
Mansfield Board of Education Meeting 
October 27, 2016 

SOUTHEAST SCHOOL 7:30 p.m. 

Board Members: Randy Walikonis, Chair, Jay Rueckl, Vice-Chair; Martha Kelly, Secretary, Susannah 
Everett, John Fratiello, Sarah Lacombe, Katherine Paulhus, Carrie Silver-Bernstein, 
Kathy Ward 

Agenda 

CALL TO ORDER 

APPROVAL OF MINUTES 
October 13, 2016 Meeting (M) (P. 1) 

RECOGNITION AND CELEBRATION 
2017 Teacher of Year Ceremony 

HEARING FOR VISITORS 

COMMUNICATIONS 

ADDITIONS TO THE PRESENT AGENDA 

BOARD REPORTS: 
Personnel Committee 

INFORMATION, PRESENTATIONS, AND ACTIONS 
• Food Service Update 
• School Development Plan (Encl.) 
• 2017 Board of Education Meeting Calendar (M) (P. 3) 
• 2016-2017 Policy Changes (M) (P. 5) 

NEW BUSINESS (If needed) 

HEARING FOR VISITORS 

SUGGESTIONS FOR FUTURE AGENDA ITEMS 

ADJOURNMENT 



Robert's Rules of Order General Guidelines 

As outlined in the MBOE By-Laws, Robert's Rules of Order shall govern the proceedings of the Board unless otherwise provided by the by
laws. Following are some general guidelines from Robert's Rules and the By-Laws that should be followed to ensure efficient meetings and 
the rights of all members, aid decision-making and allow all to be heard. 

1. During any discussion, a member must be recognized by the Chair before speaking. 
2. A member will not be allowed to speak a second time until all other members wishing to speak have been allowed to do so. 
3. Members should refrain from speaking a second time unless they have a new point to make or need to respond to new 

information. 
4. As a general rule during discussion, comments should be directed through the Chair to the whole Board, rather than to other or 

individual members. All discussion is with the Board as a whole. Questions of the Superintendent or other non-BOE members 
making presentations should be directed to that individual. 

5. Private conversations can be distracting to those speaking and should be limited. 
6. During discussion, the Chair should try to provide equal time to those in favor or against a given topic or motion. 
7. A majority is more than half of the votes cast, not a majority of the Board. For example: if only 7 members choose to vote, and the 

result is 4-3 in favor, the motion is adopted. Members who abstain are "refraining from voting". 
8. If discussion on a motion is lasting a long time, any member can "move the previous question" or "call the question". They must 

be recognized by the Chair in order to do so. This is not debatable, and a two-thirds vote is required to pass. If two-thirds vote in 
favor of ending debate, the Board ends all discussion on a motion and then moves to an immediate vote on that motion. 

9. Committee reports that recommend action should be submitted in writing. This allows for clear understanding of 
recommendations. 

Mission: 

Mansfield Board of Education 
2016-2021 

It is the mission of the Mansfield Board of Education, in partnership with the Mansfield community, to ensure that all children acquire the 
knowledge, skills, and attributes essential for personal excellence in learning, life, and work within our global community. 

We Believe: 

• It is our obligation to teach academic and social skills while promoting the emotional, physical, and behavioral 
development of all children. 

• Children thrive and experience success when we provide instruction and opportunities that value individual abilities and 
interests. 

• Equal access to our district's programs and services will be afforded to all children. 
• All children and staff deserve a safe, secure and supportive school environment. 
• Schools excel when staff engage in continuous improvement of practice and life-long learning. 
• It is the responsibility of our schools to engage, support, and involve families. 
• Our schools are strengthened when the school and community work together, each contributing to the success of the 

other. 

District Framework: 

1. The district is committed to promoting rigorous academic outcomes, social skills, and the habits of mind necessary for 
growth in life, learning, and work beyond school including the ability to communicate effectively, work collaboratively, and 
think critically and creatively. 

2. The district is committed to providing student-centered instructional practices that are responsive to student learning 
styles, promote resilience, and allow for personalization and individual growth in academics and the related arts. 

3. The district uses purposeful assessments to inform instruction and monitor individual student progress aligned with 
learning goals. 

4. The district supports embedded professional learning that advances the goals of the district and engages staff in 
continuous improvement. 

5. The district celebrates the unique and diverse community of Mansfield by building partnerships between families, 
schools, and the larger community. 

6. The district works in a fiscally responsible manner to align its organizational systems and resources to achieve 
established goals. 



DRAFT 
-- ~--------·--- -- - -- -~Mansf-ietd---BGafd-of--Educat~ofl--

October 13, 2016 
Revised Minutes 

Attendees: Randy Walikonis, Chair, Jay Rueckl, Vice-Chair, Susannah Everett, John Fratiello, Sarah 
Lacombe, Katherine Paulhus, Carrie Silver-Bernstein, Kathy Ward 

Excused: Martha Kelly 

The meeting was called to order at 7:33pm by Mr. Walikonis 

APPROVAL OF MINUTES: 
• Motion by Mr. Fratiello, seconded by Ms. Ward, to approve the minutes of the September 8, 2016 meeting. 

Vote: Unanimous in favor with Mrs. Paulhus in abstention 

Mrs. Kelly arrived at 7:35pm 

RECOGNITION AND CELEBRATION: Mike Seal, Principal of Vinton, introduced Kate Harbec, 3rd grade teacher, and 
two of her students, Colton Kendig and Jack Nikitas, who presented their study of building bridges. 
Madison Day and Amy Lapsis, Vinton PTO Co-Presidents, reviewed programs the PTA sponsors to support the education 
of students at Vinton School. 

HEARING FOR VISITORS: None 

COMMUNICATIONS: None 

ADDITIONS TO THE PRESENT AGENDA: None 

BOARD REPORTS: 
• EASTCONN Board of Directors: Mrs. Paulhus reported EASTCONN has a new portable STEM lab. 
• Personnel Committee: Mrs. Lacombe reported they have a tentative contract agreement with UPSEU. Also, the 

Committee met with Mrs. Lyman regarding the Superintendent evaluation process. Mr. Walikonis reported the 
Board will hold a workshop on November 2, 2016 regarding the evaluation process. 

• Policy Committee: Mr. Rueckl reported the committee met with Attorney Laura Fisher to review Shipman & 
Goodwin's changes to Board policy. He reported there are four suggested revisions, the committee removed for 
review at another time. They also reviewed the Fiscal policy recommended by the Finance Committee. The 
Committee will recommend the Board adopt the revised 2016-2017 Mansfield Board of Education Policy Manual 
at the October 271h meeting. 

INFORMATION, PRESENTATIONS, AND ACTIONS: 
• Class Size Report: Mr. Walikonis reported the October 1, 2016 enrollment report indicates enrollment is down 35 

students from the October 1, 2015 report. 
• Professional Improvement: Motion by Mr. Rueckl, seconded by Ms. Ward, to approve the increase in salary, 

retroactive to the start of the school year as outlined in the current contract between the Mansfield Board of 
Education and the Mansfield Education Association for Michael DiCicco, Heather Lasky, Eileen Melody, Denise 
Proffer, Britta Spinella, and William Vanderrest. 

• Draft 2017 Board of Education Meeting Calendar: Mr. Walikonis presented a draft schedule for 2017 meeting 
dates. The Board will adopt at the October 271h meeting. 

NEW BUSINESS: None 

HEARING FOR VISITORS: None 

SUGGESTIONS FOR FUTURE AGENDA: Ms. Ward requested a facilitated workshop on Board Self-Assessment. Mrs. 
Paulhus requested a report on special education outplaced students. Mrs. Kelly requested a report on high school drug 
use problems. 

Motion by Mrs. Paulhus, seconded by Mr. Fratiello to adjourn at 8:13pm. Vote: Unanimous in favor. 

Respectfully submitted, 
Celeste Griffin, Board Clerk 
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MANSFIELD BOARD OF EDUCATION 
2017 Meeting Dates 
Council Chambers 

(unless otherwise noted) 
7:30p.m. 

Thursday, January 19, 2017 

Thursday, January 26, 2017 
(Budget Workshop) 

· Thursday, February 2, 2017 
(Budget Workshop) 

Thursday, February 9,~2017 

Thursday, March 9, 2017 
' ~-' ' 

Thursday, April 27';fgo}] 
Thursday, May 11, 

Thursqpy; May 25, 2017 
(Wo~kshbp ~J§D) 

- - --.- .-' ,-; ~- '>, 

~ 

Thursday;: JunEt~a, 261·.z,:::? " 
, __ .::_~·,:; :~ ·:;.-~:__:·, 

]' ,~;~-'!?'~~·;" :: Thursday, Jq1~ 13, 2017 }XY 
~hi (Workshdp- TBD) 

'-. '=•.: 

Thursday, September14, 2017 

·; •: >·Thu;~ciay,september 28, 2017 
~;:~r. (Workshop - TBD) 

¥g:~r~aay, october 12, 2017 
i'~· (School TBD) 

Thursday, October 26, 2017 
(School TBD) 

Thursday, November 9, 2017 
(School TBD) 

Thursday, December 14, 2017 
(School TBD) 

Board members are requested to reserve the fourlh Thursday in each month if an additional 
Board or sub-committee meeting is needed~ 

Adopted by the Board Education on. 

-3-



-4-



--------- ---~ ------- ---~------------ ------------~-- ----

Mansfield Board of Education Regulation 

Section: PERSONNEL 

EMPLOYMENT CHECKS (ADMINISTRATIVE REGULATIONS) 

€a!mAs set forth below. each applicant for a position with the district shall be asked whether he/she has ever been 
convicted of a crime, whether there are any criminal charges pending against him/her at the time of application, and 
whether the applicant is included on the Abuse and Neglect Registry of the Connecticut Department of Children and 
Families ("DCF") (the "Registry") or an equivalent database maintained in another state if the applicant's current or most 
recent employment occurred out of state. Applicants shall not be required to disclose any arrest, criminal charge or 
conviction that has been erased. · 

In addition. the district shall conduct an employment history check for each applicant for a position. as set forth below. 

{*Note: This language is optional, as out-of-state ref!istry checks are not required under Connecticut law. However. 
given that the intent ofstate law is to ensure access to all relevant backrround information, we have included this 
urovision should districts wish to require this additional information./ 

I. Emplro:ment History Check Procedures 

A. Reference Checking Procedures The district shall not offer emnfu.vment to an a:pnlication for a position. 
including any nosition that is contracted for. if such applicant would have direct student contact prior to 
the district: 

1. Requiring the applicant: 

a. to list the name. address. and telephone number of each current or former employer of the 
applicant if such current or former employer was a local or regional board of education. 
council or operator or if such employment otherwise caused the a.pplicant to have contact 
with children: 

b. to submit a written authorization that 

(i) 

(ii) 

(iii) 

consents to and authorizes disclosure by the employers listed under paragraph 
I.A.l.a of this policy of the information requested under paragraph I.A.2 of this 
policy and the release of related records by such employers. 

consents to and authorizes disclosure by the Department of Education of the 
information requested under paragraph I.A.3 of this policy and the release of 
related records by the department and 

releases those employers and the Department of Education from liabilitv that 
may arise from such disclosure or release of records pursuant to paragraphs I.A.2 
or I.A.3 of this policy: and 

c. to submit a written statement of whether the applicant 

(i) has been the subject of an abuse or neglect or sexual misconduct investigation by 
ill1Y employJ<L state agency or municipaloolice department unless the 
investigation resulted in a fmding that all allegations were unsubstantiated, 
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(iit has .ever be~n disciplin~d or ask~d to resign from ~mplQYffil'1_nt or_resign~d from 
or ()t]:lerwise separated fr9m_a.QY. emplgym~nt :while an _allegation of abuse .QT 
neglect was pending or under investigation by DCF. or an allegation of sexual 
misconduct was pending or under investigation or due to an allegation 
substantjated pursu~nt to C_nnn. 9~n. Stat. _§_, 17a- tO 1__g_()r abu~e gr n~glect, QT ()f 
sexual misconduct or a conviction for abuse or neglect or sexual misconduct. or 

(iii) has ever had a professional or o~GUP.frtionallicense or certificate suspended or 
revoked or has ever surrendered such a Ucense or certificate while an all~gillion 
of abuse or neglect was pending or under investigation by DCF or an 
investigation of sexual misconduct was pending or under investigatioJ.I,. or due to 
an alle1;mtion substantiated by_DCF of abuse or n~gleot Qr of sexual mis«ond:uct 
or a conviction for abuse or neglect or sexual misconduct: 

2. .. Conducting,_a review Qf the employment history of the_a_pnlicantby contacting-those ~mplov.e:r:.s 
listed by the applicant under 1m:ragraQh I.A.l.a of this pglicy. Such review shall be condu~ted 
using a form developed by the Department of Education. which shall request the following: 

a. the dates emplgyment of the applicant and 

b. a statement as to whether the employer has knowledge that the applicant: 

(i) was the subject of an allegation of abuse or neglect or sexual misconduct for 
which there is an investigation pending with any employer. state agency. or 
municipal police department or which has been substantiatm!;_ 

fii) was disciplined or asked. to resign from employment or resigned from or 
otherwise separated from any employment while an allegation of_ abuse or 
n~lect or sexual misconduct was_pending or under inyestigatiQD_. or due to a 
substantiation of abuse or neglect or sexual misconduct: or 

(iii) has ever had a_pmfe_ssional or occupational license., certificate. authQriz.ation Qr 
permit suspended or revoked or has ever surrendered such a license. certificate. 
authorization or permit while an allegation of abuse or neglect or sexual 
misconduct was p!lliding or under investigation_J)r due to a substantiation of 
abuse or neglect or sexual misconduct. Such review may be conducted 
telephonically or through written communication. Notwithstanding the 
provisions of subsection__(f) of Conn. Gen. Stat. §__31-Sli. not later than five (5.1 
business days after the district receives a request for such information about an 
employee or former employee. the district shall respond with such infonnation. 
The district may request more information concerning any response made by a 
current or former employer for information about an applicant and. 
notwithstanding subsection (f)., s~mployer shall respond not later than fiv~ 
(5) business days after receiving such request. 

3. Requesting information from the Department of Education concerning: 

a. the eligibility status for employment of any applicant for a position requiring a certificate. 
authorization or permit. 

b. whether the Department of Education has knowledge that a fmding has been 
substantiated b_y DCF pursuant to Conn. Gen. Stat. § 17a-1 01 !l()f abuse or neglect oLaf 
sexual misconduct against the applicant and any information concerning such a fmding, 
and 
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--- -------- ------ c: ----whether-the-Bepartment-ofEducation-has received-notification-that-the-applicant has-been----
_convi_yted of a ~rim_e or of _criminal_cha.rgys pending,.against the _applicant.aud_an:x 

B. 

c. 

D. 

_information cgncei:niqg sp_du~harg~s. 

Notwithstanding the provisions of subsection (f) of Conn. Gen. Stat. § 31-51 i. if the district receives 
infQ:QU_atiq_g th~t an a_ppli_c_ant for a12o~jticm_w~th .9t!!n emclgyee of 1:he bo!ll'd_pa~_ b~~n disci12lin~d for a 
finding of abuse or neglect or sexual misconduct it shall notify the Department of Education of such 
information. 

The district shall not ew.plOYJ!JlJW-Plicant for a_position involvin_,g direct student con~o does not 
comply with the provisions of paragraph I.A.1 of this policy . 

.. Th~ district_maY.eiD-Ploy or contract with an applicant on a_ teworary___basis for _a_period not to exc_eed 
ninetv (90) days. pending the district's review of information received under this section. provided: 

1. The applicant cmnnlied_ with paragraph I.A.l ofthig_,policy; 

2. The district has no knowledge of information pertaining to the applicant that would disgualifv the 
a.p_p.licant from employment .with .the distri_ct;__and 

3. The applicant affirms that the applicant is not disgualified from employment with the district. 

E. The district shall not enter into a _cq_llective bargaining agreement an employment contract an ::t_greement 
for resignation or termination. a severance agreement. or any other contract or agreement or take any 
action that: 

1. Has the effect of Sl!Jmressin_g information relatin_g to an investigation-of a report of suspected 
abuse or neglect or sexual misconduct 1w a current or former employee: 

2. Affects- tillLability of the district to report suspected abuse or neglect or sexual_miscondl.lQt to 
appropriate authorities: or 

3. Requires th.JUfutrict to expunge information about an alkgation or a finding__ofsus_pecte..d.abuse 
or neglect or sexual misconduct from any documents maintained by the district. unless. after 
investigation. such allegation is dismissed or found to be false. 

F. The district shall not offer employment to a person as a substitute teacher. unless such person and the 
district comply with the provisions of paragraph LA of this policy. The district shall determine which 
sucll persons are employable as substitute teacb.ers...and maintain a list of such persons. The district shall 
not hire any person as a substitute teacher who is not on such list. Such person shall remain on such list 
as long as such person is continuously employed by the district as a substitute teacher as described in 
paragraph lll.B.2 of this policy. provided the district does not have any knowledge of a reason that such 
person should be removed from such list. 

G. In the case of an applicant who is a contractor. the contractor shall require any employee with such 
contractor who would be in a position involving direct student contact to supply to such contractor all the 
information required of an applicant under pm:agraphs I.A.l,a. and I.A.1.c of this polhw and...a..:written 
authorization under paragraph I.A.l.b. of this policy. Such contractor shall contact any current or former 
employer of such employee that was a local or regional board of education. council. or operator or if such 
employment caused the emcl!2yee to have contact with children. and reguest either telephonically or 
through written communication. any information concerning whether there was a finding of abuse or 
neglect or sexual misconduct against such employee. Notwithstanding the provisions of subsection {f) of 
Conn. Gen. Stat. §3l:.5li_,__s.n_ch_empjgy_g_shall report to the contractor any such finding, either 
telephonically or through written communication. If the cq_ntractor receives any information indicating 
such a fmding or otherwise receives any infonnation indicating such a fmding or otherwise has 
knowledge o.f such a fmding.jhe contractor shall, notwithstandi.ngjhe provisiws of subsection CfLof 
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H. 

·· -- Co 1m. 6en~Stat. § 3'1~51i.-immediatelyforwardsuch-infonnation to the~clistrict. either telephonically or 
thrQugh_.writt~n cQnlmunic~Ji.OJl. If the _distrjct _rec_eiws.sncll. in.fQimatiQD_,jtsha11 dGt~nnine whyJh~r such 
en;rnlQyee ml!Y yto:r:k il! li positio!). involyi.Q.g_c;Iir_~~t stude~t contact at _<'!~J.': sch9_9l in the ~istrict. No 
determination by the district that any such employee shall not work under any such contract in any such 
position shall constitute a breach of such contract. 

Any applicant who knowingly orovides false information or knowingly fails to disclose information 
reguired in subdivision (1) of subsection CA) of this section shall be subject to discipline by the district 
that may include 

1. denial of employment. or 

2. termination Qf the contract of a certifie~ployye_. in_accordance with the m:ill'isions of Conn. 
Gen. Stat. § 10-151. 

L___ ... Ifthe district )2rovidy..sJnformation in ac.cordanc~ith__p_aragrap.b I.A.2. or I. G. ofthis__:oolic.y,Jhe district 
~pall be immune from criminal atl,d civilliabili!v.,_provided th.t:? district did not kpowingly supply false 
infonnation. 

J. Notwithstanding the _provisions of Conn. Gen. StaL§ 10-151 c _and subsection.(:Q of Go_pn. Gen. Stat._§ 31-
Sli. the district shall provide. upon reauest by another local or regional board of education. governing 
council of a state or local charter school or interdistrict magnet school operator for the purnoses of an 
in@irv pursuant todJ_aragra_phs I.A.2: or I. G. of this ROlicy or to_ the Commissioner of EducatiQ!U)ursuant 
to paragraph I.B. of this policy any infonnation that the district has concerning a fmding of abuse or 
neglect or sexual misconduct by a subject of any such inquiry. 

K. For the purposes oft.Jis policy~ 

1. "Sexual misconduct" means any verbal. nonverbal. written, or electronic co:rrupunication_. or auy 
other act directed toward or with a student that is deitigued to establish a sexual relationship with 
the student. inCluding a sexual invitation. dating or soliciting a date. engaging in sexual dialog. 
making sexually suggestive comments. self-disclosure or physical exRosure of a sexual or erotic 
nature. and any other s~xuJ!l. indecrnt,_ or sa:otic contact with a s_tudGnt. 

2. "Abuse or neglect" means abuse or neglect as described in Conn. Gen. Stat. § 46b-120. and 
includes any violation of Conn_,_G:en. Stat. §§53.a:10_(sexual assault in the first d<:<greeU3a-70a 
(§_ggravated sexual assault in the frrst degree). 53a-71 Csexu<'!I assault in the second degree). 53a-
72a (sexual assault in the third degree). 53a-72b (sexual assault in the third degree with a 
firearm~ QJ _53a-73aJsexual ass.ault in the fourth degree1 

L. Prior to offering employment to an applicant.th~Jli~P.JsL~b~5LU.Jl,1,~e-~,Q.J~£1IJPc~J11¥4.R<:?.9~J~i.t11~f2tl,tq 
££211l~ct each current and any fanner employer of the applicant that was a local or regional board of 
education. governing council of a state or local charter school or interdistrict magne! school operator or if 
such employment otherwise caused the applicant to have~ct with children in order to obtain 
iriformation and recommendations that may be relevant to the applicant's fitness for employment. Such 
effort however. shall not be construed to require more than three telephonic requests made on three 
separate days. 

Prior to hiring any person, the district shall make a documented good faith effort to contact previous employers 
of the person in order to obtain information and recommendations that may be relevant to the person's fitness 
for employment. 

M. The district shall not offer emplovment to any applicant who had any previous employment contract 
temLina,.ted by a board of education. governing co_uncil of a state or local charter school Qr interdis.trict 
magnet school operator. or who resigned from ~uch emplovment. if the person has been convicted of a 
violation of Conn. Gen. Stat. § 17 a-1 01 a. when an allegation of abuse or neglect or sexual 
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- -Bl!o- --~ DCF~Registry-Ghecks - - --- -- ~ · 

Prior to hiring any person for a position requiring a certificate, authorization or permit issued by the State Board of 
Education:w.ith th<:< district, the district shall require such applicant to submit to a records check of information maintained 
on the Registry concerning the applicant. 

Prior to hiring any person for any position, including one that does not require a certificate, authorization or 
permit issued by the State Board of Education, the district shall also require such applicant to submit to a 
records .check of information maintained on the Registry concerning the applicant. 

For any applicant whose current or most recent employment occurred out of state, the district shall request that the 
applicant provide the district with authorization to access information maintained concerning the applicant by the 
equivalent state agency in the state of most recent employment, if such state maintains information about abuse and 
neglect and has a procedure by which such information can be obtained. Refusal to permit the district to access such 
information shall be considered grounds for rejecting any applicant for employment. 

The district shall request inforniation from the Registry or its out of state equivalent promptly, and in any case no later 
than thirty (30) days from the date of employment. Registry checks will be processed according to the following 
procedure: 

+A) No later than ten (10) calendar days after the Superintendent or his/her designee has notified a 
job applicant of a decision to offer employment to the applicant, or as soon thereafter as 
practicable, the Superintendent or designee will either obtain the information from the Registry 
or, if the applicant's consent is required to access the information, will supply the applicant with 
the release form utilized by DCF, or its out of state equivalent when available, for obtaining 
information from the Registry. 

2:!l) If consent is requirea to access the Registry, no later than ten ( 1 0) calendar days after the Superintendent 
or his/her designee has provided the successful job applicant with the form, the applicant must submit the 
signed form to DCF or its out of state equivalent, with a copy to the Superintendent or his/her designee. 
Failure of the applicant to submit the signed form to DCF or its out of state equivalent within such ten
day period, without good cause, will be grounds for the withdrawal of the offer of employment. 

~~) .Upon receipt of Registry or out of state registry information indicating previously undisclosed 
information concerning abuse or neglect investigations concerning the successful job applicant/employee, 
the Superintendent or his/her designee will notify the affected applicant/employee in writing of the results 
of the Registry check and will provide an opportunity for the affected applicant/employee to respond to 
the results of the Registry check. 

4!:D If notification is received by the Superintendent or designee that that the applicant is listed as a 
perpetrator of abuse or neglect on the Registry, the Superintendent or designee shall provide the applicant 
with an opportunity to be heard regarding the results of the Registry check. If warranted by the results of 
the Registry check and any additional information provided by the applicant, the Superintendent or 
designee shall revoke the offer of employment and/or terminate the applicant's employment if he or she 
has already commenced working for the district. 

Gill. Criminal Records Check Procedure 

A. Each person hired by the district shall be required to submit to state anq national criminal record checks within 
thirty (30) days from the date of employment. Each worker placed within a school under a public assistance employment 
program, e-r-employed by a provider of supplemental services pursuant to the No Child Left Behind Act, or in a nonpaid, 
noncertified position completing preparation requirements for the issuance of an educator certificate, who performs a 
service involving direct student contact shall also be required to submit to state and national criminal record checks within 
thirty (30) days from the date such worker begins to perform such service. Record checks will be processed according to 
the following procedure:* 
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1) No later than teffiive (±-9,2) calendar days after the Superintendent or his/her designee has notified 
a job applicant of a decision to hire the applicant, or as soon thereafter as practicable, the 
Superintendent or his/her designee will supply provide the applicant with a packet containing 
all documents and materials necessary for the applicant to be fingerprinted by EastConn or other 
appropriate agency. This packet shall also contain all documents and materials necessary for the 
police department to submit the completed fingerprints to the State Police Bureau of 
Identification for the _processing of state and national criminal record checks. The 
Superintendent or his/her designee will also provide each applicant with the following 
notifications before the applicant obtains his/her fingemrints: (1) Agency Privacy Requirements 
for Noncriminal Justice Applicants: (2) Noncriminal Justice Applicant's Privacy Rights: (3) and 
the Federal Bureau of Investigation. United States Department of Justice Privacy Act Statement. 

2) No later than ten (1 0) calendar days after the Superintendent or his/J;!er designee has provided the 
successful job applicant with the fingerprinting packet, the applicant must arrange to be fingerprinted by 
EastConn or other appropriate agency. Failure of the applicant to have his/her fingerprints taken within 
such ten-:day period, without good cause, will be grounds for the withdrawal of the offer of employment. 

3) Any person for whom criminal records checks are required to be performed pursuant to these 
administrative regulations must pay all fees and costs associated with the fingerprinting process and/or the 
submission or processing of the requests for criminal record checks. 

4) Upon receipt of a criminal record check indicating a previously undisclosed conviction, the 
Superintendent or his/her designee will notify the affected applicant/employee in writing of the results of 
the record check and will provide an opportunity for the affected applicant/employee to respond to the 
results of the criminal record check. The affected aJ?plicant/employee may notify the Superintendent or 
his/her designee in writing within five (5) calendar days that the affected/employee will challenge hisiher 
criminal histoty ;record check. ~n written nqtification to the SJJ.mirintendent or his/her designee of such 
a challenge. the affected aPPlicant/employee shaH have ten (1 0! calendar days to orovide the 
Superintendent or his/her designee with necessarv documentation regarding the affected 
applicant/employye's re~ord challenge. The Superintendent or his/her designee may _grant an extension to 
thtLDrecedinKten-day.o.eriod duringwhich the affected applicant/emplo$e may provide such 
documentation for good cause shown. 

5) Decisions regarding the effect of a conviction upon an applicant/employee, whether disclosed or 
undisclosed by the applicant/employee, will be made on a case-by-case basis. 

6) N otwithstandinJLanYlhi.ng_in_Para._gmph E of Section Ill of this Policy, abov_e, no decision to dJmY 
employment or withdraw an offer of employment on the basis of an applicant/employee's criminal histoty 
record shall be made without affording the applicant/employee the opportunities set forth in Paragraph D 
of Section Ill of this Policy,_J:J._hmre. 

B. Criminal Records Check for Substitute Teachers: A substitute teacher who is hired by the district must 
IDtlmli1J;p __ sillS~-a..Q£LP~~tLQJL\.!-L£rimjn_~l_hi~tg_zy"r...e.c..v...r_d~£h~-stJSEUlQ~QIQingtqJb~,pJjbQ.¥s!-IJI~~~~lltlil~=<L~]J.o_y~.,~su.bi¥£tt9c 
th(C) fgJJQy.>jf!_g: 

l)""-=---JI!he..§i~t~L~lh<iD,atip=!J{l-L£timilb~Lhlst..QryJ,;_~f-,Q,td.. .. ch~gks_f_2L.~-"'~H!b..~tit.JJ1¥,i~Qh_erJ1~v~-P~~J! 
<_::O_ll1.ole1ed ~i_t_higgg~_xe_ar Q.rig.r. _!Q t!J.:e date th~ distri~t bjrec!_ t4~-~l!l?~1ittlte te§:<;:her. an<! ifthe 
_s.:nb_stitut~ teacher arratlKe.d_for_such_vr.im .cr.imin..al hi.storv.re_cQrcl_gh~_Qks to beJo..rnrardtldt..o_..the 
,SJ±t>~()ti.U1~1L4~1JJ,Jl1¥,i!=1l~=~vJ?_gtity1~J~~x!lfJo1YilL!lot Q_~_I:§.£11Jit~Ji1g,A,1!WJJitt~Lilll2Jh¥±:=9J.IDLW~§.:! 
.h!S...!QIT recgrd_gh_t:lck -~t th~ tiQI~ _ _qf ?_!:l_c4 hire, 

~l-="~Ji,g=§J.l!l~ti:Nt~J~~flJ..yJ~Vl1mj;tt.1'..dJo."~JJ!t~tilll~Lu£.tiD..nal..£..tirn..i1b~lJ1~t2IYf-!2..£2J"d_qh~~kJUJP~Jl-~~jng 
bir§=<L9xil;t~si.i§R:i£t.Jl1~11Jhe sulf.~illit\iJ;¥-3£ll~t=\0lt!t2ti?=yJc:lfJ!Yil~\!,t9oPJJ.,bmitJp~nm..ll~,t"£tiiDil~l 
histoDI:t~_cQrdcJJ~c..k s .. oJ..ongas tht;;LSJJb..stitu.te teacher_ is c .. OJ1tim1ouslv emnl.oyed_by the district, 
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.!l1.!:~tj,§;,,~mpJQ.X<.i.,f,Lfqr~tl~fl.,~t,QJl\G9B-Y:'"q[~,r;t~ll§,Sb5!9l;;;Y~i:1i!~l!y;~tllt;;~li,§tdst• provided a-substitute 
teacher .is subiected t_o su!.<h checks atkas.t QJJye even: five years. 

GIV. Sex Offender Registry Checks 

School district personnel shall cross-reference the Connecticut Department of Public Safety's sexual offender registry 
prior to hiring any new employee. Registration as a sexual offender constitutes grounds for denial of employment 
opportunities. 

€V. Credit Checks 

The district may also ask a prospective employee for a credit report for employment for certain district positions, where 
the district's receipt of a credit report is substantially related to the employee's potential job. Substantially related is 
defmed to mean "the information contained in the credit report is related to the position for which the employee or 
prospective employee who is the subject of the report is being evaluated." Prior to asking for a credit report, the district 
will determine whether the position falls within one of the categories as described in this paragraph. The position must: 
(1) be a managerial position which involves setting the direction or control of the district; (2) involve access to 
employees' personal or fmancial information; (3) involve a fiduciary responsibility to the district, including, but not 
limited to, the authority to issue payments, collect debts, transfer money or enter into contracts; (4) provide an expense 
account or district debit or credit card; or (5) involve access to the district's nonfmancial assets valued at two thousand 
five dollars or more. 

When a credit report will be requested as part of the employment process, the district will provide written notification to 
prospective employee r~garding the use of credit checks. That notification must be provided in a document separate from 
the employment application. The notification must state that the district may use the information in the consumer credit 
report to make decisions related to the in.d.ividual's employment. 

The district will obtain-consent before performing the cr.edit or other background checks. If the district intends to takes an 
action adverse to a potential employee based on the results of a credit report, the district must provide the prospective 
employee with a copy of the report on which the district relied in making the adverse decision, as well as a copy of "A 
Summary of Your Rights Under the Fair Credit Reporting Act," which should be provided by the company that provides 
the results of the credit check. The district will notify the prospective employee either orally, in writing or via electronic 
means that the adverse action was taken based on the information in the consumer report. That notice must include the 
name, address and phone nlimber of the consumer reporting company that supplied the credit report; a statement that the 
company that supplied the report did not make the decision to take the unfavorable action and cannot provide specific 
reasons for the district's actions; and a notice of the person's right to dispute the accuracy or completeness of any 
information the consumer reporting company furnished, and to get an additional free report from the company if the 
person asks for it within sixty (60) days. 

FVI. Notice of Conviction 

If, at any time, the Board of Education receives notice of a conviction of a crime by 1) a person holding a 
certificate, authorization or permit issued by the State Board of Education, or 2) a person employed by a 
provider of supplemental services, the Board shall send such notice to the State Board of Education. 

GVIT. School Nurses 

School nurses or nurse practitioners appointed by, or under contract with, the Board of Education shall also be required to 
submit to a criminal history records check in accordance with the procedures outlined above. 

H. Substitute Teachers 

A substitute teacher vvho is hired by the district must submit to state and national criminal history record cheeks 
according to the procedures outlined above, subject to the follmving: 
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1) If the state and national criminal history record checks for a substitute teacher have been completed 
'Nithin one year prior to the date the district hiretl-tfle substitute teacher, and if the substitute teacher 
arranged for such prior criminal history record checks to be forvvarded to the Superintendent, then the 
substitute teacher \viii not be required to submit to another criminal history rece-r-€1 check at the time of 
such hire-:-

2) If a substitute teacher submitted to state and national criminal history record checks upon being hired 
by the district, then the substitute teacher '.Viii not be requireq to submit to another criminal history 
record check so long as the substitute teacher is continuously employed by the district, that is, 
employed for at least one day of each school year, by the district. 

±VIII. Personal Online Accounts 

For purposes of these Administrative Regulations, "personal online account" means any online account that is 
used by an employee or applicant exclusively for personal purposes and unrelated to any business purpose of the 
Board, including, but not limited to, electronic mail, social media and retail-based Internet web sites. "Personal 
online account" does not include any account created, maintained, used or accessed by an employee or applicant 
for a business purpose of the· Board. 

4A) During the course of an employment check, the Board may not: 

{al) request or require that an applicant provide the Board with a user name and password, password or any 
other authentication means for accessing a personal online account; 

fb~) request ur require that an applicant authenticate or access a-personal online account in the presence of the 
-Board; or 

tel) require that an applicant mvite a supervisor employed by the Board or accept an invitation from a 
supervisor employed by the Board to join a group affiliated with any personal online account of the 
applicant. 

~li) The Board may request or require that an applicant provide the Board with a user name and password, password 
or any other authentication means for accessing: 

fal) any account or service provided by Board or by virtue of the applicant's employment relationship with the 
Board or that the applicant uses for the Board's business purposes, or 

fb~) any electronic communications device supplied or paid for, in whole or in part, by the Board. 

:3-,Q) In accordance with applicable law, the Board maintains the right to require an applicant to allow the Board to 
access his or her personal online account, without disclosing the user name and password, password or other 
authentication means for accessing such personal online account, for the purpose of: 

fal) conducting an investigation for the purpose of ensuring compliance with applicable state or federal laws, 
regulatory requirements or prohibitions against work-related employee misconduct based on the receipt of 
specific information about activity on an applicant's personal online account; or 

fb~ conducting an investigation based on the receipt of specific information about an applicant's unauthorized 
transfer of the Board's proprietary information, confidential information or fmancial data to or from a 
personal online account operated by an applicant or other source. 

JIX. Policy Inapplicable to Operators of School Transportation Vehicles and Students Employed by the School 
District 
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1) - -This policy shall not-apply-to an operator of a school transportation vehicle vvho is already 
required to submit to a criminal history records check pursuant to Connecticut General Statutes 
§ 14 44 (d). 2) This policy shall also not apply to a student employed by the local or regional 
school district in which the student attends school. 

-KX. Falsification of Records 

+Rel'{gtwithstaJ1<:iii!g any other_Jlrovist<;m _of this J2Qlicx._the falsification or omission of any information on a job 
application or in a job interview, including but not limited to information concerning abuse or neglect investigations or 
pending criminal applications, shall be grounds for disqualification from consideration for employinent or discharge from 
employment. 

Legal References: 

Conn. Gen. Stat.§ 10 221d. Criminal history records checks of school personnel. Fingerprinting. 
Termination or dismissal.212. 

Conn. Gen. Stat.§ 10-212. School nurses and nurse practitioners 22ld. 
Conn. Gen. Stat § 222c 
Conn. Gen. Stat. § 31-40x 
Conn. Ge!!- Stat. §__31-Sli 
Conn. Gen. Stat. § 31-51 tt -

Public Act 15 6, "l\n Act Concerning Employee Online Privacyl6-67. "An Act Concerning the Disclosure of 
Certain Education Personnel Records. Criminal Penalties for Threatening in 
Education Settings and the Exclusion of a Minor's Name from Summarv Process 
Complaints." 

No Child Left Behind Act of 2001, Public Lav.' 107 110 

Fair Credit Reporting Act, 15 U.S.C. § 1681 et seq. 

REVISED: 9/10; 10/13/11; 9113/12; 10/10/13; 10/9/14; 11/12/15: I !Hi 
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Section: STUDENTS 

Mansfield Board ofEducation Polic]l 

.ClJJLI-tSEXJI4L _A~USE ANp_AS.SAIJLT 
POLICY AND REPORTING PROCEDURE 

.Ih.Y__M_ans.t1el_d Board of_Edu.cation has adopted a uniform child se.xual abuse aud/m: sex11aLassault resp_onse polie<y_and 
reporting procedure in connection with the implementation of its sexual assault and abuse prevention and awareness 
program. 

I. Procedures for Reporting of Child Sexual Abuse and Sexual Assault 

A. _ Parents Cor guardians_) of students roay file a written re_port ofsuspected child s~xual abl!Se and/or sexual 
as~ault .Rertaip.inJ~ to any_ student e:nr9lled in th,e Mansfield Public Schools .. J:he written rtg2ort of 
suspected child sexual abuse and/or sexual assault shall be reasonably s12ecific as to the basis for the 
report. including the time and Rlace of the sus12ected abuse and/ or sexual assault the number of incidents. 
t4e victim of the child sexual abuse and/or sexual assaulj;.and the names of potential witnesses_or others 
with pertinent information. Such written reports may be filed with any building or central office 
administrator. All reports shall be forwarded to the Safe School Climate Specialist for the school in 
which the student is enrolled. The Safe School <;limate Specialist or des!gg_ee shall cause such _@ports to 
be_ r_eviewed and actions taken consistent with th_is...noli_cy. 

B. Any adult affiliated with the school_communitv may file a \\7ritten re12ort of SlJ_ffiected child sexual abuse 
and/or sexual assault pertainjngjp a.n¥..Student enrolled in the_Mansfield Public Schools .. The written 
report of suspected child sexual abuse and/or sexual assault shall be reasonably specific as to the basis for 
the report. including the time and place of the suspected-abuse and/or sexual assault, the number of 
incidents. the victim of the child sexual abuse and/or sexual assault.__and the names of_pptentia..L.witnesses 
or others with pertinent information. Such-written reports may be filed with any building or central office 
administrator. All reports shall be forwarded to the Safe School Climate- Specialist for the school-in 
which the student is enrolled,_The Safe Sc;ho_ol Climate S~alist or designee sha.ll cause such reports to 
be reviewed an<! actions taken consistent with this policy. 

C. Stu_dents may make written or verbal reports of child sexual abuse and/or sexual.assault to any school 
employee. All reports shall be forwarded to the Safe Sc]lool Climate Specialist for the school in which 
the student is enrolled. The Safe School Climate Specialist or designee shall cause such reports to be 
reviewed and actions taken consistent with this policy. 

D. U12on recei12t of any re12ort of child sexual abuse and/or sexual assault from any source. a school em12loyee 
shall report such SUSRicion to the appropriate authoritv in accordance with Mansfield's Child Abuse or 
Neglect Renorting policy. 

IT. Procedures for Review ofRenorts of Child Sexual Abuse and/or Assault 

A. The Safe School Climate Specialist or designee for the scho.Q} in which the student is enrolled shall b_e 
res12onsible for reviewing any re12orts of suspected child sexual abuse and/or sexual assault. In the event 
that the sus12ected child sexual abuse and/or sexual assault has not yet been reported to the appropriate 
authoritv in accordance with Mansfield's Child Abuse or Neglect Renorting policy. the Safe School 
Climate Specialist or designee shall prom12tly cause such a report to be made. 

]3. If/when such re.nvrt alleges that an employee of the Board of Education or other individ.JI.al under the 
control of the Board is the 12emetrator of child sexual abuse and/or sexual assault the Safe School Climate 
S12ecialist or designee shall immediately notify the Su12erintendent of Schools, who shall cause such 
report to be investigated in accordance with Mansfield's Child Abuse or Neglect Reporting policy. 
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C. The Safe School Climate Specialist or designee shall also promptly notify the parents or .guardians of the 
student about _whmn_a. repQrt of susnected_c.hild _sex:u.aLahus.e &.nd/ or sexuaLassault has been_rn_ade. The 
notificati()n re®i.I:~InCO?.nt shall nqt 1:!-oolY_ if ~_p_ar~nt _or_guaJ:gian is_ th~ individual smmect_~<! of._p_ern_"?tratigg 
the child sexual abuse and/or sexual assault. The Safe School Climate Specialist or designee shall offer to 
meet with the parents or guardians of the student about whom a report of suspected child sexual abuse 
ap.d/o:r sexual !lS.Sl:!-ult has _!;>ee11 !!?,!ide. in ordCO?! tq di~c!:lss the district's r_~yi~v;:_ancL~:t.J:ppop: proc~4ure& 
including but not limited to: 1) actions that child victims of sexual abuse and/or sexual assault and their 
families may take to obtain assistan~e. 2) intervention and counseling options for child victims of sexual 
abuse a!!.dlor assau~t"=a.I\d 3) access to ~ducatjpnal res_ources to enable child victims of sexual abuse _and/or 
s~l assault t_p succeed in school. If either a Department of_Children and Fmuilit;<si"DCF'J 
investigation or a police investigation is pending pertaining to the report of suspected child sexual abuse 
and/or sexual assault the Safe School Climate Specialist or designee shall obtain the permissiop ofDCF 
and/or the __ police department c..QUductin_g the investization_prior to informing the parentsiguardians ofthe 

~ 

D. In the event that the repprt of suspected_child sexqa.l abuse and/or sexual assaultalle_ge_s that another 
student ell[9lled inJhe U Public Schools_is the v.ernetrator ofthCO?_sexual abuse and/or sexuala~sault'=the 
Safe School Climate Specialist or designee shall also take appropriate action to investigate or cause such a 
l¥00rt to be inv:estiga.te_d._.and ap_propriate remedial actions ta_ken+_in acco:t:daDQe with Mansfield~_s__policies 
concerning Child Abuse or Neglect R~uqrting. B~!lying Behavior in the Schools. and Sex 
Discrimination and Sexual Harassment with regard to students. 

E. The Safe School Climate Specialist or designee shall deyelop a, student Sl!pport plan for any who _has heel!. 
a victim of child sexual abuse and/or sexual assault. The report of suspected sexual abuse and/or assault 
need not be verified prior to the implementation of a support plan. The elements of the support plan shall 
be determined in the discretion of the Safe School Climate Specialist or designee. and shall h(') designed to 
.S1lROOrt the student victim'-s abili:tyJo access the s~hool environment. 

III. Support Strategies 

A. Child ·sexual abuse and/or sexual assault can take many forms and can varv dramatically b the nature of 
the offense and the impact the behavior may have on the victim and other students. Accordingly, there is 
no on«. prescribed response to· child sexual abuse and/ or sexual assault. 

B. The following sets forth possible interventions and supports which may be utilized to support individual 
student victims of child sexual abuse and/or s_exual assault: 

1. Referral to a school counselor. psychologist or other appropriate social or mental health service. 

2. Enco1,1.mgement of the student victim to seek help when feeling overwhelmed or lll1Xious in the 
school enviromnent. 

3. Facilitated peer support groups. 

4. Designation of a specific adult in the school setting for the student victim to seek out for 
assistance. 

5. Periodic follow-up by the Safe School Climate Specialist and/or Title IX Coordinator with the 
victim ofsexual abuse and assault. 

C. The following sets forth possible interventions and supports which may be utilized systemically as 
prevention and intervention strategies pertaining to child sexual abuse and/or sexual assault: 

1. School rules prohibiting sexual assault and establi_shing appropriate consequences for those who 
engage in such acts. 
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2. School-wide training related to prevention and identification of, and response to. child sexual 
ab.use a_ndlor sex.u.al as_sau.Jt 

3. Age-appropriate educational materials designed for children in grades kindergarten to twelve. 
inclusive. regarding child sexual abuse and sexual assault awareness and prevention that will 
include inJormationp~rtaining_to, and -~u_p_port_for, __ g_!s~J.osures of sex..ual?.cl:mse._<l..l).c!- s.exual_~s._saul!, 
including but not limited to: 

ill) the skills to recognize child sexual abuse and s.exual assault. boundlll':Y viol~tions an.<! 
unwanted fonns of touching and contact. and the ways offenders groQm or desensitize 
victims: and 

(b). strategies to promote disclosure. reduce self-blame and mobilize__bystanders. 

4. Promotion of parent involvement in child sexual abuse and sexual assault prevention and 
.awareness throu_gh individual or team participation in meetings._:traipings and.individual 
interventions . 

.5. Respectful and s_up_portive responses to dis.closures of child sexual abuse and/or s_~xuala.ssault by 
students. 

6. Use of peers to help ameliorate the plight of victims and include them in group activities. 

7. Continuing awareness and involvement on the part of students. school employees and parents 
with regards to prevention and intervention strategies. 

IV. ·safe School Climate Specialists 

The Safe School Climate Specialists_for the Mansfield Public Schools are: 

Candace Morell £rincipal Mansfield Middle School candace.morell@mansfieldct.org 860.429.2341 

Susan Muirhead Principal Goodwin School susan.muirbead@mansfieldct. org &60.429.4630 

Lauren Rodriguez PrinciQal Southeast School lauren.rodrimezfal.mansfieldct. or!! 860.423.1611 
Mike Seal Principal Vinton School mike.seal@mans:fieldct.orcr 860.423.3086 

V. Compmnity Resources 
The Board of Education recognizes that prevention of child sexual abuse and sexual assault reauires a communitv 
approach. Supports for victims and families will include both school and communitv sources. The national. state and 
local resources below may be access.¢d by families at any time. without the need to involve school_pers_onnel. 

A. National Resources: 

National Center for Missing & Exploited Children Resource Center 
http://www.missingkids.com/Publications 
699 Prince Street. Alexandria. Virginia 22314-317 5 
24-hour call center: 1-800-843-5678 
• Online resource center contains publications on child safetv and abuse prevention. child sexual exploitation. and 

missinJLQ.hildren. 

National Children's Advocacy Center 
www.nationalcac.or_g 
210 Pratt Ave .. Huntsville. Alabama 35801 
Telephone: (256) 533-5437 
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National Child Traumatic Stress Network 
YlW.W,_n_cts.n,QI-g 
Q~ner~l in{grmation on c;hildhood_ tJ:auma. ii1cludingjpfopnationpn yhild s~Xl!ll.l_l,!,!mse: 

• NCCTS --:::::-_Puke University 
1121 W:~_st Chap~l Hill Str~~:t s_uite 20 1 
Durham. NC 27701 
Tel~hone: (219)682-1552 

National Sexual ViQlence Resource Center (Includes Multilingual Access) 
http://www.nsvrc.org/moiects/multilingual-access/multilingual-access 
12lliorth Enola Drive 
Enola. P A 17025 
Toll Free Telephone: 877-739-3895 

parkness to Light 
http:/ /www.d2l.org 
.Grassroots nationalnon:JJrofij:_m:ganizationJo_OO_ucat~ adults to__prevent,_r§co_gnize and n~_act re.spons_ibly to __ child sexual 
!3-buse. 

· 1064 Gardner Road. Suite 210 
Charleston. SC 29407 
;National Helpline: C866) FOR-LIGHT 
Administrative Offic.$4.1843)__965-5444 

B. Statewide Resources: 

Department of Children and Families 
h_ttp://wvvw.ct.gov/dcf!site/d~fault.asp 
Connecticut agency responsible for protecting children who are abused or neglected 
505 :Hudson Street 
H~'tfur.LConnecticut 061 06 

· [:hild Abuse and Neglect Care line: 1-800-842-2288 
Televhone. Central Office: (860) 550-6300 

• F AOs About Reporting Suspected Abuse and Neglect: 
http://www.ct.gov/dcf!cwp/view.asp?a=2534&0=314388&dcfNav=! 

The ConnecticJJtAlliance to E.nd_S_exual Vi~ 
http:/ /EndSexualViolenceCT .org/ 
Telephone: (860) 282-9881 
StatiDYide coalition of cow:nunity-based sexlli!lassault crisis service programs WQrking to end sexua~nce through 
victiin assistance. public policy advocacy. and prevention education training. Each member center provides free and 
confidential 24/7 hotline services in English and Spanish. individual crisis counseling. support groups. accompaniment 
and support in hospitals. police stations.. and courts. referral information. and other services to a.uyone iuneed. 

• To find a Connecticut Alliance to End Sexu.al Violence member program please visit: 
http://endsexualviolencect.org/who-we-are/our-members/ 

Connecticut Children's Alliance 
www.ctchildrensalliance.org 
75 Charter Oak Ave Suite 1-309 
Hartford, Connecticut 06106 
Phone: (860) 610-6041_ 
CCAis a statewide coalition of Child Advoqacy Centers and Multidisciplinary Teams. 
Connecticut Network of Care 
http:/ /connecticut.networkofcare.o:r:g 
ConnecticQt Network of Care is an on.line informationportallistin__,g_progr_l!!llS_jilld s.u_p__port groups for sexual assault and 
abuse in Connecticut. 
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C. I,ocal Resources: 

[Local resources will vary denendinr: on the district's location: many State-level resources indicate apnlicable regional 
offices andprograms./ 

Legal References: 

Conn._ Gen. Stat s. 17 a-1 0 Lq._ Statewide Sexual Abuse and Assault A ~areness an<! Prevention Pro grail! 

Adopted: I I 16 
Reviewed: 
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Mansfield Board of Education Policy 

Section: STUDENTS 

CONFIDENTIALITY AND ACCESS TO EDUCATION RECORDS 

I. POLICY 

The Board ofEducation ("Board") complies with the state and federal laws and regulations regarding 
confidentiality, access to and amendment of education records. The Board shall implement procedures that 
protect the privacy of parents and students while providing proper access to records. Availability of these 
procedures shall be made known annually to parents of students currently in attendance and eligible students 
currently in attendance. 

II. DEFINITIONS 

A. Access is defined as the right to inspect or review a student's education records or any part 
thereof. Access may include the right to receive copies of records under limited circumstances. 

B. Authorized representative means any entity or individual designated by the Board, a State 
educational authority, or an-agency headed by an official listed in 34 C.P.R.§ 99.3l(a)(3), to 
conduct-- with respect to Federal- or State-supported education programs-- any audit or 
evaluation, or any compliance or enforcement activity in connection with Federal legal 
requirements that relate to these programs. 

C. Biometric record, as used in the definition of personally identifiable information, means a record 
of one or more measurable biological or behavioral characteristics that can be used for automated 
recognition of an individual, such as fingerprints, retina and iris patterns, voiceprints, DNA 
sequence; facial characteristics and handwriting. 

D. De-identified education records means education records or information from education records 
from which all personally identifiable information has been removed, and for which the district 
has made a reasonable determination that a student's identity is not personally identifiable, 
whether through single or multiple releases, taking into account other reasonably available 
information. · 

E. Directory Information includes information contained in an education record of a student that 
would not generally be considered harmful or an invasion of privacy if disclosed. ±tDirectory 
information includes, but is not limited to, the parent's name, address and/or e-mail address,~ the 
student's name, address, telephone number, e-mail address, photographic; computer and/or video 
images, date and place of birth, major field(s) of study, grade level, enrollment status (full-time; 
part-time), participation in school-sponsored activities or athletics, weight and height (if the 
student is a member of an athletic team), dates of attendance, degrees, honors and awards 
received, the most recent previous school(s) attended, and student identification numbers for the 
limited purposes of displaying a student identification card. The student identification number, 
however, will not be the only identifier used when obtaining access to educationaleducation 
records or data. Directory information does not include a student's social security number, 
student identification number or other unique personal identifier used by the student for purposes 
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of accessing or communicating in electronic systems unless the identifier cannot be used to gain 
access to education records except when used in conjunction with one or more factors that 
authenticate the user's identity, such as a PIN or password. 

F. Disciplinary action or proceeding means the investigation, adjudication or imposition of 
sanctions by an educational agency or institution with respect to an infraction or violation of 
internal rules of conduct applicable to students. 

I 

G. Disclosure means to permit access to or to release, tran-sfer, or other communication of personally 
identifiable information as contained in education records by any means, including oral, written 
or electronic means, to any party except the party identified as the party that provided m created 
the record. 

H. Education Records 

1. Education records means any information directly related to a student that is recorded in 
any manner (e.g., handwriting, print, computer media, video or audio tape,·film, 
microfilm, and microfiche) and that is maintained by the school system or persons acting 
for the school system. 

2. Education records do not include: 

a) private, personal, or working notes in the sole possession of the maker thereof, 
and which are not accessible or revealed to any other individual except a 
"substitute"; 

b) records maintained by a law enforcement unit of the school districtthat were 
created by tiiat unit for the purpose .of law enforcement; 

c) employment records used only in relation to the student's employment by the 
school district that are 1) made and maintained in the normal course ofbusiness, 
2) relate exclusively the student's capacity as an employee, and 3) are not made 
available for any other purpose; 

d) records on an eligible student (i.e. over 18 or attending a postsecondary 
educational institution) that are considered "treatment records" as they meet the 
following criteria: 1) the records are maintained by a physician, psychiatrist, 
psychologist, or other recognized professional or paraprofessional acting in his or 
her professional capacity or assisting in a paraprofessional capacity, 2) the 
records are made in connection with the treatment of the student and 3) the 
records are disclosed only to individuals providing such treatment (treatment does 
not include remedial educational activities or activities that are part of the program 
or instruction ofthe school district); however, the school district must, upon 
request, permit an eligible student to have a physician or other appropriate 
professional of the student's choice review his/her treatment records; 

e) records created or received by the school district after an individual is no longer a 
student in attendance and that are not directly related to the individual's 
attendance as a student; and 

f) grades on peer-graded papers before they are collected and recorded by a teacher. 
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I. Eligible Student is a student or former student who has reached 18 years of age or is attending an 
institution of post-secondary education or is an emancipated minor. 

J. Legitimate Educational Interest means the need for a school official to review an education 
record in order to fulfill·his or her professional responsibilities. 

K. Parent is defined as a parent or parents of a student, including a natural parent, a guardian, or 
surrogate parent, or an individual acting as a parent in the absence of a parent or guardian. The 
rights of a parent shall transfer to an eligible student; however, a parent of a student who claims 
that student as a dependent under Section 152 of the Internal Revenue Code of 1986 is-entitled to 
access to the student's education records without the eligible student's consent. 

L. Personally Identifiable Information includes, but is not limited to, the student's name; the name 
ofthe student's parent or other family members; the address of the student or his/her family; a 
personal identifier, such as the student's social security number, student number or biometric 
record; other indirect identifiers, such as the student's date ofbirth, place ofbirth, and mother's 
maiden name; other information that, alone or in combination, is linked or linkable to a specific 
student that would allow a reasonable person in the school community, who does not have 
personal knowledge of the relevant circumstances, to identify the student with reasonable 
certainty; or information requested by a person who the school district reasonably believes knows 
the identity of the student to whom the education record relates. 

M. School Official is a person employed by the District as an administrator, supervisor, instructor or 
support staff member (including health or medical staff and law enforcement unit personnel); a 
person serving on the Board of Education; a person or company wi-th whom the District has 
corrtracted to perform a special task (such as an attorney, auditor, consultant, therapist, or school 
resource officer); or a parent or student serving on an official committee, such as a disciplinary-or 
grievance committee, or assisting another school official in performing his or her tasks. 

N. Signed and Dated Written Consent to disclose personally identifiable student information from a 
student's education records must specify the records to be disclosed, the purpose of disclosure 
and the party to whom such records should be provided. Consent may include a record and 
signature in electronic form provided that the consent identifies and authenticates a particular 
person as the source of electronic consent. 

III. ANNUAL NOTIFICATION OF RIGHTS I RELEASE OF DIRECTORY INFORMATION 

A. On an annual basis, the school district will notify parents and/or eligible students currently in 
attendance of their rights regarding a student's education records. ·This notice will be published 
in all student handbooks in the District and will also be published in the school district's guide to 
Pupil Personnel [or Special Education] Services and will be published in any other manner 
"reasonably likely" to inform such parents and eligible students of their rights. The school 
district will take steps to ensure that parents or eligible students whose primary or home language 
is not English or who are disabled will also be notified of their rights regarding a student's 
education records. 

B. On an annual basis, the school district will also notify parents and/or eligible students currently in. 
attendance of any categories of information designated as directory information. This notice 
will provide such individuals with an opportunity to object to such disclosure. An objection to 
the disclosure of directory information shall be good for only one school year. Parents and/or 
eligible students may not use the right to opt out of directory information disclosures to prohibit 
the school district from requiring students to wear or display a student identification card. 
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C. In the annual notification, the school district will also provide notice to parents and/or eligible 
students that the district is legally obligated to provide military recruiters or institutions of higher 
education, upon request, with the names, addresses and telephone numbers of secondary school 
students, unless the secondary student or the parent of the student objects to such disclosure in 
writing. Such objection must be in writing and shall be effective for one school year. 

IV. CONFIDENTIALITY OF EDUCATION RECORDS 

A. All school officials are directed to maintain the confidentiality of personally identifiable 
information contained in a student's education records. Ea~h person who has access to education 
records is responsible for ensuring personally identifiable information is protected from 
disclosure at collection, storage, disclosure, and destruction stages. Disclosure of information is 
permitted only in accordance with Board policy and administrative regulations and in a manner 
consistent with state and federal law. 

B. Education records are not public records and any disclosure other than to persons authorized to 
receive the records· without prior consent of a parent or an eligible student violates the law and 
Board policy, except as provided in federal and state statutes. 

C. The school district shall use reasonable methods, including administrative policies and 
procedures, as well as physical and technological access controls, to ensure that school officials 
obtain access to only those education records in which they have a legitimate educational interest. 

D. The district shall use reasonable mefhods to identify and authenticate the identity of parents, 
students, school officials and other partiesio whom the district discloses personally identifiable 
information from education records. 

E. The district shall require contractors and other outside agencies with access to education records 
to certify their compliance with the confidentiality requirements of this policy, as well as 
applicable state and federal law. 

V. ACCESS TO EDUCATION RECORDS 

A. Parents and/or an eligible student have the right to inspect and review all education records of the 
student unless such rights have been waived under Section XI, below. Parents' rights of 
inspection and review are restricted to information dealing with their own child. In the case of an 
eligible student, the right to inspect and review is restricted to information concerning the 
student. All requests for access to education records must be in writing. 

B. When submitting a written request to inspect or review education records, the request must 
identify the record or records being sought. The school district will notify the parent or eligible 
student of the date, time, and location where the records may be inspected and reviewed. 

C. The parents or eligible students may designate in writing a representative to inspect and review 
the records. Consent for disclosure of education records to a designated representative must be 
signed and dated by the parent or eligible student. 

D. A school professional shall be present at all such inspections and reviews and shall respond to 
reasonable requests for explanations and interpretations of the records. 
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E. For the records of regular education students, the Board will make education records available 
for inspection and review by parents or eligible students within a reasonable period of time, but 
in any event, no more than forty-five ( 45) calendar days from the receipt of a written request. 

F. For students requiring special education, the Board will comply with a request to review and 
inspect the child's education records without unnecessary delay and before any meeting 
regarding an IEP or any due process hearing or resolution session held in accordance with the 
IDEA; otherwise, the Board will comply with such request not later than ten (1 0) school days of 
such request. 

G. Parents-of students eligible to receive special education and related services (or the eligible 
student) have the right to receive one free copy of their child's (his/her) education records. The 
request for the free copy must be in writing and the Board will comply with the written request 
within ten (10) school days of the request. Notwithstanding the fact that a test instrument or 
portion of a test instrument may meet the criteria of an "education record" under the Family 
Educational Rights and Privacy Act, 20 USC 1232g, any test instrument or portion of a test 
instrument for which the test manufacturer asserts a proprietary or copyright interest in the 
instrument shall not be copied. The patent or eligible student retains the right to review and 
inspect such information and the board of education shall respond to reasonable requests from the 
parent or eligible student for explanations and interpretations of the student's education record, 
which may include reviewing copyrighted testing instruments. 

H. Aside from a parent or eligible student, staff members, school employees and other school 
officials may access a student's educationaleclucation records only if they have been determined 
by the school system to have a legitimate educational interest in accessing the information 
contained in such records. Disclosures to any other parties, may only be made in accordance 
with the exemptions and provisions set fgrth in Section VII, below. 

I. Pursuant to the procedures set forth in Section VI, below, the district maintains a record of all 
parties that have requested access to education records, including access to education records 
found in computer memory banks. 

J. Non-custodial Parents: 

A parent does not lose his or her right to access to education records upon divorce. Non
custodial parents retain their rights to review their child's education records unless the school 
district has been provided with evidence that there is a court order, state statute, or legally 
binding document relating to such matters as divorce, separation, or custody that specifically 
revokes the non-custodial parent's rights. School notices shall be mailed to the non-custodial 
parent/ guardian requesting the notices at the same time that they are provided to the custodial 
parent/guardian. Any requests by the non-custodial parent/guardian to receive school notices 
shall be effective for as long as the child remains in the school the student is attending at the time 
of the request. 

K. Copies of Education Records/Fees: 

-ljl. The school district cannot charge a fee to search for or to retrieve the education records of 
a student. As noted above, if a student has been identified as requiring special education 
and related services, the parents' (or eligible student's) right to inspect and review the 
child's records shall include the right to receive one free copy of those records. The 
request for the free copy shall be made in writing. The board of education shall comply 
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with such request as stated above. A charge will be levied for additional copies; in no 
case will the charge exceed 50¢ per page. 

2-j2. In addition to the provision above regarding special education students, if circumstances 
effectively prevent the parent or eligible student from exercising the right to inspect and 
review the student's education records, the district shall: 

a. provide the parent or eligible student with a copy of the records requested, or 

b. make other arrangements for the parent or eligible student to inspect and review 
the requested record-s. 

~3. The Board reserves the right to charge for copies of a student's education records. Such 
charge will not exceed 50¢ per page. 

VI. RECORD KEEPING REQUIREMENTS/DOCUMENTATION OF 
ACCESS TO EDUCATION RECORDS 

A. The school district will appoint an individual to be responsible for the care and upkeep of all 
education records. Education records are kept by categories, each of which encompasses a 
specific type of data collected during a student's educational career. These categories also 
determine how long the school district must maintain the records. The school district will 
provide to parents, on request, a list of the categories and locations of education records 
collected, maintained, or used by the school district. 

B. Except as provided below, a record (log) will be kept documenting each request for, and
disclesure of, personally identifiable information from the education-records of each student, 
including information found in computer memory banks. The record log shall contain~ 

1. +j--the name of any individual, agency, or organization that requested or obtained access to 
the student's records; 

2. 2-j-the date of the request for access; 

3. ~whether access was given; 

4. 4)-the purpose for which the party was granted access to the records; 

5. B--the names of additional parties to whom the receiving party may disclose the information 
on behalf of the school district; and 

6. ej-the legitimate educational interest in obtaining the information. 

C. The record (log) requirement does not apply to requests from, or disclosure to: 

1. +j--a parent or eligible student; 

2. 2-j-a party seeking directory information; 

3. ~a party who has a signed and dated written consent from the parent and/or eligible 
student; 

4. 4)-school officials from the school district in which the student is currently emolled who 
have a legitimate educational interest in the ·information contained in the student's record; or 

5. B--persons seeking or receiving the information as directed by a Federal grand jury, other 
law enforcement subpoena, or ex parte order of the Attorney General of the United States 
(provided that the information requested is not to be redisclosed). 
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,; 

D. The record (log) is a permanent part of the student's education records and must be available to 
the parent or eligible student upon request 

E. If the district makes a release of education records without consent in a health and safety 
emergency, the district must record: 

1. +)-the articulable and sigp.ificant threat to the health and safety of a student or other 
individuals that formed the basis for disclosure; and 

2. 2.j--the parties to whom the district disclosed the information. 

VII. THE RELEASE OF RECORDS OR PERSONALLY IDENTIFIABLE INFORMATION 

A. The school system or its designated agent(s) may not permit release of education records or any 
information from such records which contains personally identifiable student information to any 
outside individual, agency, or organization without the signed and dated written consent of the 
parents or eligible student, except as indicated in Section VII.C below. Personally identifiable 
information contained in the education record, other than directory information, will not be 
furnished in any form (i.e., written, taped, person-to-person, statement over the telephone, on 
computer disk, e-mailed, etc.) to any person other than those listed below, unless prior written 
consent has been obtained. 

B. To be effective, the written consent must be signed and dated and must specify the records that 
may be disclosed; state the purpose of the discl-osure, and identify the party or class of parties to 
whom the discl-osure may be made. 

C. Personally identifiable information may be released without consent ofthe parents, or the 
eligible student, only if the_disclosure meets one of the criteria set forth below: 

1. The disclosure is to other school officials within the district, including teachers, who have 
been determined by the school district to have legitimate educational interests in the 
education records. 

2. The disclosure is to a contractor, consultant, volunteer, or other party to whom an agency 
or institution has outsourced institutional services or functions, provided that the outside 
party (a) performs an Institutional service or function for which the district would 
otherwise use employees, (b) is under the direct control of the district with respect to the 
use and maintenance of education records, and is subject to the requirements of FERP A 
with respect to the use and redisclosure of personally identifiable information from 
education records. The Board shall comply with Subsection I of this policy prior to the 
oro vision of student records. student information or student-generated content to a 
consultant or operator. as those terms are defmed in Subsection I. 
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3. Transfer Students: 

a)= The disclosure is to officials of another school, including other public schools, 
charter schools, and post-secondary institutions, in which the student seeks or 
intends to enroll, or where the student is already enrolled so long as the disclosure 
is for purposes related to the student's enrollment or transfer. Disclosure of 
personally identifiable information will be made only upon condition that the 
student's parents be notified of the transfer, receive a cop_y of the record if 
desired, and have an opportunity fora hearing to challenge the content of the 
recordpursuant to Section-X. 

bt When a student enrolls in a-new public school district (including public charter 
school), the receiving school district must send written notice of such enrollment 
to the school the student previously attended not later than two (2) business days 
after the student enrolls. Not later than ten (1 0) days after receipt of such notice, 
the sending school shall transfer the student's records to the new school district. 

c)= Upon notification by the Department of Children and Families of a decision to 
change the school placement for a student attending district schools who is placed 
in out-of-home care by DCF pursuant to an order of temporary custody or an 
order of commitment, in accordance with section 46b-129 of the Connecticut 
General Statutes, the Board shall transmit to the receiving school, not later than 
one (1) business day after receipt of such notification from DCF, all essential 
eduoationaleducation records for the student, including, but not limited to, the 
student's individualized education ~program ("IEP") and behavioral 
intervention plan, if any, .and all documents necessary for the receiving school to 
determine appropriate class_ placement and to provide educational services. The 
Board shall transfer nonessential records to the receiving school in accordance 
with subsection b) above. 

4. The disclosure is to authorized representatives of the U.S. Comptroller, the U.S. Attorney 
General, the U.S. Secretary of Education, or State or local educational authorities. 
Disclosures of this nature may be made only in connection with an audit or evaluation of 
Federal or State supported education programs, or for the enforcement of or compliance 
with the Federal legal requirements that related to these programs, so long as the district 
enters into a written agreement with the authorized representatives conducting the audit or 
evaluation, which agreement must comply with 34 C.F.R. 99.35(a)(3) and require that the 
authorized representative protects the confidentiality of personally identifiable student 
information consistent with FERP A requirements. Such entities may make further 

. disclosure of personally identifiable information to outside entities that are designated by 
them as their authorized representatives to conduct any audit, evaluation, or enforcement 
or compliance activity on their behalf. 

5. The disclosure is made in connection with a student's application for, or receipt of, 
financial aid, if such information is necessary to determine eligibility for, the amount of, 
or the conditions for financial aid, or to enforce the terms and conditions of fmancial aid. 

6. The disclosure is to state and local officials or authorities within the juvenile justice 
system as long as the officials and authorities to whom the records are disclosed certify in 
writing to the school district that (a) the information is required by the court, (b) will not 
be disclosed to any other party without the prior, written consent of the parent of the 
student, except as provided under State law. Disclosure shall be permitted for 
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information relating to the student's school attendance, adjustment and behavior, as well 
as the student's individualized education program (IEP)IEP and related documents' if the 
student receives special education services. If a student is placed on probation by the 
juvenile court, school officials may issue their own recommendation concerning the 
conditions of the student's probation. 

7. The disclosure is to organizations conducting studies for, or on behalf of, educational 
agencies or institutions for the purpose of developing, validating, or administering 
predictive tests, administering student aid programs, or improving instruction, so long as 
(a) the study does not permit personal identification of parent-s or students by individuals 
otherthan representatives of the organization, (b) the information is destroyed after it is 
no longer needed for the purposes for which the study was conducted, and (c) the district 
enters into a written agreement with the organization conducting the study that ensures 
that the study protects the confidentiality of personally identifiable student information 
consistent with FERP A requirements. 

8. The disclosure is to accrediting organizations in order to carry out their accrediting 
functions. 

9. The disclosure is to parents of an eligible student who claim that student as a dependent 
student as defined in Section 152 of the Internal Revenue Code of 1986. 

10. The disclosure is to comply with a judicial order or lawfully issued subpoena, provided 
that the educational agency makes a reasonable effort to notify the parent or the eligible 
student in advance of compliance, unless such disclosure is in compliance with (a) a 
federal grand jury subpoena and the- court has ordered that the existence or the contents of 
the subpoena or the information furnished in response tD the subpoena_not be discl0sed; 
or (b) any other subpoena i-ssued for a law enforcement purpose and the court or other 
issuing agency has ordered that the existence or the contents ofthe subpoena or the 
information furnished in response to the subpoena not be disclosed; or (c) an ex parte 
order obtained by the United States Attorney General (or designee not lower than an 
Assistant Attorney General) concerning the investigation or prosecution of terrorism 
crimes specified in sections 2332b(g)(5)(B) and 2331 oftitle 18, U.S. Code. 

11. If the school district initiates legal action against a parent or student, the school district 
may disclose to the court, without a court order or· subpoena, the education records of the 
student that are relevant for the school district to proceed with the legal action as plaintiff. 

12. If a parent or eligible student initiates legal action against the school district, the school 
district may disclose to the court, without a court order or subpoena, the student's 
education records that are relevant for the school district to defend itself. 

13. The disclosure is to appropriate parties, including parents of an eligible student, in 
connection with a health and safety emergency if knowledge of the information is 
necessary to protect the health or safety of the student or other individuals. In making a 
determination regarding the disclosure of education records without consent in a health 
and safety emergency, the district may take into account the totality of the circumstances 
pertaining to the threat. to the health or safety of a student or other individuals. If the 
district reasonably determines that there is an articulable and significant threat to the 
health or safety of a student or other individuals, it may disclose information from 
education records to any person whose knowledge of the information is necessary to 
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protect the health or safety of the student or other individuals, provided, however, that the 
district record such disclosure in accordance with Section VI. D, above. 

14. The disclosure is to the parent of a student who is under 18 years of age or to the student. 

15. The disclosure concerns sex offenders and other individuals required to register under 
Section 170101 ofthe Violent Crime Control and Law Enforcement Act of 1994,42 
U.S.C. 14071, and the information was provided to the district under 42 U.S.C. 14071 and 
applicable federal guidelines. 

16. The disclosure is to the Secretary of Agriculture or an authorized representative from the 
Food and Nutrition Service, or contractors acting on its behalf, for the purposes of 
conducting program monitoring, evaluations, and performance measurements of state and 
local educational and other agencies and institutions receiving funding or providing 
benefits of one or more federal meal or nutrition programs in order to report aggregate 
results that do not identify any individual. Such disclosures may only be made if (1) the 
data collected will be -protected to prevent the personal identification of students and their 
parents by other than the authorized representatives of the Secretary of Agriculture, and 
(2) any personally identifiable data will be destroyed when they are no longer needed for 
program monitoring, evaluations, and performance measurements. 

17. The disclosure is to an agency caseworker or other representative of the Department of 
Children and Families ("DCF") or other child welfare agency or tribal organization who 
has the right to access- a student's case plan when the agency or organization is legally 
responsible for the care and protection of the student. The agency or orga_rrization may 
not disclose the education records or personally identifiable information contained in 
such, e-xcept to an individual or entity engaged in addressing the student's educational 
need-s a.'ld authorized by the agency or organization to receive such disclosure. Any 
disclosures made by the agency or organization must comply with applicable 
confidentiality laws for student education records. 

D. Directory Information 

The school district will notify parents (of students currently enrolled within the district) 6r 
eligible students (currently enrolled in the district) annually of any categories of information 
designated as directory information. This notice .will provide such individuals with an 
opportunity to object to such disclosure. An objection to the disclosure of' directory information 
shall be good for only one school year. 

1. School districts are legally obligated to provide military recruiters or institutions of higher 
education, upon request, with the names, addresses and telephone numbers of secondary 
school students, unless the secondary student or the parent of the student objects to such 
disclosure in writing. Such objection must be in writing and shall be effective for one 
school year. 

2. In all other circumstances, information designated as directory information will not be 
released when requested by a third party unless the release of such information is 
determined by the administration to be in the educational interest of the school district 
and is consistent with the district's obligations under both state and federal law. 

3. The school district may disclose directory information about students after they are no 
longer in enrollment in the school district. Notwithstanding the foregoing, the district will 

-30-



continue to honor any valid objection to the disclosure of directory information made 
while a student was in attendance unless the student rescinds the objection. 

4. An objection to the disclosure of directory information shall not prevent the school 
district from disclosing or requiring a student to disclose the student's name, identified or 
institutional email address in a class in which the student is emolled. Parents and/or 
eligible students may not use the right to opt out of directory information disclosures to 
prohibit the school district from requiring students to wear or display a student 
identification card. 

5. The school district will not use the student's social security number or other non-directory 
information alone or combined with other elements to identify or help identify the student 
or the student's records. 

E. De-identified Records and Information 

1. The school district may release education records ~or information from education records 
without the consent of a parent or eligible student after the removal of all personally 
identifiable information, provided that the district has made a reasonable determination 
that a student's identity is not personally identifiable, whether through single or multiple 
releases, taking into account other reasonably available information. 

2. The school district may release de-identified education records including student level 
data from education records for the purpose of education research by attaching a code to 
each record that may allow the recipient to match information received from the same 
source, provided that: 

a),; the district does not disclese any information about how it generates and assigns a 
record code, or that would allow a recipient of the information to identify a 
student based on the record code; 

bj,; the record code is used for no purpose other than identifying a de-identified record 
for the purposes of education research and cannot be used to ascertain personally 
identifiable information about a student; and 

o),; the record code is not based on a student's social security number or other 
personal information. 

F. Disciplinary Records: 

Nothing in this policy shall prevent the school district from: 

1. Including in the education records of a student appropriate information concerning 
. disciplinary action taken against the student for conduct that posed a significant risk to the 
safety or well-being of that student, other students, or other members of the school 
community. 

2. Disclosing appropriate information concerning disciplinary action taken against a student 
for conduct that posed a significant risk to the safety or well-being ofthat student, other 
students, or other members of the school community, to teachers and school officials who 
have been determined to have legitimate educational interests in the behavior of the 
student. 
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G. In accordance with state and federal law, the district will facilitate the transfer of records of 
suspension and expulsion of a student to officials of any private elementary or secondary school in 
which the student is subsequently enrolled or seeks, intends or is instructed to enroll. 

H. Records of the Department of Children and Families ("DCF") 

1. Documents related to any Department of Children and Families ("DCF")DCF child abuse 
and/or-neglect investigations that are maintained by the Board are cunsidered education 
records under the Family Educational Rights and Privacy Act ("FERPA "'")FERP A. As 
such, they are subject to the confidentiality and disclosure requirements set forth in this 
policy and- in corresponding provisions of state and federal law. Such records, including 
records of allegations, investigations and reports made to DCF, should be kept in a 
confidential and central location, with restricted access and shall be disclosed only as 
authorized by law. In addition to meeting the requirements under FERP A, should the 
Board receive a request to disclose confidential DCF records to an outside third party, the 
Board shall redact the name or other personally identifiable information concerning the 
individual suspected of being responsible for the alleged abuse and/or neglect unless the 
requested records are being released to the individual named in the DCF records. 

2. In addition, the district shall redact the name or any personally identifiable information 
related to the identity of any individual responsible for making a report of alleged child 
abuse and/or neglect before releasing or transferring any DCF records containing such 
reports. 

I. The Board shall enter into a written contract with a consultant or operator any time the Board shares 
or provides access to student information. student records. or student-generated content with such 
consultant or operator. This contracting requirement applies to any contract entered into. amended 
or renewed on or after October 1. 2016. 

1. The provisions of said contract shall comply with the requirements of Public Act 16-189. 

2. Not later than five (5) business days after executing a contract pursuant to this subsection. the 
Board shall provide electronic notice to any student and the parent or legal guardian of the 
student affected by the contract. Such notice and the contract shall be posted on the Board's 
Internet web site. The notice shall: 

a. Explain that the contract has been executed and the date that such contract was 
executed: 

b. Provide a brief description of the contract and the purpose of the contract: and 

c. Explain what student information. student records or student-generated content may be 
collected as a result of the contract. 

3. For purposes of this subsection. upon receipt of notice of a breach of securitv that results in 
the unauthorized release. disclosure or acquisition of directory information. student 
information. student records or student-generated content. the Board shall electronically 
notifv. not later than fortv-eight ( 48) hours after receipt of such notice. the student and the 
parents or guardians of the student whose information is involved in such breach. The Board 
shall thereafter post notice of such breach on the Board's Internet web site. The Internet 
posting shall comply with the requirements ofFERP A. All questions and concerns relative to 
breach of security shall be referred to [[nsert Name and Contact Information!. 
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4. For purposes ofthis subsection. the following definitions are applicable: 

a. Consultant means a professional who provides noninstructional services. including but 
not limited to. administrative. planning. analysis. statistical or research services. to the 
Board pursuant to a contract with the Board. 

b. Operator means any person who (a) operates an Internet web site. online service or 
mobile application with actual knowledge that such Internet web site. online service or 
mobile application is used for school purposes and was designed and marketed for 
school purposes. to the extent it is engaged in the operation of such Internet web site. 
online service or mobile application. and (b) collects. maintains or uses student 
information. 

c. School Purposes means purposes that customarily take place at the direction of a 
teacher or the Board. or aid in the administration of school activities. including but not 
limited to instruction in the classroom. administrative activities and collaboration 
among students. school personnel or parents or legal guardians of students. 

d. Student means a person who is a resident of the state and (a) emolled in a preschool 
program participating in the state-wide public school information system. pursuant to 
Conn. Gen. Stat. 10-IOa: (b) emolled in grades kindergarten to twelve. inclusive. in a 
school under the jurisdiction of the Board; (c) receiving special education and related 
services_ under an IEP: or (d) otherwise the responsibility of the Board. 

e. Student Information means personally identifiable information or material of a student 
in any media or format this is not publicly available and is any of the following: 

1) Created or provided by a student or tlie parent or legal guardian of a student to 
the operator in the course of the student parent or legal guardian using the 
operator's Internet web site. online service or mobile application for school 
purposes: 

2) Created or provided by an employee or agent of the Board to an operator for 
school purposes; 

3) Gathered by an operator through the operation ofthe operator's Internet web 
site. online service or mobile application and identifies a student. including but 
not limited to. information in the student's records or electronic mail account. 
first or last name. home address. telephone number. date of birth. electronic 
mail address. discipline records. test results. grades. evaluations. criminal 
records. medical records. health records. Social Security number. biometric 
information. disabilities. socioeconomic information. food purchases. political 
affiliations. religious affiliations. text messages. documents. student identifiers. 
search activity, photographs. voice recordings. survey responses or behavioral 
assessments. 

f. Student Record means any information directly related to a student that is maintained 
by the Board or any information acquired from a student through the use of 
educational software assigned to the student by a teacher or employee of the Board. 
except student record does not include de-identified student information allowed under 
the contract to be used by the consultant or operator to: 
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1) Improve educational products for adaptive learning purposes and customize 
student learning: 

2) Demonstrate the effectiveness of the contractor's products in the marketing of 
such products: and 

3) Develop and improve the consultant's or operatm's products and services. 

VIII. REDISCLOSURE OF EDUCATION RECORDS 

A. The school district may disclose personally identifiable information from an education record only on 
the conditions that: 

1. the party to whom the information is disclosed will not subsequently redisclose the 
information to any other party without the proper consent of the parent or eligible student, 
and 

2. the officers, employees, and agents of a party that receives such information may only use 
the information for the purposes for which disclosure was made. 

B. Notwithstanding the provisions of Section A. above, the school district may disclose personally 
identifiable information from an education record with the understanding that the information may be 
redisclosed by the recipient of the information as long as prior written consent for disclosure is not 
required, for one of the-reasons listed in Article VII, Section C. above, and at least one ofthe 
following:conditions is-met. 

1. The record of the original disclosure includes the names of the parties to whom 
redisclosure is being made and the legitimate interests each such party has in requesting 
·or obtaining the information. 

2. In the case of disclosures made pursuant to a court order or lawfully issued subpoena, the 
district has made a reasonable effort to notify the parent or eligible student in advance of 
compliance with the subpoena (except if such subpoena meets the criteria set forth above 
in Article VII, Section C. (10)). 

3. Disclosure is made to a parent, an eligible student, or the parent of an eligible student. 

4. The information is considered directory information. 

C. In the event that the Family Policy Compliance Office determines that a third party outside of the 
school district has improperly redisclosed personally identifiable information from education records 
in violation of FERP A, the school district may not allow that third party access to personally 
identifiable information from education records for at least five (5) years. 

IX. AMENDMENT OF EDUCATION RECORDS 

A. If a parent or an eligible student believes that information in the student's education records is 
inaccurate, misleading or in violation of the student's right to privacy, he/she is entitled to: 

1. Request in writing that the school district amend the records; 
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2. Receive within a reasonable period of time a decision from the school district with respect 
to its decision on the amendment(s) re'quested by the parent or eligible student. 

B. If the school district decides to amend the records, the school district shall promptly take such steps 
as may be necessary to put the decision into effect with respect to the requested amendments, and 
shall inform the parent or eligible student of the amendment. 

C. If the school district decides that an amendment of the records in accordance with the request is not 
warranted, it shall so inform the parent or eligible student and -advise him/her of the right to a hearing 
pursuant to this policy. 

X. HEARING RIGHTS AND PROCEDURES 

A. Rights 

1. Upon written request of a parent or eligible student to the Superintendent, an opportunity 
for a hearing shall be provided to challenge the content of a student's education records on 
the grounds that the information contained in the education records is inaccurate, 
misleading, or otherwise in violation ofthe privacy rights of the student. 

2. If, as a result of the hearing, the school district decides that information contained in the 
education records of a student is inaccurate, misleading, or otherwise in violation of the 
privacy rights of the student, the records shall be amended, and the parent or eligible 
student shall be informed in writing. 

3. If, as a result of the hearing, the school district decides that information contained in the 
education records of a student is not inaccurate, misleading, or otherwise in violation of 
the privacy rights of the student, the parent or eligible student shall be informed of the 
right to place in the student's education records a statement commenting on the contested 
information or stating why he or she disagrees with the district's decision, or both. 

a. Any statement placed in the records of the student shall be maintained by the 
school system as part of the records of the student as long as the record or 
contested portion is maintained by the school system. 

b. If the contested portion of the education record is disclosed by the school system, 
the statement of disagreement by the parents and/or eligible student shall also be 
disclosed. 

B. Procedures 

1. The hearing shall be held within a reasonable time after the school system has received 
the request, unless the parent or eligible student requests a delay. 

2. The parent or eligible student shall be given notice of the date, place, and time of the 
hearing, within a reasonable time in advance of the hearing. 

3. The hearing will be conducted by a person or persons appointed by the Superintendent of 
Schools. This person(s) shall be knowledgeable of the policies relating to confidentiality 
and shall not have a direct interest in the outcome of the hearing. 
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4. The parent or eligible student and the school system shall have the right to be represented 
by person(s) of their choosing at their own expense, to cross-examine witnesses, to 
present evide,nce, and to receive a written decision of the hearing. 

5. The decision reached through the hearing shall be made in writing within a reasonable 
period of time after the hearing. The decision will be based solely upon the evidence 
presented at the hearing and shall include a summary of the evidence and the reasons for 
the decision. 

XI. WAIVER OF RIGHTS 

A. A student who is an applicant for admission to an institution of post-secondary education or is in 
attendance at an institution of post-secondary education, may waive his or her right to inspect and 
review confidential letters and confidential statements of recommendations with the following 
limitations: 

1. The student is notified, upon request, of the names of all individuals providing the letters
or statements. 

2. The letters or statements are used only for the purpose for which they were originally 
intended. 

3. The waiver is not required by the agencydistrict as a condition of admission to or receipt 
of any other service or benefit from the agencydistrict. 

4. The waiver is in writing and executed by the student, regar-dless of age, rather than by the 
parent. 

B. A waiver may be revoked with respect to any actions occurring after the revocation. 

C. Revocation of a waiver must be in writing. 

XII. SPECIAL CONFIDENTIALITY PROCEDURES FOR IDV-RELATED INFORMATION 

A. The following definitions shall apply to Section XII of this policy: 

1. Confidential HIV-Related Information 

"Confidential HIV -related information" means any information pertaining to the protected 
individual or obtained pursuant to a release of confidential HIV -related information, 
concerning whether a person has been counseled regarding HIV infection, has been the 
subject of an HIV -related test, or has HIV infection, HIV -related illness or AIDS, or 
information which identifies or reasonably could identify a person as having one or more 
of such conditions, including information pertaining to such individual's partners. 

2. Health Care Provider 

"Health Care Provider" means any physician, dentist, nurse, provider of services for the 
mentally ill or persons with mental retardationintellectual disabilities, or other person 
involved in providing medical, nursing, counseling, or other health care, substance abuse 
or mental health service, including such services associated with, or under contract to, a 
health maintenance organization or medical services plan. 
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3. Protected Individual 

"Protected individual" means a person who has been counseled regarding HIV infection, 
is the subject of an HIV -related test or who has been diagnosed as having HIV infection, 
AIDS or HIV -related illness. 

) 

4. Release of confidential HIV-related information 

"Release of confidential HIV -related information" means a written authorization for 
disclosure of confidential HIV -related information which is signed by the protected 
individual, if an eligible student; or a person authorized to consent to health care for the 
individual and which is dated and specifies to whom disclosure is authori~ed, the purpose 
for such disclosure and the time period during which the release is to be effective. A 
general authorization for the release of medical or other information is not a release of 
confidential HIV -related information, unless such authorization specifically indicates its 
dual purpose as a general authorization and an authorization for the release of confidential 
HIV -related information. 

5. School Medical Personnel 

"School medical personnel" means an employee of the Board who is a school nurse or the 
school district medical adviser. 

B. Confidentiality ofHIV-related Information 

I-. All school staff must understand that no person who obtains confidential HIV -related 
information regarding a protected individual may disclose or be- compelled to disclose 
such information. Each person who has access to confidential HIV-related informatiQn is 
responsible for ensuring that confidential HIV -related information is protected from 
disclosure and/or redisclosure. 

2. Confidential HIV-related information is not public information and any disclosure, other 
than to persons pursuant to a legally sufficient release or to persons authorized by law to 
receive such information without a legally sufficient release, violates the law and Board 
policy. · 

C. Accessibility of Confidential HIV -related Information 

1. No school staff member who obtains confidential HIV-related information may disclose 
or be compelled to disclose such information, except to the following: 

! 

a. the protected individual, his/her legal guardian or a person authorized to consent 
to health care for such individual; 

b. any person who secures a release of confidential HIV -related information; 

c. a federal, state or local health law officer when such disclosure is mandated or 
authorized by federal or state law; 

d. a health care provider or health facility when knowledge of the HIV-related 
information is necessary to provide appropriate care or treatment to the protected 

-37-



individual or when confidential HIV-related information is already recorded in a 
medical chart or record and a health care provider has access to such record for 
the purpose of providing medical care to the protected individual; 

e. a medical examiner to assist in determining cause of death; or 

f. any person allowed access to such information by a court order. 

D. Procedures 

l. If a school staff member, other than school medical personnel, is given confidential HIV
related information regarding a protected individua1 who is also a student from the 
student's legal guardian or the student, the school staff member shall attempt to secure a 
release of confidential HIV -related information for the sole purpose of disclosing such 
information to school medical personnel. 

2. If a school medical personnel member is given confidential HIV -related information 
regarding a protected individual, who is also a student, by a student's legal guardian, or by 
the student, and the legal guardian or the student requests accommodations to the 
student's program for reasons related thereto, the school medical personnel member shall 
inform the legal guardian or the student, if an eligible student, that a release 0f 
confidential HIV -related information is necessary before such information may be 
disclosed to other educational personnel capable of assessing the need for and 
implementing appropriate accom..lllodations to the student's program. 

3. Any school staff member who-obtains confidential HIV-related information from a source 
other than the protected individual or his/her legal guardian, shall keep such information 
confidential and shall not disclose such information. 

4. No school staff member may disclose confidential HIV-related information to other 
school staff members without first obtaining a release of confidential HIV -related 
information. 

5. Any record containing confidential HIV-related information shall be maintained in a 
separate file, and shall not be subject to the provisions of this policy regarding 
accessibility of general student records. 

6. If school medical personnel determine that the health and safety of the student and/or 
others would be threatened if a release of confidential HIV -related information is not 
obtained, the school medical personnel may seek a court order authorizing disclosure. In 
such cases, such confidential HIV -related information may be disclosed as set forth in and 
subject to any limitation of such court order. 

E. Disclosures Pursuant to a Release 

1. Any disclosure pursuant to a release shall be accompanied by a notice in writing stating, 
"This information has been disclosed to you from records whose confidentiality is 
protected by state law. State law prohibits you from making any further disclosure of it 
without the specific written consent of the person to whom it pertains, or as otherwise 
permitted by said law. A general authorization for the release of medical or other 
information is NOT sufficient for this purpose." 
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2. Oral disclosures must be accompanied or followed by the above notice within ten (1 0) 
days. 

3. Except for disclosures made to a federal, state or local health officer when such disclosure 
is mandated or authorized by federal or state law, a notation of all disclosures shall be 
placed in the medical record or with any HIV -related test result of a protected individual, 
who shall be informed of such disclosures on request. 

XIH. CHILD ABUSE REPORTING 

Nothing in this policy shall limit a mandated reporter's responsibility to report suspected child abuse or neglect 
under the Board's Child Abuse and Neglect Reporting Policy. 

XIV. RIGHT TO FILE A COMPLAINT 

FERP A affords parents and eligible students the right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the District to comply with the requirements of FERP A. The name and address 
of the agency that administers FERPA is: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, S.W. 
Washington, DC 20202-4605 

Legal References: 

State Law: 

Conn. Gen. Stat. § 1-210 et seq. 
Conn.Gen.Stat.§ 1-220h 
Conn. Gen. Stat. § 1 0-15b 
Conn. Gen. Stat.§ 10-233d 
Conn. Gen. Stat. § 17 -16a 
Conn. Gen. Stat. § 17a-28 
Conn. Gen. Stat. § 17a-101k 
Conn. Gen. Stat.§ 19a-581 et seq:. 
Conn. Gen. Stat. § 46b-134 
Regs. Conn. State Agencies § 10-7 6d-18 

Public Act 16-189, An Act Concerning Student Data Privacy 

Office of the Public Records Administrator, Retention Schedule M8-Education Records, Revised 
2/2005, available at http:h'vr,;v ... v.cslib.org/retschedules.htmhttp://ctstatelibrarv.org/wp
content/uploads/20 15/07/M8.pdf 

Public i\-ct 14 229, "lr11l .. ct Concerning The Expungement Of/\ Pupil's Cumulative Education 
R~cord For Certain Expulsions." 

Federal Law: 

Family Educational Rights and Privacy Act (FERP A), 20 U.S.C. §§ 1232g et seq. (as amended) 
USA Patriot Act of2001, Pub. L. 107-56 
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No Child Left BehindEvery Student Succeeds Act of2001,,. Pub. L. No. 107 110114 95 
34 CFR 99.1 99.67 (as amended) 
34 CFR 300.560 300.576 
Healthy, Hunger-Free Kids Act of2010, Pub. L. 111-296 
Uninterrupted Scholars Act (2013), Pub. L. 112 278 
34 CFR 99.1- 99.67 (as amended) 
_34_ G~K~Q9_:22_Q-~-QD. 21§ 

Dear Colleague Letter on Transgender Students. U.S. Department of Education. Office of Civil 
Rights; U.S. Department of Justice. Civil Rights Division (May 13. 2016). available at 
http://www2.ed.gov/aboutloffices/1istlocr/letters/colleague-201605-title-ix-transgender.pdf 

Balancing Student Privacy and School Safety: A Guide to the Family Educational Rights and 
Privacy Act for Elementary and Secondary Schools, YS-U.S. Department of Education (October 
2007), available at http://www.ed.gov/policy/genlguid/fpco/ferpa/safeschools/. 
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Policy Changes 
A motion is in order if the Board accepts the 2016-2017 Policy Changes 

Motion to accept the 2016-2017 Mansfield Board of Education Policy Manual as revised 
by the board attorney and recommended by the Board of Education Policy Committee. 
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