TOWN OF MANSFIELD
Ad Hoc Committee on Rental Regulations and Enforcement
- Wednesday, November 9, 2016
5:30 P.M.

Mansfield Community Center
Community Room

AGENDA

. Call to Order/Roli Call

. Approval of Minutes

. Opportunity for Public o Address the Committee

. Staff Reports
a) Fall semester update
b} Town Manager's Update

. Old Business

a) Update on proposed ordinance communication {o property owners
b) Review packet sent io new landlords by Housing department

. New Business

a) Rules and Regulations re Greek Organizations
b) Goal setting

c) Approval of 2017 meeting calendar

. Topics for Next Meeting Agenda

. Adjournment




Minutes Ad Hoc Committee on Rental Regulations
September 14, 2016

1. Members Present: Chairperson 7. Moran called the meeting to order at 5:30 pm, B. Ryan, M. Sargent
arrived 5:50, C. Ausburger left 6:30,

2. Other Council Members Present: V. Raymond, B. Shaiken, P. Shapiro arrived 6:10

3. Staff Present: M. Ninteau, L. Mullen, L. Painter, M. Hart, R. Cournoyer

4. Approval of Minutes: Tabled lack of quorum

5. Public Comment: B, freudmann 22 Eastwood Rd. asked the committee to consider revoking the entire Off
Street Parking ordinance. He believes the ordinances is unfair as it treats tenants differently than owner

h Council had referre
for discussion and re

That

tal regulations. Staff

es. R. Cournoyer gave ah oral
presentation explaining the various law enforcement and educational activities his department conducts
in concert with various colleagues from both the Town and UConn.

8. Future Discussion Topics: The following topics were flagged for future discussion:

¢ Present copies of the packet sent to new landlords for commitiee review

e  Provide draft letter or postcard to be sent to all residential property owners expiaining rental and
occupancy requirements for review

¢ Invite representatives from UConn Greek life and sports teams to provide a forum for dialogue
regarding neighborhood issues

8, Adjournment: By unanimous consent 7:00 {lack of quorum}

Respectfully submitted.
Mike Ninteau, Director of Building & Housing Inspection




RENTAL HOUSING FAQS

DRAFT = NOVEMBER 3, 2016

These guestions and answered are provided as a general guide; for answers related to g specific situation,
please contact the apgropriate department as identified.

* 1 WANT TO RENT MY HOUSE. WHAT DOES THE TOWN REQUIRE?

o Prior to renting the house you need to complete the following steps:
= Register as a landlord with the Town [Hnk to form].
®  Submit parking plan for approval. Hink to form] ‘
®  Obtain a rental certificate. Contact the Department of Building and Housing
Inspection at Bldg@mansfieldct org to schedule an inspection.
= WHY DOES MY HOUSE NEED TO BE INSPECTED EVERY TWO YEARS?

o The Housing Code and Rental Certification program were adopted to ensure the safety
and adequacy of rental units., Biannual inspections are required to ensure that the unit is
being properly maintained and remains in compliance with housing code requirements,

B | THINK A PROPERTY IS BEING RENTED. HOW CAN | FIND QUT IF IT HAS A VALID RENTAL
CERTIFICATE?

o Conrtact the Department of Building and Housing Inspection at 860.487.4440 or
BldzDept@mansfieldct.org.

#  WHAT TYPES OF THINGS ARE COVERED BY THE TOWN'S HOUSING COOE?

o General conditions of the structure; light; heat; ventilation; occupancy limits; plumbing;
mechanical and efectrical equipi’nent; and fire safety.

= WHAT ISN'T COVERED BY THE HOUSING CODE?

o Properties that are owner-occupied;

o Overgrown grass, landscaping, bushes.

o Exterior site maintenance issues can only be addressed if they are impacting the interior

integrity of the unit.

8 WHO DO FCONTACT IE THERE 1S A PROBLEM WITH TRASH AND LITTER IN MY NEIGHBORHOOQD?
o You can submit a complaint using the Town's QAlert Citizen Service Reguest system

{Pubtic Works); or
o Contact the Department of Building and Housing inspection at 860.487.4440 or
BidgDept@mansfieldct.org.




a

MY NEIGHBORS ARE HAVING A LARGE PARTY AND THE NOISE 15 KEEPING MY FAMILY AWAKE,

WHO DO | CALL? ,

o Call 911, Please do not exaggerate the size of the party as that may delay the response
time. for example, if you indicate that there is a huge party when the gathering is
actually fairly small, muitiple troopers will be needed to manage the situation and
troopers will not arrive until a sufficient number can be dispatched whereas a single
trooper would have been dispatched to the smaller event.

o For small get-togethers or noise complaints, please call 860.429.6024,

WHAT CONSTITUTES A NUISANCE?

The Muisance Ordinance defines a nuisance as “Any behavior which substantially interferes with
the comfort or safety of other residents or occupants of the same or nearby buildings or
structures. Conduct of a person or persons on any premises in a manner which is a violation of
law, or which creates a disturbance of the guiet enjoyment of private or public property, may
constitute a nuisance. Such behavior includes disorderly, indecent, tumultuous or riotous
conduct, Unlawful conduct includes, but is not limited to, individually or in combination with
other misbehavior, excessive pedestrian and vehicular traffic, obstruction of public streets by
crowds or vehicles, illegal parking, the service of alcohol to underage persons, underage drinking,

fights, creating a public disturbance, breach of the peace, trespassing, disorderly conduct,
littering, simple assault, threatening, harassment, illegal burning or use of fireworks, urinating or
defecating in public, lewdness, criminal mischief, crimes against property, or excessive noise. The
knowing faiture of any tenant to act responsibly to require any resident of the same premises or
guest on his or her rented premises or adjacent premises with the consent of the tenant or his or
her co-resident to refrain from behavior constituting a nuisance under this article shall itself be a
nuisance.”

WHY AM | BEING FINED BECAUSE MY TENANTS THREW A PARTY?

o Asthe property owner, you are responsible for ensuring that your property is used in
accordance with all Town ordinances and regulations. Property owner citations are only
issued if there have heen nuisance tickets issued for multiple events within the
timeframes identified in the Nuisance Ordinance. You will be notified upon issuance of
the first nuisance citation. The purpose of this notification is to provide you with an
opportunity to address the situation with your tenants. However, in some cases,
additional nuisance citations may be issued before we have a chance to send out a
property owner notification. Regardiess of whether you received the initial notification,
youl are stili liable for the property owner fines that will be ievied upon the second
citation. The best way to avoid this is to have strong lease language regarding acceptable
behavior and to regularly monitor the property and tenants.

o If the Town becomes aware of a planned party that is likely to become a nuisance, we will
reach out to properiy owners and ask that they address the situation with the tenants
before it becomes a problem,.




WHY DID F GET A NUISANCE CITATION WHEN T WAS MY ROOMMATES THAT THREW THE PARTY?
As a resident of the property, you are responsible for ensuring that you and your co-residents
comply with all applicable laws and reguiations, If are aware that a party your rcommates have
planned has the potential to become a nuisance and you fail to prevent it, that failure is in itself
deemed to be a nuisance. Similarly, if you are present and fail to stop nuisance behavior once it
has commenced, that is also deemed to be a nuisance.

WHAT ARE THE RULES WITH REGARD TO ON-STREET PARKING?
o On-street parking is permitied unless otherwise signed for no parking.
o On-street parking hetween the hours of midnight and 6:00 a.m. is prohibited from
November 1% through April 15" and at any time when there is an accumuiation of snow

or ice on the roads.
WHO DO | CONTACT IF CARS ARE PARKED ON A NARROW STREET OR BLOCKING THE ROAD?

o Al no times are vehicles allowed to block the traveled way. If cars are creating a situation
where it is difficult to get by, please call the police at 860.429.6024.

iS THERE A LIMIT TO HOW MANY CARS CAN BE PARKED IM A RENTAL HOUSE?

o The Off-Street Parking Ordinance requires a minimum of 2 and a maximum of 6 exterior
parking spaces for each dwelling unit, to accommodate residents and guests. These
parking spaces must comply with the requirements of the ordinance in terms of size,
design and location, The approved parking plan is required to be posted in the dwelling
unit.

HOW CAN | GET A COPY OF THE APPROVED PARKING PLAN FOR THE RENTAL PROPERTIES ON MY
STREET?

o Approved parking plans can be downleaded from the Town's document center. Using the
pull down menuy, select Building Department as the category. Anotner pull-down menu
will appear for sub-categories of documents; select Off Street Parking Requirements from
this menu to access copies of approved off-street parking plans.

o If there is not a parking plan for a particular address, contact the Department of Buiiding
and Housing Inspection at 860.487.4440 or BldgDept@manstieldct.org.

WHY AM | GETTING A PARKING TICKET FOR PARKING WHERE | LIVE?

o Most rental units in Mansfield are required to file a parking plan with the Town and posi
the approved plan within the unit. Failure to park in accordance with the approved plan
may result in the issuance of a parking ticket. The purpose of these plans is to minimize
the neighhorhood impacts and blight by ensuring safe and orderly parking

HOW DO | CONTEST A PARKING TICKET?

o Follow the instructions on the back of the ticket. Failure to pay or appeal within 10 days
will result in a doubling of the fine.

WHY ARE MY TENANTS RECEIVING PARKING TICKETS?

o Parking tickets are issued when vehicles are not parked according to the approved
parking plan. It is your responsibility as a landlord to post and implement the approved




parking pian. Implementation should inciude educating tenants on authorized parking
spaces as well as monitoring the property to ensure your tenants are complying with all
of your lease requirements.

= JHAVE A FIVE 8EDROOM HOUSE. WHY CAN'TI RENTIT TQ FIVE PEQPLE?

o The definition of family established in the Mansfield Zoning Regulations limit the number
of unrelated individuals that can live in a dwelling unit to 3 unless the residents meet
certain exceptions. Rental units that were established prior to August 15, 2010 are
alfowed a maximum of 4 unrelated individuais. Excentions to these [imits are available
for groups that meet the criteria of 2 functional family as identified in the definition and

any groups protected by the “reasonable accommadation” criteria of the Federal
Americans with Disabilities Act or Fair Housing Act as described in the definition. The
maximum number of unrelated individuals that may live in a specific dwelling unit can be
found in the following document: Rental Unit Occupancy. If your unitis not listed, please

contact the Zoning Enforcament Officer at planzenedept@mansfieidct.org.
= HOW ARE OCCUPANCY REGULATIONS ENFORCED?

o The definition of family established in the Mansfield Zoning Regulations limits the
number of unrelated individuals that can live in a dwelling unit to 3. Rental units that
were astablished prior to August 15, 2010 are allowed a maximum of 4 unrelated
individuals. Exceptions to these limits are available for groups that meet the criteria of a
functional family as identified in the definition and any groups protected by the
“reasonable accommodation” criteria of the Federal Americans with Disabilities Act or
Fair Housing Act as described in the definition. The maximum number of unrelated
individuals that may live in a specific dwelling unit can be found in the following
document: Reptal Unit Occupancy. If your unit is not listed, please contact the Zoning
Enforcement Officer at planzonedept@mansfieldct.org.

o Enforcement Officers conduct both random inspections as well as inspections related to

complaints. If you suspect that a neighboring property may exceed the occupancy
requirements, please contact the Zoning Enforcement Officer at
BldgDept@mansfieldct.org.

o Unless we have a complaint from tenants regarding living conditions or the property is
scheduled for its biannual certificate renewal inspection, we do not have the right to

enter the dwelling to look for evidence of overcrowding. As such, our primary
enforcemeni mechanism is to determine whether the same vehicles are parked at the
property on multiple days. ]
5} AN LOOKING TO LEASE AN APARTMENT WITH FRIENDS AND | HEARD THE TOWN HAS RULES ON
HOW MANY RODMATES ARE ALLOWED. HOW CAN | FIND OUT IF THE HOUSE WE PLAN ON
RENTING CAN ACCOMMODATE ALL OF US?




Did you know . ..

The Town of Mansfield has speciaf regulations
related to the rental of residential properties.

We recently updated our regulations related to
rental of residentia! dwelling units. If you own
residential rental property, you are responsible
for ensuring that your propesty rernains in
compliance with all applicable laws, including:

o  Registering as a landlord and updating your
registration as needed

¢ Obtaining and maintaining a valid Rental
Certificate

+  Preparing and implementing an Off-Street
Parking Plan

o Ensuring that your tenants adhere to
Maximum Occugancy Regulations

Failure to foliow the residential rental

requirements can lead to penalties, fines, and/or

revacation of the right to rent. Stay informed!

For more information, required forens and tinks to the
actual regutations, please visit www.mansfieldct.gov/
rentaihousing or call the Department of Buitding and
Housing inspaction at 860.429.3324,
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Add to Departments and Services List and Navigation

New Webpage: Rental Housing Regulations (Landing Page)
(www.mansfieldct.gov/rentalhousing)

Mansfield has adopted a comprehensive series of regufations to mitigate the impacts associated with
rental housing and to ensure that units comply with minimum health and safety requirements. Visit the
following pages for more information:

®  |andlords: Reguirements and Resources (hypertink to new page)

8 Repters: Responsibilities and Resourcas (hyperlink to new page}

3 Off-Campus Living: Resourges for Student Renters (hyperlink to new‘page}
8 Housing Document Center

v Freguently Asked Questions (hypertink to document)

Landlords: Requirements and Resources (Webpage)

Landlord Registration

if you own residential rental property, you are required to register with the Town of Mansfield and
provide the contact information of the individual responsible for managing your property. Information
must be updated within 21 days of any changes. Failure to register or update your information can lead
to penalties and fines. For more informatton, refer to the Landlord Registration Guide and Langtord
Registration Ordinance. The guide is provided for reference only; actuai ordinance language prevais in
the case of any guestions.

initial Registration Fee: 525
Change of Address Fee: $10
Add to Existing Registration: No Fee

Download the Landiord Registration Form

Rental Certification and Inspections

The Town of Mansfield has adopted a housing code to ensure that residential rental units comply with
minimum health, safety and maintenance reguirements. To ensure that housing standards are met,
occupancy of residential rental units is prohibited untess there is a valid Certificate of Compliance for that
housing unit or the unit meets one of the following exceptions:

= Housing units restricted to persons g5and older;

% Housing units owned by the Mansfield Housing Authority;

s Housing units owned by the State of Connecticut™;

*  Newly constructed housing units for the first five years after issuance of an initial Certificate of
Occupancy;




v Housing units in any building with four or fewer units If one unit is the owner’s primary residence
in which he or she resides for more than six months each calendar year;

= Single-family dwellings rented or leased for up to a year when the original owner occupant will
return to that unit as his or her primary residence at the end of the rental term or lease;

e Single family dwellings sold and rented or leased by the buyer to the seller as a condition of the
sale to provide the seller with extended occupancy for up to one year.

*The exemption for housing units owned by the State shall not apply to units that are owned by an entity
leasing real property from the State of Connecticut.

Violations of the certification reguirements will result in automatically accruing fines of $100/day until a
Certificate of Compliance is obtained. For more information, refer to Mansfield’s Guide to Housing Code
Enforcement. This guide is provided for reference only; actual ordinance language prevails in the case of
any guestions.

Fee: $150 for a two-year certificate.

Contact the Department of Building and Housing Inspection to schedule a compliance inspection. If you
are renewing your certificate or the unit is already occupied, please submit a completed Right of Entry
form for each occupant with your inspection reguest.

Parking

Residential rental properties with three or fewer dwelling units are required to have an approved parking
plan that meets certain minimum requirements for size, location, and surfacing. Approval of the parking
plan is required prior to issuance of an initial Certificate of Compliance. Cars parked in unauthorized
areas will be subject to ticketing.

Plan Review Fee: $35/unit

Download the Residential Parking Area Plan Review Application

Maximum Occupancy

The definition of family in the Mansfieid Zoning Regutations limits the number of unrelated individuals
that can live in a dwelling unit regardless of the number of bedrooms or parking spaces provided. Rental
units registered with the Town prior to August 15, 2010 are allowed a maximum of 4 unrelated
individuals; units registered with the Town on or after that date are allowed a maximum of 3 unrelated
individuals. Guests who frequently stay overnight at the residence may be deemed occupants for the
purposes of determining compliance with these regufations. '

It is your responsibility as a landlord to ensure compliance with these limits. To avoid violations, clearly
identify occupant limits in your lease and advise tenants to limit overnight guests. Occupancy in excess of
these fimits may result in enforcement action and fines if not corrected, including possible revocation of
your rental certificate.

Verify Maximum Legal Occupancy for Your Rental Unit

Contact the Zoning Enforcement Officer if you have any questions regarding legal occupancy for your
rental unit.




Nuisance Ordinance

As a property owner, it is your responsibility to manage the behavior of your tenants. The Town’s
nuisance ordinance establishes fines and penalties for landlords for multiple violations of the nuisance
ordinance. As a landlord, you can take steps to minimize the potential for nuisance ordinance penalties,
inciuding:

= Providing your contact information to neighbors and suggesting that they conlact you directly if
they have issues with tenant behavior;

*  Promptly respanding to neighbor complaints regarding tenant behavior;

= Including resirictions on guests, party size, creation of nuAisances, noise and penalties for
infraction in the lease;

= Pncouraging tenants to contact the Resident Trooper priar to hosting a party to get tips on how
to manage the event; and

s Communicating with tenants after complaints or issuance of an initial nuisance violation that such
hehavior wili not be tolerated.

Resources for Landlords

®  fair Housing Reguirements

®  Rights and Responsibilities of Landlords and Tenants in Connecticut
¥ UConn Off-Campus Housing Website

v Connecticut Fair Housing Center

e UConn Off-Campus Housing Fair

®  Housing Document Center

v Freguently dsked Questions jadd hvperlink to document]

Renters: ReSponsibilities and Resources {Webpage)

Parking

Residential rental properties with three or fewer dwelling units are required to have an approved parking
plan that is posted inside the rental unit. Cars parked in unauthorized areas will be subject to ticketing. If
the approved parking plan is not posted in your unit, please contact your landlord. i you are unable to
obtain a copy from your landlord, please notifv the Department of Building and Housing Inspaction. You
can also find approved parking pians can be downloaded from the Town's document center. Using the
pult down menu, select Building Departrnent as the category. Another pull-down menu will appear for
sub-categories of documents, select Off Street Parking Requirements from this menu o access copies of
approved off-street parking plans.

Maximum Occupancy

The definition of family in the Mansfield Zoning Regulations fimits the number of unrelated individuals
that can live in a dwelling unit regardless of the number of bedrooms or parking spaces provided. Rental
units registered with the Town prior to August 15, 2010 are allowed a maximum of 4 unrelated
tndividuals; units registered with the Town on or after that date are allowed a maximum of 3 unrelated
individuals unless they meet the following exceptions identified in the definition of family contained in
the Mansfield Zoning Regulations:




»  Qccupants that meet the criteria of 3 “functional family” as defined in the Mansfield Zoning

Regulations; and
»  Groups that are protected by the “reasonable accommodation criteria” of the Federal Americans

with Disabilities Act or Fair Housing Act.

Guests who frequently stay overnight at the residence may be deemed occupants for the purposes of
determining compliance with these regulations.

While it is the responsibility of the property owner to ensure compliance with these limits, correction of
violations can have significant impacts on renters. If a unit is found to be in violation, one or more of the
occupants may need to find new housing. As a renter, you can take steps to protect yourself and your
roommates from the disruption that can accompany an occupancy violation:

»  Know the maximum occupancy of your unit. Many rental properties advertise the number of
bedrooms in a particular unit. However, the maximum number of unrelated occupants has no
relationship to the number of bedrooms. In other words, 6 bedrooms does not mean 6 {or more)
roommates. Before you sign a lease, verify the maximum aumber of unrelated accupants that
can live in your unil. If you and your roommates exceed the maximum allowable occupancy,
having a lease will not protect you from the potential of having to move on short notice when the
violation is identified.

= Make sure that you are a signatory to the lease, A lease is the legal document establishing your
rights and responsibilities as a tenant. If you are living in a unit but are not a signatory to the
iease, you do not have the same rights or protections as recognized tenants on the lease. For
example, if catastrophe strikes and your unit is no longer habitable, tenants that are signatories
to the lease may be eligible for relocation assistance; other accupants are not.

Some landiords may limit the number of signatories to the lease in an effort to demonstrate
compliance with maximum occupancy regufations. In these situations, occupants not listed on
the lease are typically the ones required to move when a violation is identified since landlords
have no legal obligation to those individuals.

s Limit overnight guests. In many neighborhoods, the first indication that there are too many
occupants is the number of vehicles parked on the property. If the same vehicles are routinely
parked on the property, that is an indication that the owners/drivers of those vehicles are
residing at the residence as opposed to being an occasional guest. This is true regardless of
whether the vehicles are located in an approved parking space.

Contact the Zoning Enforcement Officer if you have any questions regarding legal occupancy of a
particular rental unit.

Nolse and Nuisance Ordinances

As a resident of Mansfield, you are responsible for complying with all local laws, including noise and
nuisance ardinances. Violations can result in the issuance of municipal citations, and, in extreme cases,
criminal arrests if activity is in violation of state criminal laws. The Town would much rather prevent




nuisances than issue citations, so if you are planning on hosting a gathering at your residence, here are
some suggestions to reduce the potential of nuisance activities:

Respect your neighbors. Keep in mind that your neighbors may have a different schedule from
yours, and noisy, targe gatherings may disrupt their abitity to enjoy their homes. f you are
planning an event, talk to your neighbors in advance and ask them fo call you with any problems
that arise during the party. If they call or come over during the party with complaints regarding
noise or guest behavior, take steps to address those complaints immediately. lgnoring their
requests will likely result in a call to the police and potential issuance of a nuisance citation to
each resident. Also reach out to your neighbors after a party to find out if there was anything
that bothered them so that you can avoid that problem in the future.

Size matters-the larger the gathering, the more likely it will create a nuisance. Keep your guest
list small and stick to it; if someane Isn't on the guest list, don't let them onto the property. If you
are unable to prevent unwanted guests from joining the party, call the police for help. If you are
proactive ahout asking for help in controlling the situation, you are less likely to be cited for
creating a nuisance,

Manage your guests. As the host, you are responsible for your guest's behavior. If they are
disruptive and creating a nuisance, ask them to leave. While they may receive a cltation for their
behavior, you will too.

Natify your landlord of your plans in advance. Many leases include restrictions on parties and
events. Make sure that you are in compliance with your lease and that your landlord doesn’t
have any objections to your plans. Keep in mind, your landlord Is also subject to fines if multiple
nuisance violations are issued on the property within certain timeframes.

Contact the Resident Trooper’s office in advance {860.429.6024) 1o notify them of the event, the
projected size and get tips on how to manage the event, including how you plan to prevent
underage drinking. If they think that the proposed guest list Is too large, they will let you know. If
you are not receptive to reducing the size of the party, they will also reach out to your landiord to
make sure they are aware of the event and the potential for a nuisance viclation.

Resources for Renters

Rights and Responsihilities of Landlords and Tenants in Connecticut
Connecticut Fair Housing Center

Mansfield Fair Housing tnformation

Vianstield Fair Housing Complaint Form

Housing Conditions Complaint Form

uenthy Askad Duestions [2dd hyperlink to gozamentd

Campus Living: Resources for Student Rentars laod nyaerfink 1o wabpage]

Off-Campus Living: Resources for Student Renters (Webpage)
Thousands of UConn and ECSU students call Mansfield home. The following resources address needs and
issues particular to students.




ECSU Student’s Guide to Off-Campus Living. This guide provides an overview of what to expect
Iiving off-campus as well as generat rules and responsibilities. References to community
regulations and laws are specific to Windham and are not applicable in Mansfield. Eastern
students living in Mansfield may want to review UConn’s guide for a quick overview of Mansiield
requirements.

UConn Off-Campus Housing Guide. Published annually by UConn Off-Campus Student Services,
this guide provides information on your rights and responsibilities as a renter as well as an
overview of Mansfield ordinances.

UConn Off-Campus Student Services (QCSS). OCSS serves as an advocate for students as well as a
centralized resource for off-campus living.

UCONN Off-Campus Living-Rights and Responsibilities of Student Renters. This website provides
an overview of UConn’s expectations for students living off-campus.

UConn Off-Campus Housing Website. This website provides an on-line database of available off-
campus housing. Please note that just because a property is advertised with a certain number of
bedrooms doesn’t mean that you can have that many roommates. Check the legal maximum
occupancy of the unit before you sign & lease. If you are living in a unit with more unrelated
occupants than allowed, you may be required to move mid-semester.

UConn Off-Campus Housing Fair. UConn hosts an off-campus housing fair each semester to
connect students with available housing options and other resources.

Party Smart, Minimize potentlal for problems with these party host tips from QCSS and by
knowing local laws.




o The Town maintains a list of allowable maximum occupancy for each rental unit. This list
is updated monthly and can be accessed at hitp:.//www.manstieldct.org/3ordnomore.
* P WANT QVERMIGHT GUESTS, HOW LONG CAM THEY STAY WITHOUT US BEING SUBJECT TO OVER-
CROWDING ENFORCEMENT?
o While the occasional overnight guest is permitted, when guests routinely spend the night
{3 or more nights per week) they are deemed to be restdents for the purpose of

determining compliance with occupancy requirements.

= | HAVE PROBLEMS WITH THE CONDITION OF MY DWELLING THAT AREN'T BEING ADDRESSED BY
aMY LANDLORD. HOW DO | FILE A COMPLAINT?
o You can file a complaint with the Depariment of Building and Housing Inspections. For
more information, call 860.487.4440 or emaii BldgDept@mansfieldct.org.

= | FILED A LEASE APPLICATION AND WAS DENIED. IS THIS LEGAL?

o Housing discrimination is illegal in Connecticut, Specifically, it is against the law to deny
anyone housing because of their race, color, national origin, gender, ancestry, religion,
children or family status, mental or physical disability, marital status, age {except minors),
sexual orientation, gender identity or expression and legal source of income {such as refusing
to accept Section 8 vouchers). Groups of people with these characteristics are referred to as
“orotected classes.” Examples of discriminatory activities against protecied classes include:

*  Refusal to rent fo you or sell you housing

= Tefling you housing is unavailable when in fact it is available

*  Showing you apariments or homes only in certain neighborhoods

= Setting different terms, conditions, or privileges for sale or rental of a dwelling

*  Providing different housing services or facilities

»  Advertising housing to preferred groups of peopie only

*  Refusing to provide you with information regarding mortgage loans, deny you a mortgage
inan, or impose different terms or conditions on a mortgage loan

*  Denying you property insurance

*  Conducting property appraisals in a discriminatory manner

* Refusing to make reasonable accommodations for persons with a disabiity if the
accommodation may be necessary to afford such person a reasonable and equal
opportunity to use and enjoy a dwelling

*  Failing to design and construct housing in an accessible manner

* Harassing, coercing, intimidating, or interfering with anyone exercising or assisting
someone else with his/her Fair Housing Rights

if you feel that denial of yvour rental application was due to discrimination as described above,
or if you believe that you have experienced another type of you can file a complaint with
Patricia Schneider, the Town's Fair Housing Officer. For more information or to make an
appointment with the Fair Housing Officer, email humanserv@mansfieldct.org or call
860.422.3315.




DEPARTMENT OF BUILDING & HOUSING INSPECTION

MICHAEL E. NINTEAL, DIRECTOR 4 SOUTH EAGLEVILLE ROAD
BRADFORD FREEMAN, ASSISTANT BUILDING OFFICIAL MANSFIELDR, CT 06268
BERNJAMIN FUNK, CODE ENFORCEMENT OFFICER TEL: 860-487-4440
PATRICK ENRIGHT, HOUSING NSPECTOR Fax: 860-429-3388

MARK HOLLAND, HOUSING INSPECTOR

09/27/2016

RE:

Mansfield CT

Dear Sir andfor Madam:

It has come to our attention that the above referenced property may be a non-owner occupied residence.
Please note that if using the property for rental purposes, the owner(s) is subject to the following
regulations under the Ordinance:

If this property is not used as rental housing, please contact this office immediately so in writing
that records may be updated fo accurately reflect the status of the subject premises.

Landlord Registration:

The Landlord Registration Ordinance adopied by the Town requires owners of rental housing to file their
current residential address with the Office of Building and Housing Inspection. This ordinance applies to
such owners regardless of whether the property is occupied or vacant, If the owner of record is an
entity, such as & corporation, limited liability company, partnership or trust, then the current residential
address of the agent in charge of the property must be filed. It is also the responsibility of the property
owner fo provide a notice of any change in address within twenty-one days of such address change. A
filiing fee of $25 for initial registration and $10 for change of address notice is payable at the time of
filing.

Please remit the required Landlord Registration and $25.00 initial registration fee payable to the Town of
Mansfield by October 12, 20186. Failure to submit such filing in accordance with the provisions of the
Ordinance may resuit in assessment of penalties and legal action.

Housing Code:

The Town of Mansfield adopted the provisions of the 2003 International Property Maintenance Code fo
regulate and control the maintenance of residential rental dwelling units within the Town. The Town
ordinance further established an overlay zone in which a rental certificate is required to legally rent a
dweliing unit. Animplementation schedule has been created fo establish inspection dates. Please be
advised that your dwelling unit is due for inspection on ar about October 28, 2016. Piease contact our
office to schedule the required inspection(s). Pursuant to Section 901.6 of the Housing Code of the
Town of Mansfield, you may be subject to a fine of $100 per day if a certificate is not issued within fifteen
(15) days after the inspection due date passes.
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Housing Code Enforcement Officer(s) inspects the interior and exterior of building unit structures to
determine status in accordance with code criteria. It is the responsibility of the property owner (o provide
access to all dwelling units subject fo inspection. Enclosed are "Right of Entry" forms that your tenants
must fill out unless they will be home during the inspection to grant verbal entry. The owner or owner's
agent-may grant entry {o all comman areas and any vacant units. Additional forms are available by
request or can be downloaded from www.mansfieldct.gov.

The inspections will usually take approximately 45-60 minutes to complete and the owner or owner's

agent, over the age of 18, must be present to conduct the inspecior throughout the property. If the

property is serviced by private well and septic, the owner must submit a well water test report conducted

by a licensed laboratory within the past two (2} years, and proof that the septic system has been cleaned

within four (4) years. Refer to the Housing Code Ordinance for standards of compliance. In the event Pursuant
to Sec. 152-14(B) of the Ordinance Regarding Off-Sireet Parking, parking site applications, plans and fee must
be submitted within 30 days of the date of this letter, if applicabie.

Upon passing inspection and evidence of an approved Parking Space Site Plan {if applicabie),
you will be invoiced $150 per unit fo be paid within fifteen (15) days and a new Certificate will
be issued pursuant to the implementation Schedule. Rental dweliing units are subject to
certification processing every two (2) years,

A Landlord Registration form and informational brochures regarding the Landiord Registration
Ordinance and Housing Code are enclosed for your reference. For additional information regarding
these Town ordinances, please contact our office at 860-487-4440 or visit the Town website,
www.mansfieldct.gov.

Thank you for your assistance and cooperation to insure safe and sanitary housing conditions. A code
compliant rental environment not only protects the interest of both landlords and tenants but also serves
to benefit the community.

Sincerely,

The Department Staff

cc.

Enlosures, If applicable:

LLR Reg Form

LLR Reg

Housing Code Brochure

Right of Entry Forms

Parking Area Ordinance Summary
. Parking Area Plan Review




TOWN OF MANSFIEL

DEPARTMENT OF BUILDING & HOUSING INSPECTION

MICHAEL E. NINTEAU, DIRECTOR 4 SOUTH EAGLEVILLE ROAD
BENJAMIN D. FUNK, CODE ENFORCEMENT QFFICER MANSFIELD, CT 068268
MARK D. HOLLAND, HOUSING INSPECTOR TeEL: 860-487-4440
PATRICK S. ENRIGHT, HOUSING INSPECTOR FAX: 860-429-3388

LANDLORD REGISTRATION FORM

NOTE: Landlord Registration expires upon transfer of property to new owner and a subsequent
initial registration form must be filed within twenty-one (21) days of such transfer.

CHECK APPLICABLE FILING FEE;

[ INITIAL REGISTRATION FEE $26.00
[] CHANGE OF ADDRESS $10.00
["] ADD TO EXISTING REGISTRATION  NO FEE REQUIRED

DATE:

List Property Address(es). (Attach Separate sheet fo list additiona! properties under single registration for same owner of record)

Name of Owner{s},

Contact Person(s);

Street Address of Owner: (No P.O. Box) City State Zip
Mailing Address: (P.O. Box Acceptable): City State Zip
Telephone: {Optional) Alternate Phone: (Optional} Emall Addrass: {Optional)

The following section must be completed if a non-resident owner is a corporation, partnership, trust
or other legal recognized entity.

Management Company: (If Applicable}

Street Address: {No P.C. Box) City State Zip
Mailing Address: (P.O. Box Acceptable) City State Zip
Telephone: (Optional} Fax: (Optional) Email Address: (Optional)

Name of Agent:

Home Address of Agent: (Required) City State Zip

DATE RECEIVED

PAYMENT INEORMATION:

NEW REGISTRATION FEE RECEIVED: $

CHANGE OF ADDRESS FEE RECEIVED: $

CHECK BOX IF NOFEEDUE [_]

[JcasH []cHECK # Date Pd: Revd By:

Rev, 1/21/09




¢ 130-33. Section 704, Fire Protection Systems.

SECTION, 704, FIRE PROTECTION SYSTEMS, is amended as follows:

A. 704.1 General. All systems, devices and equipment to detect a fire, actuate an
alarm, or suppress or control a fire or any combination thereof shall be maintained in
an operable condition at all times in accordance with the Building Codes and
Regulations listed in Chapter 8.

B. 704.2 Smoke alarms. Single- or multipie-station smoke alarms shall be installed
and maintained in Groups R-2, R-3, R-4 and in dwellings not regulated in Group R
occupancies, regardless of occupant load at alf of the following locations:

(1) On the ceiling or wall outside of each separate sleeping area in the
immediate vicinity of bedrooms.

(2) In each room used for sleeping purposes.

(3) In each story within a dwelling unit, including basements and cellars but
not including crawl spaces and uninhabitable attics. In dwellings or dwelling
units with split-levels and without an intervening door between the adjacent
levels, a smoke alarm installed on the upper level shall suffice for the adjacent
lower level, provided that the lower level is less than one full story below the
upper level.

Single- or muitiple-station smoke alarms shall be installed in other groups in
accordance with the Building Codes and Regulations listed in Chapter 8.

Smoke detectors need not be interconnected to existing fire
protection devices, but must be present and functional at
time of housing inspection.




TOWN OF MANSFIELD

DEPARTMENT OF BUILDING & HOUSING INSPECTION

MICHAEL E, NINTEAU, DIRECTOR

BENJAMIN B. FUNK, CODE ENFORCEMENT OFFICER
PATRICK S. ENRIGHT, HOUSING INSPECTOR

MARK D. HOLLAND, HOUSING INSPECTOR

RIGHT OF ENTRY
(PLEASE PRINT CLEARLY)

4 SOUTH EAGLEVILLE ROAD
MANSFIELD, CT 06268
TEL: 880C-487-4440

Fax: 860-429-3388

Lessee/Tenant

Name of Lessee/Tenant

at Unit Number of

Name of Complex, if applicable

Said unit is also known as

Property Address

Mansfield, Connecticut.

do hereby grant entry to the TOWN OF MANSFIELD DEPARTMENT OF BUILDING &
HOUSING INSPECTION, for the purpose of conducting an inspection of the above

dwelling and premises which are under my control.

This approval shall be valid from the date below and for all subsequent needs for
entry regaridng enforcement of the Mansfield Housing Code and referenced standards

within that code.

| hereby attest that | am at least 18 years of age.

Signature of Lessee/Tenant

Date

DATE RECEIVED IN
HOUSING INSPECTION:




TOWN OF MANSFIELD
Audrey P. Beck Building
4 South Fagleville Road, Mansfield, CT 06268
www.mansfieldet.gov

Department of Building & Housing Inspection Department of Planning and Zoning
Tel. 860-429-3324 Tel. 860-429-3330

PARKING AREA DESIGNATION ORDINANCE IN EFFECT
FOR RESIDENTIAL RENTAL PROPERTY

Residential Rental Property owners are required to submit a detailed Parking Space Site Plan showing the
proposed on-site parking spaces pursuant to the “Ordinance Regarding Off-Street Parking on Residential
Property”. Plans are to be drawn to scale and depict property lines, driveways, sidewalks/bicycle paths,
dwellings and structures, all proposed on-site parking spaces, existing and proposed landscaped areas, trees
over 12 inches in diameter (measured 5' above grade) within the area where parking is proposed, fencing,
other site features that may affect parking locations and detait of the surface material of the proposed spaces.
A review fee of $35.00 must be submitted with the ptan.

Site plans will be reviewed for compliance in accordance with criteria set forth in the ordinance:

¢ The number of proposed on-site spaces shall be adequate for all tenant vehicles and a limited number of
guest vehicles. Depending on site and occupancy characteristics, a minimum of two (2) exterior spaces
and a maximum of six (6) exterior spaces shall be provided per dwelling unit,

¢ No parking space shall be located within five (5) fest of a roadside sidewalk or bicycle path.
o Parking spaces shall be a minimum of eight (8) feet wide and eighteen (18) feet long.
o Parking spaces shall be designed so that a backing up movement onto an adjacent street is not required.

s Except for parking areas immediately adjacent to an existing site driveway or parking areas situated over
one hundred (100) feet from a sireet, parking shall not occur between the street and the subject dwelling.

s Parking spaces shall be paved or surfaced with an acceptable dust free surface such as compacted stone,
stone dust or gravel. Lawn areas or other landscaped areas are not acceptable surfaces for parking
spaces. '

o No existing landscape area or lawn area shall be disturbed and no tree over twelve (12) inches in diameter
shall be removed to create new parking spaces, unless no other acceptabie parking spaces can be
established on site.

* Parking spaces shall be designed and graded to address potential drainage andfor winter icing problems
and suitable areas shall be provided for show storage.

» There shall be a permanent barrier or barriers separating the parking area from the rest of the site.

e Any necessary Inland Wetland Agency or Public Works Department permits shall be obtained prior to
Parking Space Site Plan approval pursuant to this code.

Certain extenuating circumstances may qualify for Modification of the requirements. Please contact staff with
guestions regarding the modification process.

Once the site plan is approved, all site work must be completed within ninety days unless an extension has
beer-granted. Those parking at the property who fail to adhere to the Plan may be subject to citation and fine.




TOWN OF MANSFIELD Effective 7/12/10

RESIDENTIAL PARKING AREA
PLAN REVIEW APPLICATION AND PERMIT

TOWN OF MANSFIELD
4 SOUTH EAGLEVILLE ROAD
MANSFIELD, CT 06268

MON-WED: 8:15 AM - 4:30 PM
THURSDAY: 8:16 AM - 6:30 PM
FRIDAY: 8:00 AM - 12:00 NOON

429-3324
ZONING AGENT: 420-3341
PLANNING DIRECTOR: 429-3330

PLOTPLAN i i EERE
e app!lcant shaFI subrmt a p!ot pIan showmg prcper{y I|nes draveways mdewalkslbrcyle paths dwelllngs and slruc!ures aII proposed oR- S|te
parking spaces, existing and proposed landscaped areas, frees over 12 inches in diameter (measued 5' above grade) within the area where
parking is proposed, fencing and af] other site features that may affect parking focations. In addition, the Site Plan shall detail the surface
material of the proposed spaces

- PERMIT # WILL BE 1SSUED. UPON 'APPROVAL

BATE OF APPLIGATION i — PERWITF

FROPERTY LOGATION ] STREET ADDRESS STORRS VIANSFIELD CENTER
OWHER'S NAME (AS If APPEARS N THE LAND RECORDS) SHONE # ALTERNATE PHONE
APPLICANT / AGENT NAME FHONE # ALTERNATE PHONE A
APFLICANT [ AGENT ADDRESS TOWNICTY STATE 5iE CODE

IS THIS PROPERTY IN A HISTORICAL DISTRICT? ——————— T[IvEs ] o

|if “YES" is checked, a Certificate of Appropriateness is required unless Zoning approval has been obtained.
NUMBER OF DWELLING UNITS: [T 1 DWELLING UNIT $35.00
# of Tenant Spaces [ 2 DWELLING UNITS $70.00 TOTAL FEE DUE: $

# of Visltor Spaces {1 3DWELLING UNITS $105.00
: __ REQUEST TO MODIFY PARKING AREA PLAN CRITERIA (attach separate sheet if needed)

EQUEST FOR: EXTENSION OF TIMETO, COMPLET_ : _SITE WORK
ason for extension = attach copy of contract to Gomplete work) -

The apphcant accepts thrs permlt an the condmon that aII ordmances and regulations of the Town of Mansfeld shall be in compllance The applicant iuﬂher
certifies that all informatien supplied within is true and accurate and that the site work subject to this permit shall be completed and inspected within 90 days
of permit issuance unless an extension has been requested and approved. The applicant’s signature authorizes the Town agen!s to enter upcn the
property as needed {o verify compliance with the permn and until approval of the wark has been granted.

OWNERJAPPLICANT (PRINT NAME) OWNERIAPPLICANT SIGNATURE

5 NG '_;::WRITE _B ”"OW

TOTAL DWELLING UNITS DT . ]2 APPLICATION RECE!VED

TOTAL FEES DUE: {1s3s.00 [Clsrooo [Ul$105.00

PAID BY: (CleasH [JcHeck#

MODIFICATION REQUEST? C1ves []nNo

EXTENSION FOR TIME REQUEST? ((Ives L 1no
RECEIVED BY: (INITIALS)




PAGE 2 {CONTINUATION OF RESIDENTIAL PARKING AREA APPLICATION) Effective 7/12/10

PROPERTY LOCATION / STREET ADDRESS

In reviewing and approving any application for a permit, the Town officer shall determine that the following
provisions have been met:

(] The application is complete and the applicable fee has been paid.

[} Al applicable regulations have been met or varied by the modification process.

[7] Modification: [ ] N/A (] Approved (] Denied

{1 Extension: ] NA [[] Granted [] Denied Expiration Date: / !

To demonstrate that the proposal complies with local Inland Wetlands, Health District and Public Works
requirement, the following approvals may be required and any conditions of approval shall be incorporated into
the permit:

*MUST NOTIFY HEALTH DIRECTOR IF CUTTING OR FILL IS 12" OR GREATER*

DIRECTOR OF HEALTH DATE COMMENTS
INLAND WETLAND AGENT DATE COMMENTS
DIRECTOR OF FUBLIC WORKS DATE COMMENTS

Based on the applicant's submissions which are attached to or referenced on this form, the permit has been:

(] Approved as submitted.
1 Approved with modification or conditions as stated below.
[ Denied.

The following comments, condition{s) of approval or reason(s) for denial apply:

SIGNATURE DATE
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FOUR SOUTH EAGLEVILLE ROAD, MANSFIELD, CT 06268
TEL. §60-429-3324, FAX 860-429-3328, WEBSITE: WWW.MANSFIELDCT.GOY

NEEG ._f BORHQOQ(

To discourage nuisance behavior, Town Council adopted the “Ordinance
to Prevent Neighborhood Nuisances” on July 11, 2011, If a person’s
misconduct disturbs the quiet enjoyment of private or public property of
other residents or occupants of same or nearby buildings or structures,
that person may be issued a written warning or assessed a fine of $250
for such activity.

Landlord of residential rentals will receive a copy of the notice of
ordinance violation in instances when a tenant and/or tenant’s guest is
involved in wrongdoing at the rental premises. In such event that
nuisance activity occurs at the same residential rental more than twice
in six months, three times in nine months or four times within one year,
a fine of $250 for each additional instance of violation will be assessed
against the Landlord. The individual offender will remain personally
liable for their respective fine(s) incurred resulting from their
transgression as well as may become subject to other additional legal
conseguences,

The ordinance becomes effective August 8, 2011. Tickets will be issued
by Police and Code Enforcement Officers.

For additional information regarding this Ordinance,- contact the
Department of Building & Housing Inspection office at 860-429-3324 or
visit the Town website www.mansficldct.gov.




Axticle Four
Rules And Defin’itions

A Ruies

[n thc consiruction of these regulations, the rules and definitions contained in this Aricle
shall be abserved and applied, except where the context clearly indicates othcr\"rse

1}, Trses ot land, buildings or structures oot permifisd in fhe various zoning distrcts are
prohibited.

B, Deﬁnitions

_ £ ‘ For the purpose of faese regulations, certain tcrms and words used herein shail be used, -
. : inferpreted and defined as set forth in this section.

Any questions that arise regarding the regulatory meaning of other words and terms shall
be determined by the Plauning and Zoning Cammission with eference o the Connecticut

General Statufes and the Random House Dictionary of the Enghsh Languatre unabndged
_ edifion, rasPHCﬁvclgf

1. Boardmw House. A dwelling unit in which more tban fhree (3) persons, nota
famlb' ramde

25. Famih* A person living alone, or any of the following groups livirg together as 2
single non-profit housai\eepmg vait and sharing common 11vmg, slesping, cooking
and eating facilities;

L.~ Apy number of people reiatcd by blood, marriage, civil union, adoption, foster
oare, guaxdlaus}np or other duly authorized custodial relationship, gratuitans
guests, domestic help and not more than one (1), additionat noretated psrson,

: '(Ra}atﬁd b} plood shall mchzde only: e &rs0ms havmg ope of e foﬁmmng
' ralatmnsbips with another mdm&ual(s) residing within the same dwelling unit:
parents, grandparents, cliildren, sisters, brothers, grandchﬂdzan, stsp"hﬂdxen, first
cousing, aunts, unclas macps and nephews);, -

2. Two (2) umaiaie.d parscns and any children related to eithér of them

EL

. A cumulative fotal of up to threg (3) adult persons. More than threﬂ (3) adult
persons may qualify as » family pursuant to other categories of this definition;

Revised to October 15, 2010

of the

4. Persons living together as & foncfional family as daténﬂiucfi_bjf the criterie Tisted
below, Har the purpose of enforcing these regniations, it shall be assumed
(presumptive evidence) that more than three (3) parsons living together, who do
not quatify as & family based on.categories one or two of this definition, do not
constitute a functional family. To qualify as & functional family, the foliowmg '
criteria shaki be mef:

A. The ocopants must share t‘ue entire dwel}ing unit and live and coolk together
as & single housekeeping unit. A unit in which the various occupants act as
‘separate roomers may ot be deemed fo bs ovcupzed by & functional family,
B.. The group shares expsnses for. food, reat or ownafshlp costs, utilities and
other housshpid expenses; :
C. The.group is permanent and stable. Evidence of such purmamncy and
stability may include:
). The presence of minor dependent children re.gular}y remdmg m fhe
household who are enrolied in Jocal schools,
2. Members of the household have the same address for purposes of vater's
registration, driver's license, motor vehicle registration and filing of
faxes; :
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The Town of Mansfield adopted
the provisions of the 2003 Interna-
tional Property Maintenance Code
to regulate and control the mainte-
nance of residential rental dwelling
units within the town. The ordi-
nance established that a rental cer-
tificate is required prior to legally
renting a dwelling unit. The foliow-
ing questions and answers are in-
tended to explain some of the re-
quirements of that code.

Q: What properties are affected by the
code?

A: The provisions of the model code as
amended by the town regulate all rental
dwelling units within town. If a complaint is
received by the Housing Department an
inspector will be dispatched to determine
the legitimacy of the complaint.

Q: Are there any exceptions that preclude
the need to obtain rental certificates for
rental units within the zone?

A: Yes there are exceptions listed in Chap-
ter nine of the code.

Q: What is the fee for the certificate?
A: The fee is $150 for a two-year certificate.

Q: Is there any other information that must
be submitted?

A: Yes if the property has a private well a
water test conducted by a licensed laborato-
ry must be submitted and if the property has
a septic system proof that the system has
been cleaned within four years must also be
submitted. If the structure contains 1 to 3
dwelling units, a Parking Plan must be sub-
mitted pursuant to the Residential Off Street
Parking Ordinance.

Q: Who must be present at the inspection?

A: Tt is the property owner’s responsibility to
conduct the inspector around the property.
The owner may delegate a representative 18
years or older to act as an agent of the own-
er. It should also be understood that only
the tenant(s) can grant access to an occu-
pied dwelling unit.

Q: With respect to the previous answer then
must the tenant be present for the inspec-
tion?

A: No, but only if a written “right of entry”
form is presented to the inspector prior to
the inspection. Please be advised that if a

dwelling is rented to several individuals all
must grant written or verbal right of entry.

Q: What aspects of the property are regulated
by the code?

A: The code is divided into sections that regu-
late the various aspects of the property and

any structures within. The interior and exterior
of any structure, lighting, ventilation, occupan-

cy limits, plumbing facilities, heating, electrical
components, and fire safety are the general
topics. The inspector will examine the premis-
es for any violations regarding the above crite-
ria as set forth by the code.

Q: Where can I obtain a copy of the code?

A: The Housing Department has a limited
number of copies for sale at market price. The
supplement will be provided at no charge. You

may also purchase the model codebook direct-

ty from the International Code Council.

Q: What if a conflict arises between this code
and another?

A: The code references other standards that
take precedence over the provisions of the
Housing Code,
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Owners of rental housing must
register as landlord and maintain
their current address with the
Housing Inspection office
pursuant to the LANDLORD
REGISTRATION ORDINANCE.
This Ordinance applies to both
occupied and vacant rental
housing units, including but not
limited to an apartment,
condominium, mobile home,
single fatnily, duplex or maulti-
family dwelling. If a property
owner of record is an entity, such
as a corporation, limited liability
company, partnership or trust,
then the address of the agent in
charge of the property must also
be included in the filing. Itis
also the responsibility of the
property owner to provide a
notice of any change in address
within twenty-one days of such
address change.

If the property is sold or title transferred, a
new filing with fee payment must be

submitted by the new owner.

EXCEPTIONS to Registry Filing

Requirements

1. Owner-occupied — owner resides
in any dwelling unit having the
same property Assessor’s record
Map/Block/Lot as at which they
rent other dwelling unit(s);

2. Property of the State of
Connecticut (not inclusive of units
owned by an entity leasing real
property from the State of

Connecticut).
FEES and Penalities

A filing fee of $25.00 for initial registration
and $10.00 for change of address notice is
payable at the time of filing. Failure to
register can lead to assessment of penalties
and fies. Infraction penalties of $250.00
for first violation and $1,000.00 for any

subsequent violation will be
assessed for failure to file an
address as required by the
Ordinance. TLack of filing fee
submittal at the time of
registration will result in a $90.00
fine.

IMPORTANT Definitions

Address - 2 location as described
by the full street number, if any,
the street name, the city or town,
and the state, and not a mailing

address such as a post office box.

Nonresident Owner - any ownet

of such property who does not
reside in any such unit or its
associated premises, which is
owned by her or him. (different
Assessor record Map/Block/Lot)
Agent in charge - one who
manages real estate, including but
not limited to, the collection of

rents and supervision of the

property.




Ad Hoc Committee on Rental Regulations and Enforcement

2017 Meeting Dates

All meetings will be held in the Buchanan Center at the Mansfield Public Library.

Meetings begin at 5:30 pm.

January 11, 2017

February 8, 2017







