approved.

Provide assistance to depardment heads in developing and
conducting training to meet the specific needs of their departments
and in developing and utilizing other techniques for increasing
employee efficiency.

Develop supervisory and management training and other types of
training and employee development programs common fo all
departments

Provide assistance to department heads in establishing standards of
performance and procedures for evaluating employee efficiency.

Keep a record of all approved training courses and programs, and a
record of employees who successfully complete such courses and
programs.

Education Assistance. Regular full-time employees who wish fo pursue
formal courses of study beyond the scope provided for in Section 14.2 on
their own time outside of normal working hours which will contribute to
their ability and skill to perform as an employee of the Town may apply to
the town manager in writing for financial assistance.

a.

Approved educational and training programs will be reimbursed in
accordance with a schedule adopted by the town council at the
recommendation of the town manager. The town manager may
waive any maximum payment when there are uncommitted funds left
after approved app!:cattons have been reimbursed—Approved
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'b. Reimbursable costs include tuition, required course fees werkbooks
and-text-beoks-and materials., Costs not eligible for reimbursement
include admission application, registration, service fees, special or
activity fees, transportation, meals, supplies and other related items.

c. Reimbursement will be paid the employee when proof of a grade of
"C" (2.0 quality point average) or better in the course is provided,
proof of payment is provided, and the applicant is still a full-time
regular employee of the Town at the time the request for
reimbursement is submitted.
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151

15.2

15.3

15.4

15.5

Chapter 15

RETIREMENT

Retirement Plan. Retirement benefits for Town employees shall be as
provided by the retirement plan in force, currently the Conneclicut
Municipal Employees Retirement System (CMERS). Participation in the
retirement plan is mandatory for all regular employees working twenty (20)
hours or more per week and who meet the eligibility criteria stipulated by
the plan.

Social Security (FICA). Compensation paid to eligible regular employees
working twenty (20) hours or more per week shail be subject to deductions
for the tax under the Federal Insurance Contributions Act (FICA) otherwise
known as “Social Security”.

Social Security (FICA) Alternative. Non-regular employees and regular
employees not eligible to participate in MERS shall participate in a
deferred compensation plan in lieu of Social Security (FICA). The
employee shall contribute a minimum of five and a half (5.5) percent of
gross wages and the employer shall contribute two (2) percent of gross
wages fo the plan. At his/her option, the employee may contribute in
excess of five and a half (5.5) percent of gross wages, as permitted by
IRS regulations and plan rules.

Deferred Compensation Plan. Regular employees are eligible to enroll
and participate in the Town's deferred compensation pians offered by the
ICMA Retirement Corporation. Enrollment and participation in the
deferred compensation plans is optional. Employees electing to enroll and
participate in said plans shall make tax deferred contributions through

payroli deduction. Employees may not make contributions into their plans

that exceed the allowable annual amounts as permitied by IRS regulations
and plan rules. In January of each year the Town shall notify regular
employees of their eligibility status to participate in deferred compensation
plans and of the allowable annual contribution amounts for said plans.

Regular-empleyees-who-have-completed-shemonths-employment-werking
twenty-(20)-or-more-hours-per-week-are-cligible-to-enreli-in-the-Town's
Beferred-Compensation-Plan-of-the 1CMA-Retirement-Corporation—Fthis
benefitis—available--at—each—employee's—opltion—but—the—Town—will-net
sontribute-io-theplan-

Separation Leave. An employee who retires under a normal or disability

retirement according to the provisions of the Connecticut Municipal
Employees Retirement System (CMERS) may utilize hisfher earned
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accrued vacation leave as separation leave. Employees utilizing
separation leave as vacation leave may not use earned vacation leave in
excess of the allowable maximum amount on November 1% as defined in
10.6b. While on separation leave, the employee will not continue to
accrue any form of paid leave, but will retain his/her health insurance
benefits as hefshe would as an active employee. Employees on
separation leave shall receive holiday pay for those days defined in 10.5
that occur during the separation leave.

15.6 Retiree Benefits. See 16.7.
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Chapter-18
GROUPINSURANCE

16-4—Types-of-Greup-lpsuranse—The-Town-will-previde-group-insuranece
benetits;-including-hospital, medical/surgleal-major-medical-and-fife
instranee-Full-detalls-of the plans-will befound-inthe-apprepriate
insuranece-contractin-force- The-town-managershall have-available-for
examinationthese contractsforemployees-and/er-thelrrepresentatives:
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16.1

16.2

16.3

16.4

- Chapter 16

GROUP INSURANCE & MISCELLANEOUS EMPLOYEE BENEFITS

Types of Group Insurance. The Town will provide to eligible employees
group insurance benefits, including health insurance, dental insurance,
disability insurance, and life insurance. Full details of the plans will be
included in the plan documents. Plan documents will be available on the
employee intranet or upon request. From time to fime, the Town will
update the plan design and/or documents as needed. Any changes made
to the Town’s insurance coverage and plans are hereby incorporated into
these Rules, and any Rules that are contrary to such changes are null and
void to the extent they conflict only.

Eligibility. All regular employees who work twenty (20) or more hours per
week are eligible to participate in the Town's health, dental, life and
disability insurance plans. Eligible regular employees working twenty (20)
or more hours per week but less than thirty-five (35) hours per week are
eligible for benefits on a prorated basis based upon their FTE status and
will be responsible for higher employee premiums than fuil-time
employees.

Enroliment.

a. Health and Dental Insurance. Eligible employees as defined in 16.2
may choose to enroll in the Town's health and/or dental insurance
plans at the time of hire, during open enrollment, or when a qualifying
event occurs as defined in the plan documents. Eligible empioyees
may enroll themselves and/or eligible dependents (as defined in the
plan documents) into the Town's health and/or dental insurance
plans. The effective date of coverage is set forth in Section 8.6(c).

b. Life and Disability Insurance. Eligible employees as defined in 16.2
will be enrolled in the Towns’ disability and life insurance plans at the
time of hire or when a change in work status necessitates eligibility in
the plans.

Payment of Premiums. The Town and employees shall pay that portion of
the premium so designated by the Town Council. -

a. Heaith Insurance. The employer and émp[oyee health insurance

premium percentages will normally be established by Town Council
on an annual basis. Health insurance premium rates shall be
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16.5

16.6

determined annually by the Town, and if necessary normally adjusted
on or around July 1st.

The Town shall pay its share of the premium for the employee’s
health insurance; the employee is responsible for his or her cost
share of their health insurance premium. The employee’s share of
the premium shall be paid through payroll deduction on a pre-tax
basis. Active employees whom are on an approved leave of absence
and are not receiving a regular paycheck from the Town shall be
billed for the employee share of the health insurance premium on a
monthly basis. Failure by an employee to pay the employee share of
the cost of health insurance shall result in a disruption of health
benefits subject to the rights of the employee to continue such
coverage pursuant to COBRA as defined in 16.8.

b. Dental Insurance. Eligible employees shall be responsible for the full
cost of dental insurance premiums. The employee’s premium shall
be paid through payroll deduction on a pre-tax basis. Aclive
employees whom are on an approved leave of absence and are not
receiving a regular paycheck from the Town shall be billed for the
employee's dental insurance premium on a monthly basis. Failure by
an employee to pay his/her dental insurance premium shall resulf in a
-disruption of dental benefits.

c. Life and Disability Insurance. The Town shall pay the full premium
for eligible employees for the Town's group life and disability
insurance plans.

Life Insurance. The Town shall provide a term life insurance for eligible
employees as defined in 16.2. The life insurance policy shall be in the
amount of one and a half {1.5) times the employee’s base salary and three
(3) times the employee's salary in the event of accidental death and
dismemberment. Changes in base salary will be reported to the insurance
carrier in the calendar month following the change in salary.

Disability Insurance. The Town shall provide short and long term disability
insurance for eligible employees as defined in 16.2. While an employee is
on disability leave, both the employee and the Town shall remain
responsible for paying their respective portions of the costs of group
health insurance that the employee is otherwise eligible fo receive as
defined in 16.4a.

a. Short-term Disability. The short-term disability policy is intended to
cover most non-occupational illnesses or injuries following an
elimination period as determined in the plan documents. The benefit
following the elimination period shall be 66 2/3 percent of weekly
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16.7

base pay to a maximum of $1,650 per week. The Town shall
supplement the benefit to 100 percent of weekly net pay. Short-term
absences are covered for up to eleven (11) weeks prior fo
commencement of long-term benefits.

b. Long-term Disability. The long-term disability policy is intended to
cover most non-occupational illnesses or injuries following an
elimination period as determined in the plan documents. The benefit
following the elimination period shall be 66 2/3 percent of weekly
base pay to a maximum of $7,500 per month. Employees may utilize
accrued vacation, floating holiday or personal leave to supplement
their long-term disability benefit; employees may utilize earned leave
to get as close as possible to 100% of full net pay while on long-term
disability leave. Employees receiving long-term disability benefits will
not be eligible to earn any form of accrued leave during the long-term
disability absence. The duration of coverage shall be determined by
the insurance carrier in accordance with the plan document.

Insurance for Retirees. Retiring employees from the Town may elect to
purchase health, dental, and/or life insurance from the Town with the full
cost of all premiums to be paid by the retiree. For the purposes of this
section an employee is considered fo be a retiree when they separate
from service in good standing for the following reasons: 1) they have
completed twenty-five (25) years of aggregate service with the Town in a
regular position(s) as defined in 16.2; 2) attained the age of fifty-five (55)
years with ten (10) years of continuous service or fifteen (15) years of
aggregate service with the Town in a regular position(s) as defined in
16.2; or 3) receiving a disability retirement under the Town’s pension plan.
Retirees must make a determination to elect or not elect health insurance
coverage at the time of separation from the Town. Retirees that do not
opt to purchase insurance coverage from the Town at the time of
separation may purchase coverage during any open enroliment period
available to current employees.

a. Health Insurance. Eligible retirees as defined in 16.7 may elect to
purchase health insurance through the Town. Retirees electing to
purchase health insurance through the Town whom are less than
sixty-five (65} years of age, or whom are not Medicare or Medicaid
eligible, shall be able to enroll in a POE plan or its substantial
equivalent depending upon which plan is available to active
employees. Retirees electing to purchase health insurance through
the Town whose primary residence in not within the state of
Connecticut and are less than sixty-five (85) years of age, or not
Medicare or Medicaid eligible, shall be able to enroll in a PPO plan
or its substantial equivalent depending upon which plan is available
to active employees. Retirees electing to purchase health insurance
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through the Town whom are aged sixiy-five (65) years or older, or
Medicare eligible, shall be able to enroll in a Medicare supplemental
plan that is selected by the Town. Retirees may continue fo insure
eligible dependents (as defined in the plan documents) with the full
cost of all premiums to be paid by the retiree.

Health insurance premium rates shall be determined annually by the
Town, and if necessary normally adjusted on or around July 1 for
retirees enrolled in a PPO, POE plan, or their substantial equivalent
and on or around January 1% for retirees enrolled in a Medicare
supplemental plan. The Town shall bill retirees on a monthly basis
for their health insurance premium. Failure by a retiree o pay the
cost of health insurance shall result in a disruption of health benefits
subject to the rights of the retiree to continue such coverage pursuant
to COBRA defined in 16.8.

The Town Council may from time to time designate a Town
contribution to retiree health insurance for those retirees electing to
purchase health insurance through the Town. Said contribution shall
be deducted from the amount owed by the retiree to the Town. This
benefit is not transferable to any retiree’s heirs, executors,
administrators, successors and assigns, or covenants.

Upon the death of a retiree, an eligible dependent being covered by
the Town’s group health insurance plan shall be able to remain on
the plan for three (3) calendar months following the death of the
retiree. Eligible dependents are responsible for paying the full cost of
the insurance premium. At the conclusion of the three (3) calendar
months following the retiree’s death, eligible dependents shall be
eligible to purchase insurance through COBRA as defined in 16.8.

b. Dental Insurance. Retirees electing dental coverage shall be
responsible for the full cost of dental insurance premiums. Dental
insurance premium rates shall be determined annually by the Town,
and if necessary adjusted on or around July 1%, The Town shall bill
retirees on a monthly basis for their dental insurance premium.
Failure by a retiree to pay the cost of dental insurance shall result in
a disruption of dental benefits.

Upon the death of a retiree, an eligible dependent being covered by
the Town's group health insurance plan shall be able fo remain on
the plan for three (3) calendar months following the death of the
retiree. Eligible dependents are responsible for paying the full cost of
the insurance premium. At the conclusion of the three (3) calendar
months following the retiree’s death, eligible dependents shall be
eligible to purchase insurance through COBRA as defined in 16.8.
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16.8

16.9

16.10

16.11

c. . Life Insurance. Retirees may elect to purchase a $10,000 term life
insurance policy through the Town until the retiree reaches age
seventy-five (75). Life insurance premium rates shall be determined
annually by the Town, and if necessary adjusted on or around July
1. The Town shall bill retirees on a monthly basis for their life
insurance premium. Failure by a retiree to pay the cost of life
insurance shall result in a disruption of life insurance benefits.

Insurance for Individuals No Longer Eligible as Town Employees and/or
Their Dependents. The Consolidated Omnibus Budget Reconciliation Act
(U. 8. Public Law 99-272), known as COBRA, makes former employees
and their dependents eligible to continue their group health insurance
benefits when they would otherwise end. "Additional provisions for these
individuals are stipulated in CGS 38a-538 as amended by Public Act
92-158. The Town of Mansfield will extend these benefits as provided by
law with the cost to be borne by the subscriber.

Insurance Plans and Carriers and Third Party Administrators. The Town
reserves the fight in its sole discretion to determine its insurance plans
and carriers and third party administrators. The Town may at any fime
switch insurance plans and/or carriers or third party administrators. The
Town will in its sole discretion determine to be self or fully insured for its
group insurance policies.

Payment In Lieu of Health Insurance. This program is designed for those
eligible regular employees as defined in 16.2 who currently have dual
health insurance coverage or who have the ability to acquire health
insurance from an employer not participating in the Town of Mansfield
health insurance pool. The plan provides some reimbursement for
employees who terminate their coverage with the Town. The covered
benefits are limited to health insurance benefits and do not include dental
insurance benefits. To enroll in this program, employees must complete
the “Waiver of [nsurance Agreement” annually and provide documentation
of coverage from their spouse or another source. Employees can enrolf at
the time of hire, throughout the work year when a plan outside the Town of
Mansfield insurance pool becomes available, or when a change in work
status necessitates eligibility in the plans.

Retiree Payment in Lieu of Health Insurance. Employees refiring after
July 1, 2011 may also participate in the payment in lieu of health benefits
program for a benefit of $1,740 per year if the.participant is age 65 or
older or Medicaid/Medicare eligible or for a benefit of $2,520 per year if
the participant is under age 65 and not Medicaid/Medicare eligible. The
program requirements of section 16.10 shalil apply.
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16.12

16.13

Flexible Benefits Plan. All regular employees are eligible to pariicipate in
the Town's Flexible Benefits Plan, established in accordance with federal
and state regulations. Plan administration is at the discretion of the Town.
Employees may elect to participate in the medical and/or dependent care
flexible spending account programs. Enrollment occurs during open
enrollment of each year for the following calendar year beginning on
January 1%, Employee contributions shall be made on a pre-tax basis
through payroll deduction. Details of the plan are available in the plan
documents.

Employee Assistance Program. The Employee Assistance Program
(EAP) is provided to help employees and their families resolve job-related,
personal and family problems. All regular full and part time employees,
their spouses, significant others and family members who reside in the
employee’s household and all other legal dependents that are covered by
the employee’s health insurance plan are eligible to participate in the EAP.
The EAP provides eligible persons with assessments, short-term problem
resolution and referrals at no cost to the employee. Further details of the

program, including the number of permissible visits may be obtained by

contacting Human Resources.
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17.1

17.2

17.3

17.4

17.5

17.6

Chapter 17

RECORDS AND REPORTS

Personnel File. The town manager or designee shall be responsible for
the maintenance of a personnel file for each employee to include all
records that may be pertinent fo the employee's service. These records
will be maintained for the time period stipulated by state statute.

Financial Records. The finance department ditestor-shall be responsible
for the maintenance of a financial record of each employee. This record
shall include annual salary, salary deductions, and any other financial
records that the finance director determines to be in the best interest of
the Town.

Medical Record. For each employee, all papers, documents and reports
prepared by a physician, psychiatrist or psychologist that work-related or
upon which the Town relies to make any employment-related decision
shall be maintained in a separate file. These records will be maintained
for the time period stipulated by state statute.

Leave of Absence Records. Records of all leaves of absence (see
Chapter 10) other than sick time shall be maintained with payroll records

when appropriate. Recerds—of-all-leaves—ef-absence-{see—Chapter18)

-
Cles sy
i -

Schedules of Compensation. The town manager finanee—director-shall
maintain complete schedules of compensation for all classes of positions.
Compensation paid all employees shall be in accordance with these
schedules. '

Public Access to Personnel Records. Certain documents in employee
personnel files are public records subject to disclosure under the Freedom
of Information Act. However, the law does not require disclosure of
information in a personnel file which, if disclosed, would invade an
employee's personal privacy.
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Draft — January 2012 strikethroughs

17.7

17.8

The decision whether or not to release information in a personnel file will
be made by the town manager. If the town manager believes that
disclosure of information about an employee would invade that employee's
personal privacy, the town manager will notify the employee and provide
an opportunity for objection to the disclosure in accordance with CGS
1-214. When a request has been made and information will be disclosed,
the Town Manager or his or her designee will inform the employee as a
couriesy.

est»tewé;seiesu{eunée;

invade an-employes’s-personal privacy- .

MWWWWM%WWMMJ
be-made-by-thedovwn-manager—H-the-town-manager-belleves-thal
@SQMW%@WWW@M%W@MWW&S
pe-psena#ﬁwaey,—ﬂ:}e%ewn—maﬁa
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Written Warnings. Written warnings shall remain a part of an employee's
personne! record for eighteen (18) months from the date of the warning.
However, if another written warning for the same fype of offense is
received within the eighteen month period, both warnings shall remain on
the record for a period of eighteen months from the date of the most
recent warning. Other more severe disciplinary actions shall remain a
permanent part of the employee’s personnel record.

Written warnings will become null and void in keeping with the above,
however, they will not be literally destroyed by the Town until official
permission is received from the State Public Records Administrator.

Employee Request to Remove Material from File. An employee who
objects to any personnel information on the grounds that it is inaccurate or
misleading may add to the material a signed statement relating to i, or
may seek, through the grievance procedure, to have the material altered
or removed from the personnel records. In some instances, permission to
remove material may have to be granted by the State Public Records
Administrator.
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Town of Mansfield
Agenda ltem Summary

To: Town Council L
From: Matt Hart, Town Manager /%4//7/
CC: Maria Capriola, Assistant to Town Manager; Linda Painter, Director of

Planning and Development; Jennifer Kaufman, Parks Coordinator
Date: January 23,2012 oo
Re: Hawthorne Lane Conservation Easement Amendment

Subject Matter/Background

Property owners on Hawthorne Lane are requesting that the existing
conservation easement be amended to release approximately 0.32 acres located
on the west side of the cul-de-sac from the easement and add approximately
0.64 acres located along the northern property lines of two lots to the easement.
The purpose of the request is to facilitate the relocation of the existing
Connecticut Light and Power transmission lines to the south, away from the
existing homes.

If the Connecticut Siting Counci! approves the proposed interstate Reliability
Project in its current form, a new fransmission line will be constructed to the north
of the existing line. Currently, the CL&P right-of-way extends across the front
yards of the homes on Hawthorne Lane. Installation of the new line would
require that the existing treed buffer between the homes and the transmission
lines be removed. The properly owners have been working with CL&P on an
alternative that would shift the existing transrission line to the south, allowing
construction of the new line in the area that is already cleared. However, a
portion of the existing conservation easement area would need to have
vegetation cleared to facilitate this shift.

Recognizing the impact the shift would have on the existing conservation area,
the property owners have offered to expand the northern section of the
conservation easement in exchange for release of the area needed fo facilitate
the CL&P transmission line shift. The proposed expansion of the easement
would be fwice the size of the area to be released, providing a clear benefit to the
Town as is required under the ‘Sale of Town-owned Properties’ section of the
Planning, Acquisition and Management Guidelines.
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On January 3, 2012, the Planning and Zoning Commission recommended that
the Town Council amend the existing Hawthorne Lane Conservation easement to
release approximately 0.32 acres located west of the cul-de-sac and add
approximately 0.64 acres located along the northern boundary of the properties
at 21 and 25 Hawthorne Lane. The Commission further recommended that the
change to the easement be contingent upon Connecticut Siting Council approval
of the transmission line route proposed as part of the interstate Reliability Project
and specifically the Hawthorne Lane alternative. The Conservation Commission
reviewed the request at its December 21, 2011 meeting and also recommended
approval of the change to the easement. The Open Space Preservation
Committee will be reviewing the request at its January 24, 2012 meeting.

Pursuant to the Planning, Acquisition and Management Guidelines for Mansfield
Open Space, Park, Recreation, Agricultural Properties and Conservation
Easements, a public hearing is required for the release or fransfer of any
conservation restriction. As part of the public hearing process, neighboring
property owners will be notified.

Financial Impact
No financial impacts are anticipated from this easement amendment.

Legal Review

The Town Attorney has been working with staff on the proposed easement
amendment and will review the official documants when they are received from
the property owners.

Recommendation

In accordance with the Planning, Acquisition and Management Guidelines, staff
recommends that the Council schedule a Public Hearing for February 13, 2012 to
receive public comment regarding the proposed change to the Hawthorne Lane
conservation easement. Notice of the public hearing will be provided to
neighboring property owners.

If the Town Council concurs with this recommeﬁdation, the following motion is in
order:

Move, to schedule a public hearing for 7:30 PM at the Town Council’s reqular
meeting on February 13, 2012, fo solicit public comment regarding the proposed
modification to the Hawthorne Lane conservation easement.

Attachments

1} Map depicting area to be released and area to be added to the conservation
easement

2) January 3, 2012 Planning and Zoning Commission minutes

3) December 21, 2012 Conservation Commission minutes

4) W. Hawthorne re: Hawthorne Lane Interstate Alternative Reliability Project

~214~




AR pueastE T g

=y gl 43 BT TRATS
[ 5 siriant g0 GBUTRRNED YT Br MNP ApbirY SeAmmOE

AT A A e i R ARG N g T e

1 Sufif u SETeo Qi G T erA S JG JHID R0 Whikat MH
PENTER TR AT

202 Gd Aol
SHRL-pShiORH] WA LSRE-5R(0M) 3L

02280 13 IINAS ATTLSHYN
GYGY TUUHALNYHOD 284

. o TG B 3
SRSV B 8 g 0 e T o W B

S
STTOMIABAHNS 7 DNIIINIDNG ot B Ty B AL TR I A R

SIS 3030400 31 OATWONE T4 £ LERECYET Rk | PRECE
Aoe g A IMEOI e TAed s IR Sva ey QT AL D

zisg © wa¥mhy Titg B0 w3 RS
IEMIOAUROD UTENED QTTLEENYH

QYON Fo0i8 shidsave
e A

Ndvd INHOHIMVHE

= GITIANE HOISTATOBNS Hod »-
N¥Td NOLLVOLAIAoN
INZWESYH NOILVAMERNGD

i siar

T DA 3 NS T 1 B¥ o
— g

[RLEPE PRI e

g P

WALDZ G B BovEna T s M Rl
xm, teapp

LASLERY Peute Be QN L3 et a, B OXBRLN

Yy~ LOLBAERLID (BN —
eosotn 1 @ Mo vogavesued 1]
WO=Wr ) g%%ﬁb&&rﬁu _Hu

Mo BT m\EmcmN —

EREINALD TFIO SR
€13 trcaa aE0MAYD 35
T8N Revek s Bl
1SAEL Binvs NOWS-90u3E34 THL
2 A 2

¥ R SN S e Ceb A2IEE i
il foeg ity
I3 S i T e S ke R

< £ 0 3 TN SLeh-BeaonTC T Tmioud HISA
APET VT IVEN G oo KRN, 1

L o 837 0 1 Jwn
NHG QB 10 et Mt X0 T DTTRCrIRg
TG T SRS 000 76T B0 TSI GO ek U

s o R
32 533 nda BEh 4
T A T ;LB e S0 e trid JPRE Rt

ivsrmas Tive K30 ST 2RO JRer0SE el

FSe¥A SHIAOTION 3HL OL 3OVA JIM3WIIRY

#eean @h FIE
A B laawn

"S4033E a1 FNFitva

S % fey A 0Tr S0 % IGEITL AU 4ER 3T :m.@&m
S S el b2 te SRS B Dudahes S
iF B S3 ALY Ba S4ladE A0

h G S3 8 wa b SIEES B

sy 1Y 6 T
L C0 5t B} 1R $RI0NE 55

$F T O 1) G T N
"3 NI 8 TS [PIVE nGi) Wil 1DUIE) HileI(E
vy R b MINIYY BT ¢ LINT WnOTHRS L3RRI 1t

E3ion

B9 = 13w . e wtress
ot ] o Eid =3 st st Y]
| s W e I ATINS

e Ll Yas Hod
[ey— et 3L 01 00 10w D
e A SRR Y A e W HRGELN R
/ . JESSS -t 3 B WS ¥ B L ST 04 MDA AEANRS
. SR .
- e Rl "t WIS SNALL TAINEN FUVOR SV
g a iy e
e o\\\. W it JE 8
H N ..- 1 N3 pin
emdisdd e o B L M I s
w0 Earie o ped
B e —— @508 grasie)

~vlve 3aHO-

\ dmaieas 3wy AEAIYE UhT CUIARHYY

N —_— e — Y RITLT et

N R ——— e st oo

YR J0 SHVIS GILRN IHL - A i I Guind
. PR R spnevid

3 e g \\\
:

AHINAT —-

T e

14 TG avh a1
naieaat 4G 3 St

EAASINEY EIAD GV
Crtn €7 3r

w5 \
1 V\ 3 Fomge-) s
\& LY 7 65Tt

Flane sy
102 oppeat
Y3y~

i

T, &
Wv m
K1Y ——
_ iy 3060 Ralided &5

o UI0RD A

iy |
_ Y02
I AE R U gui
5w ch
{
H
nu_
4
5307 1857 By
YOS K HEIE 105 @*U.w:
LA R e il
HY 2
Swav 64 iy
1res ety M.J
P} g 49 4
S an
S = .
e !
e
Lty o
LA A T A A
T A AT -
B dn BBl INY OHLMAVEH
ANy
3u5T ox°r s
£ sE T R
2ay: e [~
V1 "
7
* $ATTTFALE FIARS Nula
Ol Yiied Sulibrl i
5 seruds # e
AT Ty 40 dier ..b.:
i

do SN it

T —

BSadYies3 g £Rsta
- @ad 1300t LI P20

oy . oM R SHYE R B @WNOD
M .u.n.co« 3 a3 ~, n e g
- . - OO o/ B 1 :
- A ET-50-06 §
. . - . e S e - -

ANEINOD WIMGE R NN INTUDARNED | v

- - @ MA g -
- . . /




DRAFT MINUTES
MANSFIELD PLANNING AND ZONING COMMISSION
Regular Meeting
Tuesday, January 3, 2012
Council Chamber, Audrey P. Beck Municipal Building

Members present: J. Goodwin (Chairman), M. Beal, R. Hall, K. Holt, G. Lewis, P. Plante, K. Rawn,

B. Ryan
Members absent: B. Pociask
Alternates present:  B. Chandy, V. Ward
Staff Present: Linda M. Painter, Director of Planning and Development

Curt Hirsch, Zoning Agent

Chairman Goodwin called the meeting to order at 8:05 p.m. and appointed alternate Chandy to act in
Pociask’s absence.

Minntes: .

December 19, 2011 Meeting: Hall MOVED, Ryan seconded, to approve the 12/19/11 Meeting minutes as
written. MOTION PASSED UNANIMOUSLY. Lewis noted for the record that he listened to the recording
of the meeting.

Zoning Agents Report:
Hirsch stated he sent out renewal forms to all those registered as having Home Occupations and Efficiency
Units.

Public Hearing:
Special Permit Application for Fill, 28 Old Kent'Road, J. James owner/applicant, PZC File #1306

Chairman Goodwin opened the Pubic Hearing at 8:10 p.m. Members present were Goodwin, Beal, Hall, Holt,
Lewis, Plante, Rawn, Ryan and alternates Chandy and Ward, Alternate Chandy was appointed to act.

L. Painter, Director of Planning and Development, read the Legal Notice as it appeared in the Chronicle on
12/20/11 and 12/28/11 and noted the following communications received and distributed to members: a 12-
29-11 memo from G. Meitzler, Assistant Town Engineer; a 12-29-11 memo from L. Painter, Director of
Planning and Development; and a 1-3-12 letter from R. Meduna, 13 Thembush Road.

Attorney Samuel Schrager, representing the applicant, presented background history on the property and the
reason for the application.

Attomney Steven Basche, representing Douglas and Linda Rasicot, property abutters, opposed both the
application and the request for waivers from application requirements. He discussed the background history
on the property and submitted photos of the site before, after and during the work that was done by the
applicant. He also submitted the following: an 11/8/2006 report written to the Director of Public Works from
Eric R. Peterson, P.E., of Gardner and Peterson Associates, LLC; a 9/8/10 Temporary Agreement, and a
petition signed by neighboring property owners.

After hearing extensive discussion from both attorneys and Mr. Rasicot, Goodwin noted for the record that
there were no comments from the public. Plante MOVED, Beal seconded, to close the Public Hearing at 8:55
p-m. MOTION PASSED UNANIMOUSLY.

Public Hearing:

Special Permit Application, Addition to Eastbrook Mall & Freestanding Building, 95 Storrs Road

New England Design/applicant, PZC File #432-6

Chairman Goodwin opened the Pubic Hearing at 8:57 p.m. Members present were Goodwin, Beal, Hall, Holt,
Lewis, Plante, Rawn, Ryan and alternates Chandy and Ward. Alternate Chandy was appointed to act.

L. Painter, Director of Planning and Development, read the Legal Notice as it appeared in the Chronicle on
12/20/11 and 12/28/11 and noted the following communications received and distributed to members: a
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12-29-11 memo from L. Painter, Director of Planning and Development; a 12-29-11 memo from G. Meitzler,
Assistant Town Engineer; a 12-28-11 letter from David A. Sawicki, Executive Director, CT DOT; a 12-21-11
memo from F. Raiola, Assistant Chief/ Deputy Fire Marshal; a 12-29-11 memo from the Design Review
Panel; and a 12-29-11 memo from the Mansfield Conservation Commission. The applicant agreed to have
testimony from the Inland Wetlands Agency meeting entered into the record of the Planning and Zoning
Commission meeting. :

John Whitcomb of BL Companies, John Everett of New England Design, and Daniel Plotkin of Northeast
Leasing were present, representing the applicant. Everett reviewed the proposed changes to the site layout:
the building addition to the north end of the mall, the small pad site along Storrs Road/Route 193, and the
right-in and right-out driveway to enter/exit the pad site that crosses over Saw Mill Brook.

Whitcomb noted that he met with Town staff last week, and issues were identified which will be addressed on
a revised set of plans. He asked if the condition of L.O.M.R. from FEMA can be a condition of approval or if
they need the revision prior to approval. If the Commissioners feel that they need the L.O.M.A. prior to
approval, the applicant will remove the pad site from the application.

Chairman Goodman asked for comuments from the avdience. David Simon, resident, would like to see
sidewalks to go farther north on Storrs Road.

Noting no further comments or questions from the public or Commission, at 9:54, Hall MOVED, Holt
seconded, to continue the Public Hearing to the next meeting. MOTION PASSED UNANIMOUSLY.

Old Business:

a. Cease and Desist Order-Freedom Green (PZC File #636-4)
Plante MOVED, Hall seconded, that the proposed grading plan dated 12/16/2011 and landscape plan
dated 12/15/2011 be approved subject to the following conditions:

»  The landscape plan be revised to label the shadblow tree located to the south of building B; change the
proposed mugo pines in the driveway landscape area of building A to a shadblow tree, and that the
final plan be signed and sealed by registered landscape architect that prepared the plan (Peter
Miniutti).

* The grading plan be revised to eliminate proposed grade changes to the front and sides of structures A
and B.

» Any changes to the grading plan, needed to comply with surface drainage requirements of the State
Building Code, shall be submitted to the Zoning Agent for inclusion in the project file,

Upon submission of the revised plans and approval by the Director of Planning and Development that the
plans have complied with the above conditions, the Zoning Agent shall be authorized to lift the Cease and
Desist order on both Building A and Building B. MOTION PASSED UNANIMOUSLY.

b. Inferstate Reliability Project
After discussion with representatives from CL&P, and changes to the “1-03-12 Draft Letter to Town
Council”, Plante MOVED, Hall seconded, to send the Town Council the amended 1-3-12 draft letter.
MOTION PASSED UNANIMOUSLY.

¢. Request to amend Conservation Easement/Hawthorne Lane Subdivision
After a brief discussion, and clarification of proposal to David Simon, property abutter, Holt MOVED,
Ryan seconded, that the Planning and Zoning Commission hereby recommends that the Town Council
amend the existing Conservation Easement for the Hawthorne Lane Subdivision to eliminate the 0.32
acres located to the west of the Hawthore Lane cul-de-sac as depicted on the attached map and add the
0.64 acres located along the northern boundaries of the lots addressed at 21 and 25 Hawthorne Lane as
depicted on the attached map. The change to the Conservation Easement should be contingent upon
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Connecticut Siting Council approval of the transmission line route proposed as part of the Interstate
Reliability Project and specifically the Hawthorne Lane alternative. The property owners shall be
responsible for retaining an attorney to prepare the amendment to the Conservation Easement, as well as a
surveyor/engineer to prepare revised legal descriptions and a map prepared to A-2 survey standards.
Subject to the foregoing conditions, the subdivision approval is modified accordingly. MOTION
PASSED UNANIMOUSLY.

d. Continued Discussion of By-Laws
Item tabled.

e. Special Permit Application, Cumberland Farms, 643 Middle Turnpike & 1660 Storrs Road
Cumberland Farms, Inc./applicant, PZC File #1303-2
Item tabled-Public Hearing scheduled for 1/17/2012.

New Business:
None.

Reports from Officers and Committees:
Beal noted that the next Regulatory Review Comunittee meeting will be on Wednesday, January 11" at 1:15
p.m. in Conference Room C.

Goodwin stated that since there was no new business requiring a field trip, the scheduled 1/10/12 Field Trip 1s
cancelled. ) :

Communications and Bills: Noted.

Adjournment:
Plante MOVED, Beal seconded, to adjourn the meeting at 10:51 p.m.

MOTION PASSED UNAMIMOUSLY.

Respectfully submitted;

Katherine Holt, Secretary
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Town of Mansfield
CONSERVATION COMMISSION
Meeting of 21 December 2011
Conference B, Audrey P. Beck Building
(draft) MINUTES

Members present: Robert Dahn, Neil Facchinetti, Quentin Kessel, Scott Lehmann, John Silander,
Frank Trainor. Members absent: Aline Booth (Alt.), Joan Buck (Alt), Peter Drzewiecki. Others
present. Interstate Reliability Project: Jeff Buckley (Burns & McDonnell Engineering), Jeffrey
Martin (NUSCO), Tony Mele (NU Transiission), John Yarbrough (Carmody & Torrance, LLP);
Hawthorne Lane residents: Chris Duers, Wayne Hawthorne, Richard (“Scott™) Welden; Grant
Meitzler (Wetlands Agent), Linda Painter (Town Planner).

1. The meeting was called to order at 7:34p by Chair Quentin Kessel. The Commission agreed
unanimously to reorder and expand its agenda to accommodate guests and two items of new
business.

2. The draft minutes of the 16 November meeting, with the excision of the second sentence of
item 5, were approved.

3. Interstate Reliability Project.
a. CL&P has updated its 2008 proposal for a second 345kv transmission line to improve the
electric power grid in S. New England. Its preferred alternative remains running the new line
through NE Connecticut in the existing right-of-way (ROW) using a second column of poles.
Use of monopoles in some sections of Mansfield would slightly reduce the amount of new
clearing required in the ROW. The option preferred by the Commission (running the line
parallel to I-90 & then down to Manchester) was rejected as more costly ($700M with greater
environmental impact vs. $532M). Somewhat more costly variations on CL&P’s preferred
option include placing some sections of the line in Mansfield underground and avoiding
Mansfield entirely (at Windham’s expense}. For details, see Linda Painter’s report:

www.mansfieldct.gov/1904/1932/16188/interstate_reliability project report.pdf

b. Responding to questions from the Commission, representatives of CL&P indicated that
the project aims (1) to eliminate bottlenecks in moving power to S. New England, a net
importer of electricity, and (2) to increase the grid’s reliability by providing redundancy
through a second 345kv circnit. Higher single-pole structures carrying both the old and new
345kv line {which the Commission had suggested in order to avoid additional clearing in the
ROW) might achieve(1) but not (2), since failure of a single structure would take out both
circuits.
c. PZC #1177 (Hawthorne La, Conservation Easement). Residents of Hawthorne Lane
have proposed that CL&P slightly ‘cut the corner” of its ROW at the Hawthorne La cul de sac
so that the buffer of trees in front of their homes does not disappear. This would require
liquidating 0.32 acres of a Town conservation easement (and the frees thereon). In exchange,
the residents have agreed to offer the town a conservation easement on 0.64 acres of wooded
land at the rear of two of their lots. This slight re-routing is not part of CL&P’s preferred
alternative, but it will be included as an option in its application to the Connecticut Siting
Council, provided the Town agrees to the easement swap. After some discussion, the
Commission agreed unanimously (motion: Lehmann, Dahn) that it had no objection to the
proposed exchange of conservation easements. CL&P representatives and Hawthorne La
residents left the meeting.
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4. YWA referrals. Lehmann visited these sites on the 13 December IWA Field Trip; his report is
attached.
a. W1489 (Town of Mansfield, Woodland Rd). To address an erosion problem, the Town
proposes to redirect drainage from a catchment in Ashford to a woeded area in Mansfield
above a wetland, via 180 feet of 18-inch pipe with a level spreader at its egress to control
erosion. The Commission does not expect any significant wetlands impact from this project
as proposed (motion: Lehmann, Trainor; approved unanimously).
b. W1490 (Eastbrook Mail, 95 Storrs Rd). Two projects are proposed at Eastbrook Mall:
(1) a 14.5K ft* addition to the N end (TJ-Max end) of the building and (2) a pad for a 3.2K ft*
building on the grassy triangle at the NE corner of the property between Rt. 195 and Sawmill
Brook. (1)} requires cutting the existing access road around the N side of the mall into the hill
that separates it from Sawmill Brook; (2) requires access from the mall to the new building
pad by a bridge over Sawmill Brook. After some discussion, the Comumission agreed on the
following motion (Facchinetti, Silander; all in favor save Dahn, who abstained because he
has done work for the developer): ‘ :
(A) The Commission is concerned about runoff into Sawmill Brook from the Eastbrook
Mall parking lots, To provide some protection for the brook, developers of the proposed
expansion should eliminate at least as much impervious cover (IC) southwest of the
brook as is created by the expansion; in particular, the eliminated IC should be replaced
with a broad vegetated berm on the southwest side of the brook. (B} The brook should be
protected from sedimentation during construction by adequate erosion-control measures.
(C) Realigning the north access road will bring it quite close to the brook, and it is not
possible, on the basis of the information provided, to rule out a significant impact on the
brook. :
¢. W1491 (Cumberland Farms, 4 Corners). As this application is essentially a
resubmission of W1483, the Commission saw no need to revise its comment of 20 July 2011.

5. Executive Session. At approximately 8:50p the Commission voted unanimously (meotion:
Dahn, Facchinetti) to go into executive session to discuss a property acquisition issue; Painter
and Meitzler remained in attendance. The executive session ended and the regular meeting
resumed at 9:00p (motion: Trainor, Dahn; approved vnanimously).

6. UConn Water Supply Source Study. UConn has added relocating Fenton Well A farther
from the Fenton River to the list of alternative water sources being evaluated.

7. Heidinger Letter. A 14 December letter to the Commission from Kurt Heidinger points out
that, in the view of the Attorney General in 2000, UConn (as a state agency) does not qualify as a
water company and its operations are therefore not subject to DEEP oversight under the state’s
aquifer protection program. The Commission agreed to pass Mr. Heidinger’s letter along to the
Town Council with the recommendation that it address concerns about the lack of legal authority
for regulating UConn’s use of the Willimantic and Fenton River wellfields.

8. Dark Skies. The Conservation Commissions of Mansfield, Ashford, & Willington will
sponsor a showing of “The City Dark,” a documentary film on light pollution, at 7:00p, 03
February 2012 at E.O. Smith. A representative from the International Dark Sky Association will
attend to answer questions.

9. North Hillside Rd. The Final EIS on this project to connect UConn to Rt. 44 has been issued.
The deadline for comments is 23 January 2012.
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8. Adjourned at 9:13p.

Scott Lehmann, Secretary, 27 December 2011.

Attachment: Report on 12/13/2011 IWA Field Trip (Scott Lehmann, 12/14)

W1489 (Town of Mansfield, Woodland Rd). What was a seasonal front-yard pond on several
lots in Ashford just north of the Mansfield town line is now drained via a catchment & pipe S
into Mansfield. At some times of year water gushing from the pipe forms a small stream that
erodes a horse pasture off Woodland Rd. To avoid this, the Town proposes to re-direct the water
from the catch basin to a wooded area to the SE through 180" of 18" pipe. The water would exit
the pipe onto a level spreader about 40" above a wetland. Assuming the drained water isn't
contaminated with lawn chemicals, I don't anticipate any significant wetland impact from this
project.

PZC1177 (Hawthorne La, Conservation Easement modification). Residents of Hawthorne La
will lose a treed buffer between their homes and CL&P's power lines if the Interstate Reliability

. Project proceeds as proposed: more of CL&P's right-of-way on the N will be cleared for a
second column of tranSmission lines. To save the buffer, the residents have proposed a small
alteration in the right-of-way, which would run it through a 0.35 acre triangle of woods on which
the Town holds a conservation easement (the trees - including a large white pine -- on this parcel
would be cleared for the transmission lines).

When the proposal came before the Commission in July 2010, we suggested that the Town
acquire a conservation easement on the treed buffer as a quid pro quo. However, this turns out to
be legally very complicated (an Atforney Enrichment Program). The residents have now
proposed exchanging the Town's 0.35 acre conservation easement for one on 0.35 acres of woods
at the rear of one of their lots, abutting a existing Town conservation easement. Field Trip
participants located the area on a map but did not walk back to it.

Lifting the encumbrance on the wooded triangle represented by the Town's conservation
easement is a necessary but not sufficient condition for relocating the right-of-way. If the
easement is out of the way, CL&P is prepared to propose adjusting the right-of-way accordingly
to the Connecticut Siting Council (under a provision allowing such adjustments for EMF
mitigation). However, the cost of relocating the existing lines is on the order of $1M, which
would be passed along to rate-payers, and the Siting Council may not approve.

W1490 (Eastbrook Mall, Storrs Rd) Two projects are proposed: (1) an addition to the TIMax-
end of the mall that would cover the parking area and some of the roadway to the N (the new
roadway would be cut into the hill separating the mall from Sawmill Br), and (2) a pad fora
small building in the grassy triangle of land between Sawmill Br and Rte 195, to be accessed by
a bridge over Sawmill Br and a cut to Rte 195. The relocated road would be quite close to the
brook at its E end, but they would still be separated by a rise. A bridge over the brook, here
channelized, would further compromise it, in my view. It is not clear to me why a small building
could not be located in the present parking lot, which was half empty when we visited, less than
two weeks before Christinas.

-221-



WAYNE HAWTHORNE
28 Hawthorne Lane
Mansfield Center, CT 06250

January 1§, 2012

Mansfield Town Council
4 South Eagleville Road
Storrs, CT 06268

Re: Hawthorne Lane Interstate Alternative Reliability Project
Dear Council Members:

The residents of Hawthorne Lane have been pursing an alternative to the Interstate Reliability
Project with Connecticut Light & Power for the past three years. The residents of Hawthorne
Lane have followed all recommendations and suggestions from former Planning & Zoning
Director Greg Padick and Linda Painter Director of Planning & Development. The Conservation
Commission, Members of the PZC, Town and State officials have all made site visits to
Hawthorne Lane. Residents have also attended meetings with Linda Painter, Dennis O’ Brien,
and CL&P’s representatives Anthony Mele Project Manager, Attorney John Yarbrough, Jr. and
Real Estate Specialist Charles Mead to insure all regulations have been addressed.

All parties involved including the Conservation Commission, PZC and CL&P are in agreement
that this alterative should be submitted to the Connecticut Siting Council for approval.

The alternative would move the proposed transmission lines approximately 90 feet south of the
extsting line. This would eliminate significant tree removal and extend the overhead
transmission lines over the cul-de-sac and an open field.

Mansfield’s Conservation Commission has agreed to release a small section of their easement
(.32 acres} to allow minor tree clearing for the transmission line. In return residents of
Hawthorne Lane would release (.64 acres) of land adding to the town’s existing conservation
easement behind Lots 1A & 1B. (See attached map).

As requested in a letter dated January 4, 2012 from the Planning & Zoning Commission the
Hawthorne Lane residents have obtained the services of Datum Engineering and Surveying, LLC
and Attorney Stephen Bacon to comply with their recommmendations on the changes necessary to
complete the Hawthorne Lane Alternative (See attached letter). The residents understand it is
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their responsibility to pay all expenses related to the preparation and recording of the necessary
documents and revised map (A-2). There would be no expense to the town for this alternative.

After completing this phase of the alternative the homeowners will work with CL&P’s Real
Estate acquisition specialist and attorney to move the existing 300 ROW fo the south away from
the residences, allowing for a forested area between the homes and transmission lines. This
involves the swapping of land between the residents and CL&P. It will not be necessary for the
Town of Mansfield to be involved in this exchange.

The Hawthome Lane property owners would like to thank the Director of Planning &
Development, Conservation Commission, PZC and CL&P for assisting in getting this proposal
approved. We also hope the Town Council will see the benefits to this alternative and would
assist in helping the homeowners with the Connecticut Siting Council process.

In closing as residents of Mansfield we would prefer not to have the transmission lines erected
through our neighborhood but feel if the Siting Council rejects the town’s proposal this would be
the best alternative for all involved. We hope the Town Council will agree to the Hawthome
Lane Alternative in minimizing the impact on our properties and save a significant amount of
forest area.

Very truly yours

kg fith

Wayne Hawthom
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Certified Mail Return Receipt
#91 7108 2133 3935 7787 9920

TOWN OF MANSFIELD
MANSFIELD PLANNING AND ZONING COMMISSION

AUDREY P. BECK BUILDING
FOUR SOUTH EAGLEVILL ROAD
STORRS, CT 06268

(860) 429-3330

Wednesday, January 04, 2012

My, Wayne Hawthorne
P.O. Box 39
Mansfield Center, CT 06250

Re: Conservation Easement
PZC File #1177

Dear Mr. Hawthome,
At a meeting held on 1/3/12, the Mansfield Planning and Zoning Commission adopted the following motion:

“That the Planning and Zoning Commission hereby recommends that the Town Council amend the
existing Conservation Easement for the Hawthome Lane Subdivision to eliminate the 0.32 acres located
to the west of the Hawthome Lane cul-de-sac as depicted on the attached map and add the 0.64 acres
located along the northern boundaries of the lots addressed at 21 and 25 Hawthorne Lane as depicted on
the attached map. The change to the Conservation Easement should be contingent upon Connecticut
Siting Council approval of the fransmission line route proposed as part of the Interstate Reliability Project
and specifically the Hawthorne Lane alternative. The property owners shall be responsible for retaining
an attorney to prepare the amendment to the Conservation Easement, as well as a surveyor/engineer to
prepare revised legal descriptions and a map prepared to A-2 survey standards. Subject to the foregoing
conditions, the subdivision approval is modified accordingly.”

if you have any questions regarding this action, piease cali the Planning Office at 429-3330.

Very truly vours,

. oo Al s ait
" ‘(,":‘ A P S SR e
B e g £ A MDA

a0 e

(33- 4 MG & T
Katherine K. Holt, Secretary
Mansfield Planning and Zoning Comumission
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Ttem #7

Town of Mansfield
Agenda ltem Summary

To: Town Council
From:  Mati Hart, Town Manager M /7/
cC: Maria Capriola, Assistant to Town Manager; Mary Stanton, Town

Clerk; Andrea Epling & Beverly Miela, Registrars of Voters
Date: January 23, 2012

Re: Revisions to Voting District Boundaries

Subject Matter/Background

. To comply with the state mandated process of redistricting, the Registrars of
Voters are recommending changes to the voting district boundaries in the Town
of Mansfield. As a result of a section of the Town’s inclusion in the 48"
Congressional District, the Council will need to establish an additional polling
location, bringing the total number of voting districts fo four. At Monday’s
meeting, the Registrars will review the attached map identifying proposed
revisions to the Town’s voting district boundaries.

Recommendation

The Registrars of Voters recommend that the Town Council approve the voting
district boundaries as presenied.

If the Town Council concurs with this recommendation, the following motion is in
order:

Move, effective January 23, 2012, to adopt the new voting district boundaries for
the Town of Mansfield, as recommended by the Registrars of Vofers.

Attachments

1) CGS §9-169 Voting Districts

2} Redistricting Plan — Mansfield House Districi(s)
3) Proposed Map of Voting Districts

—227-



CHAPTER 146* ELECTIONS i

Sec. 9-169. Voting districts. The legislative body of any town, consolidated town and city or
consolidated town and borough may divide and, from time to time, redivide such municipality into
voting districts. The registrars of voters of any municipality taking such action shall provide a suitable
polling place in each district but, if the registrars fail to agree as to the location of any polling place or
places, the legislative body shall determine the location thereof. Polling places to be used in an election
shall be determined at least thirty-one days before such election, and such polling places shall not be
changed within said period of thirty-one days except that, if the municipal clerk and registrars of voters
of a municipality unanimously find that any such polling place within such municipality has been
rendered unusable within such period, they shall forthwith designate another polling place to be used in
place of the one so rendered unusable and shall give adequate notice that such polling place has been so
changed. The registrars of voters shall keep separate lists of the electors residing in each district and
shall appoint for each district 2 moderator in accordance with the provisions of section 9-229 and such
other election officials as are required by law, and shall designate one of the moderators so appointed or
any other elector of such town to be the head moderator for the purpose of declaring the results of
elections in the whole municipality. The registrars may also designate a deputy head moderator to assist
the head moderator in the performance of his duties provided the deputy head moderator and the head
moderator shall not be enrolled in the same major party, as defined in subdivision (5) of section 9-372.
The selectmen, town clerk, registrars of voters and all other officers of the municipality shall perform
the duties required of them by law with respect to elections in each voting district established in
accordance with this section. Voting district lines shall not be drawn by a municipality so as to conflict
with the lines of congressional districts, senate districts or assembly districts as established by law,
except (1) as provided in section 9-169d and (2) that as to municipal elections, any part of a split voting
district containing less than two hundred electors may be combined with another voting district adjacent
thereto from which all and the same officers are elected at such municipal election. Any change in the
boundaries of voting districts made within ninety days prior to any election or primary shall not apply
with respect to such election or primary. The provisions of this section shall prevail over any contrary
provision of any charter or special act.

—-228~
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State House of Representatives Redistricting Plan 2011 - Mansfield House Distric

L

The Connectiont General gvembly
REAPPORTIONMENT COMMISSION

SENATE
Senator Donald E. Willzams, ir, Co-Chair
Seniator Jobn Meiinney

Senator Martin 3. Looney
Senator Leonard A. Fasang

Honorable Kevin P Johnston

Sandra Nemuan-Eady. Proyect Coordinator

HOUSE

Representative Lawrence F. Cafers, Jr., Co-Chair

Bepresentative Christopher G. Donoven
Represeniative Sandy H. Nafis
Representative Arthur 1, O'Neidl
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Item #8

Town of Mansfield
Agenda ltemn Summary

To: Town Council

From: Matt Hart, Town Manager///m/‘/

CC: Maria Capriola, Assistant to Town Manager; Mary Stanton, Town Clerk
Date: January 23, 2012 _

Re: Appointments to Zoning Board of Appeals

Subject Matter/Background _

The Mansfield Democratic Town Committee (MDTC), at its meeting on January
12, 2012, voted unanimously to recommend that Ms. Sarah Accorsi, currently an
alternate on the Zoning Board of Appeals (ZBA), be appointed by the Town
Council to fill the ZBA vacancy for a full member created by the resignation of
Ms. Martha Frankel. Ms. Accorsi has served as an alternate for years and the
Commitiee feels she has done a great job in that role.

Shouid the Council accept this recommendation and appoint Ms. Accorsi as a full
member, it will create a vacancy for an alternate on the ZBA. The MDTC also
voted unanimously fo recommend Mr. Richard Brousseau to fill that vacancy,
should it be created. Mr. Brousseau is a long time resident of Mansfield and a
small business owner; the Commitiee believes that he is a strong candidate for
the alternate ZBA position.

Recommendatioh
“If the Town Council concurs with the recommendations of the Mansfield
Democratic Town Committee, the following motions are in order:

Move, effective January 23, 2012, to appoint Ms. Sarah Accorsi as a full member
of the Mansfield Zoning Board of Appeals for an initial term fo expire on
November 18, 2013,

Move, effective January 23, 2012, to appoint Mr. Richard Brousseau as an
alternate member of the Mansfield Zoning Board of Appeals for an initial term fo
expire on November 18, 2013.

Attachments
1} 1/13/12 Email from M. LaPlaca
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From: Mark LaPlaca [mailto:MarkLaPlaca@howleybread.com]
Sent: Friday, January 13, 2012 10:02 AM

To: Matthew W. Hart; Elizabeth Paterson

Cc: Mary L. Stanton

Subject: ZBA vacancy

Matt and Betsy,
The Mansfield Democratic Town Committee, at its meeting on January 12t§‘, voted unanimously to
recommend that Sarah Accorsi, currently an alternate on the Zoning Board of Appeals, be appointed by

the Town Council ta fill the vacancy of full member of the ZBA created by the resignation of Martha
Frankel. Sarah has served as an alternate for years and has done a great job.

Shoutd the Council accept this recommendation and appbint Sarzh as a full member, it will create a
vacancy for an alternate on the ZBA. The MDTC also voted unanimously to recommend Richard
Brousseau to fill that vacancy, should it be created. Richard is a long time resident of Mansfield, a small
business owner, and will do a great job in this role. Richard lives at 175 Hightand Rd in Mansfield Center
and his phone number is 420-9858.

Please let me know if you need any further information, or if Sarah and/or Richard need to be present at
any Town Council meetings.

Thanks very much.

Mark L.aPlaca
Chair, Mansfield DTC
Cell: 860-922-0141

1/18/2012
-232-




Ttem #9

Town of Mansfield
Agenda ltem Summary
To: Town Council

From: Matt Hart, Town Manager/@'ﬂfi/’/

CC: Maria Capriola, Assistant to Town Manager

Date: January 23, 2012

Re: Resolution of Endofsement - Risk Management]Brokerage Services
Analysis

Subject Matter/Backqround

The Windham Region Council of Governments (WINCOG) is applying to OPM’s
Regional Performance Incentive Program seeking $60,000 to engage the
services of a consultant to provide certain risk management and insurance
brokerage services for the COG'’s nine member fowns.

The proposed scope of work for this project would include:

Perform an in-depth analysis of Liability/Auto/Property insurances (L.AP)
and other workers compensation Insurance Policies.

Review all insurance brokerage/agent fees

Identify all possible legal exposures if under insured.

identify possible cost savings if over insured

Provide solutions to reduce exposure to iawsuits.

Interview town officials to fully understand town operations (fire chiefs,
library directors, CFO and CEO or CAO).

VVVVY V¥V

Financial Impact
As stated above, WINCOG is seeking up to $60,000 in funding to support this
project. No match is required from the COG or its member towns.

Recommendation

Staff believes that the proposed \NlNCOG project could benefit Mansfield’s risk
management and insurance program and recommends that the Councii support
the COG’s application.
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If the Town Council concurs with this recommendation, the following resofutidn is
in order:

WHEREAS: The State of Connecticut is making available regional service
sharing funds through Section & of Public Act 11-61 (An Act Concemmg
Responsible Growth) which encourages regional collaboration;

BE IT HEREBY RESOLVED: that the Town of Mansfield hereby agrees fo
participate in the WINCOG Regional Performance Incenlive Program:

Risk Management/Brokerage Setvices Analysis

The Risk Management/ Brokerage Services Analysis project will involve
reviewing and making recommendations for cost savings across a wide spectrum
of risk management and brokerage services currently undertaken by WINCOG
member towns.

Attachments
1) 2011 Regional Performance Incentive Program Guidiines
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GUIDELINES

2011 Regional Performance Incentive Program

INTRODUCTION

Connecticut's Regional Performance
incentive (RP1) program, provides financial
assistance o regional planning
organizations, two or more municipalities,
regional economic districts or combinatiens
thereof for projects or related planning
studies designed to provide cost saving
service(s) to municipalities on a regional
basis. Applicant organizations may submit
a proposal to the Office of Policy and
Management (OPM} for funding of projects.

This manual has been prepared to assist the
above listed entities in submitting proposals
for regionalized service(s) utilizing grants
from the Regional Performance Incentive
(RP1) Program.

If you have questions on the RPI program or
procedures, please do not hesitate to call
Sandra Huber, RPI Program Coordinator,
at (860} 418-6293 or e-mail at:
sandra. huber@ct.gov

QUESTIONS AND ANSWERS
RELATED TO THE REGIONAL
PERFORMANCE INCENTIVE PROGRAM

1. What statute provides for the
Regional  Performance  Incentive
Program? Connecticut General Statutes
Section 4-124s, as amended by Section
5 of Public Act 11-61, establishes the
Regional Performance Incentive (RPH
Program, '

2. What entities may apply for RPl Grant
funding? Any of the regional planning
organizations, two or more
municipalities, regionat  economic
districts or combinations thereof, may
submit proposals for RPI funding.

~235~

3.

If an organization submits a proposal,
are all member towns required to
participate? No, the towns have the
option of whether to participate or not.

What do towns that elect to
participate in the proposed regional
service have 1o do to be included in
the proposal? Each town must obtain a
resolution from their {egislative body
endorsing the proposal.

Is an affirmative vote by the Board of

.Selectman sufficient to qualify as "a

resolution by the legislative body”
when a town wishes to participate in
the regionalized service? Yes. For
purposes of the RPI  Program,
“legislative body” includes “board of
selectmen, town council, city councit,
board of alderman, board of directors,
board of representatives, or board of
the mayor and burgesses of a
municipakity”.

Is there a limit to the amount of
funding that an RPO can apply for?
Mo, but each proposal must be
submitted on a separate proposal form.

What is meant by “economies of
scale”? “Economies of scale” is the
Economic theory that the larger the
enterprise, the more profitable will be
its operations because there will be
lower unit cost, higher productivity,
stronger buying power ({materials can
be purchased at a lower cost), and
better facilities utilization.

What is meant by “cost benefit
analysis”? Cost benefit analysis s a
discipline used to assess the case for a
project or proposal. Such assessments
should include costs and benefits that



10.

11.

12,

13.

GUIDELINES

2011 Regional Performance Incentive Program

are less easily expressed in monetary
terms, (for example, environmental

_damage), as well as those that can be

expressed in monetary terms. The
analysis consists of weighing the total
expected costs with the total expected
benefits in order to choose the best
option.

How does a proposal qualify for

funding? The proposed project must:

o Be new {on a regional basis);

o Demonstrate cost savings;

o Not result in loss of any services;
and

o Be sustainable on a regicnal basis
once established, '

Can an applicant submit more than
one (1) proposal? Yes, Each proposal
should be submitted separately and
each will be judged on its merits by
OPM,

When should proposals be submitted?
The Office of Policy and Management
{OPM) will accept proposals for joint
provision of a service currently
provided by municipalities in a region,
but not currently provided on a regional
basis and for planning studies relating

“to the provision of a service, on a

regional basis, through December 31,
2011,

Where proposals should be submitted?
Project proposals should be addressed
to:

State of Connecticut

Office of Policy and Management
Intergovernmental Policy Division
450 Capitol Ave., MS#540RG
Hartford, Ct 06106-1379
Attention: RP!1 Program

How are grant awards to be
determined? Grant awards will be
based upon the merits of the proposal

14.
_announced?

15.

16.

17.

18.

19
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and availability of funding. OPM must
give priority to proposals submitted by
Regional Planning Organizations (RPCs)
which include participation of al
member municipalities or twe or more
municipalities and increase their
purchasing power or savings. Priority
must also be given to proposals
submitted by economic development
districts.
When grant awards be
Grant awards will be
announced  periodically as funds
become available.

will

When will funding be awarded?
Funding will be generated from specific
tax revenues and will have to be
accumutated. 1t will be distributed
when available and as determined by
OPM. .

When does the applicant receive
funding? Grant funding will be made
available after the execution of the
Notice of Grant Award form by all
parties.

When does a project begin? A project
begins the day that the Notice of Grant
Award is fully executed by all parties.

When does a project end? A project
ends one year from the date that the
Grant Award was announced or one
year from the date of commencement
of the proposed service, whichever is
{ater.

. What should a grantee do if they are

unable to complete the proposed
project by the end date in the Notice
of Grant Award? Upon receipt of a
written request for an extension of the
end date of the proposed project,
providing an explanation why the
deadline cannot be met, OPM may
grant such an extension.
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22

23.

24
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2011 Regional Performance Incentive Program

What should a grantee do with surplus
grant funds if a project comes in
under budget? The grantee can request
a change of scope to enhance the
project or to transfer the funds to
another approved project that may
have experienced cost overruns or
could be expanded through the
availabitity of additional funds.

The change of scope or transfer cannot

be implemented without prior approval -

from OPM.  Any unexpended funds
remaining after the completion of a
project must be returned to OPM.

s there a margin within which
increases/decreases in budget line
items can be made without a formal
request to OPM? Yes an adjustment of
up to 10%, to a maximum of $500 can
be made with pre-approval by OPM.
You must inform OPM in writing of any
such changes.

. If the grantee requires a budget line

item adjustment greater than 10% or
$500, what is the procedure? The
grantee must request such changes in
writing to OPM with an n explanation of
why the change is required.

Can a town be added to the list of
participating municipalities once the
Notice of Grant Award has been fully
executed? Yes if the project can be
completed within the budget and time
constraints.

. Can a town withdraw from a project

once the Notice of Grant Award has
been fully executed? Yes, OPM should
be notified if and when. such a
withdrawal occurs; but note that it
could resulf in the reduction of project
funding or nullification of the project
contract if its withdrawal renders the
project ineligible for the program.
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25,

26.

27.

Can the grantee use sole-source
bidding to award contracts to sub-
grantees? HNo, the process should be
open anrd competitive, showing no
preferences.

How should the ownership of
equipment or other assets be
handled? Towns will need to establish
an inter-local agreement  which
detineate roles and responsibilities
during the implementation and after
the project is completed. Policies
regarding ownership of equipment or
other assets including maintenance,
insurance, liability and succession will
have to be developed by the
participating fowns with guidance from
their municipal attorneys.

What project costs are eligible?
Consulting Fees

Design Fees

Engineering Fees

Construction Costs

Equipment Lease/Purchase
Equipment Rental

Legal Expenses

- Operating Expenses

28.

29.

Salaries & Benefits
Supplies
Utilities

What is a grantee required to do with
unexpended funding? A financial audit
of all expenditures is reguired after the
close of each fiscal year in which the

grant funds are received and/or
expended. Any unexpended funds or
disallowed expenditures must be

returned to the State of Connecticut.

What kind of documentation is
required for  substantjation of
expenses’? Detailed invoices and
cancelled checks are required as
substantiation of expenses charged to
the project. All costs associated with
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an eligible project are subject to prior
review and post payment audit by the
Office of Policy and Management.

30.1s this a permanently established
program?  Yes, funding is to be
generated by a portion of the hotel tax
and the rental car tax, Initial funding
will have to accrue before any advances
of funds can occur.

31.What is the role of the applicant
organization once the project is
completed and funds are expended?
After the completion of the project and
final reports are submitted, there will

INSTRUCTIONS

Onty a COMPLETE RPlI Program Proposal
package will be acted upon by the Office of
Policy and Management (OPM). A separate
complete proposal form is required for each
proposal.

An RPl Proposal Form* prescribed by OPM
- {see attached) must be completed by the
applicant. All information required on the
proposal form must accompany the proposal
and be received by the Office of Policy and
. Management no later than December 31,
2011,

The Office of Policy and Management will
review all proposals and make grant award
determinations based on the merits of each
proposal, giving weighted priority to
proposals submitted by RPOs which include
participation by all member municipalities or
by economic development districts and which
produce measurable economies of scale that
will provide participating municipalities with

be no State oversight of the project.
Any on-going rote for the original
applicant organization will have to be
defined by the organization and its
member municipalities and
memorialized by executed, written
agreements or memoranda of
understanding.

32. Are there any other requirements

that applicants should be aware of?
Yes, the proposed project must be
consistent with the State Plan of
Conservation and Development.

desired or required services and lower the
cost and tax burden of providing those
services.

Once grant awards have been determined by
the Office of Policy and Management, a
Notice of Grant Award form will be forwarded
to recipients for execution; once completed
by the Grantee, the Notice of Grant Award
form must be returned to the Office of Policy
and Management for execution by the
Secretary and a fully executed copy will be
returned to the Grantee,

Grant payment will be remitied to the

grantee after the Notice of Grant Award
process has been finalized.

*Modified or incomplete forms will not be processed.
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Legislation providing for the Regional Performance Incentive
Program

Excerpted from Public Act 11-61

Sec. 5. Section 4-124s of the general statutes is repealed and the following is
substituted in lieu thereof (Effective July 1, 2011):

(a) For purposes of this section:

(1) "Regional council of governments" means any such council organized under
the provisions of sections 4-124i to 4-124p, inclusive;

(2) "Regional council of elected officials" means any such council organized
under the provisions of sections 4-124c¢ to 4-124h, inclusive;

(3) "Regional planning agency" means an agency defined in chapter 127;
(4) "Municipality” means a town, city or consolidated town and borough;

(5) "Legislative body" means the board of selectmen, town council, city council,
board of alderman, board of directors, board of representatives or board of the
mayor and burgesses of a municipality; and

(6) "Secretary" means the Secretary of the Office of Policy and Management or
the designee of the secretary.

(b) There is established a regional performance incentive program that shall be
administered by the Secretary of the Office of Policy and Management. On or
before December 1, [2007] 2011, any regional planning agency, any regional
council of elected officials, any regional council of governments, any two or more
municipalities, any economic development district or any combination thereof,
may submit to said secretary a proposal for joint provision of a service or
services that are currently provided by municipalities within the region of such
agency or council or contiguous thereto, but not currently provided on a regional
basis. On or before December 31, {2008] 2011, and annually thereafter, any such
entity may submit a proposal to the secretary for: (1) The joint provision of any
service that one or more participating municipalities of such council or agency
currently provide but which is not provided on a regional basis, or (2) a planning
study regarding the joint provision of any service on a regional basis. A copy of
said proposal shall be sent to the legislators representing said participating
municipalities.
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GUIDELINES
2011 Regional Performance Incentive Program

(€) (1} An entity specified in subsection (a} of this section shall submit each
proposal in the form and manner the secretary prescribes and shall, ata
minimum, provide the following information for each proposal: (A) Service
description; (B) the explanation of the need for such service; (C) the method of
delivering such service on a regional basis; (I?) the organization that would be
responsible for regional service delivery; (E} a description of the population that
would be served; (F) the manner in which regional service delivery will achieve
economies of scale; (G) the amount by which participating municipalities will
reduce their mill rates as a result of savings realized; (H) a cost benefit analysis
for the provision of the service by each participating municipality and by the
entity submitting the proposal; (I} a plan of implementation for delivery of the
service on a regional basis; (J) a resolution endorsing such proposal approved by
the legislative body of each participating municipality; and (K) an explanation of
the potential legal obstacles, if any, to the regional provision of the service.

(2) The secretary shall review each proposal and shall award grants for proposals
the secretary determines best meet the requirements of this section. In awarding
such grants, the secretary shall give priority to a proposal submitted by (A) any
entity specified in subsection (a} of this section that includes participation of all
of the member municipalities of such entity, and which may increase the
purchasing power of {such member] participating municipalities or provide a
cost savings initiative resulting in a decrease in expenses of such municipalities,
allowing such municipalities to lower property taxes, and (B) any economic
development district.

(d) The secretary shall submit to the Governor and the joint standing committee
of the General Assembly having cognizance of matters relating to finance,
revenue and bonding a report on the grants provided pursuant to this section.
Each such report shall include information on the amount of each grant, and the
potential of each grant for leveraging other public and private investments. The
secretary shall submit a report for the fiscal year commencing July 1, [2007] 2011,
not later than February 1, [2008] 2012, and shall submit a report for each
subsequent fiscal year not later than the first day of March in such fiscal year.
Such reports shall include the property tax reductions achieved by means of the
program established pursuant to this section.
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To:
From:
CC:
Date:
Re:

Item # 10

Town of Mansfield
Agenda ltem Summary
Town Council
Matt Hart, Town Managerﬂ@(’{
Maria Capriola, Assistant to Town Manager
January 23, 2012

Resolution of Endorsement - Windham Region GIS & Cadastral Data
Center Expansion

Subject Matter/Background

The Windham Region Council of Governments (WINCOG) is applying to OPM's
Regional Performance Incentive Program seeking $249,345.00 tfo:

update its regional parcel dataset and regional land use and trails layers;
enhanced its aerial imagery and GIS website; and to provide regional incident
reporting. '

This project would build on the GIS and Cadastral Data Center developed with
assistance from the 2007 RPI grants. The scope of work for this application
includes the following:

Update of regional tax parcel boundaries and standardization of data
using a state-wide cadastral standard,

Development of regional land use layer by parce! using municipal
assessment data (never before done in the Windham Region),
Development of regional trails layer able to be incorporated into statewide
trails layer,

Purchase of 6” pixel “buy-up” from 2012 State of CT flyover — High
resolution aerials that wilt enable a broad array of enhanced planimetric
data development and will be available on the website,

Development of automated update tools for agssessment data within each
municipality so that assessment data can be automatically uploaded to the
website (wincog-gis.org),

Enhanced property card data on the website with building sketches, longer
sales histories, more detailed appraisal information and the
accommodation of multi-owner and muiti-structure accounts,

Addition of real-time regional incident reporting and mapping of closed
roads, downed power lines, etc., on the website and creation of a
smartphone application.
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Financial Impact
As stated above, WINCOG is seeking up to $249,345 in funding to support this
project. No match is required from the COG or its member towns.

Recommendation
Staff believes that the proposed WINCOG project could benefit the COG’s GIS
program and recommends that the Council support the COG’s application.

If the Town Council concurs with this recommendation, the following resolution is
in order:

WHEREAS: The State of Connectlicut is making available regional service
sharing funds through Section 5 of Public Act 11-61 (An Act Concerning
Responsible Growth} which encourages regional collaboration;

BE IT HEREBY RESOLVED: that the Town of Mansfield hereby agrees to
participate in the WINCOG Regional Performance Incentive Program:

Windham Region GIS & Cadastral Data Center Expansion.
The Geographic Information Systems project will expand on the current

WINCOG Cadastral Data Center and provide additional GIS services to the
member towns. '
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TOWN OF MANSFIELD
Solid Waste Advisory Committee
Minutes of the Meeting
November 10, 2011

Present: Knox (chair), Ames, Smith, Roberts, Coughlin, Walton (staff), Hultgren (staff)
Th&_a meeting was called to order at 7:35 p.m.
The minutes of the September 8, 2011 meeting were accepted by Ames/Coughlin.

Walton reported that she is working with Milius to create a better link between the Middle School compost
process and the school’s garden. Vinton School has requested the help of a Three Rivers Community College

~ sustainability certificate program intern who will work on developing the school gardens, Walton would like to
have Vinton incorporate the use of the finished compost into their greenhouse and garden projects,

In researching transfer stations that do not accept cash, Walton learned from Brian Barfram, the Salisbury
transfer station manager, that they use a Verifone Vx 570 terminal through Global Payments. In a typical month
the Salisbury transfer station takes in about $2,000 in credit card charges and pays roughly $200 in credit card
fees. They prefer using the internet to make transactions since it is faster and does not tie up the phone line. The
City of Middletown also does not accept cash. They issue cash cards, which get recharged at the Town Hall. If
the cash card does not have enough money to cover the fransfer station expense, the resident is sent to the Town
Hall to recharge the card. The City of Middletown’s credit card system is issued through Citizen’s Bank. Their
interest charges are about 2%. It is recommended to have a maintenance contract for the terminal since it gets
beat up at the transfer station. Walton received a quote from Global Payments that includes credit card fees of
about 2%. Staff will continue to research cashless systems.

It was reported that the plastic bag recycling labels have been placed on the recycling containers at the grocery
stores, however obscurely. Walton said that the container at Big Y was tucked away when she went to use it
recently.

Walton circulated pictures showing the lack of recycling at Carriage House Apartments. She inspected the
apartments twice. After the first inspection, she notified Carriage House, Celeron Square and Hunting Lodge
Apariments that they needed to improve their recycling or they would face a citation. Walton inspected
Carriage House a second time and found very poor recycling participation. She then spoke to the manager of
Carriage House Apartments, discussing ways that participation might be improved. The committee
recommended sending a letter to Carriage House notifying them that the citation is waived in return for
implementing some strategies to improve participation.

it was reported that Eastbrook Mall will offer paper shredding in the spring 2012 around tax time. Once the
Mall has decided on a date, Walton will publicize the shredding opportunity.

Hultgren stated that with the single-family trash collector receiving a 3% consumer price index increase, the
cost for collecting trash in-yard is no longer covered by the charge to residents. The committee agreed to a fee
increase for in-yard service that will cover the cost of collection. Staff will request the Town Council’s
approval.

Hultgren reported that the charge for brush was waived for the week after the October snowstorm. Walton
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suggested that there should be a poiicy in place on how to handle these kinds of situations. Hultgren stated, that
the policy is predicated on whether there is money in the solid waste fund.

Coughlin shared his concern about the impact of pet waste on ground water quality. He recommended that the
Town adopts a pooper scooper law. Hultgren suggested that this might apply to a denser development such as
the Stotrs Center. Hultgren will find out if Storrs Center plans on allowing pets in the apartments. Staff was
directed to find out from CCM what other communities do.

The committee decided on the following meeting dates for the 2012 calendar: January 12, March 8, May 10,
July 12, September 13 and November 8.

Mansfield Recycles is now on Facebook. Walton is creating a page for the Town recycling ‘program. Some
suggestions of content include posting the Carriage House violation on the website, keeping freezers filled with

ice to prevent food spoilage, proper disposal of pharmaceuticals.

Walton reported that the Storrs Center streetscape architects have selected a split trash and recyeling container
with one side for recycling and the other for trash.

Walton stated that a transition town training, hosted by the Mansfield Energy Education Team, is scheduled for
January 7 & 8, 2012 in the Mansfield Town Hall

The next meeting is scheduled for January 12, 2012.
The meeting was adjourned at 9:10 pm.
Respectfully Submitted,

Virginia Walton
Recycling/Refuse Coordinator
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MANSFIELD DOWNTOWN PARTNERSHIP
PLANNING AND DESIGN COMMITTEE
Mansfield Downtown Partnership Office
Town Hall — Conference Room B

Tuesday, October 18, 2011
MINUTES

Members: Steve Bacon, Jon Hand, Manny Haidous, Chris Kueffner, Frank McNabb, Ruth
Moynihan, Betsy Paterson, Karin Randolph, and Pene Williams

Staff: Cynthia van Zelm, Kathleen Paterson

Guests: Lon Hultgren, Mansfield Director of Public Works; Linda Painter, Mansﬁeld Director
of Planning and Development; Alexandria Roe, Partnership Board member; Kristin
Schwab, Partnership Board member

1. Call to Order

Steve Bacon called the meeting to order at 5:03 pm.

2. Public Comment

There was no public comment.

3. Approval of Minutes from September 20, 2011

Betsy Paterson made a motion to approve the minutes from September 20, 2011. Frank McNabb
seconded the motion. The minutes were approved unanimously.

4. Discussion of Naming of Streets and Buildings in Storrs Center

Lon Hultgren, Mansfield’s Director of Public Works, said he began to think about the naming of the
public streets in Storrs Center. He had some preliminary conversations with Town staff and the
Mansfield Planning and Zoning Commission chair Rudy Favretti. Mr. Hultgren reviewed some of the
ideas with the Committee including maintaining Village Street as the permanent name of the street;
and naming the semi-circle road around the intermodal center as Cazel Circle to honor long-time
resident and public citizen Fred Cazel. There has also been some discussion about the naming of the
intermodal center.

The Committee discussed some of the suggestions and also thought it would be important to name the
town square.

Mr. Hultgren said the matter would likely also be reviewed by the Planning and Zoning Commission.
1t is his understanding that the final decision would be by the Town Council.
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The Committee can make a recommendation to the Town Council. Mr. Bacon suggested that the
Committee review the ideas and potentially take action on a recommendation to the Council at its
November meeting. Ms. Paterson suggested that ideas be sent to Mr. Bacon.

5. Presentation on Mansfield Downtown Public Spaces Plan

Mr. Bacon introduced Kristin Schwab, a member of the Partnership Board of Directors, and Chair of
the Advertising and Promotion Committee. Ms. Schwab is also a landscape architecture professor at
UConn. Mr. Bacon said Ms. Schwab will present the results of a public spaces plan for the downtown
that she has been working on with her students.

Ms. Schwab said that as chair of the Advertising and Promotion Committee she began to think about
ways to promote the public spaces in the downtown. She has been working with her students for the
past six months. The project was funded by the Partiership and UConn.

Ms. Schwab presented the work on the public spaces plan in a Power Point presentation.

Ms. Schwab said that key stakeholders were invited to meetings in June and September to provide
input to the plan. She said mapping and initial recommendations were developed and she is now
looking for final input. The plan will be both a communications and planning tool. The plan will look
at prioritizing recommendations, funding options, and who manages the public spaces.

Ms. Schwab said that one of the key recommendations that came out of the June stakeholder meeting
was the establishment of an urban trail similar to the Freedom Trail in Boston. In order not to miss a
funding opportunity, the Town submitted a grant for the trail to the CT Department of Energy and
Environmental Protection for funding through its federal recreational trails program. o

Ms. Paterson suggested working with the UConn School of Fine Arts on signage design and public art.
Alex Roe said that UConn has a public art committee that Dean Woods chairs. Ms. K. Paterson said
the Partnership has discussed public art ideas in the past. Mr. Bacon also suggesting tapping into the
Town’s Arts Advisory Committee.

Ms. Schwab said another idea that has been proposed is to develop a perimeter walk around Storrs
Center.

Ms. Schwab said one of the key areas for improvement is better connections re: access across the
Community Center and High School property. She said there has been discussion about how to better
focus walkers from the Mansfield Apartments to the main UConn campus. Manny Haidous mentioned
that the path from the High School to Farrell Fields is not very accessible.

Ms. Schwab expanded on the idea of the urban trail, noting that the idea is to provide connections in
three parts - University, Community and Green Infrastructure. The trail could be marked by
medallions in the sidewalks, signage, public art, etc. There would be some interpretive elements. She
said the grant request also included funding for footbridges in the open space area in Storrs Center.

Ms. Schwab said one of the strong recommendations that came out of the 2™ stakeholder meeting was
a sidewalk/bike connection from Four Comers to Storrs Center.
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Manny Haidous asked about “green” lighting. Ms. Schwab said that green elements are part of the
plan. Mr. Haidous said he thought effective lighting would be important to draw people to the key
nodes. Ms. Schwab said there may need to be additional lighting in the area from the Mansfield
Apartments to UConn (through the High School).

The Committée commended and thanked Ms. Schwab for her work.

Mr. Bacon asked who at UConn is responsible for improvements along Bolton Road. Ms. Schwab said
this would come under the UConn Beautification Committee and as a member, she has brought the
idea up to the Committee on potential improvements. One of the suggestions is additional trees on
Bolton Road and in the parking lots. Ms. Roe said this would need to be a future capital project to
improve the Bolton Road area. |

6. Topics for Next Meeting and Next Meeting Date (N Ovelﬁber 16, 2011)

Mr. Bacon said that BL. Companies is planning to come back to the Committee at its November
16meeting to update its work on the Storrs Center Sustainability Guidelines checklist ..

7. Adjourn

Chris Kueffner made a motion to adjourn at 6:15 pm. Mr. Haidous seconded the motion. The motion
was approved unanimously.

Minutes prepared by Cynthia van Zelm
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MANSFIELD DOWNTOWN PARTNERSHIP
PLANNING AND DESIGN COMMITTEE
Mansfield Downtown Partnership Office
Town Hall — Conference Room B

-Tuesday, November 16, 2011
MINUTES
Members: Steve Bacon, Frank McNabb, Peter Millman, Betsy Paterson, and Pene Williams
Staff: Cynthia van Zelm

Guests: Lon Hultgren, Mansfield Director of Public Works; Ginny Walton, Mansfield
Recycling Coordinator; Macon Toledano, LeylandAlliance; Andy Graves, BL
Companies; Eric Greene, Chris Alvino and Mary Leahy with Erland Construction

1. Call to Order
Steve Bacon called the meeting to order at 5:05 pm.
2. Public Comment

Ginny Walton, Mansfield’s Recycling Coordinator, noted that Siemens is developing solar power
purchase agreements. Ms. Walton will send contact information to Andy Graves, Storrs Center
architect, if the development team is interested in connecting with Siemens on a system in Storrs
Center. Steve Bacon asked if solar is being considered for the parking garage. Ms. Walton said there
will be potential to have solar energy as part of the structure.

3. Approval of Minutes from October 18, 2011
There was no quorum to approve the minutes.
4. Continued Review of Storrs Center Sustainability Guidelines and Phase 1A and 1B Buildings

Mzr. Bacon welcomed back Mr. Gra{res, Mr. Alvino and Ms. Leahy from the Committee’s meeting in
July when the Sustainability Guidelines were reviewed against the work on the Phase 1A and 1B
buildings.

Mr. Graves said the construction of the buildings is mirroring the LEED process in terms of meeting
sustainability standards. He said the construction of the first buildings is approximately half way
completed.

Mr. Graves said that ultimately, a binder will be put together with the Sustainability Guidelines
checklist and supporting materials. Mr. Graves said he will give the Partnership a binder with the
required final certification in August/September of next year when the buildings are completed.

Pene Williams suggested an article or press release to highlight the good efforts of the Partnership and
the development team to build a sustainable project. Macon Toledano and Cynthia van Zelm will
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work with the Partnership/Leyland/EDR and Erland communications team fo put a piece together Ms.
Williams could possibly assist as well.

Mr. Graves reviewed the checklist. He said the team did decide to go with black roofs which are more
effective for energy conservation inside the buildings. To that effect, Mr. Graves said the team is
diverging from the recommendation in the Guidelines.

Mr. Graves noted that the plants being proposed will be succulents on the courtyard in the TS-2
building. Peter Millman asked what percentage of the courtyard will be covered by succulents. Mr.
Graves estimated that there would be 65% of coverage by succulents. Mr. Millman said this is good
information to publicize.

Mr. Graves said that the lighting will not be shining upward and that ﬂ}é lighting package has not been
purchased yet. He will provide cut sheets for the lighting once it is purchased.

Mr. Graves said the plumbing fixtures will be very efficient. Information on the appliances will be
included in the final binder. The brand that is being used is General Electric,

Mr. Graves said that all landscaping is native. There will be no irrigation on site.

He is working on the irrigation for the courtyard; per the Guidelines, the irrigation system needs to use
50 percent or less water than a regular irrigation system. -

Mr. Toledano noted that green roofs are not being constructed to allow water to be used to replenish
the wetlands.

Mr. Graves said there will be planter boxes to provide privacy on the terraces in the courtyards. A~
screen wall will also provide privacy.

Ms. Walton asked if there will be commissioning a year after the HVAC system has been in place. M.
Graves said that Education Realty Trust (EDR) will need to train staff on the maintenance of the
system. He does not think commissioning needs to be done a year after installed.

Mzr. Graves said the four buildings that were torn down were tested for radon. Because of high levels
in tests in two buildings, a sub slab ventilation system has been put in place in the new buildings. M.
Graves will add to the checklist that carbon monoxide units will be placed in each of the
apartments.

Mr. Graves said large windows are being provided that will help with natural ventilation, and most of
them will open.

Mr. Graves said that paints and carpeting is still being purchased but cut sheets will be provided for the
binder when they are finalized.

Mr. Graves said the team is still working on the cleaners that will be used as part of the “green
housekeeping.” Information will be put in the binder when it becomes available.

Mr. Toledano suggested that EDR attend another later meeting of the Committee.
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Mr. Graves said that information on the location of the recycling facilities had been provided at the
July Committee meeting. They will be working with Willimantic Waste Paper.

Mr. Graves reported that 89% of waste is being recycled on site.

Mr. Graves said the percentage of recycled content in materials will continue to evolve as Phase 1A
gets to buildout. Currently, the percentage of recycled content is at 15%. The requirement in the
Guidelines is 10%. Mr. Graves said the carpet will have fairly high recycled content and it is in the

process of being selected. Mr. Graves said EDR is also making the final selection on flooring as well.

Mr. Graves said the team is working to achieve the goal of bringing in materials from the région —up
to 500 miles away. The project is at the 30% achieved mark.

Mr. Graves said the incentive programs for alternative energy are not great in Connecticut. Incentive
programs are better in the nearby states of Massachusetts and New Jersey. Ms. Walton said this will
change in 2012. More companies will be offering power purchase agreements.

Mr. Graves suggested that the next step would be to come back in a few months to the Committee with
any updates. He does not see a lot of change between now and then.

Pene Williams asked about solar energy in Storrs Center. Mr. Graves said if there are incentives and
the property owner wants to pay, solar is a possibility. Currently, the payback on solar energy is still
too long. Mr. Toledano clarified that the buildings could be retrofitted for solar energy. Mr. Graves
confirmed that is the case.

5. Continued Discussion of Naming of Streets and Buildings in Storrs Center

There was no further input on the naming of streets in Storrs Center.

6. Meeting Dates for 2012

By consensus, the Committee adopted the proposed meeting dates for 2012.

7. Topics for Next Meeting and Next Meeting Date

The Committee will not meet in December. The next meeting date will be January 17, 2012.

Topics for discussion include a review of the parking garage against the Sustainability Guidelines
checklist.

8. Adjourn
The meeting adjourned at 7:10 pm.

Minutes prepared by Cynthia van Zelm
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COMMITTEE ON COMMITTEES
December 9, 2011 @ 8:00 a.m.
Community Center Conference Room
CALL TO ORDER '
The meeting was called to order by Peter Kochenburger, Chair of the Committee.
Present: Peter Kochenburger, Chris Paulhus and Paul Shapiro

OPPORTUNITY FOR PUBLIC COMMENTS
No members of the public were in attendance.

. APPROVAL OF MINUTES

Mr. Shapiro moved and Mr. Paulhus seconded to approve the minutes of the
November 15, 2011 meeting as presented. Motion passed unanimously.

ORGANIZATIONAL PROCEDURES

Mr. Shapiro moved and Mr. Paulhus seconded to schedule the regular meetings
of the Committee on Commitiees for the second Friday of each month at 8:00
a.m. in Conference Room B. Motion passed unanimously.

Mr. Shapiro moved and Mr. Paulhus seconded to set a five minute limit for each
member of the public who wishes to speak at a meeting. Motion to approve
passed unanimously. A letter will be sent to each Committee Chair encouraging
them to provide a similar opportunity for public comment and to thank them for
their participation in the December 1st Freedom of Information Session. For
those who could not attend, an audio of the FOI sessions will be added fo the
website.

COMMITTEE VACANCIES

Mr. Shapiro moved and Mr. Paulhus seconded o recommend the appomtment of
Bev Korea to fill Joan Quarto’s position on the Human Services Advisory
Commitiee. The motion passed unanimously.

Mr. Kochenburger moved and Mr. Paulhus seconded to recommend the
appointment of Paul Shapiro as a Council member of the Sustainability
Commitiee. The motion passed with all in favor except Mr. Shapiro who
abstained.

VOLUNTEER OPPORTUNITIES

Committee members discussed current and possible additional ways to advertise
volunteer opportunities. The Town Clerk will work fo indentify and record the
email addresses of all commitiee and board members.

. ADJOURNMENT

Mr. Paulhus moved and Mr. Shapiro seconded fo adjourn the meeting at 9:15
a.m. Motion passed unanimously.

Mary Stanton, Town Clerk
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MANSFIELD ARDVOCATES FOR CHILDREN
Wednesday, December 7, 2011
Council Chambers - Town Hall

Minutes

K. Grunwald (staff), K. Krider (staff), J. Woodmansee (staff), G. Bent, J.
Stoughton, F. Baruzzi (in at 6:20pm), R. LeClerc, J. Goldman, L. Young, J. Higham, V. Fry, E. Soffer
Roberts, S. Anderson, P. Braithwaite, MJ Newman, A. Bloom, L. Dahn, J. Suedmeyer and C. Guerreri

Regrets: E. Tullman, 8. Daley

ITEM DISCUSSION OUTCOME
Call to Order G. Bent called the meeling to order at :30pm.
Actions needed Members reviewed the October 5, 2011 Minutes. Motion:

and ,
Announcements

Members reviewed the November 2, 2011 Minutes.

J. Higham moves fo
approve the 10/5/11
regular meeting minutes
as written. E. Soffer
Roberts seconds and the
motion passes
tnanimously.

Motion:

MJ Newrnan moves fo
approve the 11/2/11
regular meeting minutes
as written. J. Higham
seconds and the motion
passes unanimously

Developing
performance
measures

G. Bent introduced the exercise to be followed by each Team in
order to develop performance measures.

The following performance measures were developed:

Community Connectedness:

Number of Community Connectedness surveys sent out and the
percentage of responses. '

Successful Learmners:

Nurnber of Kindergarten Inventory surveys sent to parenis of
incoming Kindergarten students and the percentage of
responses.
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Health:

Number of preschool provider surveys sent ouf regarding
healthy celebrations and physical activities and percentage of
responses.

Interim Report

Members reviewed the draft Interim Report and made
suggestions regarding revisions.

During discussions regarding the Interim Report it was noted the
following needs fo happen:

1. Mansfield's Plan for Young Children needs to be updated in
the report format; and,

2. The "MOU" language needs to be more specific and one
needs to be obfained with the Community Center,

K. Grunwald alsc reported that he and K. Krider met recently
with Bill and Jill from CCEA and that a data preseniation is
expected by the end of January.

RBA

G. Bent gave brief comments regarding the RBA presentation
give at the 11/2/11 meeting.

Adjournment

Next MAC Executive Councii meeting on Wednesday,
December 14, 2011, at 1:15pm in Conference Room B

Next MAC Meeting Wednesday, January 4, 2012
Town Hall - Council Chambers

Agenda fopics please send {0 Kathleen at
kriderk@mansfieldct. org

Respectfully submitted,
Jitene B. Woodmansee
Assistant to Early Childhood Services Coordinator

The meeting adjourned
at 7:40pm.
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Town of Mansfield
Energy Education Team
Minutes of the Meeting

December 13, 2011

Present: Coleen Spurlock (chair), Don Hoyle, Sally Milius, Madeline Priest (Neighbor to
Neighbor}, Kevin Donahue (Neighbor to Neighbor), Raquel Kennedy (guest), Paul Keyes
(guest), Ginny Walton (staff)

The meeting was called to order at 7:05 by chair Coleen Spurlock.
The minutes from the November 8, 2011 meeting were reviewed and accepted.

Madeline introduced Raquel Kennedy and Paul Keyes from Victory Energy Solutions, a
Home Energy Solutions (HES) vendor. They are interested in working with the team to
boost participation in the Neighbor to Neighbor Energy Challenge. They anticipate
working with Doug Perkins at the Middle School through the school robotics team.
Several other ideas were discussed:
1. Have Mansfield Town Council challenge Windham Town Council in a friendly
competition; ‘
2. Create a video highlighting Mansfield’s Neighbor to Neighbor efforts and show it
at the local movie theaters;
3. Challenge primary school students to ask 4 neighbors to sign-up - give out prizes;
4. Canvas a dense neighborhood (Freedom Green/Eastbrook Heights) in the spring
during one of the meetings;
5. Create an extreme energy make-over with a local celebrity hosting if;
6. Choreograph a flash mob.
Madeline will send out the list of ideas for members to comment on and volunteer for.
The transition initiative may want to team up with Neighbor to Neighbor for some of
these events. Madeline reported that Kevin will be making flyers for the upcoming
energy basics programs. Volunteers will be needed to distribute the flyers. Madeline
stated that there are two special Neighbor to Neighbor offerings, the Share the Warmth
Campaign, where a blanket will be donated to a child in foster care for those who insulate
their homes and, HES for the Holidays, making energy audit gift certificates available.

Coleen reported that the Energy Education Team will be hosting a transition town

training on January 7 and 8, 2012 at the Mansfield Town Hall. The cost is $115; there are

scholarships and work exchange available. So far 15 people have registered. There needs

- to be 35 registrants in order to cover the cost of the trainers. The registration deadline is
December 22, 2011.

Ginny was approached by resident, George Rawitcher, about a Climate Impact,
Mitigation and Adaptation program that will be offered for UConn students and staff
from Marxch 26 to 29, 2012. The group he is working with would like to offer a program
on Tuesday night, March 27, for residents. They discussed having a two hour program
starting with a presentation by Mark Hertsgaard, followed by reports from the Mansfield
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sustainability committee and possibly the transition group. The last part of the evening
would be small group discussions. Members seemed amenable to this idea.

The Team agreed to meet on the first Tuesdays of the month for calendar year 2012.
Ginny will schedule the room and send out a notice with the dates to members.

Ginny reported that a regional energy task force meeting is being planned with focus on
regional collaboration, recruiting volunteers, sharing successes and becoming an energy
resilient region. The date is scheduled for Saturday, January 21, 2012 with a snow date of

February 11, 2012. The Mansfield Town Hall is one possible meeting venue. If Mansfield
does host this, then Ginny will be calling upon volunteers to help with set-up and clean-

up.
The next meeting will be scheduled for January 3, 2012.
The meeting was adjourned at 8:25 pm.

Respectfully Submitted,

Virginia Walton
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MANSFIELD DOWNTOWN PARTNERSHIP
NOMINATING COMMITTEE
Mansfield Downtown Partnership Offices
Thursday, April 7, 2011
3:30 PM
MINUTES

Present: Chair Philip Lodewick, Steve Bacon, Honey Birkenruth, Tom Callahan,
Betsy Paterson, and Steve Rogers

Staff: Cynthia van Zelm

1.  Call to Order

Chair Philip Lodewick called the meeting to order ét 3:35 pm.
2.  Approval of Minutes from February 3, 2011

Steve Bacon made a motion o approve the February 3, 2011 minutes. The motion was
seconded by Honey Birkenruth. The minutes were approved unanimously.

3. Recommendation of new Board member

Mr. Lodewick reported that, at the recommendation of the Committee, he asked Ted
Yungclas if he would be willing to serve on the Board and he agreed.

Mr. Lodewick also reported that Kristin Schwab has agreed to serve as the new Chair of
the Advertising and Promotion Commitiee.

4. Discussion of Executive Committee At-Large Position

Tom Callahan made a motion to request that Harry Birkenruth serve in the At-Large
position on the Executive Committee. Ms. Paterson seconded the motion. The motion
was approved unanimously.

5. Annual Meeting

The Commitiee proposed that the annual meeting be held after the groundbreaking
during the last week in June. Mr. Lodewick will ask Governor Malloy and UConn

incoming President Susan Herbst to attend and speak.

The Committee suggested the dates of June 28 or 29 with the groundbreaking at 5 pm,
followed by the annual meeting.

Ms. Paterson asked that retiring Town Director of Planning Gregory Padick be
recognized at the annual meeting.

The Commitiee proposed cancelling the July meeting.

C:\Documents and Settings\chainesa\l.ocal Settings\Temporary Internet
Files\OLK60WomCommMinutes040711.doc
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6. Adjourn
The meeting adjourned at 4.00 pm,

Minutes taken by Cynthia van Zelm

C:ADocuments and Settings\chainesa\Local Settings\Temporary Internet
Files\OLK60\WNomCommMinutesG40711.doc
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MANSFIELD DOWNTOWN PARTNERSHIP
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Historic District Comumission
Minutes

Meeting November 8, 2011

The meeting convened at 8:05 p.m.

Members Attending: G. Bruhn, J. McGarry, D. Spencer, L Atwood, L.D.Minearo

(Oid Business:

‘There were no minutes from the Sept. — Oct. meetings.
Minutes were not taken at the June meeting,

New Business:
1. Prior attempts to revise the Certificate of Appropriatencss were discussed.
J McGarrity will bring a version which was discussed previously to the
December meeting.

II. No response was received from Ms. Kurdys related to the letter sent to her in June
related to work on her house in Mansfield Centre Historic District,

The meeting adjourned at 8:30 p.m.
Respectfully submitted,

Gail Bruhn
Chairman
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ARTS ADVISORY COMMITTEE
Meeting of Tuesday, 06 December 2011
Mansfield Community Center (MCC) Conference Room

MINUTES

1. The meeting was called to order at 7:07p by Tom Bruhn. Members present: Tom Bruhn, Scott Lehmann,
Blanche Serban, Joe Tomanelli (from 7:30p), David Vaughan. Members absent: Kim Bova. Others present: Jay
’Keefe (staff).

2. The draft minutes of the 01 November 2011 meeting were approved ag written.

3. Freedom of Information (FOI) workshop. Jay atiended a recent workshop on FOI & summarized some
relevant requirements for the Committee: (1) Motions require a quorum; (2} Art displays should be approved or
disapproved by a motion; (3) Committee business should be conducted at a scheduled meeting (not by e-mail); (4)
Draft minutes should be posted on the Town website within 7 days, approved minutes within 24 hours.

4. Outdoor performance facilities. Jay reported that portable outdoor performance facilities can be had for $35K
and wp. David thought a simple fixed facility —a covered acoustic sheli — would probably cost less and be fine for
the performances he has in mind. However, Jay suggested that the Committee talk with others in Town who may
have an interest in using an outdoor performance space before it makes any recommendation to the Parks and
Recreation Dept. David

5. Summer band program. David & Joe have met to begin developing a proposal for a summer band program and
had some questions for Jay: (1) Could a school band room be used in the evening? Jay thought this would probably
incur a custodial cost of $40/r for a minimum of 2 hours. (2) Are Parks and Recreation programs self-supporting?
Jay indicated that they were: registrations are expected to cover costs and overhead, The Department works with the
program developers to determine direct costs and then adds 25-30% overhead to come up with the minimum amount
that must be raised (generally via registrations) for the program to run. In some cases, a start-up program might be
subsidized. Bette Stern handles programs, and any proposal for a summer band should be discussed with her.

6. Art display application form. David suggested modifying the art display application form so that it is clear
whether the applicant is applying to exhibit at the MCC or at the Mansfield Library, the art-display venues the
Committee now oversees. The form should also probably require the Librarian’s approval for displays at the
Library. David volunteered to propose some new wording.

7. MCC exhibits.

a, Tom Brubn has not been able to get Suzy Staubach to come through with an application to exhibif ceramics.

b. Blanche reported hearing from a number of Open Studio artists that the 3-month exhibit period at the MCC was
too long for them to tie up their work, especially when MCC policies make it difficult to sell displayed pieces.

c.  The Quiet Corner Photography Club has apphlied to exhibit photos of Joshua Trust properiies by Club
members. A sample of these photos was submitted with the application, and the Commitiee agreed
unanimously that such an exhibit would be suitable, assuming the sample is representative. The next available
slot appears to be summer 2012: 01 June to 17 August; it may not be possible to display ail the photos — 30 to
45 are mentioned — at once. Scott will contact the Club about its exhibit.

Entry cases Sitting room Hallway
hibi . &
Exhibit Period 5 e sided Shelves Upper (5) Lower (3) Long (5) Short (2)
15 Oct — 14 Jan Murray Wachman
{acrylics)
15 Jan— 14 Apr Kenneth Dubay Jan Geoghegan
(wooden bowls) (encaustic & mixed media)

15 Apr — 31 May

Mansfield School Are?

01 Jun—17 Aug

Quiet Corner PhotographyClub?
__{photos of Joshua Trust properties)

27 Aug — 14 Oct

Festival on the Green advertising,

Art Show winners?

15 Oct— 14 Jan

Jim Gabiarelli
{machine art)
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8. Adjourned at 8:12p. Next meeting: 7:00p, Tuesday, 03 January 2012. Possible guests: Kim will invite Cynthia

~ Van Zelm to discuss an arts presence in the Storrs Center development; David will invite the manager of the Greek
Orthodox Church to discuss the church’s expectations regarding use of its not-yet-completed Greek Theatre on Dog
Lane.

Scott Lehmann, Secretary, 07 December 2011; approved 03 January 2012,
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TOWN OF MANSFIELD
PERSONNEL COMMITTEE

Monday, December 5, 2011
Audrey Beck Municipal Building, Conference Room B
Minutes

Members Present: Deputy Mayor Toni Moran (Chair), Denise Keane, Paul Shapiro
Other Council Members Present: Meredith Lindsey

Staff Present: Matt Hart, Town Manager, Maria Capriola, Assistant to Town Manager,
Dennis O'Brien, Town Attorney

The meeting was called o order at 6.00p.m.

1. APPROVAL OF MINUTES ‘

The meeting minutes of 10/28/11 were moved as presented by Moran and seconded by
Shapiro. The minuies were approved as presented (Moran & Shapiro in favor, Keane
abstention).

2. TOWN MANAGER PERFORMANCE REVIEW PROCESS
Moran reviewed the reasons for wanting to update the Town Manager performance review
process and evaluation instrument. Julia Novak and Michelle Ferguson with the Novak
Consulting Group were guest speakers. Novak provided sample evaluation instruments,
information on evaluating a manager (based on ICMA’s core competencies), normative
feedback v. an annual review, rating scales/factors, and mechanisms for gathering Council
feedback. Ms. Novak facilitated a conversation with Hart and Committee members regarding
likes and dislikes of the current system and evaluation instrument. Through consensus the
Commitiee agreed to pursue the following:
+ Have the Manager utilize a self-evaluation instrument that is the same as the instrument
utilized by Councll;
e Use a neutral facilitator to obtain feedback from department heads and direct reports of
the Manager,
+ Utilize a four point rating system mstead of a five point rating system. Create definitions
for each rating. Keep comment boxes;
« Update the evaluation instrument questions. Determine which questions to keep, drop,
modify, or create. Scale back the number of questions but keep the over-arching
evaluation categories.

Committee members agreed to review the current evaluation instrument and submit
recommendations to keep, drop, modify, or create questions to Capriola by January 12, 2012.
Once Capriola has received the recommendations they will be distributed o the Committee.
The Committee’s goal is fo create a more effective, less burdensome process and instrument.

3. 2012 REGULAR MEETING SCHEDULE

. Shapiro made the motion, seconded by Keane for the Committee to meet the third Tuesday of
January and February 2012 and the third Monday of every month for the months of March
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through December 2012 at 6pm. Any changes to the meeting schedule will be properly
noticed. The motion passed unanimously.

4. CHAIR’S REPORT/COMMITTEE ORIENTATION

Moran provided a brief overview of the Committee’s work plan/activities and orientation.
Binders of Personnel Commitiee related materials will be prepared and distributed to the new
members (Shapiro & Keane) at the January meeting.

5. ETHICS CODE

Moran provided an overview of the Committee’s work-to-date on draft revisions to the Ethics
Code. The draft was based on many recommendations of the Ethics Board as weli as the
mode! municipal code recommended by the State of Connecticut. Keane brought up the
following items for discussion:

Financial disclosure form™

Personal benefit*

Conflict of interest (25-7C)*

Severability* ‘

Regionalization of Board™

Timeliness issues (for Board)*

Code violation penalties”

Consistency in usage of the phrases “public employee” and “employee”

Need definition for “political party” and “political committee” (language used in 25-5D) or
use “political campaign” in its place.

Whistleblower protection clause (all set, 25-8.J of draft code)

Gift definition, re: volunteering time - “to the town” should be added

25-7B(1) —~ remove “which to their knowledge.” Shapiro and Keane were in favor of
removing this language, Moran was opposed.

* indicates items for further discussion

VVYYVY VYVYVVYVVYVVYVYY

The Committee will have public comment, limited to five minutes per speaker, on future
agendas. The meeting adjourned at 8:32 p.m. The next meeting is scheduled for Tuesday,
January 17, 2012.

Respectfully Submitted,

Maria E. Capriola, M.P.A.
Assistant to Town Manager
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TOWN OF MANSFIELD
POLICE SERVICES STUDY STEERING COMMITTEE
October 28, 2011
Council Chambers, Beck Municipal Building

Minutes

Members Present: M. Capriola, Chief D. Dagon, Cptn. M. Darcy (CSP), Town Manager
M. Hart, Council Member M. Lindsey, Deputy Mayor A. Moran, Mayor E. Paterson,
Cptn. H. Rhynhart (UConn), Chief K. Searles (Windsor)

The meeting began at 10:00 am.

Police Services Study Discussion. The Commitiee had a discussion regarding the

Police Services Study. Discussion included:
+ Review of advisory committee feedback from Quality of Life, Town-University
Relations, and Mansfield Community-Campus Partnership
» Review of meetings with Connecticut State Police staff, Mansfield Resident
Troopers, and UCONN Police Department staff
» Review of public informational sessions
e Modifications to draft report

e}
o

o
o

Add historical data on staffing, expenditures, and population.

Add capital expenditure outlook for 5-10 years for Option 1 and Option
5. Add capital expenditures/needs for Option 2.

Add historical data on clearance rates.

Add advisory committee and public information session feedback {o
the appendices.

« Next Steps

o
@]
O

o]

Revise and finalize report.

Submit report to Council with all alfernatives presented.

Seek guidance from Council as to how the Police Services Study
Steering Committee can help them narrow the options down to one or
two preferred options for further consideration.

Conduct further analysis on the preferred option(s) if needed.

The meeting adjourned at 12:35 pm.

Respectfully submitted,

Maria Capriola

Assistant fo Town Manager
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Animal Control Activity Report

REPORT PERIOD 2011/ 2012
‘ This FY to |Last FY to
PERFORMANCE DATA Jul Aug, Sep Octl Novi Dec¢| Jan Febi Mar] Apr May Junidate date
Compiaints investigated:
phone calls 190 196 176 176 175 159 1072 912
road calls 22 18 14 18 13 21 107 86
dog calls 23 92 92 75 68 76 498 367
cat calls 61 58 80 63 75 56 373 400
wildlife calls 15 8 5 7 7 6 48 27
Notices fo license issued 2 0 1 3 5 9 21 30
Warnings to license issued 20 73 20 82 4 127 308 166
General wamnings issued 4 3 4 2 0 3 15 22
Infractions issued 1 0 0 0 0 0 1 2
Notices to neuter issued it 0 1 0 0 1 2 4
Dog bite quarantines 1 0 0 0 0 1 2 4
Dog strict confinement 0 0 0 o 0 G 0 0
Cat bite quarantines 0 0 2 0 0 0 2] 2
Cat strict confinement 0 0 0 0 0 0 0 0
Dogs on hand at start of month 4 7 4 2 2 8 25 15
Cats on hand at start of month 12 B8 10 15 20 13 76 105
Impoundments 23 20 27 36 18 9 133 147
Dispositions:
Owner redeemed 16 4 1 6 1 2 24 34
Sold as pets-dogs 5 8 5 2 1 6 26 16
Sold as pets-cats g 5 2 18 13 8 6C 85
Sold as pets-other G 0 1 ¢ 0 0 1 1
Total destroyed 2 2 5 7 8 1 23 13
Road kills taken for incineration 0 0 2 0 1 1 4 5
Euthanized as sick/unplaceable 2 2 3 7 5 0 18 8
Total dispositions 26 19 24 31 21 17 138 149
Dogs on hand at end of month 7 4 2 2 B 8 29 16
Cats on hand at end of month ] 10 15 20 13 3 67 102
Total fees collected $995| % 508 |$5901% 733|$ 520)9% 533 $3.8771% 4,845
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To: own Council/Planning & Zoning Co
irsch, Zoning Agent

From: Cu

- Ddte: January 10, 2012

Re: Monthly Report of Zoning Enforcement Activity
For the month of December, 2011

Activity This Last Same month This fiscal Last fiscal
month monih lastyear vyear to date year to date
Zoning Permits 8 7 3 67 65
issued
Certificates of 8 5 13 52 68
Compliance issued
Site inspections 20 20 25 1568 278
Com plaints received
from the Publie 5 4 2 23 29
Complaints requiring
inspection 5 2 1 18 23
PotentiallActual
viglations found 2 2 1 10 20
Enforcement letters 5 1 11 31 66
Notices fo issue |
ZBA forms 1 0 0 5 0
Notices of Zoning
Viclations issued 0 1 2 8 12
Zoning Citations
issued 0 -2 3 8 39

Zoning permits issued this month for single family homes = 0, 2-fm = 0, multi-fm = 0
2011/2012 fiscal year total: s-fim = 3, 2-fim =0, multi-fm = 0
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Committee on Cominitiees -
. Actions taken at the January 13, 2012 Meeting
Recommendations to Fill Committee Appointments:
Appointment of Kristin Schwab to the Sustainability Committee,

Appointment of Ron Baker as a citizen representative to the Human Services Advisory
Committee,

Reappointment of Michael Kurland to the Eastern Highland Health Board of Directors
for a three year term ending 1/13/2014.

-269-



PAGE
BREAK

mmmmm




Item # 11

Victor Civie Rebuttal of Afty. Fitzgerald January 9, 2012 letter
January 10, 2012
Members of the Mansfield Town Council,

On January 9, 2012, Mr. Mele distributed a letter iisting alleged factual emors of a Submission by
M. Victor Civie to the Council (the Submission),

The undesigned respectfully disagrees with every error that Atty. Fitzgerald presents.

There were a mumnber of trivial points which Atty. Fitzgerald has taken out of context and will not
be addressed. If Mr. Mele and Atty. Fitzgerald had knowledge of the complete presentation, in
all probability these issues would have been resolved. The undersigned will address any point on
request by any council member. There are however a few points worthy of discussion.

1. Atty, Fitzgerald reviews the Submission sentence "CI&P who is familiar with the costs and
technology created the Mount Hope variation and incorporated it in its proposal." On page 2
Atty. Fitzgerald states that the Mount Hope Variation was created "As required by Section 16-
50p " Here we reach common ground. We both agree that 16-50p requires CL&P to create the
Mount Hope Underground variation. Where we differ is whether this option it is cost prohibitive.
As a note, Mr. Mele claims that the underground configuration costs 41 times higher than the
overhead configuration. This proposition is absurd. Our cost analysis does not support this figure.
The Council was provided with documentation demonstrating an underground configuration that
is approximately 2.5 higher. Adjusting to reflect present conditions yields similar results.

2. Atty. Fitzgerald claims thata passage from the Submission on the Transition Station is in
error, This is not comrect. The passage taken from the Submission is true as it stands. Atty.
Fitzgerald did not disagree with the passage but created a new passage. He states that "The
required size of atransition station is not proportionate to the length of underground segment it
terminates”. This statement is misleading. The longer the line, the greater the voltage variations.
A short length of transmission line does not require additional space to handle large voltage
variations.

Finally, neither Atty. Fitzgerald nor Mr. Mele contemplates the Hoyts Hill Transition station.
This small % acre station successfully operates on Hoyts Hill Road in Bethel.

Sincerely

Yiotor Cruie
Victor Civie
860-456-2022

160 Beech Mountain
Mansfield Connecticut

¥
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Ttem #12
Sara-Ann Bourque

From: tulay luciano {fulayluciano@yahoo.com]
Sent:  Woednesday, January 18, 2012 12:18 PM
To: Town Council
Cc: Town Mngr
Subject: UConn's unregulated water

Dear Council Members:

After listening to the tape of Jan. 10t meeting, I have become very much concerned
about the future of land conservation and water issues in Mansfield. It seemed to me that some
council members tried to downplay the issue to the point of shrugging their shoulders,

I thank Ms. Lindsey for her persistent insistence that the council and the public should be
educated by a public forum about the subject of UConn’s acting as a water company although it
is not subject to all the rules and regulations that other water companies subject to was kept on
the discussion.

T agree with all the public speakers, especially Mr. Quentin Kessel and David Morris.

I am surprised to learn that with all the knowledge base town management has, it has not
done anything to remedy the situation; in fact it has continued signing contracts with UConn.

The town is able to, and should, pressure the legislature to pass bills to make UConn a
water company subject to all the rules and regulations of water companies,

[ urge the town management not to enter any water or land deals with UConn until
legislation is passed making UConn a real water company.

I urge the town management make this “water company” issue its first priority and start
the council and public education sessions beginning council’s next meeting.

Respectfully,

Tulay Luciano

808 Warrenville Road,
Mansfield Center, Ct 06250
860.429.6612
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Ttem #13

TOWN OF MANSFIELD
OFFICE OF THE TOWN MANAGER

Matthew W. Hart, Town Manager AUDREY P. BECK BUILDING
. ‘ FOUR SOUTH EAGLEVILLE ROAD
MANSFIELD, CT 06268-2599
(860) 4253336
Fax: (860) 429-6863

January 9, 2012

The Honorable Dannel P. Malloy
Governor’s Office

State Capito]

210 Capitol Avenue

Hariford, CT 06106

Re:  STEAP Grant for Storrs Center and Village Street
Dear Governor Malloy:

On behalf of the Town of Mansfield, we would like to thank you for the $500,000 grant from the

Smeall Town Economic Assistance Program. The grant will greatly assist us with the continued .
development of the Storrs Center downtown by providing funding for work along the Village Street —
the next phase in Storrs Center. Specifically, the STEAP grant will allow for the extension of

utilities fo the new businesses along the Village Street and on-street parking along a portion of the
street. These businesses will be economic drivers for the community, creating additional tax revenue
and jobs. Furthermore, the new businesses will stimulate additional economic activity in the
surrounding area. Work is scheduled to being on this phase in April.

We are pleased to report that construction of Phase 1 is on schedule and the new restaurants, shops,
and apartments will open in August of this year. Leasing of the apartments is underway with only
two and three bedrooms left in this phase. The ground floor retail leasing is also going well with
commitments that include the restaurants Dog Lane Cafe, Froyoworld, Moe’s Southwest Grill, as
well as Select Physical Therapy, and Storrs Automotive. The foundations for the Storrs Centér
parking garage are under construction with the pre-cast structure to arrive early this winter. The bids
for pedestrian and streetscape improvements to Storrs Road and Dog Lane are due on January 10
with utility work to start in February.

We look forward to continuing to work with you to make downtown Mansfield an even greater place
to work, live, shop and recreate for residents, students and visitors.

Thank you again for your assistance and support of the Mansfield downtown projeét-

Sincerely, ,
Eliz beth Paterson Matthew Hart
Mayor Town Manager
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Item #14
January 18, 2012

To: Mansfield Town Council

From: Agriculture Committee, Conservation Commission, Parks Advisory Committee, Open
Space Preservation Committee

Re: Open Space Preservation Action Plan

Since the 1970’s, Mansfield’s Open Space Preservation Program has achieved a number
of the land conservation goals set out in the Town’s Plan of Conservation and Development
(POCD). Asthe Town to grows, the need for keeping a balance between developed areas and
natural areas will require continued attention. Natural resources, such as clean water and air,
farmland, and forests are important to the health of the Town and its residents. Ensuring that
these resources continue to be available is critical to the economic future of the Town and the
quality of life for its residents.

During the past year, the committees have reviewed the Town’s goals as well as new
options for the Town to address these goals and to encourage private landowners to participate in
conservation projects. This is a good time to be proactive. The current real estate market offers
opportunitiés that the Town can take advantage of. New funds in state grant programs are
available and would allow the Town to leverage its Open Space Fund. Note that this Action Plan
builds on previous projects (beginning in 1992) to address the Town’s priorities. A list of those
projects can be found in the last section.

Agriculture Committee Recommendations
Purchase of development rights

Provide information to farmland owners (30 acres or more) about the Ct. Farmland Preservation
Program of the Ct. Department of Agriculture (DOA). Through this program, the state purchases
development rights (PDR) of farmland that qualifies. The land remains in private ownership. Ct.
Farmland Trust could assist owners through the PDR process. The Town could offer to partner
in the cost-sharing option.

New grarnt program

The DOA. recently announced a Community Farms Preservation program, which will purchase
development rights on farms that are too small (less than 30 acres) to qualify for their existing
PDR program (see above). The Town must submit an application to qualify for this program by
May 31. Applications by landowners to DOA for the first round are due by July 31. The
Agriculture Committee recommends that the Town apply to participate in this program and
notify farm owners about it.
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Protective easements

Place agricultural conservation easements on Town-owned farmland. A second party should also
hold these easements. This would permanently protect agricultural resources and prevent other
uses that would adversely affect the agricultural use of these fields. In addition, the Town should
add another party to the easements it already holds on farmland to ensure its protection. Ct.
Farmland Trust could be asked to accept easements for the above lands.

Conservation Commission Recommendations

Focus on conservation easements rather than fee simple purchase by the Town, especially for
conservation of interior forest tracts. The land would remain in private ownership. To
encourage donations of conservation easements, the Town could assist with the costs of surveys,
legal work, etc. If appropriate, the Town could purchase the easement.

Parks Advisory Committee Recommendations

Review in-holdings within existing Town parks. Review connection opportunities between
preserved properties, including Joshua’s Trust lands. Recommend contacting landowners to
indicate Town interest in preserving these areas. Recommend placing protective easements on
Town parks and preserves to ensure that they continue to serve the purpose for which they were
acquired. A second party should also hold these easements.

Open Space Preservation Committee Recommendations

The committee supports the above recommendations as part of an Open Space Preservation
Action Plan. Further recommendations:

Rivers Projects

Natchaug River Watershed: Follow-up on the Natchaug Watershed Compact with outreach to
landowners along the Fenton, Mt. Hope and Natchaug Rivers Greenways. Recommend a
conservation project with other towns and Joshua’s Trust to provide information about Jand
management and conservation options along riverfronts.

Willimantic River Greenway: Qutreach to riverfront owners as in the Natchaug Watershed.
Interior Forest Project

The committee reviewed a map prepared by UConn’s CLEAR that shows large forest tracts (250
acres to over 500 acres) with an overlay of currently protected lands. The committee
recommends an interior forest conservation project in cooperation with Joshua’s Trust.
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Thank you for considering these recommendations. We request Council approval to begin these
initiatives. Specific projects would be referred to the Council as they develop. We look forward
to working with the Council to achieve these land conservation goals.

Resources for This Action Plan

1992 Open Space Project, 1993 Rivers Project, 1996 Agricultural Lands Project, 2006 Mansfield
Plan of Conservation and Development (Appendices J and K}, 2007 Conservation Options
Workshop for Landowners, 2007 Outreach to Forest Landowners Project, 2009 “Mansfield
2020: A Unified Vision” Strategic Plan.
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Ttem #15

Climate Controi

Video Surveillance

RV - Car - Beat Storage
Moving & RV Supplies

Mansfield Self & RV Storage
Making Storage Simple

* e [

January 4™, 2012

Mr. John Jackman, Fire Marshall
Town of Mansfield

Mansfield Town Hall

4 South Eaglevilie Road

Storrs Mansfield, CT 06268

Dear My, Jackman,

Mansfield Self Storage, LLC would like to continue offering assistance fo our
Mansfield neighbors who suffer loss or severe fire damage to their Mansfield
homes for the calendar year of 2012. We will provide a 10’ X 15’ storage unit
rent-free for 3 months. The uniis wili be subject {o availability.

Hopefully, there will not be a need for our neighbors to use this service, but in the
event that they do, we felt that this would be our small way of lessening their
loss.

Please let all of the appropriate Mansfield Fire Departments’ personnel know of
this offer. Feel free to call me if you have any questions.

Very truly yours,

.;’ N '
Vlowa Qaiger
Marisa Houser

Manager
Mansfield Seif Storage, LLC

cc: Elizabeth Paterson, Mayor
Matthew Hart, Town Manager

533 Route 32, Mansfield, Connecticut 06250 « Tel (860) 423-5677 * Fax (860) 456-4677
Email: info@mansﬁeidseifstorag’é.%gﬁl\"- www.mansfieldselfstorage.com
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STATE OF CONNECTICUT (oqn @f:;"éf;/

DEPARTMENT OF TRANSPORTATION 9

DISTRICT 11
171 Salem Turnpike

Norwich, Connecticut 06360
Phone:  (350) 823-3220

Item #16
January 12, 2012

Mr. Matthew Hart

Town Manager

Town of Mansfield

Four Scuth Bagleville Road
Mansfield, CT 06268

Dear Mr. Hart:

Subject: Tentatlve Vendor-in-Place Paving Program
2012 Construction Season
State of CT - District II

Please be advised that the routes on the attached list have been selected
for roadway resurfacing under the Department’'s Vendor-in-Place Paving Program
during the 2012 construction season. The Vendor-in-Place Program is a tentative
program and is dependent upon legislative approval of the Department's budget
request during the 2012 legislative session.

Incidental reshabilitative improvements are also included in projecté of
this nature. This may include roadway drainage revisions, roadway reclamatbion,
replacement of obsolete protective fences with metal guide rail, sign re-
placement, minor geometric revisions, and any other items that promote safe
traveling conditions.

Please note that a eituation may develop that may cause certain adjust-
ments to be made to the selected projects.

You may be the sole recipient of this letter within your town. If other
offices within the town wmay be affected by the proposed roadway resurfacing
work or incidental rehabilitative improvements, we reqguest that copies of this
letter and the attached list be forwarded to the appropriate parties.

ny questions or concerns regarding the proposed work should be directed
to Transportation Maintenance Planner II William Eyberse at (860) 823-3213.

Very truly yours,

Jeffrey J. lson

Transportation Maintenance
Director
Bureau of Highway Operations

Attachment
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DISTRICT 2
MILES MILES LOG ZLANE  CUM SP DEPTH ADT LAST
PRIQRITY RTE TOWN TERMING . BOGN LOG END LOG LENGTH MILES MILES L. Inches PSR X100 PAVED Comments
SECTION 21
3 12 KILLINGLY PLAINFIELD TL TO BGN OVLF US B 33.51 3818 264 264 2.64 P 2 5.8 83 1996
1 44 MANSFELDR ASHFORD  WILLINGTON ROUTE 198 o ROUTE T4 76.81 8178 5.14 514 7.78 2 4 5.6 81 1996
] 66 EAST HAMPTON PORTLAND TL TO MAPLE ST. 12.83 15.70 2.87 2.87 10.65 2 2 80 137 1867
5 85 COLCHESTER SALEM TL TO ROUTE 354 14.81 18.24 3.32 333 13.98 2 2 5.6 54 1998
9 87 FRANKLIN RR XING TO 60 M WO BOZRAHFRANKLIM TL 0.14 1.19 1.05 1.05 1503 2 2 6.8 54 1997
8 1449 EAST HADDARM ROUTE, 82 TO LANDING RILL 2.00 874 074 474 1877 2 2 6.4 ] 4998
7 148 COLCHESTER EAST HADDAM TOWN LINE TO CHURCH STREET 6.82 8.63 1.81 1.81 17.88 2 2 6.4 41 1998
2 171 WOODSTOCK ROUTE 188 NAICT. TO U5 44 17.47 20.70 383 353 2.1 2 2 8.2 95 14957
4 207 HEBRON LEBANON ROUTE 85 TO ROUTE 16 5.00 4,80 4.50 4.50 2561 2 2 63 28 1993
& 608 . LEBANON BOZRAM SR 616 TO SR B2, &.00 240 2.40 2.40 28,01 2 2 8.4 10 1984
28.0%
SECTION 23
4 1 OLD Lymg ELYME OLD LYME FIRE DEPT. TORQUTE 161 86.77 8246 568 5.69 5.89 4 2 5.8 87  1983/1998
1 85 MONTVILLE SALEM TURNER ROAD TO SHADY BROGK PICNIC AREA 8.34 9.61 3.27 27 8.96 2 2 53 127 1495
) 148 CHESTER ROUTE 345 TO ROUTE 154 10.27 14.07 3.80 3.80 12.78 2. 2 6.4 22 1896  BR, 2695 REPLACEMENT PRQJ
6 154 HADDAM CHESYER TOWN LINE TO ROUTE 82 18,00 19.52 1.52 1.52 14.28 2 2 6.1 37 1904
3 169 NORWICH LAMBERT RD. TOROUTE 67 1.25 2.88 1.63 183 18.41 2 2 64 g’ 1989
s 201 GRISWOLD ROUTE 138 TO UP 1-3395 - 14,31 18.14 3.83 3.83 1074 2 2 58 14 1994
2 B4 GROTON 86 TO ROUTE 184 129 2.63 1.34 1.34 #REF! 2 2 5.6 8¢ 1991 |
=}
21.08 o0
o
CISTRICT 2 TOTAL = 49.09 !
SECTION 21
Project DOTO1720480CN
F 88 COLCHESTER SR 6837 TORT 354 17.80 18.24 0.44 0.44 0.44 31 2 E0 67 1997
E 86 WINDHAM NIBRT 32 TO S8R 661 34.95 36.2¢ 1.26 1.26 i.70 $3 2 6.0 171 185 Patential Uity Conflicl Remains
SECTION 23
Project DOTHT20401CN
A i GRCTON FISHTOWN ROAD TO STONINGTON TL 107.50 109,10 1.80 1.60 1.60 50 2 84 63 4687
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