PERMITTING GUIDE

A how-to manual for residents, business owners,

developers, contractors and consultants



| NEED WHAT PERMIT?

We knew permitting was complicated, but even we were surprised by what we learned.

In 2014, the Mansfield Economic Development Commission (EDC) embarked on a new
initiative to learn about the challenges and opportunities facing Mansfield businesses.
Through a series of interviews with local businesses, major themes began to emerge. One
of the most common complaints was the complexity of the permitting process and
confusion with regard to when permits were needed, how and where to apply for various
permits, what regulations applied, and the time needed to complete the process. Out of
those interviews, an idea was born: develop a comprehensive permitting guide to assist
residents and business owners in navigating the process.

It sounds like such a simple idea—tell people in a simple, straight-forward way how to get
the permits they need. We soon learned that nothing was as simple as we thought it
would be—or should be. This guide attempts to provide clarity by presenting residents
and businesses with basic information on the permitting process as well as who to contact
with additional questions.

We are not finished

This guide is only the first step of many in improving the permitting process. Future
projects include:

e Anew on-line permitting system that will allow applicants to apply for basic permits
from the comfort of their desk. This system will also include the introduction
electronic payments, including the use of credit cards.

e The EDC will be providing feedback to the Planning and Zoning Commission as they
update the Town’s Zoning and Subdivision Regulations with the goal of further
clarifying the process where possible.

We hope that you find this guide useful. If you have suggestions on how we can improve
this guide or the process in general, please contact us at econdev@ mansfieldct.org.
Thank you for choosing to build in Mansfield and we look forward to working with you in
the future.
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How to use this guide

An introduction to the permitting process

This guide provides an overview of the various permit processes that may be needed depending on the type of project you are pro-
posing. It discusses who is involved in permitting, what their role is, when they take actions, and how they impact the permitting
process. In the following sections you will find among other things: common terminology, descriptions of Town Departments and
Committees, permitting flow charts, and links to forms and fees.

This document is only a guide to the permitting process; it does not supersede ANY of the laws, regulations, or ordinances that the
Town of Mansfield follows. For specific details on the legal obligations of the applicant and the Town, please review the Town, State
or Federal regulations that applies to your specific application (links to all regulations can be found in this guide.)

The Permitting Process: An Overview

b The graphic to the left identifies the general process for any type of permit.

| For some projects, you may need multiple permits from different
departments. Some permits, such as zoning permits, require authorization
from multiple departments before a permit can be issued. Some projects will
require authorization from a board or commission prior to even applying for
a building permit. Due to this complexity, we strongly encourage you to
speak with the appropriate departments throughout the permitting and
inspection process to minimize the potential for delays.

Pre-Application
Discussion

Submit
Application

Furthermore, as each permit is unique, your application process may not
match what is found in this guide. For this reason we strongly encourage you
| to come in and discuss your application with Town officials prior to
submitting your application.

Application
Review

Application Components

While each permit application is unique based on the permit type, the
following items are typically required for all permit types.

Plan Revisions

Permit Issued | Completed
Application
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Permitting Steps and Timeframe

The number of steps needed to obtain a permit depends on a number of variables, each of which affects how long the process takes.
Any project that requires approval from the Planning and Zoning Commission, Inland Wetlands Agency, Zoning Board of Appeals, or
Historic District Commission will involve the greatest length of time as these approvals should be obtained prior to applying for a
building permit. In general, the more homework you have done to make sure your project conforms to all applicable regulations, the
less time it should take to complete the review process.

@ Obtain all necessary Board/Commission Approvals @ Apply for Construction Permits*

* Planning and Zoning Commission [
PzC ] (Subdivisions, Special Permits, Site Plan Approvals, \
/ Rezonings) ~—

~ Inland Wetlands Agency
IWA | (Work within 150 feet of a wetland, water body or
water course)

Engineering Permit

o " EasternHighlands Health District
( H | Any change to buildings or site that could potentially
© . impactwell or septic system; food service licenses

s

o _ . Zoning Permit
—“ | z | Structures, signs, lot line revisions and certain uses as

__specified by the ZoningRegulations |

7gA | Zoning Board of Appeals T -
(Variances, Special Exceptions) / Fire Marshal Permit
I F > Required for any project constructed under International
Py '/ Building Code {IBC)

" Building Permit
 Building, Demolition, Electrical, Mechanical, Plumbing

Historic District Commission

*While these permits can generally be submitted and reviewed concurrently, a building permit cannot be issued until all other
approvals have been obtained. Similarly, a Zoning Permit cannot be issued until engineering, health and wetlands approvals are
obtained.

How we can assist you What we cannot do

Town staff are here to help your project succeed. We can: As much as we want to help, there are some things Town staff

just cannot do, including:
e Provide you with guidance throughout the permitting pro-

cess e Acting as a designer or architect for your project

e Recommending any person, contractor, company or cor-

e Advise you of errors or potential pitfalls in your application ) ]
poration for your project

e  Make you aware of State codes and ordinances that could

affect your application e  Altering or violating State or Federal Laws

e  Be available to answer questions that you may have on the *  Changing deadlines
permit process or local regulations e  Going onto your property and identifying the location of

property lines

Tips for Hiring a Contractor or Consultant

If you are considering hiring a consultant or contractor to assist in your application or construction process, the following steps are
recommended in verifying their credentials before signing a contract:

e  Ensure that they are licensed to perform the work that you are asking them to do

e Ensure that they hold all of the necessary liability insurance

e  Consult the Connecticut Better Business Bureau

e Consult with the Department of Consumer Protection

e Request and check references


http://www.bbb.org/connecticut/
http://www.ct.gov/dcp/cwp/view.asp?a=4302&q=506444

Quick Reference Tools

For when you need to find the information fast.

If you still have questions, or you want to talk to someone about your project
in particular, here is the contact information for each application/permit

type:

Boards and Commissions

Planning and Zoning Commission (PZC) &
Inland Wetlands Agency (IWA)

Department of Planning and Development
860.429.3330
planzonedept@mansfieldct.org

Zoning Board of Appeals (ZBA) &
Historic District Commission (HDC)
Town Clerk

860.429.3302
townclerk@mansfieldct.org

Construction Permits

Building

Department of Building and Housing Inspection
860.429.3324

bldgdept@mansfieldct.org

Engineering

Department of Public Works
860.429.3331
publicworks@mansfieldct.org

Fire Marshal

Fire Department
860.429.3328
firemarshal@mansfieldct.org

Health District
Eastern Highlands Health District
860.429.3325

ehhd@ehhd.org

Zoning

Department of Planning and Development
860.429.3341
planzonedept@mansfieldct.org

Say what?
Here are some common abbreviations and

acronyms that you may encounter in this guide
and during the process.

BLDG Building
CBYD “Call Before You Dig”

CcC Conservation Commission

CERT Certification

CGS Connecticut General Statutes

(6] Certificate of Occupancy

CSSA Community Service Sewer Agreement

CTDEEP CT Department of Energy and
Environmental Protection

CTDOT  CT Department of Transportation

DPH CT Department of Public Health

DESPP  Department of Emergency Services
and Public Protection

DPW Department of Public Works

EHHD Eastern Highlands Health District

EPA U.S. Environmental Protection Agency

FM Fire Marshal

GFA Gross Floor Area

HDC Historic District Commission

HIC Home Improvement Contractor

HVAC Heating, Ventilation, & Air
Conditioning

IBC International Building Code

IECC International Energy Conservation
Code

IRC International Residential Code

IWA Inland Wetland Agency

IwWw Inland Wetland and Watercourse

NHC New Home Contractor

PzC Planning and Zoning Commission

SF Square Feet

SFD Single Family Dwelling

SPEC Specifications

SSDS Subsurface Sewage Disposal System,
aka Septic System

USDA U.S. Department of Agriculture

W/C Workers Compensation

WPCA  Water Pollution Control Authority

WWW  Windham Water Works

ZBA Zoning Board of Appeals

ZEO Zoning Enforcement Officer (aka
Zoning Agent)

ZP Zoning Permit


mailto:planzonedept@mansfieldct.org
mailto:townclerk@mansfieldct.org
mailto:bldgdept@mansfieldct.org?subject=Building%20Permit
mailto:publicworks@mansfieldct.org?subject=Engineering%20Permit
mailto:firemarshal@mansfieldct.org?subject=Fire%20Plan%20Review/Permit
mailto:ehhd@ehhd.org?subject=Mansfield%20Health%20District%20Permit
mailto:planzonedept@mansfieldct.org?subject=Zoning%20Permit

Permit Quick Reference Chart

The following is a general guide as it applies to most projects; actual permit requirements may vary based on circumstances. For
example, in some circumstances, a permit may be required even if not indicated below. The number beneath each permit type
represents the page in this guide where you can find information about that particular process. To verify the types of permits
required for your project, please consult with the appropriate department/agency.

@® PERMIT REQUIRED O PERMIT MAY BE NEEDED BLANK = NO PERMIT REQUIRED
DEPENDING ON CIRCUMSTANCES

BOARD/COMMISSION
ACTIVITY/PROJECT TYPE: APPROVALS CONSTRUCTION PERMITS
ONE, TWO AND THREE FAMILY HOUSES/ PZC | IWA | ZBA | HDC | ENGINEERING | HEALTH | ZONING | BUILDING | FIRE
TOWNHOUSES

7 |14 | 18 | 20 26 30 36 40 40
NEW SINGLE-FAMILY DWELLING UNIT O/ O0| O o (o) o o
NEW TWO-FAMILY DWELLING UNIT 0|0 | O o o o o
NEW THREE-FAMILY DWELLING UNIT @ 0|0 |O o o o o
ADDITION TO EXISTING BUILDING 0O|0| O (o) o o
GARAGE O[O0 |O o o o
SHED (OVER 200 SF) oO(lo| O (o) o o
SHED (LESS THAN 200 SF) O0|0| O o (o] o
DECK O|lo0|O o (o] o o
POOL 0|0 O ® (o) o o
FENCE Oo|O (o] o o
RETAINING WALL (OVER 3 FT HIGH) OO o o o
ELECTRICAL o
PLUMBING (o) o
MECHANICAL o
ROOF o o
SIDING (o] o
WINDOWS o o
DOORS (EXTERNAL) o o

SITE IMPROVEMENTS/CHANGES TO LOT BOUNDARIES
DRIVEWAY o o
CHANGE LOT LINE (o] (] (]
CREATE NEW LOT o|O o o o
CREATE MULTIPLE NEW LOTS (SUBDIVISION) ®@| O (o] (o] (o)
USES

HOME OCCUPATION o o o o




Permit Quick Reference Chart

The following is a general guide as it applies to most projects; actual permit requirements may vary based on circumstances. The

number beneath each permit type represents the page in this guide where you can find information about that particular process.

PERMIT MAY BE NEEDED

@® PERMIT REQUIRED BLANK = NO PERMIT REQUIRED
DEPENDING ON CIRCUMSTANCES

BOARD/COMMISSION
ACTIVITY/PROJECT TYPE: APPROVALS CONSTRUCTION PERMITS
gsxg;i%ﬁmg:&?gﬁfmf;mJ;TCLéF;EES PZC | IWA | ZBA | HDC | ENGINEERING | HEALTH | ZONING | BUILDING | FIRE

7 |14 | 18 | 20 26 30 36 40 40
NEW STRUCTURES ® 0|0 | O (o] o o [ [
ADDITION TO EXISTING STRUCTURE ® O/ 0|0 (o] o o [ [
ALTERATIONS (CO REQUIRED) o o o o o o
ALTERATIONS (NO CO REQUIRED) (o] (o] (o] (o) o (o]
ACCESSORY STRUCTURE O 0|00 (o) (o) o o o
FENCE (o o o o
RETAINING WALL (OVER 3 FT HIGH) OoO|O (o] (o] (o] o
FIRE PROTECTION SYSTEM () ()
ELECTRICAL o o
PLUMBING (o o o o
MECHANICAL/HVAC () (o)
ROOF o o
SIDING o o
WINDOWS (o) () (o)
DOORS (EXTERNAL) (o] (o] o (o)

SITE IMPROVEMENTS/CHANGES TO LOT BOUNDARIES
DRIVEWAY ® | O (o] o o o
PARKING LOT ® |0 [o) [o) ®
CHANGE LOT LINE (o) () ()
CREATE NEW LOT olo fo) fo) fo)
CREATE MULTIPLE NEW LOTS (SUBDIVISION) ®@ | O (o] (o] (o]
USES

CHANGE OF USE o o o o o o




BOARD AND COMMISSION

APPROVALS

Planning and Zoning Commission 7
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e Site Plan Approval 9
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Planning and Zoning Commission

Scenic Road Alterations = Site Plan Approvals = Special Permits = Subdivisions =
Zoning Map Amendments = Zoning Regulation Amendments

Overview

JoAnn Goodwin, Chair
Linda M. Painter, AICP, Director of Planning and Development

Janell Mullen, Assistant Planner/Zoning Enforcement Officer

The Planning and Zoning Commission (PZC) has the statutory responsibility to guide and control land use and development. Primary
responsibilities include preparation and adoption of the Town’s Plan of Conservation and Development (POCD), Zoning Regulations
and Subdivision Regulations. The Zoning Regulations establish the rules for how land can be used, including allowable uses for each
zoning district, dimensional requirements (setbacks from property lines, building height, etc.), performance standards (noise,
vibration, odors, etc.), and development standards (parking, signs, stormwater, etc.). The Subdivision Regulations establish the
procedure for dividing land into multiple lots and address other development standards specific to subdivisions.

Certain projects require approval from the PZC before a zoning or building permit can be issued, including alterations to Scenic
Roads, projects requiring Site Plan or Special Permit approval pursuant to the Zoning Regulations; Subdivisions and Resubdivisions,
and Amendments to the Zoning Regulations and/or Zoning Map.

Meetings

The Commission generally meets on the first and third Mondays of every month after the conclusion of the Inland Wetland Agency
meetings to review and rule on project applications. The Commission adopts a meeting schedule each year; copies of the schedule
are available from the Town Clerk and online.

Statutes and Regulations I’m looking for informationon. ..
Mansfield Zoning Regulations Scenic Road Alterations Page 8
Mansfield Subdivision Regulations Site Plan Approval Page 9

Scenic Road Ordinance Special Permit Approval Page 9

Chapter 124, Connecticut General Statutes (Zoning) Subdivision/Resubdivision Approval Page 11
Chapter 126, Connecticut General Statutes (Planning) Zoning Regulation/Map Amendments Page 13

Application Fees

Application Fees for Planning and Zoning Commission applications are established by the Town Council in Chapter 122 of the
Mansfield Code of Ordinances. Please be advised that these fees are for review of your application and do not guarantee approval.
Fees are non-refundable unless an application is withdrawn prior to formal receipt by the PZC. Applicable fees are identified for each
permit type.

Contact Us

The Department of Planning and Development coordinates receipt and review of applications on behalf of the Commission. All
applications, letters related to pending applications, and correspondence to the Commission should be addressed as follows:

By Mail By Email By Telephone

Mansfield Planning and Zoning Commission planzonedept@mansfieldct.org 860.429.3330
c/o Department of Planning and Development

Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268



http://www.mansfieldct.gov/filestorage/1904/1932/2043/mansfield_tomorrow_pocd.pdf
http://www.mansfieldct.gov/filestorage/1904/1932/2036/20160901_zoning_regs.pdf
http://www.mansfieldct.gov/filestorage/1904/1932/2036/subdivision_regulations.pdf
http://www.mansfieldct.gov/filestorage/1904/1932/17040/2017_pzc_schedule.pdf
mailto:planzonedept.org?subject=PZC%20Correspondence
http://www.mansfieldct.gov/filestorage/1904/1932/2036/20160912_zoning_regs.pdf
http://www.mansfieldct.gov/filestorage/1904/1932/2036/subdivision_regulations.pdf
http://www.ecode360.com/11768152
https://www.cga.ct.gov/current/pub/chap_124.htm
https://www.cga.ct.gov/current/pub/chap_126.htm
http://www.ecode360.com/11924891
http://www.ecode360.com/11924891

Planning and Zoning Commission

Scenic Road Alterations

Overview

If your property is located on a designated Scenic Road, alterations to the road must be approved by the Town Council. Examples of
alterations that require Town Council approval include but are not limited to: widening of the right-of-way or traveled portion of the
roadway; paving, changing the grade, or straightening the roadway; installation of drainage facilities; removal of stone walls, ledges
or boulders; and straightening or removal of vegetation including mature trees. Certain activities which fall under the category of
emergency, routine and minor maintenance as defined by Section 155-6 of the Code of Ordinances are exempt from this review and
approval process.

Recommended

ManSﬁeld Scenlc Roads Contact Planning Staff to

e Codfish Falls Road : Consultation | discuss proposed alterations
! prior to submitting formal
request.

e Dog Lane (from Bundy Lane to the crest of the hill east of
Storrs Road/Route 195)

e Farrell Road

e  Gurleyville Road (from Codfish Falls Road to a point 635
feet east of the intersection with Horsebarn Hill Road)

Submit
Application

e  Mount Hope Road (from Wormwood Hill Road to the Chap-
lin Town Line)

e Old Turnpike Road

e Stone Mill Road

e  Summit Road

Public Hearing Notifications

The Public Hearing will be
advertised in The Chronicle
and Planning Staff will notify
abutting owners and the
Town Council of the hearing.

Public Hearing

PZC
Recommendation

Application Fees

There are no application fees for review of alterations to Scenic
Roads. Review Considerations
The PZC and Town Council
will review the proposed
alteration with regard for
the parameters outlined in
Section 155-7 of the Code of

Ordinances.

Town Council
Decision

Contact Us

The Department of Planning and Development coordinates receipt and review of applications on behalf of the Commission. All
applications, letters related to pending applications, and correspondence to the Commission should be addressed as follows:

By Mail By Email By Telephone

Mansfield Planning and Zoning Commission planzonedept@mansfieldct.org 860.429.3330
c/o Department of Planning and Development

Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268



http://www.ecode360.com/11768152
mailto:planzonedept@mansfieldct.org?subject=PZC%20Application
http://www.ecode360.com/11768152
http://www.ecode360.com/11768152

Planning and Zoning Commission

Site Plan and Special Permit Applications

Overview

Certain uses and types of development can only be authorized if Site Plan or Special Permit Approval is obtained from the Planning
and Zoning Commission (PZC) prior to obtaining a Zoning Permit or Building Permit. For more information on application
requirements, including submission requirements and approval criteria, please see Article 5, Section A (Site Plan) and B (Special

Permit) of the Mansfield Zoning Regulations.

Application Fees

Please be advised that these fees are for review of an
application and do not guarantee approval. Fees are non-
refundable unless an application is withdrawn prior to formal
receipt by the PZC. Applicable fees are identified for each
permit type.

Review Fees
State
ee

Project Type Town Fee Total

Commercial/Industrial, Mixed Use (Commercial/Residential) and
other residential projects involving new construction:

Up to 2,000 SF GFA S500* S60 $560
2,000 to 10,000 SF GFA $1,000* S60 $1,060
10,000 SF or more GFA $1,000+525/1, $60  Calculate
000 SF over
10,000 SF*
Multi-Family Housing $1,000 +S50/  $60  Calculate
Dwelling Unit
Hospitals, sanitoriums, etc. ~ $1,000 +550/  $60  Calculate
bed
Sand and gravel removal/filling involving:
Less than 5,000 CY S500 S60 $560
5,000 to 100,000 CY $1,000 S60 $1,060
More than 100,000 CY $2,000 S60 $2,060
Permit Renewal $S250 S60 $S310
All Other Project Types $300 S60 $360
Post Approval Fees*
Project Type Fee
Less Than 1,000 SF $250
Between 1,000 and 10,000 SF S500
Over 10,000 SF $1,000
Modification Fees
Administrative Review of Modification S50
PZC Review of Modification $250

Professional/Technical Consultants

If the PZC determines that the assistance of one or more
technical or professional experts is needed to evaluate the
application, the PZC may retain a consultant for this purpose
and charge the applicant all such expenses reasonably and
necessarily incurred. The PZC has the sole discretion to select the
outside consultant and in all situations, the PZC is the sole client
of the outside consultant with regard to the project.

Timeframe for Review

Applications received at least 5 business days before the next
regularly scheduled PZC meeting will be placed on the agenda
for receipt and scheduling of a public hearing.* The PZC will
review the application in accordance with the following
timeframes mandated by Connecticut General Statutes.

e No Public Hearing Required: Render Decision within 65 days
of receipt of application
e  Public Hearing Required:
= Open hearing within 65 days of PZC receipt.
= Close Public Hearing within 35 days of opening.
= Render decision within 65 days of close of public
hearing.
In many cases, the process will be concluded faster than the
above deadlines. However, the PZC may request an extension
to one or more of the above timeframes for larger projects
consistent with statutory allowances.

*Public hearings are required for all Special Permit applications.
The Commission may require a public hearing for a Site Plan
application as deemed appropriate.

Contact Us

The Department of Planning and Development coordinates
receipt and review of PZC applications. All applications and
correspondence should be addressed as follows:

By Mail

Mansfield Planning and Zoning Commission

c/o Department of Planning and Development

Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268

By Email: planzonedept@mansfieldct.org

By Telephone: 860.429.3341


http://www.mansfieldct.gov/filestorage/1904/1932/2036/20160912_zoning_regs.pdf
mailto:http://www.mansfieldct.gov/filestorage/1904/1932/2036/subdivision_regulations.pdf?subject=Zoning%20Permit

Planning and Zoning Commission

Site Plan and Special Permit Applications (continued)

Review by Other Agencies and
Departments

Depending on the type and nature of the proposed project, the
Commission may solicit comments from other departments,
agencies and advisory committees as part of the review process.

e Inland Wetlands Agency (IWA) if the project involves site
work within 150 feet of a wetland, watercourse or
waterbody (see Page 14 for more information). The PZC
must consider a report from the IWA before making a
decision on the Site Plan/Special Permit application.

e  Historic District Commission (HDC) if the property is located
in a locally designated historic district (see Page 20 for more
information). If HDC approval is needed, it is recommended
that applicants obtain this approval prior to submitting an
application to the PZC.

e Outside Agencies, such as the Department of Public Health
and Windham Water Works for projects located within the
public drinking water supply watershed and Eastern
Highlands Health District for projects served by well and
septic systems (see Page 30 for more information).

e  Town Staff, including the Assistant Town Engineer, Fire
Marshal, and Building Official.

e  Town Advisory Committees or Commissions, including
Agriculture, Conservation, Economic Development, Open
Space Preservation, Parks, Sustainability, Transportation,
and the Traffic Authority.

For large and complex projects, applicants are encouraged to
meet with appropriate advisory committees and Town/EHHD
staff prior to preparing or finalizing plans. These preliminary
meetings are informal and nonbinding; however, they can help
to identify key concerns and issued to be addressed as part of
the overall project design. Once a conceptual design has been
developed, applicants may also request a pre-application
meeting with the PZC.

Public Hearing Notifications

| Pre-Application
Consultation

Application
Receipt

Application
Review

PublicHearing

f Record Approval
'.,\ on Land Records

Application Review

Staff will review the
application, and
depending on the extent
of recommended changes,
may provide preliminary
comments to allow for the
applicant to revise plans
prior to the public
hearing. These comments
may include
recommendations from
Advisory Committees as
well.

Recordation of Approval

Special Permit approvals
must be recorded on the
land records before they
become effective.

The Town is responsible for advertising the public hearing and the PZC’s final decision in The Chronicle, the local newspaper. The
Town is also responsible for notifying adjoining municipalities for projects within 500 feet of that community.

Applicants are responsible for notifying nearby property owners by certified mail. For Site Plan applications, these notices must be
mailed to abutters, including properties across the street, within 7 days of receipt of the application by the PZC. For Special Permits,
the notifications must be mailed to all property owners within 500 feet at least 10 days prior to the public hearing.

Modifications to Approved Plans

Changes to approved Site Plans and Special Permits must be authorized prior to issuance of permits or implementation in the field.
Minor modifications may be approved by the Zoning Enforcement Officer and PZC Chair (Fee: $50); major changes require PZC action
(5250). The PZC may determine that the changes are significant enough to warrant a new Site Plan or Special Permit application. To

initiate the process, submit a completed modification form with fee to the Zoning Enforcement Officer.

10



Planning and Zoning Commission

Subdivision and Resubdivision Applications

Overview

Subdivision approval from the Planning and Zoning Commission (PZC) is required for the division of a tract or parcel of land into
three (3) or more parts or lots for the purpose, whether immediate or future, of sale or building development with the exception of
development for municipal, conservation or agriculture purposes. PZC approval is also required for resubdivisions, which are defined
as a change in the map of an approved or recorded subdivision or resubdivision if such change (a) affects any street layout shown on
such map; (b) affects any area reserved thereon for public use, or (c) diminishes the size of any lot shown thereon and creates an
additional building lot, if any of the lots shown thereon have been conveyed after the approval or recording of such map.

Application Fees

Please be advised that these fees are for review of an
application and do not guarantee approval. Fees are non-
refundable unless an application is withdrawn prior to formal
receipt by the PZC. Applicable fees are identified for each
permit type. Post approval fees are required for some projects.

Review Fees
. State
Project Type Town Fee Total
Fee
All lots are on existing roads ~ $500 +$150/  $60  Calculate
lot*
Some lots are on proposed  $1,500 +5150/ $60  Calculate
streets lot*
Post Approval Fees*
Where all lots are on existing roads S500
Where some lots are on proposed streets $2,000

Modification Fees

Subdivision Revisions (including changes to approved
Building Area Envelopes (BAE) and Development Area S75
Envelopes (DAE)

Professional/Technical Consultants

If the PZC determines that the assistance of one or more
technical or professional experts is needed to evaluate the
application, the PZC may retain a consultant for this purpose
and charge the applicant all such expenses reasonably and
necessarily incurred. The PZC has the sole discretion to select the
outside consultant and in all situations, the PZC is the sole client
of the outside consultant with regard to the project.

Subdivision Design Process

Subdivisions or resubdivisions that include four or more lots or a
public street are required to complete a two-stage subdivision
design process prior to submitting final plans for formal
consideration. Each stage of this process takes approximately 45
days from the date of submission. See Section 5.0 of the
Subdivision Regulations for more information.

Timeframe for Review

The PZC generally meets on the first and third Mondays of each
month. Applications received at least 5 business days before
the next regularly scheduled meeting will be placed on the
agenda for receipt and scheduling of a public hearing.* The PZC
will review the application in accordance with the following
timeframes mandated by Connecticut General Statutes.

e No Public Hearing Required: Render Decision within 65 days
of receipt of application
e  Public Hearing Required:
= Open hearing within 65 days of PZC receipt.
= Close Public Hearing within 35 days of opening.
= Render decision within 65 days of close of public
hearing.
In many cases, the process will be concluded faster than the
above deadlines. However, the PZC may request an extension
to one or more of the above timeframes for larger projects
consistent with statutory allowances.

*Public hearings are required for all resubdivision applications.
The Commission may require a public hearing for a Subdivision
if in its judgment, the specific circumstances warrant a hearing.

Contact Us

The Department of Planning and Development coordinates
receipt and review of Subdivision applications. All applications,
letters related to pending applications, and other
correspondence should be addressed as follows:

By Mail

Mansfield Planning and Zoning Commission
c/o Department of Planning and Development
Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268

By Email: planzonedept@mansfieldct.org

By Telephone: 860.429.3341
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Planning and Zoning Commission

Subdivision and Resubdivision Applications (continued)

Review by Other Agencies and
Departments

Depending on the type and nature of the proposed project, the
Commission may solicit comments from other departments,
agencies and advisory committees as part of the review process.

Subdivision Design Process

, Subdivisions with 4 or

| more lots and/or a public

| street are required to
complete a subdivision
design process before
submitting a formal
application. See Section

Pre-Application
Consultation

e Inland Wetlands Agency (IWA) if the project involves site
work within 150 feet of a wetland, watercourse or

waterbody (see Page 14 for more information). The PZC Application 5.0 of the Subdivision
must consider a report from the IWA before making a Receipt Regulations for more
information.

decision on the Site Plan/Special Permit application.

e  Historic District Commission (HDC) if the property is located
in a locally designated historic district (see Page 20 for more
information). If HDC approval is needed, it is recommended Application
that applicants obtain this approval prior to submitting an Review
application to the PZC.

Application Review

Staff will review the
application, and
depending on the extent
of recommended changes,
may provide preliminary
comments to allow for the
applicant to revise plans
prior to the public
hearing. These comments

— may include
\ recommendations from

\ '\ Advisory Committees as

e  QOutside Agencies, such as the Department of Public Health
and Windham Water Works for projects located within the
public drinking water supply watershed and Eastern
Highlands Health District for projects served by well and
septic systems (see Page 30 for more information).

Public Hearing

e  Town Staff, including the Planning Director/Assistant
Planner, Assistant Town Engineer and Fire Marshal.

e  Town Advisory Committees or Commissions, including
Agriculture, Conservation, Economic Development, Open Decision | well.
Space Preservation, Parks, Sustainability, Transportation, /
and the Traffic Authority. Recording Final Plans

Applicants are encouraged to meet with appropriate advisory Final Subdivision Plans and

committees and Town/EHHD staff prior to preparing or finalizing associated warrantee

plans. These preliminary meetings are informal and nonbinding;

however, they can help to identify key concerns and issued to |

be addressed as part of the overall subdivision design.

deeds, easements and
agreements must be

/ recorded on the land
records prior to becoming
effective.

f Record on Land
| Records

Public Hearing Notifications

The Town is responsible for advertising the public hearing and the PZC’s final decision in The Chronicle, the local newspaper. The
Town is also responsible for notifying adjoining municipalities for projects within 500 feet of that community.

Applicants are responsible for notifying nearby property owners by certified mail. These notices must be mailed to abutters,
including properties across the street, within 7 days of receipt of the application by the PZC.

Modifications to Approved Plans

PZC approval is required for modifications to approved and/or recorded subdivision plans. If the changes meet the definition of a
resubdivision, a new application will be required. The most common modifications requested are to designated Building Area
Envelopes (BAE) and Development Area Envelopes (DAE). As these boundaries were specifically located during the subdivision
process to protect natural and cultural resources , modifications are generally discouraged absent significant justification.
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Planning and Zoning Commission

Amendments to Zoning Regulations and Zoning Map

Overview

The Planning and Zoning Commission is responsible for adopting Zoning Regulations and the associated Zoning Map and Subdivision
Regulations for the Town of Mansfield. Applicants may petition the Commission to change these regulations in accordance with the

provisions of Article 13 of the Zoning Regulations.

Application Fees

Please be advised that these fees are for review of an
application and do not guarantee approval. Fees are non-
refundable unless an application is withdrawn prior to formal
receipt by the PZC.

) State
Project Type Town Fee Total
Fee
Text Change (Zoning S500 S60 S560
Regulations)
Zoning Map Change S500 S60 $560

Timeframe for Review

The PZC generally meets on the first and third Mondays of each
month. Applications received at least 5 business days before
the next regularly scheduled meeting will be placed on the
agenda for receipt and scheduling of a public hearing. The PZC
will review the application in accordance with the following
timeframes mandated by Connecticut General Statutes.

e Open hearing within 65 days of PZC receipt.

e Close Public Hearing within 35 days of opening.

e Render decision within 65 days of close of public hearing.
In many cases, the process will be concluded faster than the
above deadlines. However, the PZC may request an extension
to one or more of the above timeframes for larger projects
consistent with statutory allowances.

Public Hearing Notifications

The Town is responsible for advertising the public hearing in the
newspaper as well as notifying the Regional Planning
Commission and adjoining municipalities if the proposed change
would impact properties within 500 feet of the town line.

Applicants are responsible for notifying nearby property owners
by certified mail. These notices must be mailed to all property
owners within 500 feet of the proposed zone change at least 10
days before the public hearing and must contain the
information specified in Article 13, Section C of the Zoning
Regulations.

Application Review

The Commission may refer
the petition to various

\ staff and advisory

"" committees for review

y and comment. Changes

‘ that may impact
properties within 500 feet
of the town line are also
required to be referred to
the Regional Planning
Commission and the
adjoining municipality.

| Pre-Application
Consultation

Application
Receipt

Application
Review

Professional and Technical
Assistance

If the PZC determines that
the assistance of one or
more technical or
professional experts is
needed to evaluate the
application, the PZC may
retain a consultant for this
purpose and charge the
applicant all such expenses
reasonably and necessarily
incurred.

Contact Us

The Department of Planning and Development coordinates
receipt and review of all PZC applications. All applications and
correspondence should be addressed as follows:

By Mail

Mansfield Planning and Zoning Commission
c/o Department of Planning and Development
Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268

By Email: planzonedept@mansfieldct.org

By Telephone: 860.429.3341
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Inland Wetlands Agency

Inland Wetlands License

Overview

JoAnn Goodwin, Chair

Jennifer Kaufman, Environmental Planner/Inland Wetlands Agent

The Inland Wetlands Agency (IWA or Agency) is responsible for enforcing the Mansfield Inland Wetlands and Watercourses
Regulations, which were adopted in accordance with Chapter 440 of Connecticut General Statutes. Members are elected and also
serve as members of the Planning and Zoning Commission (PZC) and Aquifer Protection Agency (APA).

The Inland Wetlands Agent (Agent) is the Town staff person that has been duly authorized by the Agency to act on its behalf. The
Agent reviews all wetlands applications, monitors activities within wetlands and upland review areas for compliance with regulations
and issues violation notices.

An Inland Wetlands License is required for regulated activities within 150 feet of a wetland, watercourse or water body. For more
information, refer to the Mansfield Inland Wetlands and Watercourses Regulations.

Meetings
The Agency generally meets on the first Monday of every month to review and rule on project applications. The Agency adopts a
meeting schedule each year; copies of the schedule are available from the Town Clerk.

Statutes and Regulations I’m looking for informationon. ..
Mansfield Inland Wetlands and Watercourses Regulations Administrative (Agent) Approvals Page 15
(Effective February 15, 2012) Inland Wetlands Agency Approval Page 16

Chapter 440 (Sections 22a-28 through 22a-45d), Connecticut

General Statutes

Application Fees

Application Fees for Inland Wetlands Agency applications are established by the Town Council in Chapter 122 of the Mansfield Code
of Ordinances. Please be advised that these fees are for review of your application and do not guarantee approval. Fees are non-
refundable unless an application is withdrawn prior to formal receipt by the IWA. Applicable fees are identified for each permit type.

Contact Us

The Department of Planning and Development coordinates receipt and review of applications on behalf of the Agency. All
applications and correspondence to the Agency should be addressed as follows:

By Mail By Email By Telephone

Mansfield Inland Wetlands Agency planzonedept@mansfieldct.org 860.429.3330
c/o Department of Planning and Development

Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268
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Inland Wetlands Agency

Administrative (Agent) Approvals

Overview

The following activities may be authorized by the Inland Wetlands Agent if activity would have no or minimal impact on the wetland:

e  Proposed activity is a deck; shed on posts, blocks, or stone pad; or an addition to an existing structure; and

e  Proposed activity is located more than 75 feet from wetlands/watercourses and more than 100 feet from a vernal watercourse/

pool.

Application Fees

Please be advised that these fees are for review of an
application and do not guarantee approval. Fees are non-
refundable unless an application is withdrawn prior to formal
receipt by the IWA. The advertising fee is the cost of publishing
the approval notice as required by state statutes.

Town Fee Advertising Fee State Fee Total

$25 $90 $60 §175

Timeframe for Review

The estimated review time for an Agent approval is one week
(not including publication of the notice of approval).

When Inland Wetlands Agency
Action is Required

If the Inland Wetlands Agent determines that the activity may
have greater than a minimal impact on the wetlands,
watercourse or water body, a license from the Inland Wetlands
Agency will be required. If this determination is made, the
application fees paid for the administrative review will be
applied toward the application fees for a license from the Inland
Wetlands Agency.

Contact Us

| Pre-Application
Consultation

Submit
Application

Application
Review

Site Inspection
|

| Approval
| Advertised

Consultation

The Inland Wetlands
Agent will work with the
applicant to determine
whether your project is
eligible for administrative
review.

Application Review

As part of application
review, the Inland
Wetlands Agent will visit
the property to determine
potential impacts on the
wetland/water course/
water body. If the activity
will have no or minimal
impact on the wetland, a
permit will be issued.

The Department of Planning and Development coordinates receipt and review of applications on behalf of the Agency. All
applications and correspondence to the Agency should be addressed as follows:

By Mail
Mansfield Inland Wetlands Agency

By Email

planzonedept@mansfieldct.org

By Telephone

c/o Department of Planning and Development
Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268

860.429.3330
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Inland Wetlands Agency

Inland Wetlands License (Issued by Agency) = Changes to Wetlands Map and

Regulations

Overview

An Inland Wetlands License is required for regulated activities within 150 feet of a wetland, watercourse or water body. For more
information, refer to the Mansfield Inland Wetlands and Watercourses Regulations. Any activity that is not eligible for administrative

approval by the Inland Wetlands Agent (see Page 17 for more information) will require approval from the Inland Wetlands Agency.

The Agency is also responsible for adopting Wetlands Regulations and an associated wetlands map for the Town of Mansfield.
Applicants may petition the Agency to change these regulations in accordance with the provisions of Section 15 of the Inland

Wetlands and Watercourses Regulations.

Application Fees

Please be advised that these fees are for review of an
application and do not guarantee approval. Fees are non-
refundable unless an application is withdrawn prior to formal
receipt by the IWA.

. State
Project Type Town Fee Total
Fee
Petitions to Revise Wetlands $500 $60 $560

Regulations or Map
Application without Public Hearing:

Residential/Commercial
Additions, Decks, Sheds, Pools, S125 S60 5185
Accessory Structures

Single-family, multi-family or

commercial buildings;

subdivision with 1 or 2 new lots; $250 S60 $310
other activities not covered by

specific category

Subdivisions with 3 or more new $250+550 per  $60  Calculate
lots lot over 2; not
to exceed $500
Applications with Public Hearing
Activities on 1 or 2 residential $500 $60 $560

lots or activities not identified in
other categories; subdivision of
3 or more lots on existing
streets; commercial/industrial/
multi-family housing and other
nonresidential projects involving
between 1,000 and 10,000 SF
GFA of new construction

Subdivision of 3 or more lots

with some or all lots on new

streets; commercial/industrial/

multifamily housing and other $1,000 S60 $1,060
non-residential projects

involving more than 10,000 SF

GFA of new construction

Timeframe for Review

Most applications for wetlands licenses (permits) are acted on
within 35 days of receipt by the Agency when no public hearing
is required. The Agency is statutorily required to act on
applications within the following timeframes unless an
extension is granted by the applicant:

e No Public Hearing Required: 65 days
e  Public Hearing Required: 135 days

When a Public Hearing is Required

Public Hearings are only held on applications for an Inland
Wetlands License if one or more of the following criteria are
met:

e The Agency determines that the proposed activity may
have a significant impact on wetlands or watercourses;

e A petition signed by at least 25 Mansfield residents (18
years of age and older) requesting a hearing is filed within
14 days of application receipt; or

e The Agency finds that holding a public hearing would be in
the public interest

Petitions to revise the Wetlands Map or Regulations require a

public hearing pursuant to Connecticut General Statutes.

Contact Us

The Department of Planning and Development coordinates
receipt and review of all IWA applications. All applications and
correspondence should be addressed as follows:

By Mail

Mansfield Inland Wetlands Agency

c/o Department of Planning and Development
Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268

By Email: planzonedept@mansfieldct.org

By Telephone: 860.429.3341
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Inland Wetlands Agency

Inland Wetlands License (Issued by Agency) = Changes to Wetlands Map and

Regulations

Review by Other Agencies and
Departments

Depending on the type and nature of the proposed project, the
Commission may solicit comments from other departments,
agencies and advisory committees as part of the review process.

e Allapplications for approval from the Inland Wetlands
Agency are referred to the Conservation Commission for
review and comment prior to action by the Agency.

e Applicants are required to notify the Department of Public
Health and Windham Water Works for projects located
within the public drinking water supply watershed.

e Applications served by a well and/or septic system may be
referred to the Eastern Highlands Health District for review
and comment based on the scope of proposed work (see
Page 30 for more information).

e Town Staff, including the Planning Director/Assistant Planner
and Assistant Town Engineer.

Applicants are encouraged to meet with appropriate advisory
committees and Town/EHHD staff prior to preparing or finalizing
plans. These preliminary meetings are informal and nonbinding;
however, they can help to identify key concerns and issued to
be addressed as part of the overall project design.

Notifications

Legal Notices. The Town is responsible for advertising public
hearings and Agency decisions in The Chronicle, the local
newspaper. The Town is also responsible for notifying adjoining
municipalities for projects within 500 feet of that community.

Abutter Notices. Applicants are responsible for notifying abutting
property owners by certified mail. These notices must be
mailed to abutters, including properties across the street,
concurrent with the filing of the application with the IWA.
Notices must include the information required by Section 8.4 of
the Wetlands Regulations.

Modifications to and Extensions of
a Wetlands License

IWA approval is required to modify an existing wetlands license
(Application Fee: S50) or renew/extend a license beyond the
initial 5-year term (Application Fee:5100). Applications for
modification and renewal follow the same process as a new
application.

Pre-Application
Consultation

Application Review

Staff and the Conservation
Commission will review
the application, and
depending on the extent
of recommended changes,
may provide preliminary
comments to allow for the
applicant to revise plans
prior to Agency Action or
a public hearing.

Application
Receipt

Application
Review

Field Trip

Field Trip The Agency will conduct a
field trip to the site to

review existing conditions

and location of proposed
activity. The applicant or a

! representative should be

PublicHearing ‘ present to explain the

/ proposal and answer

questions.

Decision Public Hearing

If required, the Agency
will hold a public hearing
on the proposed activity.

Decision

In evaluating the proposed activity, the Agency needs to make

the following determinations to approve a wetlands license:

e  The activity will not have a significant impact on wetlands or
watercourses.

e [f asignificant impact is anticipated, the applicant must
demonstrate that there is not a feasible and prudent
alternative.
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Zoning Board of Appeals

Zoning Variances ® Special Exceptions = Appeals of Zoning Enforcement Officer

Overview

Sarah Accorsi, Chair

Janell Mullen, Zoning Enforcement Officer/Zoning Agent

The Zoning Board of Appeals (ZBA) is established by Chapter 124, Connecticut General Statutes to hear appeals and to vary the
application of Zoning Regulations in cases where enforcement of the regulations would result in exceptional difficulty or unusual
hardship. However, variances granted by the ZBA must always be in the "spirit" of the Zoning Regulations, and courts have ruled that
the ZBA cannot consider economic hardship as a possible justification for granting a variance.

Although the ZBA rules on appeals from the decisions of the Zoning Enforcement Officer/Zoning Agent, appeals from decisions of the
Planning and Zoning Commission (PZC) itself are not heard by the Board and are made directly to Connecticut Superior Court. As a
quasi-judicial body, the ZBA must conduct public hearings before ruling on an application, and four of its five members must concur
for most actions.

Meetings
The ZBA generally meets on the second Wednesday of every month at 7:00 p.m. The Board adopts a meeting schedule each year;
copies of the schedule are available from the Town Clerk and on the Board’s webpage.

Application Fees Approval Criteria

The fees for all applications to the Zoning Board of Appeals,

. . . . . . Variances
including Variances, Special Exceptions, and Appeals of Zoning ) ) : )

. . . . . Variances from Zoning Regulations may be issued by the ZBA
Agent orders, decisions or requirements is $460, including a $60 provided:

fee imposed by the State of Connecticut.
e  The variance is in harmony with the general purpose and

intent of the Regulations;

Deadline for Appealing a Decision

Due consideration has been given to conserving the public

Of the Zonlng Enforcement Ofﬁcer/ health, stafety, convenience, welfare and property values
solely with respect to a parcel of land where, owing to
Zoni ng Age nt conditions affecting such parcel but not generally affecting
_ N ) the district in which it is locate, literal enforcement of the
Appeals of any order, requirement or decision of the Zoning regulations would result in exceptional difficulty or unusual
Enforcement Officer (ZEO) must be filed within 30 days of: hardship.
e Receipt of the order, requirement or decision; Special Exceptions
e Upon publication of a notice in accordance with Section 8-3, The Zoning Regulations specify when a proposed activity
Subsection f. CGS: or requires a Special Exception from the ZBA; typically Special

Exceptions are associated with changes to nonconforming
e Upon actual or constructive notice of such order, requirement  pyildings and uses. In the limited cases where a specific activity
or decision, whichever is earliest. is eligible for a special exception to regulations, the regulations
specify the findings that the Board needs to make to approve
the application.

Contact Us

The Town Clerk coordinates receipt and review of applications on behalf of the Board. All applications, letters related to pending
applications, and correspondence to the Board should be addressed as follows:

By Mail By Email By Telephone

Mansfield Zoning Board of Appeals TownClerk@mansfieldct.org 860.429.3302
¢/o Mansfield Town Clerk

Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268
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Zoning Board of Appeals

Zoning Variances ® Special Exceptions = Appeals of Zoning Enforcement Officer

Pre-Application Consultation

Prior to filing a formal application for a
variance or special exception, applicants
must meet with the Zoning Enforcement
Officer (ZEO) to review the proposed
activity. If Board action is needed, the ZEO
will complete a referral form that must be
presented to the Town Clerk’s Office to
obtain the application and all other
necessary forms and instructions.

] Pre-fpplication

Consultation

The ZEO may advise the applicant to find
an alternate location or reduce the scope
of work as an alternative to seeking a

variance. I'IrSuI::mitf-‘-.ppIicaticn_f

i Appeal
Application Receipt and Public Hearing

Applications or appeals filed at least three
(3) weeks prior to the next regular ZBA
meeting will be placed on the agenda for
public hearing. Pursuant to State
Statutes, the ZBA must open the hearing
within 65 days of receiving the
application/appeal and close the hearing
within 35 days unless an extension is

Public Hearing

Public Hearing Notifications -

eclzion
The Town is responsible for advertising
public hearings and Agency decisions in

The Chronicle, the local newspaper.

Applicants are responsible for notifying
abutting property owners, including
property owners across the street. The
application packet includes a Public
Hearing letter and detailed instructions for
abutter notifications.

Other Permits

The applicant is responsible for obtaining
all other required permits for the proposed
work prior to starting construction (Zoning,

Things to Know

Appeal of ZEO Decision: Appeal Format and
Effect

The notice of appeal must specify the grounds
for the appeal and be filed both with the
Zoning Agent and with the Zoning Board of
Appeals.

e The appeal will stop enforcement of any
order, requirement or decision which
prohibits further construction or expansion
of a use in violation of such zoning
regulations unless the Board grants a stay.

e Anappeal of any other order, requirement
or decision shall result in the action being
put on hold unless the Zoning Agent
certifies to the ZBA that by reason of facts
stated in the certificate that a hold would
cause imminent peril to life or property, in
which case proceedings shall not be
stayed, except by a restraining order which
may be granted by a court of record on
application.

Decision

Within 65 days of the close of the public
hearing, the ZBA must make a decision on the
application or appeal.

Variances/Special Exceptions

The reasons for their decision must be stated
on the record, specify the zoning regulation to
which an exception or variance has been
granted; and specifically describe the
exceptional difficulty or unusual hardship upon
which a decision to grant a variance is based.

Appeals

The Board may reverse, affirm wholely or
partly; or modify any order, requirement or
decision of the ZEO. The reasons for their
decision must be stated on the record.

e Any variance granted by the ZBA shall run with the land and shall not be personal in nature to the person who applied for and

received the variance.

e The Board is not required to hear any application for the same variance or substantially the same variance for a period of six (6)

months after a decision by the Board or by a court on an earlier application.
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Historic District Commission

Certificates of Appropriateness (CoA)

Gail Bruhn, Chair

The Mansfield Historic District Commission (HDC) is responsible for the protection and preservation of the Town’s three locally-
designated historic districts: Mansfield Center, Mansfield Hollow and Spring Hill. The goal of the Commission is to ensure that
historical landmarks are maintained and that proposed developments do not lessen the historical value of the districts.

If any portion of your property is located within one of the designated historic districts, any alterations that are visible from a public
right of way may require HDC review, including parking areas for certain uses. If your proposed work requires a Certificate of
Appropriateness (CoA) from the Historic District Commission, this Certificate must be obtained prior to issuance of a building/zoning
permit. Please review the maps on the following pages or contact the Zoning Enforcement Officer to determine if your property is

located within a designated historic district.

Meetings

The Commission generally meets on the second Tuesday of every month at 7:00 p.m except for the months of July and August. The
Commission adopts a meeting schedule each year; copies of the schedule are available from the Town Clerk.

Chapter 31, Mansfield Code of Ordinances

Chapter 97a, Connecticut General Statutes

Mansfield Historic District Commission Rules and Regulations

There are no application fees for review by the Mansfield
Historic District Commission.

A Certificate of Appropriateness shall not be issued if,
in the judgment of the Commission, the work is
inappropriate to the building or the site, or

detrimental to the appearance of the immediate
neighborhood.

Contact Us

Work on Existing Buildings

The extent to which the alterations or repairs are to be made in
the spirit of the architectural style, and the effects of the
completed work on the appearance of the immediate
neighborhood.

Enlargement and/or Alteration of an Existing Building

and New Construction

e |n addition to any other pertinent factors, the HDC shall
consider site plan, mass, scale, types of exterior materials,
textures and ornamentation, all exterior details normally
considered by an architect, and the visual effect on the
neighborhood and surrounding buildings.

e Applications must clearly demonstrate the compatibility of
the new structure with buildings in the immediate
neighborhood.

e [tis not the intent to limit new construction to one period or
architectural style, but to preserve the integrity of historic
buildings and to insure the compatibility of new work
constructed in the vicinity.

All applications, letters related to pending applications, and correspondence to the Commission should be addressed as follows:

By Mail

Mansfield Historic District Commission

By Email

hdc@mansfieldct.org

By Telephone
860.429.3302

c/o Town Clerk

Audrey P. Beck Municipal Building
4 South Eagleville Road
Mansfield, CT 06268
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Historic District Commission

Certificates of Appropriateness (CoA)-continued

Pre-Application Consultation

Prior to preparing detailed plans and filing
a formal application, applicants must meet /
with the HDC to determine if a CoA is | Pre-Application
needed and identify potential areas of Consultation
concern.

A Certificate of Appropriateness is not
required for changes that involve
replacement of like materials; however,
these changes still require review by the
HDC.

Submit
Application

HDC Receives
Application

Application Receipt and Public Hearing

Applications submitted prior to the next
regular HDC meeting will be placed on the
agenda. If the application is complete, the
HDC will schedule a public hearing on the
application at the next regular meeting
within the next 45 days. Notice of the
hearing will be published in The Chronicle.

Public Hearing

HDC Decision ) I
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Other Permits

The HDC does not review building or
zoning permits, only the project’s impact
on the Historic District. The applicant is
responsible for obtaining all other
required permits for the proposed work
(Zoning, Building, Engineering, Health,
etc.)

|!' Obtain All Other
, Required Permits

Conformance with Certificate of Appropriateness

Application Requirements

Applications must include the following

information:

e Name & address of applicant, architect &
contractor;

e Location of subject property;

e Description of proposed work;

e Approximate dates of proposed
commencement and completion of work;

e Name of contractor;

e Examples/photographs of materials,
windows, molding, etc.;

e Suitable scaled drawings or plans giving
position of house on site; ground plan of
house with proposed addition; and all
pertinent elevations showing size and style
of doors, windows and dormers; exterior wall
finishes; roofing material; chimneys and
vents; and

e A photograph of the house as viewed from
the road showing the portion of the house to
be altered;

Upon request, the Commission will consider

waiver of any of the above requirements.

Decision

Within 65 days of receiving the application, the
HDC must either approve or deny the
application for a Certificate of Appropriateness,
including the issuance of a CoA with
stipulations.

If the application is denied, the HDC shall state
the reasons for its determination including the
basis for its conclusion that the proposed
activity would not be appropriate. The
Commission may also make recommendations
relative to design, arrangement, texture,
material and similar features in its notice to the
applicant.

e A Certificate of Appropriateness shall become void unless construction is commenced within six (6) months of the date of issue.

Certificates are issued for a period of twelve (12) months and are renewable.

e All construction performed shall conform to the Certificate and shall be certified by a representative of the Commission.

e Any changes in the scope of work subsequent to the issuance of a Certificate shall require issuance of a new Certificate for the

changes.
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Historic District Commission

Local Historic District Maps

Mansfield Center Historic District
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Historic District Commission

Local Historic District Maps
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Historic District Commission

Local Historic District Maps

Spring Hill Historic District
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CONSTRUCTION PERMITS

Engineering Permits

Work within Right-of-Way
Sewer Connection

Sewer Extension

Eastern Highlands Health District Permits

Well Permit
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Septic System Permit: Modifications to Existing Uses,

Structures and Lot Lines

Septic System Permit: New Construction
New Septic System: Subdivision

Food Service Permit

Zoning Permits

Zoning Permit: General
Zoning Permit: Lot Line Modification

Home Occupation Permits

Building and Fire Marshal Permits

Overview of Permit Types and Applicable Codes
Permit Process: No Plan Review Required
Permit Process: Plan Review Required

Fee Schedule

32
33
34

| w
Ul

& I I e
o 1O O [O

=& R EIE
N (W IN [~ O

N

5



Engineering Permits

Work within Public Rights-of-Way = Sewer Connections = Sewer Extensions

Overview
John Carrington, P.E. = Director of Public Works/Town Engineer

Derek Dilaj, P.E. = Assistant Town Engineer

Based out of the Department of Public Works, the Engineering Division supports other departments by providing engineering
consultation on proposed projects. They review submitted plans for compliance with Town and State codes and perform site
inspections, specifically for those relating to Town roadways and drainage improvements. Furthermore, the Engineering Division is
required to review and sign off on all Zoning Permits prior to issuance by the Zoning Agent.

In addition to project reviews, the Engineering Division is responsible for issuing permits for work within the public right-of-way. The
Engineering Division also approves connections to and extensions of the Town’s sewer system as regulated by the Mansfield Water
Pollution Control Authority (WPCA).

Water Pollution Control Authority (WPCA)

The Town Council currently serves as the WPCA. The Council generally meets on the second and fourth Mondays of every month;
however, unless there is a specific need, the Council will not convene as the WPCA. The Council adopts a meeting schedule each
year; copies of the schedule are available from the Town Clerk.

Statutes and Regulations I’m looking for informationon. ..
Mansfield Zoning Regulations Right-of-Way Permits Page 27
Mansfield Subdivision Regulations Sewer Connection Permit Page 28
Mansfield Engineering Standards and Specifications Sewer Extension Page 29

Additional information and related forms can be found on the
Department’s website: http://www.mansfieldct.gov/
content/1914/3973/default.aspx.

Contact Us

The Engineering Division coordinates receipt and review of permit applications, including applications that require approval by the
Water Pollution Control Authority (WPCA). All applications, letters related to pending applications, and other correspondence
should be addressed as follows:

By Mail By Email By Telephone

Town of Mansfield publicworks@mansfieldct.org 860.429.3331
c/o Department of Public Works-Engineering

Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268
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Engineering Permits

Right-of-Way (ROW) Permit

Overview

Chapter 143, Article |ll of the Code of Ordinances authorizes the Public Works Director to require all individuals who complete work
within the Town of Mansfield’s Public Right of Way to obtain a permit. The permit is the means by which the Town of Mansfield
maintains the integrity of its infrastructure. Infrastructure includes roads, sidewalks, drainage, drainage structures, sanitary sewers,
sanitary sewer structures, and water supply lines. Examples of work that would require a right-of-way permit include but are not
limited to: new driveway connections, trenching for utilities, stormwater improvements, and water/sewer connections. To maintain
the integrity of the infrastructure it is necessary that when work is completed in the Right-Of-Way that the work meets particular
specifications. The Specifications are available on the Town's Web Site and from the Town’s Engineering Division.

Permit Fees and Bond

Requirements

The application fee for a Right-of-Way Permit is $50. Most
permits are issued within one week of application if all
requirements are in order at the time of submission.

Additionally, all work within the Town’s right-of-way requires
that a bond be posted for the project. Many local contractors
already have a bond on file with the Engineering Division. If you
or your contractor do not have a bond on file with the Town,
you will need to submit a completed Roadway Permit Bond
Form. The minimum bond amount is $2,000; actual bond
amount will be determined by the Engineering Division based
on scope of work. Contractors may provide a Cash Bond or
bonding through a surety company.

Insurance

Any work performed in the Town’s Right-of-Way requires
insurance. The Certificate of Insurance must include the Town of
Mansfield as also insured. There is no exception.

Call Before You Dig (CBYD)

The Permit will not be issued until a Call Before You Dig Number
has been provided to the Engineering Division and the work
area marked. CBYD is not just a good idea, it’s the Law.
(1.800.922.4455 or 811)

Contact Us

I!f Submit
, Application

Post Bond

/
| Permit Issued

f Return of
| Bond

Consultation Recommended

If you have any question as
to whether a permit is
required, contact the
Engineering Division for
assistance.

Construction

The Engineering Division will
monitor and inspect
construction to ensure
conformance with Town
standards. Modifications to
completed work may be
required.

Return of Bond

The bond will be retained
from one year after the
Engineering Division
approves the final
construction. If no repair
work is needed after the
one-year maintenance
period, the bond will be
released.

The Engineering Division coordinates receipt and review of permit applications, including applications that require approval by the
Water Pollution Control Authority (WPCA). All applications, letters related to pending applications, and other correspondence

should be addressed as follows:
By Mail By Email

Town of Mansfield

publicworks@mansfieldct.org

c/o Department of Public Works-Engineering
Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268

By Telephone
860.429.3331
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Engineering Permits

Sewer Connection Permit

Overview

Any proposed connection to an existing sewer main requires a permit to ensure that the work meets standards established by the
Mansfield Water Pollution Control Authority (WPCA) as well as any standards established by the respective water treatment facility
(UConn or Windham Water Pollution Control). The following process only applies to connections to existing sewer mains; projects

that require an extension of a sewer main require a Main Extension Permit.

Permit Fees & Timeframe

The application fee for a Sewer Connection Permit is $50. The
estimated time from application to permit issuance is one (1)
month for residential projects; longer for commercial projects.

Sewer Assessments

All outstanding sewer assessments must be paid prior to
issuance of a connection permit. A connection charge may be
required.

Application Review & Referrals

Applications for sewer connections will be referred to the
appropriate Wastewater Treatment Facility (WWTF) for review
and approval prior to issuance:

e  Storrs Area: University of Connecticut WWTF
e Southern Mansfield: Windham WWTF

If after reviewing the scope of work it is determined that a Main
Extension is needed or a Community Sewer Service Agreement
(CSSA) is required, the application will be referred to the
Mansfield WPCA. More information on the Main Extension and
CSSA negotiation process can be found on the Sewer Extension
Permit Overview Sheet.

Contact Us

Submit
Application

Application
Referrals

4
: Permit Issued

/
| Co nstruction

Consultation Recommended

If you have any question as
to what type of permit
(connection or extension) is
required, contact the
Engineering Division for
assistance.

Construction

The Engineering Division will
monitor and inspect
construction to ensure
conformance with Town
standards. Modifications to
completed work may be
required.

Other Permits

Prior to starting
construction, make sure you
obtain all other required
permits, including a ROW
permit.

The Engineering Division coordinates receipt and review of permit applications, including applications that require approval by the
Water Pollution Control Authority (WPCA). All applications, letters related to pending applications, and other correspondence

should be addressed as follows:
By Mail

Town of Mansfield

By Email

publicworks@mansfieldct.org

c/o Department of Public Works-Engineering
Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268

By Telephone
860.429.3331
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Engineering Permits

Sewer Extension Permit

Overview

Any proposed extension of an existing sewer main requires a permit to ensure that the work meets standards established by the
Mansfield Water Pollution Control Authority (WPCA) as well as any standards established by the respective Water Treatment Facility
(UConn or Windham Water Pollution Control). Given the scope of work involved with such a project, approval from the Mansfield

Water Pollution Control Authority is required, as well as approval from the respective Wastewater Treatment Facility (WWTF).

Permit Fees & Timeframe

The application fee for a Sewer Main Extension Permit is $50.
The time from application to permit issuance is dependent on
the scope of work and the time needed to negotiate a
Development Agreement and Community Sewer Service
Agreement with the WPCA.

Application Review & Referrals

Applications for Sewer Main Extensions will be referred to the
appropriate Wastewater Treatment Facility (WWTF) for review
and approval:

e  Storrs Area: University of Connecticut WWTF
e Southern Mansfield: Windham WWTF

In addition, Main Extensions require a Development Agreement
with the WPCA and, if the sewer is to serve private property, a
Community Sewer Service Agreement. Both of these
agreements are negotiated with and ultimately approved by the
WPCA. The Town may choose to retain a third party consultant
to assist in this process; the cost of the consultant is paid for by
the applicant.

Sewer Assessments

Once the WPCA has approved the Development Agreement and
Community Sewer Service Agreement (CSSA), a sewer
assessment will be levied. This assessment must be paid prior to
issuance of a Main Extension Permit.

Contact Us

Submit
Application

Application
Referrals
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| Construction
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Consultation Recommended

If you have any question as
to what type of permit
(connection or extension) is
required, contact the
Engineering Division for
assistance.

Construction

The Engineering Division
and the respective WWTF
operator will monitor and
inspect construction to
ensure conformance with
Town and WWTF standards.
Modifications to completed
work may be required.

Other Permits

Prior to starting
construction, make sure you
obtain all other required
permits, including a ROW
permit.

The Engineering Division coordinates receipt and review of permit applications, including applications that require approval by the
Water Pollution Control Authority (WPCA). All applications, letters related to pending applications, and other correspondence

should be addressed as follows:
By Mail By Email

Town of Mansfield

publicworks@mansfieldct.org

c/o Department of Public Works-Engineering
Audrey P. Beck Municipal Building

4 South Eagleville Road

Mansfield, CT 06268

By Telephone
860.429.3331
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Health District Permits

Well Permits = Septic System Permits = Food Service Permits

Overview

Robert Miller = Director of Health = Eastern Highlands Health District
Jeff Polhemus, R.S. = Chief Sanitarian

Sherry L. McGann, R.S. ® Town Sanitarian for Mansfield

Eastern Highlands Health District (EHHD) is the regional health district serving Mansfield and nine other surrounding towns. As a
regulatory agency, EHHD enforces all applicable State and local environmental health codes through permitting, licensing and
inspection programs. The Sanitarians review all permits and ensure compliance with the Connecticut Public Health Code.

Health District permits and approvals are required for activities that could have an effect on the health/wellness of residents of
Mansfield. This includes but is not limited to structural changes/additions, septic systems, zoning permits, and subdivisions. EHHD
reviews numerous permits and activities which include (but are not limited to):

e  Septic System plan review and permitting
e  Building project reviews and approvals

e  Food service licensing and inspections

e Wells and drinking water quality

e  Soil testing

Codes and Policies I’'m looking for information on . ..
Codes and policies of the Health District can be found online at Well Permit Page 31
EHHD's website: www.ehhd.org. Septic System Permit: New Construction Page 33
Septic System: Modifications to Existing Uses,
Structures, and/or Lot (B100A Permit) Page 32
Septic System: Subdivision Plan Review Page 34
Food Service Permit Page 35

Additional information, related forms and a full fee schedule can
be found on the EHHD’s website: www.ehhd.org.

Contact Us

EHHD coordinates receipt and review of all health district permit applications as well as review of applications for other types of
permits, including but not limited to Site Plans, Special Permits, Subdivisions, Zoning Permits and Building Permits. All
correspondence related to pending applications and potential violations of the health code should be addressed as follows:

By Mail By Email By Telephone
Eastern Highlands Health District ehhd@ehhd.org 860.429.3325

Audrey P. Beck Municipal Building
4 South Eagleville Road
Mansfield, CT 06268
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Health District Permits

Well Permit

Overview

A Well Permit is required prior to the installation of a new well as well as for alterations to existing wells. Well permits must be

obtained by a well driller licensed in the State of Connecticut.

Permit Fees & Timeframe

The application fee (FY16/17) for a Well Permit is $110. The
estimated review time for a well permit application is 5 to 10
working days.

Other Approvals Required

Depending on the location of the proposed well, approvals from
other departments and agencies may be required prior to
issuance of a Well Permit, including:

e Historic District Commission (HDC) if the property is located
in a locally designated historic district and the well is visible
from the public right of way (see Page 20 for more
information)

e Planning and Zoning Commission (PZC) if the use requires
Site Plan, Special Permit or Subdivision Approval (see Page
7 for more information)

e Inland Wetlands Agency (IWA) if the project involves site
work within 150 feet of a wetland, watercourse or
waterbody (see Page 14 for more information)

e Connecticut Department of Public Health (DPH) for public
water supply wells.

We recommend obtaining these approvals prior to submitting a
Well Permit application to reduce the chance that your
application will be denied for lack of requisite approvals.

Contact Us

Submit
Application

If Application
,  Review

Site
Inspection

\.
Completion\ \
Report

i Water

Review & Inspections

Upon receipt of the
application, the Mansfield
Sanitarian will review the
application and sche